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Through e-mail / Uplaod on DOP, H.P. website

No. P-1-F007/1/2026-PERS-AP-1
Government of Himachal Pradesh
Department of Personnel (A-I)

From
The Principal Secretary (Personnel) to the
Government of Himachal Pradesh.

To
All the IAS Officers of
Himachal Pradesh Cadre
Dated Shimla-2 the

Subject :- Implementation of Mid-Career Training Programmes (MCTPs)
through e-HRMS 2.0-regarding.
Sir / Madam,

I am directed to refer to the subject cited above and to send a photocopy of
letter number T-21021/21/2025-Acad.Desk dated 1% September, 2026, received from
Shri Ajay Kumar Sinha, Under Secretary to the Government of India, Ministry of Personnel,
PG & Pensions, Department of Personnel & Training (Training Division), New Delhi, for
information and necessary action.

Encs. : As above

Yours faithfully,
Sd/-
(Rajiv Kumar)
Special Secretary (Personnel) to the
Government of Himachal Pradesh

Endst. No.: As above. Dated Shimla-2 the

Copy forwarded to Shri Ajay Kumar Sinha, Under Secretary to the
Government of India, Ministry of Personnel, PG & Pensions, Department of Personnel &
Training (Training Division), Block-IV, Old JNU Campus, New Mehrauli Road, New Delhi -
110067 (email : ajay.sinha@gov.in) w.r.t. his letter refer to above.

(Rajiv Kumar)

Special Secretary (Personnel) to the
Government of Himachal Pradesh
Email: persbri-hp@nic.in
Ph. 0177-2625400
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F. No. T-21021/21/2025-Acad.Desk
Government of India
Ministry of Personnel, Public Grievances and Pensions
Department of Personnel and Training
Training Division

Block 1V, Old JNU Campus.
Mew Mehrauli Road, New Delhi = 110067
Dated: 1st September, 2026

Ta,
The Chiet Secretaries/ Administrator of States/UTs (as per annexura-|)

Subject: Implementation of Mid-Career Training Programmes (MCTPs)
through e-HRMS 2.0 - reg

Ma'am/Sir,

I am directed to refer to this Department's letter dated 10.06.2026 (copy
enciosed) on the subject cilted above, wherein all State Cadres/UTs were
requested to furmnish the details of the designaled Cadre Clearance Officer (CCO)
competent to process cadre clearance of IAS officers for participation in Mig-
Career Training Programmaes (MCTPs), in the prescribed onlina format. for creation
of appropriate role and access on the e-HRMS 2.0 platform.

- As part of the transition towards implementation of MCTPs through e-HRMS
2.0, an end-tw-end workflow has been deveioped on the platform covering
nomination of eligible IAS officers, online grant of cadre clearance by the
concerned State Cadres/UTs, registration of officers and olher related
administrative actions. The MCTPs are proposed to be implemented mandatorily
through e-HRAMS 2.0 w.e.f. 01.04.2027.

3. In this regard, the User Manuals for theMCTP Module - Cadre Clearance
Officer (CCO) Role and MCTP Module - IAS Officer Role, prepared by this
Department, are enclosed herewith for information and necessary action. The
manuals provide guidance regarding access 1o and operation of the MCTP
tunctionalities available on the a-HRMS 2.0 platform.

4. The User Manuals are being forwarded to all concernad Cadre Controlling
Authorities (CCAs), as per Annexure-l for circulation amongst the designated
CCOs/concernad officers and for necessary familianisation with the online process
for examination and grant of cadre clearance for MCTPs through e-HRMS 2.0

5. It is further informed that the details of the designated CCOs in raspect of
cartain State Cadres/UTs have not yet been received by this Department The
position of such State Cadres/UTs is indicated in Annexure-ll. The concerned
CCAs are, therefore, requested 1o furnish the details of the designated CCO{s), in
tha prescribed format, to this Department at the earliest so that the requisite role
and access may be crealed/mapped on the e-HRMS 2.0 platform well in advance
of commencement of the next MCTP cycle.
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6. In order to facilitate smooth implementation of the MCTP module on e-
HAMS 2.0, this Department will also organise an orientation session for the
designated CCOs of the State Cadres/UTs. The session will focus on
familiarisation with the MCTP module, the online process for examination and grant
of cadre clearance, and other ocperational aspects of the e-HRMS 2.0 platform. The
session will also provide an opporfunity to address gueriesfissues, it any, of the
designated CCOs before the system is fully operationalised.

-

7 The details regarding the date, time. mode of conduct and other modalities
of the orientation session will be communicated separately in due course.

8. All concermed CCAs are requested to kindly ensure that the User Manuals
are brought to the notice of the designated CCOs/concerned officers and that the
reguigite details, wherever pending, are furnished to this Department at the earliest.

Yours faithfully,

Encl.: As abova Digitally sigrned by
A0, | T FELIMAR S HS
Date: 01-09-2026
18:20:47

(Ajay Kumar Sinha)
Under Secretary to the Government of India
Tel.:011-26706306




Annexure-11

[antached with F.Mo. T=210212072024- Acad Desk)

1
Sl Hu.|5tateleT / Cadre

Category

Status nf Eadre dr—:tanls nf Cadre Clearance Gﬂ'mer [CCQ]

Status as on
31.08.2026

A STATE CADRES

__Andhra Pradesh

1
JAssam

| _Sta_ te Cadn_a

|Bihar

_State Cadre

ECTEM ot received

Not received

'Chhattisgarh

State Cadre

e T p— e

ﬁHa ryana

state Cadre
State Cadre

'Himachal Fradesh

State Cadre

Jharkhand

State f:a::lr_;

1
2
3
4
5 Gujarat
b
7
&
9

[ Karnataka

State Cadre

i 10 Kerala

State Cadre

11 Madhya Prades.h State Cadre
| 12 Maharashtra Et_qﬁ it_lz_ngm_ |
f 13 Meghalaya State Cadre
J_li _Hagalang:!_ _IIE._IEEE- Cadre
| 15 Odisha 'State Cadre

| 16 |Punjab

State Cadr&

| 17 Rajasthan

State Cad re

18 Sikkim

— et e e

5tatE C adra
State Cadre

20 Telangana

State Cadre

i
T 19 Tamil Nadu
|
I
|

21 Tnpura

22 Llrtar !:-"radesh -

State Eadre

State Cadre

23 |Uttarakhand

State Eadre

24 West Bengal

State Cadre

Mot received

Received
Mot received

Mot re::r:wed-

Mot received

Received




Status of Cadre. details of Cadre Clearance Officer (CCO)

Status as on

Si. No. State/UT / Cadre Category 31.08.2026

25 Maznipur Statf_ Cadre _
e e - . : R
26 Arunachal Pradesh AGMUT
27 Gea AGMUT
28  Mizoram Aﬁriﬂi.iT
29 NCTofDelhi  AGMUT
30 Jammu & Kashmir  AGMUT
31 ladakh  AGMUT
33 ill'lal:lnadr:en & Nicobar AGMUT
5 canagernaovur
 Dadra & Nagar - TR R
34  Haveli and Daman & AGMUT
Diu

35 Lakshadweep  AGMUT
36 Puducherry AGMUT




Annexure-1

[atached with F.¥o. T-2102121/2024-Acad Desk]

L | Department | |
o !Ic-m SwevT Ok Official Postal Address
STATE | [ |
L |
* Chbmes. I
Em:r.l] (General Administration
| BT Department. Government
1 |[Stane Andhra Pradesh | Espn:rr:rl:::::mn \Secretariat, Velagapudi,
il | Amaravati, Andhra Pradesh
lg General Administration
| . Department, Janata Bhawan,
2 |Stase lﬁ.mm ﬂ.ﬂdmnmsn::mn 'Dispur. Guwahati — 781006,
' B i Assam
' | General ‘General Administration
3 |Stae Bihar | Administration Department. Government
{Department Secretarial, Patna — B0001S, Bihar
i i General Administration
{reneral
] i fl e S Depariment. Mantralaya,
i s |I;:‘h'h"“:mﬂ'_"ﬂ'| :wpu "I’wmﬁfm" Mahanadi Bhawan, Nava Raipur
| { Atal Magar, Chhattisgarh
| R ianeral General Administration
5 | Stae Gujarat Administration .g'“'""’f&’“" (’“"l'"'“'“t o
Department (Gajarat Sachivalava,
| Gandhinagar, Gujarar
Creneral ‘General Administration
I ! : Administration Department, Haryvana Civil
ol e =i Depanment / Chief [Secretariat, Sector=1, Chandigarh
| | __Secpefary’s Office  — 160001
| | - | | General Administration
{[Himachal | sl A Department. Himachal Pradesh
7 |Suane Pradesh ,Eﬁ:‘;’;ﬂ:m ' Secretariat, Shimla — 171002,
{ | Himachal Pradesh
i Personnel. | Department of Personnel,
: \Administrative | Administrative Reforms &
5 [State Jharkhand [Reforms & Ilhjbhn:hh Project Bhawan,
| {Rabhas Dhurwa, Ranchi - ¥
' hasha 834004
! _Eu:pammnl: CIharkbhamd
| | Department of Department of Personnel &
| |[Personnel & Administrative Reforms. Yidhana
P pae btk {Administrative Soudha, Bengaluru - 560001,
I! | ;:E:-ﬁ:-m:.-a: Karnataka —
| _ {iGeneral General Administration
[0 'State Kerala | Adminstration Department, 2nd Floor., »arth
I | | Department Block. Government Secretarial.




o = —

Bl Cadre  stmierm  (DePATmEnt! oo Postal Address

Mo, = | OMTice
'_Thirm'lnnlthpurlm— GR5001,
| - erala (0 A Kaala
| :'Ei-:n-:rll. ‘General Administration I
| Madhva . g Department, Vallabh Bhawan,
il Pradesh ”r;:“;’::;:::““‘ Mantralaya, Bhopal, Madhya
|| g Pradesh
! | General General Administration
{12 Siate Mahoarashira | Mmmmrnmm Department, Mantralava,
[ g Department  Mumbai - 400032, Maharashtra
| | 'General Administration
joesend Depariment, Civil Secretariaf,

13  Saane Manipur Hadminismaion ¥ <
{ ;-D-l':pﬂﬂmm'l ,Babupara. Imphal West — 795001,
| | i I Manipur
; P | CGzeneral Adnlmmﬂnl
| " ) ft g [ Department, Additional
el i Meghalaya S-.-dﬂlﬁ:::::m ‘Secretariat Building, Shillong —
| | N v | THI001, M
' {Personnel & !'D-Ep‘ll"l]'l‘l-Eli of Personnel &

=10 N (Admipiazative  Administrative Reforms,
Ll e Magaland [iRetorms (Magaland Civil Secretariai,
[ | e pastment  Kohima - 797004, Nagaland |

General |'General Administration & Pablic

Administration & | Grievance Department, Lok Seva
|Fublic Grievance | Bhawan, Bhubaneswar — 7510601,
| [|[Department | Ddisha

s Siale Didexlia

2 e ™ ———]

leseerat | General Administration |
= ; ! ok Department. Punjab Civil
117 |
L ol |f‘£“:‘:|";:::”’“ Secretariat, Sector-1, Chandigarh |
| s — 160001, Punjab |
| | General Administration i
& Stale Hajasthan iﬁﬁ:ﬁ trakion  Department, Main Buiking,
' o  eeraisd | Government Secretariat, Jaipur,
| - | Rajasthan (il niesdhan gov in)
= i . Department of Personnel, |
19 'Suate Sikkim Efm;”j’“ L Government of Sikkim, T-shmng
| I A3 -su:rmrl- 1, Gangtok, Sikkim
20 State Tamil Nadu o o mfm-m Department, Sureurm.
| . s ' Chennai - 600009, Tamil Nadu
= B — Jlﬂcpﬂmﬂml |
|'I2.r:m.1':|l General Administration
: | Department, Telangana |
i'."k Stabe Telangana Igﬂdnum::::mn lsecreturiat, Hyderabad,

'Telml_lu




T ] ]
Eil;'_ Cadre | State/UT gg'ni.::t”""” {OfTicinl Postal Address
| |General IGeneral Administration
33 ||Stwte Tripura {Administration Department. Civil Secretarial,
{{Department | Agartals, Tripura
lie ‘General Administration
|Cieneral :
23 [Swie  [UtiarProdesh | Administration | Department, Government
I i | Secretariat, Lacknow — 226001,
| || t | Uttar Pradesh
i?;r;:il::; ion Secretariat Administration
. Il Department, Secretariat, 4
[EEI R 'IDH"“ﬂ“‘”l Subhash Road, Dehradun
rirsii——- 248001, Untarakhand
! Personnel & Administrative
||E !dlmminmi.::lrﬁi“-‘ Reforms Department, Nabanna,
25 |State (West Bengal Baibutia 325 Sarat Chatterjee Road,
| | Shibpur, Howrah - T1110Z, West
| |ID:p.mmm1 Bengsl
B AGMUT [
CADRE ! | S —
’ heseneral Genernl Administration
| Arunachal L dmi v Department, Civil Secretariat.
G EAGEARIL Pradesh I . "'53:”“ ltanagar = 791111, Arunachal
| Pradesh
’ General General Administration
027 JAGMUT | Goa -Adminisiration Department, Secretariat.
| Depanment Porvorim, Goa - 403521 =
{ General Administration
i Greneral i
bz | z g i Department. Mizoram
B AGMUT Mizomm — (ADMIRSENON  |Gerrerariat, Aizaw] - 796001,
| | i | Mizoram
i | {CGeneral (General Administration
! ., tAdminisiration | Depariment. 2nd Level, 'A" Wing.
30 ] P - .
O !Hﬂ of Dellii  iryenamment, :I:ulhl. Secretariat, LP, Estate, New
GNCTD | Delhi— 110002
!lnmrnu & iGieneral [General Administration
30 [|AGMUT .I|; hmir i.-'-'u:lmi.nis.lrat'i-:ln | Department. Civil Secretariai,
| | \Department Jammu & Kashmir
==| | | 'General Administration
It | RSk Department, UT Admimistration
P pasadan iim"ﬂ" :”“[,': TSI of Ladakh, Civil Secretariat, Leh,
i 5 Ladakh
| I Gene P
I e General Administration
| | & {Adminisiration De 5 at. Sri
31 laGyuT u"tI‘Id-'lmaﬂ- E[.‘-Epur[mcnt i hepartment. Secretariat, 5
{Nicobar Islands | ariat Vijaya Puram — 744101, Andaman
||  ipoiagrl® & Nicobar Islands
Administration




:

-f.f'*‘_g- Cadre  State'UT .g""?{:!"'“”” Official Postal Address
Cieneral
Administration Chandigarh Administration

A3 AGMUT  WChandigash ‘Personnel, Secretarint, Sector-9, Chandigarh

| Chandigarh = 1G0HIY |
I ‘Adminisiration . o |

I Dradra & Nagar 'General Secretarinl. Daman, Daman &

3 AGMUT | Havels and Adminisiration Din = 396220, UT of Dadra &

Ll Tramsan & Div " Admimisiration Magar Haveli and Daman & D

E SGeneral Genernl Administration &

135 AGMUT | Lakshadweep  Administration & | Protocol Department, Secretariar, |
Protocol Kavaratti - 682555, Lakshadweep |
m;?;{:iw Personnel & Adminkstrative '

36 | AGMUT | Puducherry 'R:.-r | Reforms Department. Chief

Dezpartment

Secretarial, Puducherry — 605001
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Section 1. About this Manual

1.1 Purpose

This manual provides step-by-stap instructions for LAS officars. to review their MCTP aligibilty. acknowladps
the aligibdity states and complete programme registration theough a-HRMS

1.2 Scope

It covars kagin, access for on-bodrded and non-an-boarded officers, navigaton 1o the MCTF module, revew
ol programme delnils, eligibility acknowledgemanl registrabion, submission confarmation and Status
tracking.

1.3 Intended Usears

This manual is intended for 1AS officers whose batchichance has teen inciuded in an MGTR programme
on e-HRMS.

1.4 Disclaimer

Discipimer: Screenshols contain sample daia and ane for guidance ondy, The boe poctal mary differ shighily
in appearance. Fallaw the validations and deadiines displayed on the podtal,

DlocmAmer o Parcnrsi 4 Tramng
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Section 2. IAS Officer Role

2.1 Role and Responsibility

The officer reviews tha MCTP programme and sligidlity delails displayed on e-HRMS, acknowledges
whather the eligibifty is cormect, completas registration within the prescribed Brmedne and monibors the
appication and cadra clearance status.

| Frocess note: Officer registration and cadre clgarance may be completed in paraiel. Final nominalion =
! comphels only when the aficer is registered and cadre chearance has been graniad.

2.2 Before You Beqgin

Valid e-Parichay credentials linkad to the officer’s registared emad address or mobile numbar.
Access to the registered email account for portal nodifications.

Cormecl namg in Hindi and the axact namsa 1o be printed on e cartificale.

Currenf designation and equivalani rank in the Government of india.

Awarenass of the Last Dale of Registration displayed for the programme.

fecens LAS officeds may usa e MCTP madule whither of not el ofganitation uies ihe full a-HRMS
BMDICry - RErics Sua.

Page 1of 1]
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Section 3. Using the MCTP Module on e-HRMS

el (e Rl - i
TG UMD ORI S0

eanng the Mmoo
1 2 3
Log in through e-Parichay Open Employes Services > Rirview presgramames and
MCTP eligibility
4 g B
Acknowiedge eligioility Register and submit detalis Verify status and cadre
{Optional step] elearance

3.1 Log in to e-HRMS

Lgactive Access Mhé povial Laing

Cipen hitps Ve-hims.goy o oo and complets the following steps

1. Salect Login and then Login with Paichay

2. Enter ihe registered amail address or mobile number and passwand
3, Provide conaent, f prompted, and select Naxt io authenticate




a-HRMS Munistory Bid Saiew Training Programme {(BETR
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3.2 Proceed Based on On-boarding Status

Objeetve: f f 5 - fr o raf e afficdr m an-boanted fof ife LY o-MRAS

On-boarded officer

After login, procesd directly 1o the |eft nevigation panal and opan Emploves Sendces,
Officer not on-boarded for full e-HRMS services

1. A profile-completion alen may appear afsr login,

2. Sedgct View Profife B Update ho prooeed 1o the partal page.

3 Navigate 1o the left meny. Completing the full employee profile is not required sclely for MCTP
regstrabon.

'.‘,_'_ - i D ek Ti——y

ol s g1 Lmgie—m Bdle s Drmeeey Bt

Fgurs 1.3 Profil alarr chal may appear affer fogia

I Hote: The alert may nol appear for afficers akmady on-boarded on g-HRMS. In thal cess. continue direcy
| o Employee Services.

Pags Bof 13
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3.3 Open the MCTP Module

Dbjective: Dpen e offics: aariment bet for L TR
1. Froem the laft nasdgation panal, uxpmﬂErrmﬂaﬁ'u:
2. Salect MCTP.

3. The Officer Enralment page displays the MCTP pregramme{s] associated with Ihe officers
Batchichanc.

e-HREMS 20 == o B R —
et i
2 g i gt
i & i el
——
a -
oy " | ine
=
N
—
E
.
i s e
- i

Figure J 4) Navigans po Emspioyes Senvoe = MCTF

Erparimer) o Famonnal § Traers 5
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3.4 Review Programme and Eligibility Detalls
1B et tiwtt ; T Acdiltis i i appicabion defus bafone sckiowisdging

The Crffscer Envalment page contans (he folidwsng key mformation. Use the horizonial scroll bae 1o view all
Columing

Faeld Purpisse
MCTP Mama | Prads FProgramime sdew and MCTP ohade
Chanos Chancs abollad L 5 phane
Llgge ol Recraiment Rat=uiman mads o servics [Drscl Promesed)
Lotainn o Peogrmmems Dulis Wi ang purleed dalen
Cadre Cananok Orifcs Dulaiy Hiarme @ ool delisli of he conciened GO0
Law! Dt of Cadig Clabfanis Ddiztins o 1 Sadin AUIBSIRY 15 Ieeond R Sbcn
Las? Date of Fagisimbos Deaging o e oMoer & compiale negisiratcn
Elgimsity Etatus Elgitie or Not Bligihis. the system displays Mg raason whats applicatie:
Fiduistny Ask kel Cizges conlrmatian Tl tha Jieplayes aigibily i eormct
Apphcatnn Jasls Curea workNdne B2age
Bt Avaipbie regaimbon scion
W o-HRME 20 =& e () ()
I;.f‘""'—"-" L + . e o e g ey s
- - g
TR e I —
s Cowm Lpen |
1 - BT by Bearn i My i Vol Pt R Fmted
- o paz i
b s ‘-‘:-r.-:-l
=% b 5
Frgure T & Programme, phusos el gnn C e Clowance (UTNoar DelEils
="_“_“__!-F_ ] Y - e—
|35 S - cE e e e A B e
e N e -y
L s o e B ]
[ et Brr | Leder Sl 1 Dol 1 Loy gt
I A Pree EF— P R S B e B e W L e

L ]
Fiealing b il =
- wrk
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-_m ln Mundafouy Bag-Latee Trsring Frggramme MITF
Lot o Frsrre i f gy

I Eligibility query: If the displayed elighdity is incormed!, 6o nol regisiar on the bagis of incormec] cata. Report
the isSum fo the DoPT Training Wing at doptiraining@gov.in, as indicated on the portal,

Bwparireri of Farsorami & Tragcerg
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3.6 Acknowledge Elbguhﬂlnr
Lijeriee M e L Fi ¥t g el By Iy SpEiem i3 conpel
1. Review the Eligibility Status -nu the reason/ criteria displayed by the system.

£, Sidec! Yed undar Eligibdity Acknowledgement whan the eligibility details are comac],

3 Selact Mo when the defails are incomact and repodt the discrepancy o the DoPT Trasning Wing,

4. Far an Eligible afficer. the Regster option becomes avalable afier acknowiledgement as Yes,

Mote This sfep s pol mandalon bt schnowledsing the alighilly helps m mainfaming corect dalabase
fior fufure refersnces

eHRMS 20 =R e 0 ) ) s
IEE s ::;-.-h—.l_ P s i HE ey o iy e B T gy g iy
o QT R - -
L G Liws B
e g L e e ] By -y L]
. = - [ ]
e I A Mt ey
W L]

s AT ERgebifing semjowimdd gl Sl Ao gand sondnadi

ot Salecting Mo recofcs @ disagresment with 1he eligiohty information; it S08% Mot compate
rEg;p!rer Regisirabion should proceed cnly aker the eigibiity mformation is comect.

ﬂ-:u'h-rp'l'h
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3.6 Register for the MCTP Programme
Objective: Susmil the affficar galails reguinsd for programn

1. Againat the relevant programma, salec Action = Ragister,
2. Verily the MCTP name, programme dates and kecation displayed in the registration window
3. Enter the Nama in Hindi.

4. Entar the name axactly as it should appear on the cortificate

&. Enter the Preseni Designation and Equivalant Rank in Govemmant of Inds

&. Review all entries and salect Submil

b ErpiE [ Te] I et

L Tl [ SIeL e p— S

o v e
-
S

e

iy ey

Flgirs LB Cowmplars B BCTF neguairmtig rkarmils

Figure 1.0 Reghitfatian Comfirmaine

Cerlificate name: Check apalling, initials and arder caselully befare suomissica. Ary carechon aRer

submitssicn may raquire assistance from tha DePT Traning Wing.

Dpeioen o Pancoersl & Tranng
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a.7 Verify Submission and track Cadre Clearance

Cibsnctie

Raturn o the Offfcer Enrcbment list and canfitr that ERgibliny Acknowladpement shows Yes.

Confirm (hal the Agplication Status reflests ofScer regestration
Mandor the application ynlil cadre Ckaranse is granted o ctherwise decided by the condemed cadre

authority.

& hm rermEAing noiTNnERion Sep

Lisa tha Cadre Clearance Officar detalls aEpiayed on Ihe pROgramme row for catne.ralaied coontnaion,

whissng reguired

Check the registered amall accown for Syslem notifications and programme communications

| Eompletion: Successtul registration alane does not complate tha nomination. The completad reglsimation

status ks Officer Registered - Cadne Clearance Ghean

3.8 Understand the Statuses
The exact label displayed depends on the progress of eligitiity, regstration and cadre clearance,

Elgiftity Staius and Acknowledgpement

Hintus Maarbhig F Rstion
Ehgibie

Mol Elsgbia :

Acknowiscgemant - Yas

disknowiedgement « Mo - —

fpplication Status

Eingirra

Bormingied - Pending for Chdw Cearance of DMioar
Rapsration

s Cladaranos Gieh - Pehdng fof Oficed Resitabon
Officet Bagiand - Bandrg for Cadre Claardncs

Cacre Cleararons Mot Gran - Pending for Oficer Regataion
Cacra Clsaraos Mot Gean - Ofioer Registernd

Difficer Fegutansd - Cadre Claatance Ghoen

Officer may ackrowiedge Yes and mgister belone the deadling.
Spune SAplays T ihidon. Hapd e Seus 1 e GMeminanion appears

OfMoer covirme thal ke diplayed alighidity information i omnect
Oficur daputes e daplayod aligisiity; regivinaton B nol /wgquined |

Dcar tntiied a3 algide. egoiraion may nat yat
have boon compheted

Cadie caardnos and/or cMoar segaitralion & panding
Cte CHarance granies. oificar rgmralon i
pandng

Dffioes regabalion complsind, cadhe GCRararos
Heoran g

Cadre cedrance nod grantd. offical regRiatan i
peEngding

Cficer regiipend, tnf catre cBrance hus nol Deen
grariad

Cfear RQEIRIES 800 CRIPS CHGrEncd DOin D
G
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Section 4. Important Points

Heep ha todovwng points in mend wiiie complabng KL 1 reglsiralic

Officer Checklist

|« Complete registration before the Last Date of Registration displayed on the poral
| = Acknowledge Yes only afer veritying that the eligibily information is comest

# Raport an incormect aligibility status 1o dopitrainingEgov.in and avoid registration on the basis of
| incorect data.
Enter the certiicale name exactly a3 it should be prnted
Review designation and eguivaient rank bafore sefecling Submit
Regisiration and cadre clearance are segarate actions; both are reguired for final nominat on,
Chack the applicalion status and registerad amail account aftar submession.
The live porals validations, deadinas and displayed Instructiong teke precedance over
screanshots in this manual.

Capar-tewni gl Poconnsd & Tranng
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section 5. Troubleshooting and Support

6.1 Common |sguas

ltnim !-rlJmlI‘.I'-[:;l Iﬂrll-ri'. ’

Ll % g :J::Lz:ﬂ-ﬂn*:ﬂlynmwlrﬁmhuﬂtdnmm“wrw.t
Peolie miers ac0Rars Frocesd Twougn Wiss Profle & Update and navigais o Employos Sanvioss:

1l profig competon & 0T PRgUANEd solaly for MICTP regisrasan.

. Retmsh 2%er fogin and check Employne Servioss, Conlact the s-RETaeS
WCTP e i not visite Hefoces i . Sl

Conde that the ofow's feich! chanos has been chaded and Tad e
progamme & active. Chedk e OM axsc oy DaPT,

ENgit ity appaars el Ermﬂ;:nil lpmc:h-l-lrrd rept the Sscrepancy o doplirainingfigow in

Progamme & rof vskde

e Coonitr tnat i ofcar i Engite, BTkrowisdgemens s Yes and he regisraton
Ragaier opticn i unEvasable ik i et

R a1 el mel i --:"":llﬁh:": wm’ﬂ‘ l"F.F:r phis @0 BvDed Sophchle pebmigson

Cacdie sagiance remling pendng otis Uese ™ OO0 deisdy dapleysd on the groptemme mw acd folow ha
] FEACE TR CATES Paliuchong

5.2 Support Contacts

Emiml | Chanmned

a-HRLS aipdon Logn, ooy B lechnledl portal sy DT L-AMOEITY oppert ahema-doplifigow.n
DaPT Training Wing Elqh-l-r::.- TR BN SRR ) sostiraining o

o k Cadve CHEYESos ALNLY B CRT R Dwlais whwn on T

Cagw Chearmrce Officer 0 Ay displayes o i

| Contact detaits: Use the latest contact detalls displaryed on the e portal or in the official MCTP
comemunacation § they cifer fram this manual
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Section 1. About this Manual

1.1 Purpose

This manual provides steg-by-step nstructons for a designated Cadre Clearance Officer (SCO) to recard
cadre dearanca for |AS officars nominated io the Mid-Carear Training Programmae (MCTF) through e-
HEMS.

1.2 Scope
1t covers logan, mle selection, access 1o tha MCTP module, ravaw of nominated officers, submission of
revision of cadre clearance, and interpretation of appScation statusas.

1.3 Intended Users

Thiés manual is intended for officers mapped by the Depantimant of Personnel & Training (DePT) as Cagne
Clearance Officers for an LAS cadre,

1.4 Disclaimer

Disclaimer; Scraenshols contain sampls data and are for guidanca only, The live ponal may giffer shghtly
in appearance. Follow e validations, Tie-siza limi and deadines cisplayed on the ponal

Capartmend of Fearenel § Tranng
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Section 2. Cadre Clearance Officer Role

2.1 Role and Responsibility

The CCO revews nominated [AS officers belonging to the mapped cadre and records one of two decisions
o e-HRMS: Pemmitted or Not Permitted. Tha decision mast be completed within the deadine specified for
thia MCTP programme,

|
| Process note: Officer Regstration and Cadre Clearance may be completed in parallsl, Final nomination is
complele only when the officer is registefed and cadre clearance has beéen pranied.

1.2 Before You Begin

Valid g-Parichay credentials,

KWapging as the Cadre Chearance Officer ar the contarned cadie
Access to the emall account regislered for porlal natifications

Cadgra Claprance Laber in PDF format when clearance is o be granfed.
Awmaraness of the lest date for cedre clearance for the prograsmme.

Leceas The Cadhe Clegrancs rode |8 visible anly afier the usar has been mapped by DaPTie-HRMS. |f the
rode (5 nol avadaile, conact he support channals ksied in 3ackion 5.

Pagm 3 ar 13
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Section 3. Using the MCTP Module on e-HRMS

Complate the following sleps
application status befone moving 1o the next
1 2 3
Lag in hirough a-Pafichay Belecl Cadie Claarancs rale Dpan Tradnkngs = MCTP
4 5 B
Salect programme and officer Chooss Permifted ar Nat Submi and varify status

Permitied

3.1 Log in to e-HRMS

Dbjective: Access [NE BHTE LEg

Opan hitps.fe-hrmsgay iniogln and compleds the following steps

1. Select Login and then Login with Parichay

2. Entar the registarad email address or mabile number and passward
3. Provide consent, if prompted, and select Maxt to authenticate

A W { JL
5 N 7

E‘-RIEI HAY

Pl by ieripedly b e
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3.2 Select the Cadre Clearance Role

¥ i ¥ I 2 0 e o

1, Afar login, a prafe alert may appear, Salect View Proflile & Update 1o procesd o the profile
page, {Figure 3 3)

2 Dpan the rofe drop-cown at the top-right of 15e screen. (Figure 3.4)

3. Balact Cadre Clearance.

Jreme =00

'r_"

|.|—

F"l-ih.—wl-r .

L#_--'\-Il

I gl
i B
[ 3 v =
I S =
'y [ S e
SE— " -

¥ & e e Wb AN B U e L

Fiymirg 11 Fridke sl Vol sad simer ko
8 eHRms 20 =R =1

&

gl wF P pef Vo, & 500 - fopenal]
| ¥ u -

Figure Ld: Saiec! ihe Cadre Chaifimdd mis

| Moto: Comphating the full employee profile i not requined solsly for parforming CCO actions. The Cadre
| Clearance role mysi, howewer, be available in the robs fist

Paga 5l 1
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3.3 Access the MCTP Module

Obpective: Coen ife prograome for wfich cadie cawar

1. From the befl navgation panal, select Trainngs

2. Expand MCTP and select MCTP Training,

3, Open the relevant MCTP programme and select View Cadre Clearance List .

i WA Dathbeard

i] Traunings b
METR
L ]
Faure 1E Nowgars o Travings «» §iETF » BCTF Tramimg

Check befors procesding: Confirm the MCTP phase, programima dates, batchichance and last cate for
cadne clearance. Aclions cannat e taken after the clearance window closes,

3.4 Review the Officer List
Cibjectiva: Lixs the officer Aal o venty the noomngEhom and cleran] if

The sefected programme displays IAS officars belonging to the mapped cadre. The key fields are
summadised balow

‘Cfficar Catals Mams, Cevil Linl 1D, cadne. balch and cortact detsls

Chenon Siatus Chanoe mapped for T oFioer o fhe BCTP phase

Lad] Prasa METP Satus Momerabion status in P mos] fecest programma ol the same phass
Mcar Aknowsdgenan Wiheinai s DMicar Ras BckAcwhadgedvegetend for 1ne programme
et Cidsce Sl Paeig. Camarancs Granted o Cleatance nol Graned.

S Fgagan R (i ded 'whie' See'inie o ngl grsmied

Applcatan 2 Comboned stilus of offitsr Fdgathibes and Eadre Cleirinoe

Wiiw DG LS Cpans he uptuded cide desmnoe efar whars ainbis

Actgh Pl of Mol Padmi

D trrmrtl of Pareorrad § Tiameg
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Hitrea's dckraadedpemeni Currant ragdrs Sracon [ & E. Appicetins Jatwr W

g Begul e
Froer g b Cuder

stk
ba e Bppeiltaim? .
FoE (IR g Teye

Ladiw LAgl gl Lomies

Fewidirg Py Dffips '.

B e

0

i

Cam g R AR D

=3 reeangtor e [

LAl Tl Mge N
o . Cewi s Pemdng bor

Fagtiire 38 Fig ddaliog Maidi /6 Ihe SfTicss il

: S
| Warkflow: Officer rﬁnth:m ﬁ =1l be Wli when the COO recards a deciaion. RN

3.8 Grant Cadre Claarance [Permitted)

1. Locate the officer and select Action = Parmitied.

2. Werity the officer’s name, 1D number and email address in the Pedmal Dutads window,

3 Upload the Cadre Clearance Leiter in PDF format and ensure thal if i wilhin the ffe-size [imil displayed
@n the portal

4. Seecl Submit

s Exception Reasan Applcatian Status Wiew CC Letier Boticn

'
e reen - i Mot Pecmitied

B Figp e el [rosds 1 T80 HIRIES
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Figiree 1.8 Uin\oad nhe Catre Clparansd Lamar s §lidyni]

Result; The Currand Cadre Stalus changes io Clearance Geanted, the application stabus (s upoated, and an

email notification is sent 10 the officer. Lise Vienw CC Laftar o verily the uploaded documeant, whern
dvalabig,

Dapartaend & Paqsciersl & Trenng
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4.6 Deny Cadre Clearance (Not Purm:ltadj

Cibisr liye i apaikeahls syraahod feson

1. Locate the :rl'!'lr.'ar and select Arﬂm > Mot Permined

2. Verdy the efficer details displayed in the Nol Permit Detads window,

1 Select the most appropiate Exception Reason from the drop-down kst

4. H the applicable reasan i not BSied, select Cther and eniar the delalds in Remarks. when The field is

enabied
5. Select Submil
u Enception Aeasgn Rpeplicatinm Status Viewr CC Lotter ction

= B SRS 4

A

e By ey

il IFI
s

Fermibbed

DM w Braniered -
Codes Claar inie Given il Permiltited
LdETE LAE i AFLE ~afem

Flgurd 1B Skt Moy Pacmiied frogs e Aciian fi

B e
7]
1

ams il Fas h =

(BT D : LR}

= 16 Sele P it eareadgilios el oA ARH ddBHHT

| Hesuft: The Current Cadre Status changes to Claaranca nod Granied, the selected reason & displayed, fhe
applization stats S updated, and an emall notificaton is sant to the officer,

Page %o 12
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3.7 Modify a Submitted Decision

Objectine: Hevntd a decisdan, witen requwdd, el . o

A subrmitied decision may be changed uniil the cadre clearance window closas. Selenl ACHON against the
officar and choose the revised declsion,

Eiatiieg e kit Rt e D i b Requered bnpat

SRl B SECHH0HN REREN] B ShmdiE whar D

Parmiting Pl Parmoed = nilaciad

Mot Permmetied Barmitied Uplsad the Cadre Claarancs Laller in BDE Sy,

; imporiant: Every change updaies the applcation stalus and generates & fresh emad notification. Afer the
| deadina, the acion (8 no longar svedabla.

3.8 Understand the Statuses

Use Cadre Clearance Stafus for (he OO0 decision and Applicaton Simtus for the combined regesirateon-
Elearance workliow.

Cadre Clearance Status

Farding Mo CE0 decision hars bean submitbed
Clearance Grarsed Cadrs caanrcs Rak been grantsgd
Clearanos not Granias Cadre cisararcs has not been granied

Application Status

Crfogd abprdif B8 $hgpbis: nomindian My ol
Elgitiy Tl Bt 1o

Mominaied - Pendng lor Cadre Cearance o Officer

Registaton

Cadre Cloarsncg Ghvr - Pending for Officer Fegeraion Cloarance granted, officer negaralon is panding

Ladrs cleara e and'or olloe egisirabon & pehdng

Cadra Claaranca Mol Gaa - Pandeng for Dfficar Claaianon ot Grivted: oMint gl 5 Benilig

Cadre Caararce Mol Gren - Difcor Regpaiened Ceficas ragisirabon 4 comphiip. Cleaninse Famied

Canire Caavernon Geven —Ofcar Sepuets Offices ragistration and cadne CRarance o ool

3.8 Verify Completion

Search for the offices in the selected programmae

Confirm that Current Cadre Status reflects the submitted decision

Confirm that Application Status has updated comactly.

For a Permitied decision, open View OO Letter and verify the document, where the link is avadable

Dl ftrrmirt! ol Prarsormmd & Tremrg
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Section 4. Important Points

Operational Checkiisi

Complata avery deciglon before the Las: Date for Cadra Clearanca,

‘erify 1he programme, phase and officer deaits before subméission,

Far Permitied decisions, upload the FOF within the %o.size limii displeyed on the portal.

Faor Mol Pemmitéed decsions, select the mos appropriale exceplion reason and phovide refmarks
when Ciber is used,

A declsion can be revised onfy while the cadre cliearanco window remalins apen.

= Eachsubmission or revision Biggers an amail notlicabion fo the concerned officer.

» The live portal's validations and displayed limits take pracedance over screanshols in this manual,

Bpge 1ot 13
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Section 5. Troubleshooting and Support

51 Common lssuas

PRI Sungmi-illird A aton

Warify a-Parichay cradaniials and uss e ofcal Dasewond resTery optoe,
Unabis 10 Bg 0 el il

Cacrs CHERENGE Fb i ol visl Confinm fid DoFThe-HEAES il maphed you &8 the SO0 for he Soncis e
Confirm Bl tha Cadne Claardscs mile & sasacied: log ool and Kg) @ agmn F
WCTP manu & nal wisibe iy
Confifm Fad the programma & Scitae and Fst the Sadnsprogramme magsng

Frograsmme or offioer st s nol viskin o

Liss O0F forrmal and comply @il tha ee-8.28 Tl shown on the Loloss
POF upioad is reacied ; o

Chaok wheier Ta cads cloaranson dnsdans Pt passed o whathi the
ACSDn & Uurares kabie :
il i Dulakds poul MADDET ERSNE
Fadraah onog aml saaech for tha offce againg w0 duplosis sutemEsicrs

Sl 056 Rel 8 1 cRoali Eontacd B halsoas i e SELE DETEIS

5.2 Support Contacts

| Ermal § Channel
#-HRMS Heiposst mrﬂimnw Ibehical B oo e m.;:.:m—
- Peojramme, rominaton, Sesding and o 1
DePT Traiting Division 3 o the oificisl NCTP
COMITS NCatnn

Contact detalie: Tha s-HRMS haipdatk cetais sbove ane (hode displayes an (ke portal sereanahols used
far this manual. Lise 1he Eest contad] informanion displayed on 1ha ve poral if it changes,

Droparnimend of Persetial & Tiy
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