
N®. BEN-(SE)-H{20} B-6/202 5-Appeintment
Directorate af School Education
Hinaehal Predesh

Dated:                 Shimla -171001

g_FFICE ORDER

Directora{en{SchoolEducatlon

2   1   JUL   2026

ted
Himachalprade#,)glii[a2-;7|oo|

Offi the rmminatinn of the Directorate of Youth Service & Sports, Shim]a~2.
the following candidates are hereby engaged on Job Trainee basis as JOA (Librar.:;7), initially for a

pefrod ®f rty® years, ixp Govi, Sr, S€c. Schcols as shoirm~against their namats} on fixed emolument8
Rg; IZ,5cO/-per mQfith in ieve] 4 of the pay matrix,  on the following  terms and conditions:-

Sr, NgrDce     &      Adrine&s      Of     the B.a. n Category Phase Qf pesting
No candidates

Sh/ *mt.
I. SmS. Mesnakchi Kashyap, w/o Sh. 01.11.85 SC a SSS               Mashobra,

fiinkesh  Kumar,  VILE-  Gani,  P,O& (Shimla)
Kial,    Tehsil-    Kothhai,    Distt.
Shinla. HP-171204

i,           The Candidate shall be engaged as Job Trainee JOA(Library).
ii.         The candidate engaged under this scheme  shall be paid monthly consolidated  fixed

amount. The serviees of the persons engaged under this scheme on completion of two
y®ats'  peried  as  Jrfe  Trainee  in  the  relevant finz!ndal  year,  shall  be  considered  for
iregularization  in  the  succeeding  fmaneial  year,  as  per  iustfuedons  issued  by  the

GovemmeHt  frQ"  time  to  tim>,  subject  to  passing  of  qualifying  examination  or
eff}eien8y bar test sne€essfu]ly.

iii.        The  #andid8te  engaged  under  this  scheme  by  fie  streteh  of  imagination  will  be

no,

iv.

V.

govermrmeat  enpleyee„nd  rfunll  be  g®vemed +by  this  sehane  only.   Any  benefit
a+whla8le to,Gowemmen± expleyees ed regular basis shall nco be given to a candichte
engaged under this sehae. The candidates engaged under this scheme cannot clain
such benefits+in this+ pngard.  A _evrmant6G/laffida*rit to this effect shall  be  riven tw the

capdi*¥€e...¢s n¥r\`Axpxp?X*±pe=H.

The Candidate engaged under this scheme shall be paid cusolidated fixed amoLmt @
Rs 125Ou/rpm or+as rmy be dedded by the Government erinance Daparment}.
If at any stag6S+ i* ig found the the person engaged under this sehene de€s not fulfi»
the chteda for the post or ineligibha de person can be relie`zed after issuing ncticee
aceordi&g to the conditions of the`grgreement during the period of engagement.

vi.         If, at any stage, if is found that the person engaged under this scheme, is involved in
any  misconduct,  embezzlement,  criminal  proceedings.  sexual  harassment  at  work
place, ctc., the engagement shall be trminated after affording an opporfunity of being
hens.

vii.    '   An  incumbent  engaged  on  fixed  amount  tnder this  seheme  will  be  entitled  to

ffif:+¥*gr±±fasrqu£¥ab¥egto¢roenrioarurc±On::#:i:frg¥a:£th¥ernd:r:c::#::£tere



viii.      The person engaged under this scheme shall be eligible for Medied benefit schemes
under HIMCARE/Ayushman Bharat, as applicable and such persons shall become the
member of the scheme. The Goverrment medical rules shall not be applicable to sueh
Trainees.

ix.        The person being engaged under this scheme with monthly fixed amount shall have to

X.

perform  all the duties as assigned by the Competem Authority Qr the department. in
which he/she is engaged.
The services of the Job Trainee will be governed on the basis of agrorment ?ttached
herewith as Ann¢xure-C.

xi.         The  incumbent  engaged  under  this  scheme  shall  have  to  ¢aps`  the  ,prescribed  post
training examination. After the second year of Job Trainee peried the 'candidates w]'m
be required to c]car a qualifying exanination or efficiency bar test based on the Work
profile of the respective posts, as a prerequisite for appoinfroent to an appropriate pay
scale, which shall be conducted by an agency as may be prescribed by the Government
from   time   to   time.   The   nature,   syllabus   eta.   Of   the   examination   shall   be
determined/finalized by the Competent Authority in consultation with the exanhation
agency.

xii.       Any service Rule including ccs/CCA/Leave Rules/Pension Rule or any other niles as
applieable to government servants shall not be applieinle to the persons engaged under
this scheme.

$  6:rSa,`kyrijai fued

xiii.      The Job Trainee engaged under this scheme will be entitled for one day's casual leave
after putting in one month's service,  10 days' medical leave and 5 days' special leave,
in a calendar year, A female Job Trainee engaged under this scheme with less than two
surviving children, may be granted matemity leave for 180 deys'. A female Job Trainee
engaged under this scheme shall also be entitled for matemity leave not exceeding 45
dnys' (irrespective of the number of surviving children) during the entire service,  in
case of miscandage including abortion. on preduetion of medical certificate issued by
the authorized Government Medical Officer. A Job Trainee engaged under this scheme
shall rot be entitled for medical re~imbursement, LTC, etc. No lgrve of any other kind,
except above, will be admissible {o the Job Tfainee engaged under this scheme. Un-
availed  casual  leave,  medical  leave  and  special~ leave  can  be  accumulated  upto  the
calendar year and will not be carried forward for the next calender year.

xiv.      Un-authorized absence from the duty without the approval of the controlling officer
shall  autormtically  lend  to  the  termination  of the ,Job  Trainee  engaged  under  this
scheme.  However,  in  exceptional  cases, where  the  circumstances  for un-authorized
absence from duty were beyond his confrol on medical grounds, such period shall not
be excluded  while considering his case for regularization/conversion  in regular pay-
scale but the incumbent shall have to intimate the controlling authority in this regard
well in time. However. the Job Trainee engaged under this scheme shall not be entitled
fo,r. `any remuneration for this period of absence from duty.

that  he  shall  submit  the  certificate  Of illness/fitness  in  support  of his  illness,
{`'£'-  rdisisired by the Medical Officer, as per prevailing instructions of the Government.



xv.        Selected Jch Trainee, engaged under this scheme, will have to submit a certificate of
his/her   fitness   issued  by   the   Govemmcnt   Medical   Officer.   In   case   of  women
candidates who are to be engaged for training carrying hazndous nature of duties, such
womancandidate,whoasaresultbftestsisfoundtobepregnantof12weeks'standing
or  more  shall  be  declared  temporndly  unfit  and  her  engagement  shall  be  held  in
abeyance until the confinement is over.  Such a wornan candidate be re-examined for
medical  fitness  six  `vecks  after the  date  of confinement,  and  if she  is  found fit  on

production of Medical fitness certificate from the authority as apeeified above, she may
be engaged to theripost kept reserved for her.

re the offer of engagement. on the above terms and conditions is acceptable to the
above named candidates, they may repors for duty on or before 25072026 positively.

These      orders      are      available      on      Deparfuental      website      i.e.
rmrmr.himachal.nic.in/dsc

Endst.No.       even      Dated:     Shimla-171001

th,,
(Ashish Kohli, IAS)
Director School Education
Himachal Pradesh
the ,                   July, 2026

Copy for information and further necessary action to:-
I.          The secretary (Edueation) to the Govt. of Himachal pradesh, Shimla-171002.
2.          The Directorate Youth service & Sports, Shimla-2 H.P.
3.          The concerned Deputy Director of school Education (Secondary) ,Himachal  pradesh.
4.          The  concerned  Principal  of the  Schools  with the  directions  that  before  accepting   the

joining report of the candidate a bond on Judicial  Paper(in triplicate)   is required to be
executed   between the Herd of the indtution and the Job Trainee as per specimen copy
enclosed.  Origiml  copy  of the bond will  be retained in the office of the schools,  other
copy  is to  be  handed over to  the appointee  and  third  copy  will  be  forwarded to  this
Directorate along with joining report. Their joining will. be incomplete if this office has
not received aforesaid documents. The joining of appointee will be treated from the date
ofsigningofthebond.

5.          The superintendent (Transfer cell) Directorate of school Education, HP.~
\§/The Nodal officer (IT Cell), Directorate of School Education, HP to upload these orders

on        deparfuent website.
Guard file.

3'"'€`c{{ji:a{:.t`.;Schot\`,lEduta{i:on

2   1   JUL  20,ZS

Himachalpradesh,Shim{a-171001

I 'i..-`;`  ``

L,.`

Director School Education
Himachal Pradesh



Annexure~B

DRAFT AFFIDAVIT

I,..........,...........,....aged resident

•................................ do hereby solemnly affirm and declare on oath as under:-

5.   That  I  have  read  the  terms  and  conditions  of engagement  with  fixed  amount,  on

agreement          basis,          as          conveyed          vi de          Letter/          Notification

No ..............................................,............     dated .... „...„ ......... „     and     I     fully

agree with the said terms and conditions. I have also received a copy Of these terms

and  conditions.  I  accept the  offer of engagement  with  fixed amount as  enunciated

therein, and perform duties as Jpb Trainee Orane of the post).
I    understand    that    during    my    training    period    on    fixed    amount    as    Job

Trainee .......................  (Name Of the post), benefits received by a regular government

employee  shall not be admissible to me.  The deponent undertakes that he shall  not

claim any benefit as admissible to a regular government employee, for the period of

training on fixed amount, as Job Tminee ........................ (Name of the post).

6.   That the contents of this affidavit are true and correct to the best of my knowledge and

belief and nothing material has been conceded there from.

Verified    at ............... „„ ...... „.„ .....    (Name    of   place)  .on   this    the ...... „ .......    day

of..„ ....... Qtanre of Month)„.„ ...... :.. (Year).

Phs.....".
Date""......

.  I :i--,=`  i-

DEPONENT



Annexur®C
DRAFT AFrmAvlT

The  tens  and  conditions  of the  ineumbeftt  engaged  as  Job  Trainee  on
consolidated fixed amount on the Group-A/ Group-B/ /Gronp€ posts of........

Deparment:-
( I )         Shri/Smt./Ku has been engrged as Job Trainee with a consolidated

fixed  amount  for a period of two years  from  his joining  date.  on  a  monthly  consolidated
amount of Rs ........ : ...„„., as decided/notified by the Finance Department vide Letter/0.M
No .,....... n ................. dated  . . . „ ,............

(2)         Shri/Smt./Ku st`81l irot be entitled for any Of the benefits as
admissible to regular government employee nor can he demand such benefits.

(3 )          Shri/Smt./Ku. shall  be  entit!€d  to  travelling  and  daily
allowance as per the  provisions of the  instrtictions of the Finance  Deparrfuent issued from
time to time, if required to go on tour in connection with his Official duties at the same raLte as

applicable to regular couitterpart official at the minimum pay scale.
(4)         The Job Trainee engaged under this scheme will  be entitled for one day's casual leave after

putting in one month's service`  10 days' medical leave and 5 days' special leave, in a calendar
year. A female Job Trainee engaged under this scheme with less than two sum/iviftg children*
may  be  granted  matemity  leave  for  180  days'.  A  female  Job  Trainee  engaged  under this
scheme shall also be entitled for matemity leave not exceeding 45 days` (irrespective of the
number  of surviving  children)  during the  entire  service.  in  case  Of miscarriage  including
8hortion, on production of medical certificate issued by the authorized Government Medical
Offtcer.  A  Job  Trainee  engaged  under  this  scheme  shall  not  be  entitled  for  medical  rel
imbursement,  LTC, etc. No leave of any other kind, except above3 will be admissible to tlte
Job Trainee engaged under this scheme.  Unravailed casual  fcave, medical  leave and special
leave can be acctimulated up to the calendar year and will not be carried forward for the next
calendar year.

Unauthorized absence from the duty without the approval Of the Controlling Officer
shall  automatically  lead to the termination  of tlie jab  Trainee engaged  under this  scheme.
However, jn exceptional cases, where the cjreumstances for unauthorized absence from dtrty
were  beyond  his  control  on  medical  grounds,  such  period  shall  not  be  excluded  .while
considering his case for regularization/conversion in regular pay-scale but thelncurnbent sh8El
have  to  intimate  the  controlling  authority  in  this  regard  well  in  time.  Howevel.,  the  Job
Trainee engaged under this scheme shall not be entitled for any remun€ration for this period
of absence from drty.

Provided that he shall submit the certificate Of illness/fitness in support of his illness,
issued by the Medical Officer, as per prevaililig instructions Of the GovemmenL.

(5)          Selected  Job  Trainee.  engaged  under  this  scheme.  will  have  to  submit  a certiflcate  of his
fitness issued by the Government Medical Offtcer. In case of women candidates who are to be
engnged for training canying hazardous nature of duties,  such  woman candidate, who as a
result  of tests  is  found  to  be  pregnaut  of  I 2  weeks'  standing  or  more  shall  be  declared
temporarily unfit and her engagement shall be held in abeyance until the confinement is over.
Such  a  wotnan  candidate  be  rerexamined  for  medical  fitness  six  weeks  after  the  date  of
confinement,  and  if she  is  found  fit on  production of Medical  ritness certificate  from  the

Fng#*tL;'aspecifiedahove,shemaybeengrgedtothepostkeptreservedforher.



(6}         The persons engaged under this scheme shall be eligible for Medical benefit schemes under
H"CARE/A)oushman Bharat, as applicable, and such persons shall become member of the
scheme. The Govemnerfe medical mules shall not be applicable to such job trainees.

(7}   ` `   Any  service  Rule  including  CCS/CCA/Leave  Rules/Pension  Rule  or  any  other  rules,  as
applicable to government servants, shall not be applicable to the persons engaged tinder this

\   schrm.
(8)         The  person  being  engaged  under  this  scheme  with  monthly  fixed  amount  shall  have  to

perform all the duties as assigned dy the Competent Authority of the deparfroenL in which he

{9)         §#ur ......... : .............. sha»   normally   be   given   trining   during   office   hours.
Hovever, he shall have to perform tasks beyond office-hours, if instnicted dy the concerned
authority.

(10}       Shri/Smt,/Ku.   ,of..1,wh ........ ~ ..... „  shall  give  a  gu8rante€  as  per  the  Annexure-B  enclosed
herewith.

(lit       After  the  period  as  Job  Trainee  for two  years,  Shri/Smt../Ku ..... „ ....... „„ ........  shall  be
considered for regularization oit the relevant post in regular pay scale, keeping in view the
folrty points:.
(A)        The regularization of such Job Trfunee in regular pay-scale shall be considered only

ori passing Of qualifying examimtiorfefficieney bar test sticcessfully.
®)   ,     Shri/Smt./Ku ...... tr ..... „„ ..... „.  shaft not be regularized  in regular pay-scale.  if he does

fsot pass the prescribed post+training examination as reqiiired under this scheme.

(12)       (A)        Tiro misconduct of the Job Trainee proved after inqutry from competent authority dy
following   prirlciples   of  natural  justice   or   due   to   lack   of  fitness/ability   for  the   post
of...... „..,u ..... „.„.  his/her  engagement  shall  be  terminated.  In  case,  the  Job  Trainee  is  not
satisfied with the termination orders, he may pefer an appeal before the Appellate Authoritty
who shall be higher in rank to the Authority making such order, within a period of 45 days±
from the date on whieh a copy of termination orders is delivered to kin.

(8)         In  case  Of voluntarily  resignation  by  the  Job  Trainee,  he  may  gce  relieved  after
submitting one month's notice and after acceptance of resignation. But if any bond has been
executed under pro-service training, he shall pay the amount of such bond.

Signature ofjob trainee

Signature of the Authorized
Officer.

Signiture'
Name & Address of witness

ct^,S-,

Place:

Date:

Sigmtore'
Nanle & Address Of witness


