
No.  EDN(SE)-H(16)-F(7)01/2025-PMIS-lTcell

Directorate of School Education
Himachal  Pradesh

Dated:                Shimla-171001                April, 2026

irectorateo{SchoolEducation

To

Subject:

•  +  If i e Deputy Directors,
DDEEs/DDSEs,  HP

![:;i.;

1   8   APR   i`J.L3

machalpradesh,Shlmia-17100l

Regarding   deficiencies   observed    in    Pension   Cases   documents-submission   of
complete and corrected records requested on Manav Sampada portal.

Memo:

Kindly   refer  to   the   letter   issued   by  the   Principal   Secretary   (Finance)   to   the

Government  of  Himachal  Pradesh  vide  letter  No.  Fin(TR)A(5)13/94-V-Loose(222997)/118  dated

08/04/2026.  In  this  regard,  it  is  informed  that  the  AG  Office,  Himachal  Pradesh  has  observed

certain  deficiencies  in  pension  cases  submitted  by  field  offices  through  the  Manav  Sampada

Portal (copy enclosed).

You  are, therefore directed to disseminate these  issues/instructions to the field

functionaries   under  your  control   and   ensure  that  all   entries  in  the  e-Service   Book  of  each

employee  on  the  Manav  Sampada  Portal  are  duly  completed  and  verified  before  submitting

pension cases to the office of AG  Himachal Pradesh.

u/
Director
Directorate of School Education
Himachal  Pradesh, Shimla

Encls: as above.
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No. Fin (TR)A(5) 13/94-V-Loose(222997)
Government of Himachal Pradesh

"Fina nee Departmenr
Treasuries, Accounts & Lotteries
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From

To

Subject: -

The Principal Secretary (Finance) to the
Government of Himachal Pradesh

`OflltheAdministrativeSecrctariestHeadofDepartment(s),
Government Himachal Pradesh

th
Dated: Shimla-171009, the                          o8  April, 2026

Regarding  Deficiencies  observed  in  Pension  Cases  Documents-
Submission of Complete and Corrected Records requested.

Madauls!r'                     in   coutinuation   of  this   dapartment's   letter   NO.   Fin   (TR)

A(5)13/94-V-Loose(133928)-3599-360ldated20-ll-2025&,No.FinqR)A(5)13/94-

V-Loose(133928)-]749-1750  dated 09-08-2024  (copies  attached)    vide which  it was

requested to direct all DDOs under your control to  submit the digitally signed pension

papers, service bock and pension calculation sheet, through Manav Sampada portal only

to the office of Accountant General office. AG lip vide letter No. Pen-I/C-lAInd to End

Digitizatioii/2026-27/12  dated 02:04-2026  (copy attached) pointed out that following

deficiencies are being observed in pension cases submitted to their offlce throuch Manav

Sapada
I Incomplete details in eservice Books:-

In majority of cases the level of detail predously available in

physical service books is not reflected in the uploaded eservice bocks, specifically, the

first page of the service  book showing therein  the DOJ  and  the  Department Joined,

infomation relating to  promoticus, ACPs,  options exercised by the retires, dies nor

periods.   verification  regarding   service   if  any,   in   coxporations,   semi-government

organizations i.e. other that the government department and date of permanent absorption

in the government department etc. Further, in cases decided based on court judgments

(e.g Balo Devi, Sunder Singh etc) complete details along with a copy of the judgment or

speaking order are not uplonded.

All the ahoye details should be incorporated in digital serviee

book. h cases where this in not feasible, a complete and legil)le scanned copy of service

bock may be uploeded. In the absence of theses essential details, such cases cannot be

processed.
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`  2.   Pay verification certiricate
Pay verification certificated in respect of each case are not being uploaded. The same

may be furnished to facilitate timely processing of pension clains.

3,   Pay fixation sheet
Year wise pay fixation sheet from 30-09-2012 onward are not being attached. The same

may be provided.

4.   Nomqualifying service/pending enquiries
Details   of  non-qualifying   service,   if  any,   and   information   regarding   pending

department/judicial proceeding are not indicated in Fom-7. These details should be

clearly refleeted in both eservice book and Form-7.

§.   Contract/Work charged service
Contracvwork-charge service, if any, is not properly reflected alongwith regular service

in Form-7.Necessary entries may be made in both the eservice book and Fom-7

6.   echalhan.
Copyofechallanisnotuploaded.Thesamemaybefumishedalongwiththesxpporting

certificate.

You  are  therefore  requested  to  direct  all  DDOs  under  your

control to check the above listed issues and also enstne that all the entries  in online

service book on Manav Sampada have been made before subndtting the pension cases

through Manav Sampada to the office Of AG HP.

sigHetryithfuiiy,
Vijay Wardhan
DateiiaywfuanasdA$1:13

Director
Treasuries, Accounts & Lotteries, HP

Shinda-171009

Endst. No. Fin (TR) A (5)13/94~V-Loose (222997)    Dated the     oJtA April, 2026

Copy to:
1.   The  Principal  Accountant  General  (A&E),  Hinachal  Pradesh,  Shimla-171003,  for

information and necessary action please.
2.   The  Princinal Accountant  General  (Audit),  Himachal  Predesh,  Shimla-171003,  for

information and necessary action please,
3.   Deputy Director General¢un SIO NIC HP NIC, 6th Floor, Armsdale Building     RT

Secretariat, Shimla-171002 for infomation and necessary action please.
4.   All  the District  Treasury  Officers/Treasury Officers  for  information  and necessary

action please.

Director
Treasuries, Accounts & Lotteries, HP

Shimla-171009

ue438i3REa
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Frofp

To

Subject: -

Owi26IaceB

NO.Fin(in)A(Su3j'94-v-Lco§cti33928)~$5qQ~36®ljth2¢j")25~.
Gi]vemment of Hjnnehal Pndesh

"FinanceDeprrfuent"
Treasuries. AcoQunts & Iiotlel.ies

The Principal Secretary (Finnoe) to the
Govemm¢nt of Himachal Pradesh

V#*fr+:E;S::jffigr:%iies/HcadofPepertden«s),

Dated: Shimltrl 71009, the                         atNovember, 2025

Regarding submission Of diginlly signed pen.9ion papcr8 througli
Manav' Sampada to the once Of AG HP,

Madanvsir.
This  is  in  coritinuatien  to  this  deparment's  letter  No.   Fin  (TR)

A(5) 13/94-V-Loose{ 13398)-1749-I 7sordaced  O9cO8-2024 |copy enelosed),  vide  which ii  was

requested to   issue nee¢ssary instructions to all the esfabhishmem officesocos (o digitjzc the

Servi¢e  record  of  eaployees  &  send  digiutfy  signed  pensieo  papers  auly  throuch  Mamv

Sanpade to the office of AG IIf .

The faciliiy for digitally signing Of pension papers. sorviee bock and

pension calculation sheet has been provided  to Establisinenl Verifying officer/DcO role on

Manav Sampad8 portal.  The. AG will keep pension authorization on hold till electronic data is

sent through Marmv Sanpadr by DDO;T8tabtichmen( ofrices Of the departments

You are therefore requested to direct all Dros .mder your confroL Lo

anbndt the digitally signed pension papers. serviee bock and pensipq caledation ch¢et> though

Manav Sap)pada porlal only to AG HP.

Your faithfu lly`

Signed by

SafflENoapr'
Tfesufdyt#clflrddta02L&fii46eolHp

Shimla-17lon9

Endst. No. FincrR) A (5)13/94-V-Loose (13392„    I)atedthe       2o+A   November 2025

I.    Copy  is forwarded to the Principal  Accountant GenmJ (A&E), ffimachal Pradesh,  Shinila-
171003.forinfroationandneeessary&cfronplease.

2.    Copy is Farwarded .to the Depuly Director General cum-SIO-NIC HP, with a request to emsLu.e

Ofading Of pension papers on the JM Server Of AG HP.

Director
Treasiiries,, Accounts & Lcttches, HP

Shimha.17loog
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#                                       No. Fin (TR) ,A (5} 13/94.v-{Ixp) {Ilol2} ~`
~       Govemrient ofHindchal pmdesh

"Finance Deprfuenf»
qreasuri.es, Acpounts & Loceries}

**********
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•   From

Subj¢t: -  `

Priricipal Seonetary (Finance} to the
GovenrmentofHirm€halP"desh

fi!Lg:hEedri%:hDequemS

Pated:    Shinfa-i71oog the ##2-ow
Regarding  8Qgaptance  of online  penslon  Papers  thrangli  Mama+
Sampada Poiml try AG HP.

undusirr         ,      Kindly refer to this depaitment letter No.  Fin  {TR) A  (5}13thv-

aoos¢)(llch2)4936dattd29:03;2022&.265;datsd03-09-2b22.onthe`maetcitedihove.
11 is' desired  by  Aq  HP  office  that the pemion  papers of emplnyeegivpensioner  submitted

thougiv wianav sampada should be digitally signed.    ,

Hcoce  farfu after subritting digifa].ly  signed pensim paper through

Manav Sanpadr, the same need not`be sent through physical mode to AG lip as was heing

done calicr.

.          It  is  therefore,  requested  to  issue  necessary  jflstructions  to  all  the

esthlishment offices/DDOs under your comrol to: -

(I)         Digitize the Service record of all the empl6yees slariing inmedialel}i

wiintheinployeesretiringintherteats;xmonthsanddigita»ysjgTithe

Same

(ii)        Submit digitally signed pension papers generated only through Manav

Sanpwh to the AG HP.

ae'2,
Ends[ No. Fin (Th) A (5)-13/g4-V{Lcosc) (t3ee)

Signed ty

L     `R®hidRE[hfully,
tDate: 09giv2024 1 1 :4iife

a`ohit Jamw'al) IAS
I}irct®r

Treasuries, Accounts & Lotteries, HP.
Shinla-17]009

DaedShimla-1.71009ded

• Copy to!  -

I.TheDeprtyDireinGencmlcumSIOincHP.6thFfcor,ArmsdaJeBuilding,I+p
`      Seaetarick for information please;

-,   a(L
a{®llit JamwaD IAS

Direstar
Treasuries, Aeeount§ & Lcheries, HP.

Shh.mla-171009


