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No. P-I-F007/1/2026-PERS-AP-I
Government of Himachal Pradesh
Department of Personnel (A-I)

From
The Principal Secretary (Personnel) to the
Government of Himachal Pradesh.

To
All the IAS Officers of 
Himachal Pradesh Cadre  
 

Dated  Shimla-2 the     

Subject :- Implementation  of  Mid-Career  Training  Programmes  (MCTPs) 
through e-HRMS 2.0-regarding.  

Sir / Madam,

I am directed to refer to the subject cited above and to send a photocopy of 

letter  number  T-21021/21/2025-Acad.Desk  dated  1st September,  2026,  received  from 

Shri Ajay Kumar Sinha, Under Secretary to the Government of India, Ministry of Personnel,  

PG & Pensions, Department of Personnel & Training (Training Division), New Delhi, for  

information and necessary action.

Encs. : As above

              Yours faithfully,
      Sd/-

(Rajiv Kumar)
Special Secretary (Personnel) to the
Government of Himachal Pradesh

Endst. No.: As above. Dated Shimla-2 the 

Copy  forwarded  to  Shri  Ajay  Kumar  Sinha,  Under  Secretary  to  the 
Government of India, Ministry of Personnel, PG & Pensions,  Department of Personnel & 
Training (Training Division), Block-IV, Old JNU Campus, New Mehrauli Road, New Delhi -
110067 (email : ajay.sinha@gov.in) w.r.t. his letter refer to above. 

(Rajiv Kumar)
Special Secretary (Personnel) to the
Government of Himachal Pradesh

Email: persbr1-hp@nic.in
Ph. 0177-2625400

***

P-I-F007/1/2026-PERS-AP-I-HIMACHAL PRADESH SECRETARIAT I/976118/2026
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T-21021 12112025 -Acad Desk 

• 

To, 

F. No. T-21021 /21 /2025-Acad .Desk 
Government of India 

Ministry of Personnel , Public Grievances and Pensions 
Department of Personnel and Training 

Training Division 

*** 

Block IV, Old JNU Campus, 
New Mehrauli Road, New Delhi - 110067 

Dated: 1st September, 2026 

The Chief Secretaries/ Administrator of States/UTs (as per annexure-I) 

Subject: Implementation of Mid-Career Training Programmes (MCTPs) 
through e-HRMS 2.0 - reg 

Ma'am/Sir, 

I am directed to refer to this Department's letter dated 10.06.2026 (copy 
enclosed) on the subject cited above, wherein all State Cadres/UTs were 
requested to furnish the details of the designated Cadre Clearance Officer (CCO) 
competent to process cadre clearance of IAS officers for participation in Mid­
Career Training Programmes (MCTPs), in the prescribed on line format, for creation 
of appropriate role and access on the e-HRMS 2.0 platform. 

2. As part of the transition towards implementation of MCTPs th rough e-HRMS 
2.0, an end-to-end workflow has been developed on the platform covering 
nomination of eligible IAS officers, onl ine grant of cadre clearance by the 
concerned State Cadres/UTs, registration of officers and other related 
administrative actions. The MCTPs are proposed to be implemented mandatorily 
through e-HRMS 2.0 w.e.f. 01.04.2027. 

3. In this regard , the User Manuals fo r theMCTP Module - Cadre Clearance 
Officer (CCO) Role and MCTP Module - IAS Officer Role, prepared by this 
Department, are enclosed herewith for information and necessary action. The 
manuals provide guidance regard ing access to and operation of the MCTP 
functionalities available on the e-HRMS 2.0 platform. 

4. The User Manuals are being forwarded to all concerned Cadre Controlling 
Authorities (CCAs), as per Annexure-1, for circu lation amongst the designated 
CCOs/concerned officers and for necessary fami liarisation with the online process 
for examination and grant of cadre clearance for MCTPs through e-HRMS 2.0. 

5. It is further informed that the details of the designated CCOs in respect of 
certain State Cadres/ UTs have not yet been received by this Department The 
position of such State Cadres/UTs is indicated in Annexure-11. The concerned 
CCAs are, therefore , requested to furnish the details of the designated CCO(s), in 
the prescribed format , to this Department at the earliesr so that the requ isite role 
and access may be created/mapped on the e-HRMS 2.0 platform wel l in advance 
of commencement of the next MCTP cy°tle. 

l/3052246 / 2026 
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6. In order to facil itate smooth implementation of the MCTP module on e­
HRMS 2.0, this Department will also organise an orientation session for the 
designated CCOs of the . State Cadres/UTs. The session will focus on 
fam iliarisation with the MCTP module, the online process for examination and grant 
of cadre clearance, and other operational aspects of the e-HRMS 2.0 platform. The 
session will also provide an opportunity to address queries/issues, if any, of the 
designated CCOs before the system is fully operationalised. 

7. The details regarding the date, time, mode of conduct and other modalities 
of the orientation session will be communicated separately in due course. 

8. Al l concerned CCAs are requested to kindly ensure that the User Manuals 
are brought to the notice of the designated CCOs/concerned officers and that the 
requisite details , wherever pending , are turnished to this Department at the earliest. 

Yours faithfully , 

l/305 2246 / 2026 

i 

Encl.: As above Digitally signed by 
AJAY KUMAR SINHA 
Date: 01-09-2026 
18:20:47 

(Ajay Kumar Sinha) 
Under Secretary to the Government of India 

Tel.:011-26706306 



Annexure-II 
[attached with F. o. T-2102 li21/2024-Acad Desk] 

I Status of Cadre: details of Cadre Clea rance Officer {CCO ) 

B I I 
Status as on 

SI. No. State/UT/ CadreCategory 
_ _ . 31.08.2026 

I A llsT ATE CADRES II -7 
I 1 IIAndhra Pradesh llstate Cadre I 

I 2 IIAssam llstate Cadre I 

J 3 IIBihar llstate Cadre II 
4 llchhattisgarh . llstate Cadre II 

5 IIGuj,arat llstate Cadre \ 

6 IIHaryana llstate Cadre 

7 IIHimachal Pradesh llstate Cadre 

8 IIJharkhand llstate Cadre 

9 IIKarnataka llstate Cadre 

10 II Kerala llstate Cadre 

11 II Madhya Pradesh llstate Cadre 

12 II Maharashtra IJstate Cadre 

13 II Meghalaya llstate Cadre 

14 IINagaland llstate Cadre 

15 llodisha llstate Cadre 

16 IIPunjab llstate Cad re 

17 IIRajastha n IIs tate Cad re 

18 llsikkim llstate Cadre 

19 llramil Nadu llstate Cadre 

20 llrelangana llstate Cadre 

21 j\Tripura I\state Cad re 

22 lluttar Pradesh llstate Cad re 

J 23 lluttarakhand \J state Cad re 

'Not received 

Not receive 

Received I 
Received I 
Received! 

Received! 

Received I 
' Not received 

Received I 
Received! 

Received I 
Received I 

Not received 

Received I 

Received I 

Received I 
. • Not received 

• ~ ,, • "71' ~ 

Received I 
ReceivedJ 

• ~ q,. ~ ,., 

0 iwest Bengal llstate Cadre 
~ • {-t : t 

. . Not received 
"' ,,,,": ; 



======-·--~-~------·--·---

Status of .Cadre : d_etai.ls of Cadre Clearance Qffker (CCO ) 
I --- I"= 

• ·, • · Status as on 
State/UT/ Cadre .,,category Ir-_. · 
'.__ IJ 1 • 31.08.2026 

I 25 i Manipwr, • -_-· -~-.fst ate Cad re· --:-7 

1 s IJAGMUT CADRE --- ·---7 , 

j 26 liArunachal Pradesh :!AGMUT. __ ll •. Received! 

[ 27 IIGoa !iAGMUT 7 
~ ] 1Mizoram ____ ---~~§_!Y.IU! ____ ~~--J 
I 29 ji NCT of Delh i . ______ iA~MUT .. __ -=:]'==-"--== 

I 30 l1Jammu & Kash~!ir ~-\~GMUT -_-- ] 

[ii __ _!I Ladakh - __ ·-- -~1.4GMU! l 
===~=========:1 

G i~~adnad:an & Nicobar ~~G~~~ -~--- II 
= =====;;;;;;,;;;;;;;;~;;;;;;;;;;;------;;;;;;;;;;;;;;;;.;.;:1 

I 33 llchandigarh ---··----· __ _ !~AGMUT ___ ______ I 
i!IDadra & Nagar :: l 
I 34 ilHaveli and Daman & :1AGMUT 
I ·o· ' , 

I IU . i 

:"-~· .•• _. :· N_ot·received 
o,.,, - •M • 

I 35 I Lakshadweep ---,.~-AGMUT -----~~-.J 

I 36 liPuducherry ------~~- ~~~-~~~~-~~-~~-_][ Received! 

i_ •• 



Annexure-I 
[attached with F.No. T-21021 /21/2024-Acad Desk] 

1~~. l~ llstate/UT I g~~~;tment / !official Postal Address 

EJl~~~~s I 11 I 

□~I ===~1;:=======:~=======;rG= e=n=er=a=l=A=d=m= i=n1=·s=ti=·a=t=io=1=1====,: 

State Andhra Pradesh ~~:\:~istration Department, Government 
Secretariat, Velagapudi, 

Department 
Amaravati, Andhra Pradesh 

DEJEJ General Administration 

State Assam ~~:i:~f stration Department, Janata Bhawan, 
Dispur, Guwahati - 781006, 

Department Assam 
:=========:~=========== = =~I 

DEJE General General Administi-ation 
State Bihar Administration Department, Government 

Department Secretariat, Patna - 800015, Bihar 

DEJ General General Administration J 

4 State Chhattisgarh Administration Department, Mantralaya, 1
1 

Mahanadi Bhawan, Nava Raipur 
1

11 Department 
Atal Nagar, Chhattisgarh 

DEJEJ 
General Administration 

General Department, Government of 
State Gujarat Administration I Gujarat, Sachivalaya, 

Depa1tment 
Gandhinagar, Gujarat 

:=========;;========== ======:1 

LJEJEJ General General Administration 
1 

S t H Administration Department, Haryana Civil , 
ta e aryana Department / Chief Secretariat, Sector-I, Chandigarh j 

Secretary's Office - 160001 

LJEJ 
General Administration 

General 
Himachal Department, Himachal Pradesh 

State Pr·adesll Administration Secretariat, Shim la - 171002, 
Department Himachal Pradesh 

DE] 
Personnel, Department of Personnel, 
Administrative Administrative Reforms & 

8 State Jharkhand Reforms & Rajbhasha, Project Bhawan, 
Rajbhasha Dhunva, Ranchi - 834004, 
Department Jharkhand 

;:=======::=========;:=============~ I 

DE] 
Department of Department of Personnel & 

State Karnataka Personnel & Administrative Reforms, Vidhana 
Administrative Soudha, Bengaluru - 560001, 
Reforn1s Karnataka 

;:=======;~=======;:==============;I 

EE]tate E]erala ~~:::~;stration 
Department 

General Administration 
Department, 2nd Floor, North 
Block, Government Secretariat, 



1~•~. 11Cadre listate/UT 
I Department / !!official Postal Ad dress 

I Office ,, 

DI 

II II 
JiThiruvan~nthapu~am - 695001, ' 

I Kerala (C,AD Kcra1a) 

C
l 1

1 General 
,General Administration 

lr:Jtare ;Madhya Administration 
Department, Vallabh Bhawan, 

Pradesh 
Department 

Mantralaya, Bhopal, Madhya 
Pradesh 

E]EJ General General Administration 
Maharashtra Administration jDepartment, Mantralaya, 

Depat1ment jMumbai - 400032, Maharashtra 

~E] General 
General Administration 

lanipur Administration J Department, Civil Secretariat, 

Department j Babu para, Imphal West - 795001, 
!l\:Ianipur 

E'l stare IMeghalaya 
Genera l !!General Administration 

I Department, Additional 
Admi nistrntion I Secretariat Building, Shillong -I . 
Department 

I 79.3001, Meghalaya 

~:JEJ Personnel & 'Department of Personnel & 
Adrninistrntive Administrative Reforms, 
Reforms Nagaland Civil Secretariat, 
Department Kohima - 797004, Nagaland 

8:J
I General General Administration & Public 

;•State ilOdisha 
Administration & Grievance Department, Lok Seva 
Public Grievance Bhawan, Bhubaneswar - 751001, 
Department Odisha 

[J:JEJ General 
General Administration 

Administration JDepartment, Punjab Civil 

Department 
1

secretariat, Sector-I, Chandigarh 
,- 160001 , Punjab 

E
i ,General Administration 

ij State 
I 

General 
jJ Department, Main Building, 

IRaj asthan Administration 
I/Government Secretariat, Jaipur, 

·1 I D~partment 
'I i\Rajasthan (gad.rajasthan.gov.in) 

EJEJEJ Department of l1 Department of Personnel, 

Personnel 
I Government of Sikkim, Tashiling 
Secretariat, Gangtok, Sikkim 

E
l Personnel & Personnel & Administrative 
:state Tamil Nadu 

Administrative 
Reforms Department, Secretariat, 

Reforms 
.I Department 

Chennai - 600009, Tamil Nadu 

Fl:J General 
General Administration 

Telangana Administration 
Department, Telangana 
Secretariat, Hyderabad, 

Department Telangana 



1~~. 11~ Jlstate/UT 
I Department/ lofficial Posta_l Address !I 
Office 11 

EJEJEJ General General Administration I 
Administration Depal'tment, Civil Secretariat, ; 

Department Agartala, Tripura I ,· 

FlEJ General 
General Administration 

Uttar Pradesh Administration 
Department, Government 

Department 
Secretariat, Lucknow - 226001, 
Urtar Pradesh 

t]EJ 
Secretariat 

Secretariat Administration 
Administration Department, Secretariat, 4 

U ttarakhand Department I 
Subhash Road, Dehraclun - ! 

General 
248001, Uttarakhand I Administration 

t]EJ Personnel & 
Personnel & Administrative 

Administrative 
Reforms Department, Nabanna, 

West Bengal 
Refo1ms 

325 Sarat Chatterjee Road, 

Department 
Shibpur, Howrah - 711102, West 
Bengal 

E] AGMUT 

I II I 
I 

CADRE 

FlB General 
General Administration 

Arunachal 
Administration 

Department, Civil Secretariat, 
Pradesh 

Department 
Itanagar - 791111, Arunachal 
Pradesh 

E IIAGMUT II~ 

General General Administration 
Administration Department, Secretariat, 
Department Porvorim, Goa - 403521 

85 General Administration I 

General ! 

Mizoram Administration 
Department, Mizoram 

Depa11111ent 
Secretariat, Aizawl - 796001, 
Mizoram 

FlB General General Administration 
I 

NCT of Delhi 
Administration Department, 2nd Level, 'A' \Ving, 
Depa11ment, Delhi Secretariat, I.P. Estate, New 
GNCTD Delhi - 110002 

E IIAGMUT I 

General General Administratiou I 

Jammu& I 

Administration Department, Civil Secretariat, I 

Kashmir 
Department Jammu & Kashmir 

LJBEJ General 
General Administration 

I 
Administration 

Department, UT Administration I 
Department 

of Ladakh, Civil Secretariat, Leh, 
I Ladakh 

tJ 
General §neral Administration j 

Andaman& 
Administration 

AGMUT Department / 
partment, Secretariat, Sri ; 

Nicobar Islands 
Secretariat aya Puram - 744101, Andaman l

1 

Administration 
Nicobar Islands 



1~1~. \l~~-Jlstate/UT 
I Department / 
Office \official Postal Address 

I 

t]E] General 
Administration i Chandigarh Administration 

Chandigarh Personnel, Secretariat, Sector-9, Chandigarh 
Chandigarh - 160009 
Administration 

EJG:v!UT I 

Dadra & Nagar General Secretariat, Daman, Daman & 
Haveli and Administration / Diu - 396220, UT ofDadra & 
Daman& Diu Administration Nagar Haveli and Daman & Diu 

135 II AG:v!UT J'Lakshadweep 

General General Administration & 
Administration & Protocol Department, Secretariat, 
Protocol Kavaratti - 682555, Lakshadweep 

FlEl Personnel & 
Personnel & Administrative 

Administrative 
Puduche1Ty 

Refom1s 
Reforms Department, Chief 

Department 
Secretariat, Puducherry - 605001 
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l e-HRMS 2.0 
___ Department of Personnei & Training 

Section 1. About this Manual 

1.1 Purpose 

Mandatory Mrd-Career Trarnrng Programme (MCTP) 
J~'Jr r '-' .. ;D· !f-3 ..... 

This manual provides step-by-step instructions for IAS officers to review their MCTP el igibi li ty, acknowledge 
the eligibility status and complete programme registration through e-HRMS . 

1.2 Scope 
It covers login, access for on-boarded and non-on-boarded officers, navigation to the MCTP module, review 
of programme details, eligibility acknowledgement, registration, submission confirmation and status 
tracking. 

1.3 Intended Users 
This manual is intended for IAS officers whose batch/chance has been included in an MCTP P.rogramme 
on e-HRMS. 

1.4 Disclaimer 

Disclaimer: Screenshots conta in sample data and are for guidance only. The live portal may differ slightly 
in appearance. Follow the validations and deadlines displayed on the portal. 

Department of Personnel & Trarning 



Mandatory Mid-Career Training Programme (MCTP) 
User Manual ! IAS Office, 

Section 2. IAS Officer Role 

2.1 Role and Responsibility 
The officer reviews the MCTP programme and elig ibility details displayed on e-HRMS, acknowledges 
whether the eligibil ity is correct, completes reg istration within the prescribed timeline and monitors the 
application and cadre clearance status. 

Process note: Officer registration and cadre clearance may be completed in parallel. Final nomination is 
complete only when the officer is registered and cadre clearance has been granted. 

2.2 Before You Begin 
• Val id e-Parichay credentials linked to the officer's registered email address or mobile number. 
• Access to the registered email account for portal notifications. 
• Correct name in Hindi and the exact name to be printed on the certificate. 
• Current designation and equivalent rank in the Government of India. 
• Awareness of the Last Date of Registration displayed for the programme. 

Access: IAS officers may use the MCTP module whether or not their organisation uses the full e-HRMS 
employee-service suite. 

Page 3 of 13 



l e-HRMS 2.0 
,,..,., _ Department of Personne-1 & Tra1nlog 

Mandatory Mid-Career Training Programme (MCTP) 
.JSf.;r '/c1, ~10' I/ S ':,tf1..:..e 

Section 3. Using the MCTP Module on e-HRMS 
Complete the following steps in sequence. Verify the registration confirrnat:on and appl1cat1on status ;)efor0 
leaving the module. 

1 
Log in through e-Parichay 

4 
Acknowledge eligibility 

(Optional step) 

3.1 Log in to e-HRMS 

2 
Open Employee Services > 

MCTP 

5 
Register and submit details 

Objective: Access the portal using the officer's e-Parichay account 

Open https://e-hrrns.gov.inilogjo and complete the fo llowing steps: 

1. Select Login and then Login with Parichay . 

2. Enter the registered email address or mobile number and password . 

3. Provide consent, if prompted, and select Next to authenticate. 

3 
Review programme and 

eligibility 

6 
Verify status and cadre 

clearance 

Figure 3.1: Select Login with Parichay on the e-HRMS portal 

Figure 3.2: Enter e-Parichay credentials 

Department of Personnel & Training 



Mandatory Mid-Career Training Programme (MCTP) 
User Manual ! JAS Office, 

3.2 Proceed Based on On-boarding Status 
Objective· f?p,qc/1 the Frnployee Se1v1ces meP• ,"""'ther or not l!Je officer is on-hoarded for the full e-HRMS 
.serv:c:e suite 

On-boarded officer 

After login , proceed directly to the left navigation panel and open Employee Services. 

Officer not on-boarded for full e-HRMS services 

1. A profi le-completion alert may appear after login . 

2. Select View Profi le & Update to proceed to the porta l page. 

3. Navigate to the left menu . Completing the full employee profile is not requi red solely for MCTP 
registration . 

1,1,•~~~.,.,_, 'Sf# (J 
Pwfile oiert 

I 
~e.w L,tser'.' 1 y,, >·t ,n·!e1:,. n:,i, ·patt rl<':' t ,!. n~t or'l ti.n;,r,j, -<1 (!r 

~.- ..!i-:! .~~ f>·• u·1 'l'.,:v,'.! t••_- tr.>t·c. ,~MMY ;<1r lr. -Servtc~ Training 

;l'rogrammi;, EdTech Training Reimbursemtnt 

Figure 3.3: Profile a/en that may appear after login 

I
. Note: The alert rnay not appear for offi~;~· ~ ;e~dy on-boarded on e-HRMS. In that case, continue directly 

to Employee Services. 

Page 5 of 13 



l e-HRMS 2.0 
.,~ ... ....., Department of Perwnnel & Training 

3.3 Open the MCTP Module 

Mandatory Mid-Career Tra ining Programme (MCTP) 
Us.01 !v-<. "",~1 !h::?-

Objective: Open the officer enroiment /isr for the MCTP prcg;-amrrie 

1. From the left navigation panel , expand Employee Services. 

2. Select MCTP. 

3. The Officer Enrolment page displays the MCTP programme(s) associated with the officer's 
batch/chance. 

I ~~':1!12, , ... ~. 
Of'!{l?-!1"v.;i 

~}!gfl'!;(iQ!lf'!'4K-t!1l/U'./ 

i\,>i:t;nR>lJ' 

Department of Personnel & Trainir1Q 

-
Figure 3.4: Navig,ne lO Employee Services > MCTP 
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3.4 Review Programme and Eligibility Details 
0bjt>cfr,1c /f , • '/J orogr ;mne clucidlmc;:, c·/,··,,t .;, , &ncl current appiication status before acknowledging 

The Officer Enrolment page contains the following key information. Use the horizontal scroll bar to view all 
columris. 

MCTP Name / Phase 

Chance 

Mode of Recruitment 

Programme name and MCTP phase. 

Chance allotted for the phase. 

Recruitment mode to service (Direcl/ Promoted) 

Venue ano starVend dates. 

Name and contact details of the concerned CCO. 

Deadline for the cadre authority to record its decision . 

Deadline fo : the officer to complete registration. 

Location / Programme Dates 

Cadre Clearance Officer Details 

Last Date of Cadre Clearance 

Last Date of Registration 

Eligibi lity Status 

El igibiiity Acknowledgement 

Application Status 

Eligible or Not Eligible ; the system displays the reason where applicable. 

Officer's confirmation that the displayed eligibility is correct 

Action 

83 O,nhboard 

& Em ployl!'I! So!>VlCM 

t 98 Oi!shOOard 

Current workflow stage . 

Available reg istration action. 

Officer Enrollment 

Sr. Ne, MCTPNnrna Lo-cation 

{::\fl.Ill 

M:l:.~{'01:1 

St.artOate/ 

End 0ASe 

J\ OB-2026; 
1'>·08lO?.~ 

Figure 3.5. Programme, pnasr, c1,ance and Cadre C/ea,ance Officer details 

Officer Enrollm~rnt 

locatJop 

Start Oat♦ / 

End 0 ,HC! 

t ,uir• Cl♦aranci, 

OfflcerOttr.afl 

l.st0111t11of 
.:.-dn! CleAran<e 

Lu, Date or 

~•glstr•tJon Appliodon Status 

O'~r R('g,'\~~r~ ~ 
,.~.~1•.:tr,".f.i • Pe-,tf,,.gforr.adr-! 

(i!''l',Ul,; (' 

Figurn 3.6: Deadlines, application status and c,/igibility status 

C•clr• ci.v·.an« 
OfflcuO•uill 

Tes:U:st' 
!tS\;>5~tlO~g(l', ll 

'>::'>'.\,:1l'.\<j7 

t:::::: 
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l e-HRMS 2.0 
____ Department of Personnel & Training 

Mandatory Mid-Career Training Prngrarnrne (MCTPi 

1 Eligibility query: If the displayed elig ibili ty is incorrect, do not register on the basis of incorrect data . Report ! the issue to the DoPT Training Wing at dopttraining@gov.in , as indicated on the portal. 

Department of Personnel & Train ing 
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User Manual : IAS Officer 

3.5 Acknowledge Eligibil ity 
Objective. C>, 1J;rm ,vf1athc,, the e!1g1bilitv :nfc r,;_ ,··--", mspiey,,'ci oy the system is correct 

1. Review the Eligibility Status and the reason/ criteria displayed by the system . 

2. Select Yes under El igibility Acknowledgement when the eligibility details are correct. 

3. Select No when the details are incorrect and report the discrepancy to the DoPT Training Wing. 

4. For an El igible offr::er, the Register option becomes available after acknowledgement as Yes. 

Note: This step is not mandatory but acknowledging the eligibility helps in maintaining correct database 
for future references 

I 1mpn1'1',lHlt,/Off'' :f :, .,- ... :,rt1 •• ·t: -, - ! , ~ .... i.~ IJV)~•'.' kn···• ;~N,•,;!;, -~.,u.1 ·p i(!'lfl')' ''"~,:,-,: 1rie1:1,;,01""1,";,'¾t!t'1<:>!'lf !f3h;~p Wil'_gbyW"i(if\.nf<'} 

dt>j)tc.1inl•":ge,gC"<V,h~ 

Officer EnroWnent 

L.ut D.at~ o f 

Ctidre Cle.1ru1ce 

lntD.u.aof 

R-egjnut lon Appllcuton Sutus 

j11-~.,. h·t:•:,t~r>'<1 

•i: ·n• 1,..-l~" 

Ot!1,1.- run~r,i or f>,u<-:>111·~1 <ffl(! Trit,nit<t, r..., ~1~,--~ •t'H/!';•i-; 

H< i,!·:i1 ~;, \.:: <I (.7 ~') \'t! 

Figure 3. 7· Eligibility ,>c!rnow/odgemcnt and Action controls 

Act.Ion 

lrnport,mt: Selecting No records a disagreement with the eligibility information; it does not complete 
registration . Registration should proceed only after the el igibility information is correct. 

Page 9 of 13 



l e-HRMS 2.0 
N-- Oeoartt:lent of Personnel & Training 

Mandatory Mid-Career Trainmg Programme (MCTP) 

3.6 Register for the MCTP Programme 
Objective: Submit the officer detaiis required for programme enrolment and cer1if1cation 

1. Against the relevant programme, select Action > Register . 

2. Verify the MCTP name, programme dates and location displayed in the registration window. 

3. Enter the Name in Hindi. 

4. Enter the name exactly as it should appear on the certificate . 

5. Enter the Present Designation and Equivalent Rank in Government of India. 

6. Review al l entries and select Submit. 

Figure 3.8: Complete tile MCTP registration details 

Figure 3.9: Regisrration confirmation 

Certificate name: Check spell ing, initials and order careful ly before submission. Any correction after 
submission may require assistance from the DoPT Training Wing. 
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3.7 Verify Submission and track Cadre Clearance 
ObjectNe: Cn:,rrrn that reg1strat1on has been ·,> n:,-Jed ar,d track. '.Ile remaming nomination step. 

• Return to the Officer Enrolment list and confirm that El igibil ity Acknowledgement shows Yes. 
• Confirm that the Appl ication Status reflects officer registration . 
• Monitor the application L1ntil cadre clearance is granted or otherwise decided by the concerned cadre 

authority. 
Use the Cadre Clearance Officer details displayed on the programme row for cadre-related coordination , 
where required , 

• Check the registered emai l account for system notifications and programme communications. 

Completion: Successful registration alone does not complete the nomination, The completed registration 
status is Officer Registered - Cadre Clearance Given, 

3.8 Understand the Statuses 
The exact label displayed depends on the progress of eligibil ity, reg istration and cadre clearance. 

Elig ibility Status and Acknowledgement 

Eligible Officer may 3Cknowledge Yes and register before the deadline, 

Not El igible 
System displays the reason . Report the issue if the determination appears 
incorrec!. 

Acknowledgement • Yes 

Acknowledgement • No 

Officer con'.irms that the displayed el igibility information is correct. 

Officer disputes the displayed eligibility ; registration is not ,equired I 
completed . 

Application Status 

Eligible 

Nominated - Pending for Cadre Clearance or Officer 
Registration 

Cadre Clearance Given • Pending for Officer Registration 

Officer Registered - Pending for Cadre Clearance 

Cadre Clearance Not Given - Pending for Officer Registration 

Cadre Clearance Not Given • Officer Registered 

Officer Registered - Cadre Clearance Given 

Officer identified as eligible; registration may not yet 
have been completed . 

Cadre clearance and/or officer registration is pending. 

Cadre clearance granted; officer registration is 
pending, 

Officer registration completed ; cadre clearance 
decision is pend ing. 

Cadre clearance not granted; officer registration is 
pending . 

Officer regisle,ed , but cadre clearance has not been 
granted. 

Officer registration and cadre clearance both are 
complete . 
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Section 4. Important Points 
Keep the following points in mind while completing rvcTP registration 

Officer Checklist 

! • Complete registration before the Last Date of Registration displayed on the portal. 
• Acknowledge Yes only after verifying that the eligibi lity information is correct. 
• Report an incorrect eligibility status to dopttraining@gov.in and avoid reg istration on the basis of 

incorrect data. 
• Enter the certificate name exactly as it should be printed. 
• Review designation and equivalent rank before selecting Submit. 
• Registration and cadre clearance are separate actions; both are requ ired for final nominafon. 
• Chack the application status and registered email account after submission . 
• The live portal's val idations, deadlines and displayed instructions take precedenc£ over 

screenshots in this manual. 

Department of Personnal & Train,ng 



fl.zi,·,d;:;tory Mid-Career Training Programme (MCTP) 
User Manua, IAS OffiCPI 

Sec_tion 5. Troubleshooting and Support 

5.1 Common Issues 

Unable to log in 

Profile alert appears 

MCTP menu is not visible 

Programme is rot visible 

Eligib,lity appears inccrrect 

Register option is unavailable 

Registration does not save 

Cadre clearance remains pending or is 
not granted 

5.2 Support Contacts 

Verify e-Pa,ichay credential5 and use the official password recovery option, if 
;eqt.:ired 

Proceed through View Profile & Update and navigate to Employee Services; 
fuli profile completion is not requ.red solely for MCTP reg istration. 

Refresh after login and ctieck Employee Services. Contact the e-HRMS 
Helpdesk if access remains unavailable. 

Confirm ti1at the officer's batch/ chance has been included and that the 
programme is active . Check tt·1e OM issued by DoPT. 

Select No where applicable and report the discrepancy to dopttraining@gov.in 
with the relevant details . 

Confirm tha t the officer is Eligible, acknowledgement is Yes and the registration 
window Is open. 

Complete all mandatory fie lds, retry once and avoid duplicate submission . 
Con•act the helpdesk if the issue persists. 

Use !he CCO details displayed on the programme row and follow the 
conc13rred cadre's instructions. 

Email / Channel 

e-HRMS Helpdesk Login. access and technical portal issues 011-43025373 support.ehrms-dopt@gov.in 

DoPT Training Wing 

Cadre Clearance Officer 

Eligibility. registrat ion and prograr.ime 
queries 

Cadre clearance status and ca~-e-$ide 
action 

As displayed 

dopttraining@gov.in 

Details shown on the 
programme row 

Contact details: Use the latest contact details displayed on the live portal or in the official MCTP 
communication if they differ from this manual. 
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Section 1. About this Manual 

1.1 Purpose 

Mandatory Mid-Career Traintng Programme (MC TP) 
U&e-:r M~=1i...!a' c~)C ~· (,.J.~C';J!'', (: ::-,r, ;,2· 

This manual provides step-by-step instructions for a designated Cadre Clearance Officer (CCO) to record 
cadre clearance for IAS officers nominated to the Mid-Career Training Programme (MCTP) through e­
HRMS. 

1.2 Scope 
It covers login, ro le selection , access to the MCTP modu le, review of nominated officers, submission or 
revision of cadre clearance, and interpretation of application statuses. 

1.3 Intended Users 
This manual is intended for officers mapped by the Department of Personnel & Tra ining (0oPT) as Cadre 
Clearance Officers for an IAS cadre. 

1.4 Disclaimer 

Disclaimer: Screenshots contain sample data and are for gu idance only. The live portal may differ slightly 
in appearance. Follow the validations , file-size limit and deadlines displayed on the porta l. 

Department of Personnel & Train ,ng 
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Section 2. Cadre Clearance Officer Role 

2.1 Role and Responsibility 
The CCO reviews nominated IAS officers belonging to the mapped cadre and records one of two decisions 
on e-HRMS: Permitted or Not Permitted . The decision must be completed within the deadline specified for 
the MCTP programme. 

Process note: Officer Registration and Cadre Clearance may be completed in parallel. Final nomination is 
complete only when the officer is registered and cadre clearance has been granted. 

2.2 Before You Begin 
• Valid e-Parichay credentials. 
• Mapping as the Cadre Clearance Officer for the concerned cadre. 
• Access to the emai l account registered for portal notifications. 
• Cadre Clearance Letter in PDF format when clearance is to be granted. 
• Awareness of the last date for cadre clearance for the programme. 

Access: The Cadre Clearance role is visible only after the user has been mapped by DoPT/e-HRMS. If the 
role is not avai lable, contact the support channels listed in Section 5. 
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Section 3. Using the MCTP Module on e-HRMS 
Complete the following steps in sequence. After each subrrnss1on. ver:fy the updated cadre ':l'ld 

application status before moving to the next officer. 

1 2 3 
Log in through e-Parichay Select Cadre Clearance role Open Trainings > MCTP 

4 5 6 
Select programme and officer Choose Permitted or Not 

Permitted 
Submit and verify status 

3.1 Log in to e-HRMS 
Objective: Access tile portal using the e-Pancl1ay account mapped to the CCO role . 

Open https://e-hrms.gov.in/login and complete the following steps : 

1. Select Login and then Login with Parichay. 

2. Enter the registered email add ress or mobi le number and password . 

3. Provide consent, if prompted , and select Next to authenticate . 

Figure 3.1: Select Login wllh Parichay on the e-HRMS portal 

~~ 0 . •,;,. •4' {:; l 

Figure 3.2: Enter e-Paric/1ay credentials 
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3.2 Select the Cadre Clearance Role 

1. After login , a profi le alert may appear. Select View Profile & Update to proceed to the profile 
page .(Figure 3.3) 

2. Open the role drop-down at the top-right of t!le screen . (Figure 3.4) 

3. Select Cadre Clearance . 

I ~,, 

.:::J ?roprrtv 

l ... ~l'v•(f'k,!1'.0 .:l 
I 

Profile o ter 

57,- Completed. 1- ,._. 

•J.. ~ i, ln-~ervtce Trairilng 

Prngramme t f.drech Tr.tinmg Reimbursement 

Figure 3.3. Prof1lr,, ale1t displayed after login 

w 

Figure 3.4: Select the Cadre Clearance role 

Note: Completing the full employee profile is not requ ired solely for performing CCO actions. The Cadre 
Clearance role must, however. be available in the role list. 
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3.3 Access the MCTP Module 
Objective: Open the programme for which cadre clearance 1s reqlwea 

1. From the left navigation panel, se lect Trainings. 

2. Expand MCTP and select MCTP Training . 

3. Open the relevant MCTP programme and select View Cadre Clearance List. 

I 58 Dashboard 

~ Trainings V 

MCTP 

Figure 3.5: Navigate to Trainings > MCTP > MCTP Training 

Check before proceeding: Confirm the MCTP phase, programme dates, batch/chance and last date for 
cadre clearance. Actions cannot be taken after the clearance window closes. 

3.4 Review the Officer List 
Objective: Use the officer list to verify the nommation anci current workflow status before takmg action 

The selected programme displays IAS officers belonging to the mapped cadre. The key fie lds are 
summarised below. 

Officer Details 

Chance Status 

Last Phase MCTP Status 

Officer Acknowledgement 

Exception Reason 

Application Status 

View CC Letter 

Action 

Department of Personnel & Train,ng 

Name, Civil List ID, cadre , batch and contact details . 

Chance mapped for the officer for the MCTP phase. 

Nomination status in the most recent programme of the same phase . 

Whether the officer has acknowledged/registered for the programme. 

Reason recorded when clea rance is not granted. 

Combined status of officar registration and cad re clearance . 

Opens the uploaded cadre clearance letter, where available. 

Permit or Not Permit. 
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)ffke r's A<knowledgement Current r.acfre Stat1J$ Exception Reason 

~ 

Fig!lre 3. 6: Key statlls fields in the officer list 

Appllcation Starns 

Officer Registered ,,, 

Ptnctin,g for Ca~re 

CicarMKe 

Olf,ce, Re;pstered -

c.,,;1," C!e;Jr;;n.e G,ven 

Cadre Cfearance Given 
- Pending lor Officer 

Registr»tion 

C.adce GearJnce Given 

- Penclmg fo, Otfae: 

R<-:-g:--:~,.)tt0n 

GJdre Cleari:1:1~,e nc, 
G,v~n -· Pending !or 

Workflow: Officer re istration ma still be pendin when the CCO records a decision. 

3.5 Grant Cadre Clearance (Permitted) 

1. Locate the officer and select Action > Permitted . 

2. Verify the officer's name, ID number and email add ress in the Permit Details window. 

Vie 

3. Upload the Cadre Clearance Letter in PDF format and ensure that it is within the file-size limit displayed 
on the portal. 

4. Select Submit. 

us Exception Reason Application Status 

Offa:e, Reg,sttrE>d -

f\·~ding 1t!" Cvdre 

(if!-bf(.l!l(C 

Oiilr.er Reg:stered -

( a(Jr<~ (!r-/,rancr;.l Gr )t:n 

Cidre Ck,ir ,m,:e G1ve'i 
Pf'nd;ng for O(f,,e, 

VJew CC Letter Action 

Permitted 

1an1·· 1 
Figure 3. 7· Se/en Permitted from the Action menu 
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Permit Details 

Officer Details 

N.ame of Offku 

Id No. 

Email 

Uploati CC Le(le,r 

\J~:J.Jd ,v ~•i::n.:.. ~ :... 

Maridatory Mid-Career Training Progran'rne (MCTP ) 

l( 

ti. 

I (hoose r-itt> 2010.03 22 pcF 

Figure 3. 8: Upload the Cadre Clearance Letter and submit 

Result: The Current Cadre Status changes to Clearance Granted, the application status is updated, and an 
email -notification is sent to the officer. Use View CC Letter to verify the uploaded document, where 
available. 
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3.6 Deny Cadre Clearance (Not Permitted} 
Objective: Pe~nrd a •1011 cicarance ciecis,on ~; ,r/' ,'"e app!icabfe exeeorion reason 

1. Locate the officer and select Action > Not Permitted. 

2. Verify the officer details displayed in the Not Permit Details window. 

3. Select the most appropriate Exception Reason from the drop-down list. 

4. If the appl icable reason is not listed , select Other and enter the details in Remarks, when the field is 
enabled. 

5. Select Submit 

us 

Id No 

Exc.1aption Reason Appllcatlon Status 

QH·z,.1 , f::·t}~ ·;~1·ed 

Pcrirtny ? C ~1drc 

Off1ct:-1 !h,g,,,,tt:-rt,cl -

(.;;.;!ri;; Ci<'~r.incc Given 

C.aani Ctt-.:'.i, ao(e G1v'tn 

- PerH;i{"~: t,·11 l}f; cet 

View CC letter 

v Permitted 

Not Perrntlted 

Figure 3.9: Se/;;>ct No. Permitted from ti?e Action menu 

X 

"" --~~:=:~!11!'!"'!!'::l"~~-==~'"'iliDaim.amummmmwimm••d 
Figure 3. 10: .SP/e,;r ine exception reason .ind submit 

r Result: The Current Cadre ·Status changes to Clearance not Granted, the selected reason is displayed, the 
application status is updated, and an email notification is sent to the officer. 
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3.7 Modify a Submitted Decision 
Objective: Revise a decision, when requtrec/. befoie the last dare ror cache clearance 

A submitted decision may be changed until the cadre clearance window closes. Seler.t Action against the 
officer and choose the revised decision. 

, Existing Deeision Revised Decis!on 

Permitted Not Permitted 

Not Permitted Permitted 

Select an exception reason ; add remarks when Other 
is selected . 

Upload the Cadre Clearance Letter in PDF format . 

Important: Every change updates the application status and generates a fresh email notification. After the 
deadline, the action is no longer availab le. 

3.8 Understand the Statuses 
Use Cadre Clearance Status for the CCO decision and Application Status for the combined registration­
clearance workflow. 

Cadre Clearance Status 

Pending 

Clearance Granted 

Clearance not Granted 

No CCO decision has been submitted . 

Cadre clearance has been granted. 

Cadre clearance has not been granted. 

Application Status 

Eligible 

Nominated - Pending for Cadre Clearance or Officer 
Registration 

Cadre Clearance Given - Pending for Officer Registration 

Cadre Clearance Not Given - Pending for Officer 
Registration 

Cadre Clearance Not Given - Officer Registered 

3.9 Verify Completion 
• Search for the officer in the selected programme. 

Officer identified as eligible; nomination may not yet 
have been initiated. 

Cadre clearance and/or officer registration is pending. 

Clearance granted; officer registration is pending. 

Clearance not granted ; officer registration is pending . 

Officer registration is complete: clearance awaited . 

Officer registration and cadre clearance both complet8d. 

• Confirm that Current Cadre Status reflects the submitted decision. 
• Confirm that Application Status has updated correctly. 
• For a Permitted decision, open View CC Letter and verify the document, where the link is ava ilable. 
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Section 4. Important Points 

Operational Checklist 

• Complete every decision before the Last Date for Cadre Clearance. 
• Verify the programme, phase and officer details before submission. 
• For Permitted decisions, upload the PDF with in the fi!e-size limit displayed on the portal. 
• For Not Permitted decisions , select the most appropriate exception reason and provide remarks 

when Other is used. 
• A decision can be revised only while the cadre clearance window remains open. 
• Each submission or revision triggers ari emai l notification to the concerned officer. 
• The live porta l's validations and displayed limits take precedence over screenshots in this manual. 
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Section 5. Troubleshooting and Support 

5.1 Common Issues 

Unable to log in 

Cadre Clearance role is not visible 

MCTP menu is not visible 

Programme or officer list is not visible 

PDF upload is rejected 

Action is unavailable 

Status does not appear to update 

5.2 Support Contacts 

Verify e-Parichay credentials and use the officia l password recovery option , 1f 
required . 

Confirm that DoPT/e-HRMS has mapped you as the CCO for the concerned 
cadre. 

Confirm that the Cadre Clearance role 1s selected; log out and log in again 1f 
necessary. 

Confirm that the programme is active and that the cadre/programme mapping 
has been completed. 

Use PDF format and comply with the file-size limit shown on the upload 
screen. 

Check whether the cadre clearance deadline has passed or whether the 
officer is outside your mapped cadre. 

Refresh once and search for the officer again. Avoid duplicate submissions; 
contact the heipdesk if the issue persists. 

e-HRMS Helpdesk 
Login, role access and technical portal 
issues 

011-'13025373 support.ehrms­
dopt@gov .in 

DoPT Training Divisio,, Programme, nomination , deadline and 
cadre mapping queries 

Use the contact details in 
the official MCTP 
communication. 

Contact details: The e-HRMS helpdesk detalis above are those displayeo on the portal screenshots used 
for this manual. Use the latest contact information displayed on the live portal if it changes. 
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