
No. 131712019-BPC&TRG. 
Government of India 
Ministry of Finance 

Department of Economic Affairs 
North Block, New Delhi, 

23,d July, 2019 
TRAINING CIRCUlAR 

Sublec:t:- Knowledge Co-Creallon Program on " Empowerme nt of Rural Women" In Japan from 27111 October to 
l6 1l1 November, 20 19. 

The Government of Japan has mvi ted nominations for the above mentioned training course to be held in 
japan under the Technical Cooperanon Programme with India. The course is intended for central and local 
government agencies, no governmental organizations (NOOs) which Implement extensiOn (agnculture . home 
economiCS, mcome generallon, or commumty development). gender and social welfare aCtiVIties targetlllg rur al 
women . The eltgibility conditions and ot her information about the course are mentioned in the Information Booklet 
receIVed from the sponsonng Government (Annex-I) . Nwnber of slots available for India is one. 

2. Nomination of candidates is regulated by the gUide lines prescribed by DEA, a synopsis of which 15 
attached as Annex-H . 

3. The course is sponsored by the Government of japan. who will provide round-trip air fare. 
accommodation and livmg allowance. 

4. The followmg forms need to be duly completed and certlfted by the participant and the competent 
authotlty of the nominating MlIllstry/ Dc partment : 

(i) Sponsormg Government 's application form together with lhe me dical rustory questionnaire. 
(ii) DEA's presctlbed proforma - duly counters igned by competent authority (Annex-JII) . 
(ui) Country Report ('!'wo copms). 

5. ApplicatIOn Form complete in a ll respects is to b e sent at the following address not later than 13.8 ,2019 
pos itively:-

Shri Sanjay Kumar, 
Under Secretary (BPC&T), 
Department of EconOllllC Affairs. Ministry of Fmance. 
Room No. 236, Nonh Block, New Deihl. 

6. An advance copy of apphcatlon complete In all respects (except DEA proforma) may be sent 10 Mr. Toru 
Uemachl. Sentor Representative. JleA India Office. 16'h Floor. Hindustan Times House, 18-20, Kasturba Gandhi 
Marg, New Deihl-I 10001. However, the candidate whose nommalion IS approved by the Selection CommHlee in 
DEA would be conSidered by JICA. 

7. Incomple te appilcanons and no mmallons received after the cut-off date will not be entertamed . ThiS may 
please be noted for strict compliance to aVOid dlsappomtme nt at a later stage. The candidates are advised to have 
thelT applications processed through thelT adminlstrallve Departments well m time and send complete information 
asked for m the forms speCIfied above. Details of vanous short-term trammg programmes are regularly uploaded 
on the webSite of Departmem of Econonuc AffaIrs, Mmlstry of Fmance at www.dea.gov.m under the link "Foreign 
Training and Employees Corner" . 

~.---: 
(sanj~ 

Under Secretary to the GoV! . of India 
Tele: 23095233 

I. JOlI\t Secretary(Admn.), MInistry of Women & Cluld Development. Shastri Bhavan, New Deihl. 
2. j01l\t Secretary(Admn.), Mtmstry of Social Justice and Empowerment. Shastri Bhawan. New Delhi. 
3. Jomt Secrelary(Admn.), Depanment of Rural Development , Krishl Bhawan, New Delhi. 
4. JOIllt secre tary (Admn.) of all Milllstnes/ Departme nts, Gove rnment of India. 
5. ChIef Secre tanes of all States Gove rnments/ UTs. 
6. JICA India Office (Mr. Toru Uemachl. Semor Representative), 161h Floor, Hindustan Times House. 18-20, 

Kasturba Gandhi Marg . New Deihl. 

T_O BE UPLOADED ON MOr'S WEBSITE 



Knowledge Co-Creation 
Program 

(Group & Region Focus) 

GENERAL INFORMATION ON 

Empowerment of Rural Women 
_ ......... :1J • ..tJ 

JFY2019 

NO. 201984717JOO2 10.1984717 
Phase in Japan: From October 27, 2019 to November 16, 2019 

This information pertains to one of the J1CA Knowledge Co-Creation Program (Group 
& Region Focus) of the Japan International Cooperation Agency (JICA), which shall be 
implemented as part of the Official Development Assistance of the Government of 
Japan based on bilateral agreement between both Governments. 

'JICA Knowledge Co-Creation Program (KCCP), as a New Start 

In the Development Cooperation Charter which is released from the Japanese 
Cabinet on February 2015, it is clearly pointed out that "'n its development 
cooperation, Japan has maintained the spirit of jointly creating things that suit partner 
countries while respecting ownership, intentions and intdnsic characteristics of the 
country concerned based on a fteld-orienled approach through dialogue and 
collaboration. It has also maintained the approach of building reciprocal relationships 
with developing countries in which both sides learn from each other and grow and 
develop together. · We believe that this 'Knowledge Co-Creation Program' will serve 
as a center of mutual learning process. 
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I. Concept 
Background 
In developing countries, a half of working population is engaged in agriculture. Women 
make up as much as 43 percent of the labor force in the agricultural sector as a major 
contributor to the agricultural sector. However, because of their 'imited access to the 
resources their men counterparts have, including productive resources, technologies, 
services and markets, women could not realize full production potential (UN Women, 2004). 
When rural women are involved in income generation activities outside the agricultural 
sector, they tend to take up unsecured and low-paid informal sector works. Rural women 
playa vital role not only In income generation but also in daily reproductive tasks and 
community activities, which makes their work hours much longer than men. Social and 
cultural constraints and gender-based discrimination also make it difficult for women to 
advance their knowledge and skills to achIeve better lives for themselves, family members 
and communities. 

As a response to such situation there have been efforts by the international community to 
support rural women in developing countries, through organizing them into groups to initiate 
income generating activities Many of these groups remain nonproductive and ineffective in 
terms of their objectives, functions and sustainabitity. This Knowledge Co-Creation Program 
is implemented as a response to an increasing demand for methods and techniques to 
empower rural women through group activities and developing human resources to improve 
their livelihood and revitalize communllles. 

For what? 
This program is designed to provide innovative knowledge and practical skIlls on 
empO'Jllerment of rural women reflecting good practices of Japan. 

For whom? 
This program is offered to officers working for rural women on life improvement, agriculture, 
and community development at agricultural extension offices, branch offICeS of Central 
Government, Local Government, or Non-Governmental Organizations (NGOs). 

How? 
In this program, "Ufe Improvement Approach" (UA) which has fostered rural women in 
Japan to take autonomous group action, utilizing IocaUy avaitable existing resources for 
better life, is highlighted as a major topic. Additionally, this program covers rural women's 
economic and social practices, such as group activities and entrepreneurship developed 
from the UA, gender-equal society that constitutes the basis of the prosperity of Japan, and 
Nougyou Joshi Project 
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II. Description 
1. Title (J-No.): Empowerment of Rural Women (201984717J002) 

2. Course Period in Japan 
October 27, 2019 to November 16, 2019 

3. Target Reg ions or Countries 
Afghanistan , Ghana , India, Laos, Niger, Pakistan, South Sudan, Sri Lanka, Sudan, 
and Tanzania 

4. Eligible I Target Organization 
This program is designed for central and local government agencies, or 
Non-Governmental Organizations (NGOs) which implement extension (agriculture, 
home economics, income generation, or community development), gender, and 
social welfare activities targeting rural women. 

5. Course Capacity (Upper limit of Participants) 
14 participants 

6. Language to be used in this program: English 

7. Course Objective: 
Participants acquire knowledge on Ufe Improvement Approach and empowerment 
of rural women from good practices of Japan. 

8. Overall Goal 
Participants' organizations carry out activities for capacity building of rural women to 
resolve problems in the working areas. 
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9. Expected Module Output and Contents: 
This program consists of the following components. Details on each component are 

given below: 
• Th" b" t t ch IS curncu urn IS suoJec 0 anges. 

Preliminary Phase in participants' coun tries 
(From September 12 ,2019 to October 26 , 2019) 
Participating organizations prepare for the Core Phase in respective countries. 

Expected Module Output ActiVities Methodology 

1. Participants and their 
organizations formulate Participants and their organizations analyze 
Inception Reports and the current situations and issues regarding Report 
understand the current agricultural extension services in the working writing 
situations of rural women areas and formulate Inception Report. 
in the target areas 

Core Phase in Japan 
(From October 28 ,2019 to November 15,2019) 
Participants dispatched by their organizations attend the Program implemented in Japan. 

Expected Module Output Subjects/Agendas Methodology 

• Ufe Improvement Approach (LlA) 
(autonomous and sustainable group 

2. Participants understand activities, home life techniques, 
and explain the process of sanitation improvement, nutrition 
rural development in improvement, and utilization of locally 
Japan and the Ufe available resources) 
Improvement Approach • Practical methods for problem-solving 

based on women's needs at the 
community level 

• Economic, social and environmental 

3. Participants activities of rural women (agricultural l ectures 
understand and explain 

extension services, entrepreneurship Workshops 

rural women's economic, 
and 6th industrialization, women 's Site visits 

social and environmental roles in regional development, and Discussions 

activities and measures others) Presentations 

for supporting rural • Gender and Development (concept of 
gender, gender mainstreaming, 

women 
empowerment of women, gender 
analysis tools) 

4. Participants 
understand methods for • Measures for supporting women 
supporting rural women 
and consider measures 

(gender-equal society, Nougyou-joshi 

for resolving problems in 
Project, and others) 

their working areas 
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111. Conditions and Procedures for Application 

1. Expectations from the Participating Organizations: 
(1) This program is designed primarily for organizations that intend to address 

specific issues or problems identified in their operation. Participating 
organizations are expected to use the program for those specific purposes. 

(2) This program is enriched with contents and facilitation schemes specially 
developed in collaboration with relevant prominent organizations in Japan. 
These special features enable the program to meet specific requirements of 
applying organizations and effectively facilitate them toward solutions for the 
issues and problems. 

2. Nominee Qualifications: 
Applying Organizations are expected to select nominees who meet the following 
qualifications. Please note that those applicants who do not meet essential 
qualifications are not considered for selection. 

(1) Essential Qualifications 
1) Current Duties: the nominee should be one of the following 

A) Government officer, extension officer or Subject Matter Specialist who is 
engaged in extension activities for rural women, such as life improvement 
(home economics), agriculture, community development, and so on. 
B) In charge of gender-related activities for rural women other than above 

2) Experience in the relevant field : over five years' experience in the 
above-mentioned activities. 

3) Educational Background : be university graduates, or have an equivalent 
educational background 

4) Language: proficient in spoken and written English which is equal to TOEFL 
iBT 791 Paper-based Test 550 or more. Since this program includes active 
participation in discussions, participants need high competence of 
English ability both in conversation and composition. 

S) Health: must be in good health , both physically and mentally, to participate in 
the Program in Japan. Pregnant applicants are not recommended to apply 
due to the potentia l risk of health and life issues of mother and fetu s. 

(2) Recommendable Qualifications 
1) Age: be no more than 45 years old 
2) Computer operation: have profiCient PC skills to operate Microsoft 

Word , Excel and PowerPoint. Participants are expected to bring their 
own laptop computers with at least Word and PowerPoint installed. 

(3) Gender representation 
In addition to female applicants, we invite male participants to apply for th is 
course. We aim at having a 'Nell-balanced representation of people to help make 
this course successful. 

3. Required Documents for Application 
(1) Application Form: The Application Form is available at the JICA office (or the 

Embassy of Japan). 
(2) Photocopy of Passport: to be submitted with the application form, if the 

Participant possesses hislher passport which he/she carries when entering 
Japan for this program. If not, he/she must submit its photocopy as soon as 
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he/she obtains it. 
·Photocopy should clearly show all of the following: 
Name, Date of birth, Nationality, Sex, Passport number and Expiry date. 

(3) Nominee's English Score Sheet: to be submitted with the application form. 
Attach (if any) the photocopy of official documentation of English ability (e.g., 
TOEFL, TOEIC, IELTS) to the application form. 

(4) Inception Report to be submitted with the application form. Fill in ANNEX of 
this General Information, and submit it along with the Application Form. 

4. Procedure for Application and Selectio n : 
(1) Submitting the App lication Documents: 

Closing date for application to the JICA Center in JAPAN: August 27 2019 
Note: It is requested that several candidates be nominated so that suitable 
participants can be selected. 
Note: Please co nfirm t he c los ing date set by the respective country's JICA 
office or Embassy of Japan wh ich may be different from the date above. 

(2) Selection: 
1) After receiving the documents through proper channels from respective 

Government, the JICA office (or the embassy of Japan) will conduct 
screenings, and then forward the documents to the JICA Center in Japan. 
Selection will be made by the JICA Center in consultation with concerned 
organizations in Japan . 

2) JICA Center in charge might request further information from nominees 
through JICA office or the embassy of Japan. 

3) The applying organization with the best intention to utilize the opportunity 
of this program will be highly valued in the selection. 

4) Qualifications of applicants who belong to the military or other 
military-related organizations andlor who are enlisted in the military will be 
examined by the Government of Japan on a case-by-case basis, 
consistent with the Development Cooperation Charter of Japan, taking into 
consideration their duties, positions in the organization, and other relevant 
information in a comprehensive manner. 

(3) Notice o f Acceptance 
Notification of results shall be made by the respective country's JICA office (or 
Embassy of Japan) to the respective Government by not later than September 
12, 2019. 

5, Conditions for Attendance: 
(1) to strictly adhere to the program schedule , 
(2) not to change the program topics. 
(3) not to extend the period of stay in Japan. 
(4) not to be accompanied by family members during the program., 
(5) to return to home countries at the end of the program in accordance with the 

travel schedule designated by JICA. 
(6) to refra in from engaging in any political activities, or any form of employment for 

profit or gain. 
(7) to observe Japanese laws and ordinances. If there is any violation of said laws 

and ordinances, participants may be required to return part or all of the program 
expenditure depending on the severity of sa id violation. 

(8) to observe the rules and regu lations of the accommodation and not to change 
the accommodation deSignated by JICA. 
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(9) to participate fully in the Preliminary Phase Program: The participants of this 
program edit Inception Report and prepare presentation slides during the 
Preliminary Phase in their respective countries prior 10 arrival in Japan (from 
September to October). They may receive instructions and guidance from the 
instructors via e·mails. Partic ipants are. therefore, expected to have regular 
access to the Internet connection and email services, to respond to 
inquiries from the instructors timely. and to work on the report . 

7/13 



IV. Administrative Arrangements 
1. Organizer: 

(1) Name: JICA Tsukuba Center (JICA Tsukubal TBIC) 
(2) Contact: Ms. KURABAYASHI Miwa (tbicttP@jica.go.jp) 

2. Implementing Partner: TBA 

3. Travel to Japan: 
(1) Air Ticket: The cost of a round·trip ticket between an international airport 

designated by JICA and Japan will be borne by JICA. 
(2) Travel Insurance: Coverage is from time of arrival up to departure in Japan. 

Thus traveling time outside Japan will not be covered. 

4. Accommodation in Japan: 
JICA will arrange the following accommodation for the participants in Japan: 

JICA Tsukuba Center (J ICA Tsukubal TBIC) 
Address: 3-6, Koyadai. Tsukuba , Ibaraki 305-0074, Japan 
TEL: 81 -29-838-1111 FAX: 81 -29-838-1 119 

I (where "S l " is the country code for Jaoan and "29· is the local area code) 
If there is no vacancy at JICA Tsukuba, JICA will arrange alternative 
accommodations for the participants. Please refer to facility Information of TBIC at 
its URL, httos;/lwww.jica.go .jp/tsukuba/english/officelindex.hlml 

5. Expenses : 
The following expenses will be provided for the participants by JICA: 
(1) Allowances for accommodation, meals, living expenses, outfit, and shipping 
(2) Expenses for study tours (basically in the form of train tickets.) 
(3) Free medical care for participants who become irr after arrtving in Japan (costs 

related to pre-existing illness, pregnancy, or dental treatment are not included) 
(4) Expenses for program implementation, including materials 

For more details, please see -Ilr. ALLOWANCES~ of the brochure for participants 
titled "KENSHU-IN GUIDE BOOK,· wh ich will be given before departure for 
Japan . 

6. Pre-departure Orientation: 
A pre-departure orientation will be held at the respective country's JICA office (or 
Japanese Embassy) , to provide participants with details on travel to Japan, 
conditions of the workshop, and other matters. 
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v. Other Information 
1. Participants who have successfully completed the program will be awarded 

certificates by JICA. 

2. Participants are expected to bring their own laptop computers for working on their 
presentations, reading digitalleaming materials, and so on. 

3. Allowances, such as for accommodation, living, clothing, and shipping, will be 
deposited to your temporary bank account in Japan after 2 to 5 days after your 
arrival to Japan. It is highly advised to bring some cash in order to cover necessary 
expenses for the first few days. It is very important that your currency must be 
exchanged to Japanese Yen at any transit airport or International Airport in Japan at 
the time of your arrival . It is quite difficult to exchange money after this, as there is 
strictly limited facility around JICA Tsukuba and time for exchanging currency during 
the program. 

4. You can check our location, facility and services on our website and social media. 

• JICA Tsukuba website: 
https:/lwww.jica.go.jp/tsukuba/english/officelindex.html 

• JICA Tsukuba Brochure: 
https:/Iwww.iica.go.jpltsukuba/engl ish/office/others/cBhOvmOOOOecOzgr-att/tsuk 
uba profile en.pdf 

• JICA Tsukuba Facility Guide: 
https:/Iwww.jica.go.jp/tsukuba/english/office/c8hOvm00009ylr70-atvtsukuba gu 
ide.pdf 

• Sightseeing guide around Tsukuba: 
https:/Iwww.jica.go.jpltsukuba/engl ish/office/otherslcBhOvmOOOOecOzgr-atVtsuk 

• 
https:/lwww.facebook.comljicatsukuba 
We post articles about our programs, the activities of the past participants, and 
other topics on Facebook page. 

• YouTube cl ip " Introduction of JICA Tsukuba" : 
https:/Iwww.youtube.com/wa tch?v=hKM1iTV-9Ig&feature-youtu.be 

Closing Ceremony 
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VI. ANNEX: Inception Report 
Inception Report for Knowledge Co·Creation Program on 

"Empowerment of Rural Women" 

For nominees 
• Inception Report is a part of your application documents. Submission is required in 

order for you to apply for this course. Those candidates who fail to submit 
Inception Report by the deadline is not considered for the selection. 

• Please note that those applicants whose reports are not following the 
instructions below may be disqualified from the selection, or asked to revise 
their reports. 

• The report should be typewritten in English (single·spaced , font size 11). 

For accepted candidates 
• Participants are expected to make oral presentation (for 15·20 minutes) of Inception 

Report at the beginning of the program in Japan. Accepted candidates are thus 
required to prepare Microsoft PowerPoint presentation slides of Inception Report. 
Please pass the electric data of presentation slides to coordinator in charge when 
you arrive at JtCA Tsukuba Center. 

forma~ 

Your report must be typed (single-spaced. font size 11 ) in English 

1. Basic information 

1.1 Name 

1.2 Country 

1.3 Email address 
• JICA might contact you on this email address prior to your 
departure. Please write an address you check regularly. 

1.4 Organization 

1.5 Position (Title) 

2. Your organization 

2. 1 Duties of your organization 
Please explain the outline of duties of your organization focusing on activities fo r 
empowerment of rural women. 

2.2 Organizational chart 
Attach an organizational chart and circle your department. 
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2.3 Strengths and weakness of your organization or your activities 
Please analyze and explain strengths and weakness including its reasons of your 
organization utilizing the following matrix as an example. The number of strengths and 
weakness should be decided according to the actual situation. 

Strengths Strength 1 Reasons 

Strength 2 Reasons 

Strength 3 Reasons 

Weakness! Weakness 1 Reasons 
challenges 

Weakness 2 Reasons 

Weakness 3 Reasons 

3. Good practice projects in your country 

Please explain following items of good practice projects concerning rural women 
empowerment or rural development in your country. 

3.1 Project title 

3.2 Implementation agency! related agencies! donors 

3.3 Project purpose 

3.4 Project activities 

3.5 Strengths and Challenges 

Please copy items 3.1-3.5, if you have more than one good practice project. 
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For Your Reference 

JICA and Ca pacity Development 

TIle key concept underpiruting JICA operations since its establishment in 1974 has been the 
conviction that "capacity development" is central to the socioeconomic development of any country, 
regardless of the specific operational scheme onc may be undcrtaking. i.c. e."peri assignments, 
development projects, developmenl study projects, training programs, JOCV programs, etc. 

Within this wide range of programs, Training Programs have long occupied an important 
place in JICA operat ions. Conducted in J3PlUl, they provide partner countries with opportwlities to 
acquire practical knowledge accumulated in Japanese society. Participants dispatched by partner 
countries might find useful knowledge and re·create their own knowledge for enhancement of their 
own capacity or that of the organi7..ation and society to which they belong. 

About 460 pre-organized programs cover a wide range or professional fields, ranging from 
education. health, infrastructure, energy, trade and finance, to agriculture, rural development, gender 
mainstre:uning, and environmental protcction. A variety of programs and are being customized to 
address the specific needs or different target organizations, such as policy-making organizations. 
service provision organizations. as well as research and academic institutions. Some programs are 
organized to target a certain group of countries with similar developmcntal challenges. 

Japanese OC"elopment Experience 

Japan was the first non-Western country to success rully modernize its society and 
industrialize its economy. At the core of this process, which started more than 140 years ago, was 
the ""adopl and adopl "" concept by which a wide range of appropriate skills and knowledge have 
been imported rrom developed cOWltries; these skills and knowledge have been adapted and/or 
improved using local skills, knowledge and initiatives. They fi nally became internalized in Japanese 
society to suit its local needs and conditions. 

From engineering technology to production management methods, most o f the know- how 
that has enabled Japan to become what it is today has emanated from this "adopl ion olld odaplation" 
process, which, of course. has been accompanied by countless failures and errors behind the success 
stories. We presume that such experiences, both successful and unsuccessful, will be useful to our 
partners who are trying to address the challenges current ly raced by developing countrics. 

Howe ver, it is rather cha llenging to share with our partners this whole body of Japan's 
developmenta l experience. This difficulty has to do, in part. with the challenge of explaining a body 
of " Iacit knowledge," a type of knowledge that eannot fu lly be expressed in words or numbers. 
Adding to this difficulty are the social and cu ltural systems or Japan that vastly differ from those of 
other Western industriali7.ed countries, and hence still remain unfamiliar to many partner countries. 
Simply stated, coming to Japan might be one way of overcoming such a cultural gap" 
IICA , thererore, would like to invi te as many Icadcrs of partner countries as possible to come and 
visit us, to mingle with the Jap..1nese peoplc, a nd witness the advantages as well as the disadvantages 
of Japanese systems, so that integration of their fi ndings might help them reach their developmental 
objectives. 
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• J CA 

CORRESPONDENCE 
For enquiries and further information, please contact the JICA office or the Embassy of 

Japan. Further, address correspondence to: 

J1CA Tsukuba Center (JICA Tsukuba) 
Address: 3·6, Koyadai , Tsukuba-shi , Ibaraki-ken 305-0074, JAPAN 

Tel : +81-(0)29-838-1111 
Fax: +81 -(0)29-838-1776 
Email: tbicttp@jica.go.jp 
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l\nJLCX.n 

SUMMARY OF GUIDELINES PRESCRlliEU BY DEPARTM EN T O F EC ONOMIC A FrAIFJi 

Berore applying Cor the tTilining p r09nunm e, the can didates are rcque:>1ed to satisfy themse lvc:> ..... J' c thN 
the y fulfill the eligibihty condi tions as per the guideline!'. on rorelo:"lTrairung Programmes (rrP) administered by tn(' 
Depa rtment of EconomiC Affails (DEA). summauzed below-

Eligibility Cond it ions 

ofTnining ""Oo,rt. " 

ye"", 

yean 

' .. 
a ll on the 

rTP 
off trainings in a veal' 

one 

one to 

'wo 

2. Candidates and nonunallng autho rities in Ministries/DepanmcIIII/Stll.tc GoV1s. etc. should also s atisfy 
themselves about the eligibility conditions pmscribcd by the sponsoring roreign Govemme nVagency before 
sending the nominations to DEA. 

now TO APPLY 

3. Filling: UP of appliciltjon f orms:-

(i) Ensure that the D EA profortnil 1-$ dull filled in and is comple te in aU respects. Withoul thi:l pro{or:m., 
applications will not be entertained. 

(ti) Ensure that the a p plication fonn prescribed by the sponsoring agency is also complete i n. all res;p<!Ct$. 
Whereve r th! sponsoring agency asks for COWlLry Report, the same should also be attached.. 

(iii) The colwnn relating to Vigilance Clearance. in DEA proJonna should be filled in and <X!rtified by the 
competent authority. AItp'm;:Jtely, vigilancQ clearanoo OCftific~IC by thc concerned e.uthority .. a.u dbu be 
attached. Applications without vigilance clearance at the time of applying will not be entertained. 

(iv) In case of training progrounzne.s which ue not full., spOl\5ored a.nd where expenses on Air travel o r any 
other eJ::penses have to be b orne by the candidate or his sponsoring Department, ensure that Part~A or Pa.rt-B, 
as the case may bo, of the Undenaking Fonn is duly completed. Applications received without undenalang 
fonn will be swnma.ri.ly rejected. It may be noted that submission of undertaking (orm is not necessary in 
J'espect of (ully funded training prognmunes and the candidate can mention 'Not Applicallie' in the. 
form. 

4. Nominations:_ 

(i) in case there is more than one nomination for a particular course, the nominating authority St:l1e/Ccnral 
Govemment should clearly indicate the prioritization of the nominees. 

(li) Application fo r the tra ining p rogramme is to be forwaldcd through the concerned MirustrylDepanmcnt afler 
completing all necessary formalities. Applications are nol to he s ent 10 the sponsoring foreig n country/ 
agency dit-ect unless the same has been endorsed by the Nodal Department i.e. DBA. 

5. Clearances :_ 

Once the nomination fo rwarded by DEA to the sponsoring foreign Goverrunent is accepted and conveyed 10 
the applicant, he/she will be responsible to complete all pre-departure fo rmalities hke obtairung politlCal 
cloar;once f.-o m MEA and haYti! the sanction order issued from his./hcr adminis tra.tive Dep~rtrnenl e tc. 

/lbbrcviations :-

lIe1\. - Ja pan lnternation<ll Coopcralion Agency. SCPTA - Smgapore Cooper;:!.tlon Programme Tninlng Award. 
Il\"[r - Intc m atior.al Monetary fund, MTC r - Malaysmn T"chnical Cooperatlon Programme 



1. Name 

~ 2. Date ofbiru, + 
4. Educational 

Qualificalions 
S, Service 10 which 

OEA PROFORMA rOR ronEIGN TRAIN ING 

6. Date of recular 
officcr bclollGs---,-- a) o!~tl11enlc-~ __ _ 

ANNEX-I II 

j 
--I 

I 

I 17. oetls ofPOSlS held during the last fivc years ~tarfJIIO[lYJm presfllfJ: 
S N P - h Id Ministry/Department/ 

. o. o:st c Organiz.llion Nat ure of work 

+ 

8. Name of training programme 
aJlPlied ror and it.:s rclevan ce 
to the (:audida le 

, 

t 

19, Papers etc. ifony published + 
by the candidate 

+ 

10. ~elails of ForeiG!!.1'r3ming I'rogrammes .lItcnded dUI illg U,e ,'asl two tear~ 
Name of the 

S,No. DaleS & Duration 
of training J 

i-

Subject/ title of lrdiUIilC 
training 

_ _ ~_~llIstitution 

I 
+ 

Signature of the cand idate: 1 
---. --- -- --
Oflicc Phone: 
Mobilc No.: 

r -mail: 

wrr l FICATE 

Source of 
fu nding 

__ _ _ I 

C:crufil'd that Shn M", is ciC-.1I 11' 0111 \'igil.lllce ;]ugic, In ld">C 

IhCj'o:~,"mme " " o1 ,,,") r""d,·d. U ,,,'e'·laki,,C '" II,,· '" ,·,nibed pmr""", I"."" Al l'.,," OJ i, ""'''''Cd' i 
r Signature of the Compe tent 
administrative a ulhority of lhe 
applicant with Name, Designation, 
Phone Numbel-and E-mail ( along I 
with office seal) 
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Guidelines of Application Form for 
the JICA Training and Dialogue Program 

The attached form is to be used to apply for the training and dialogue programs of the Japan 

International Cooperation Agency (JICA), which are implemented as part of the Official 
Development Assistance Program of the Government of Japan. Please complete the 
application form while referring to the following and consult with the respective country's 
JICA Office - or the Embassy of Japan if the former is not available - in your country for 

further information. 

1. Parts of Appl ication Form to be completed 

1) Whic h part of the fonn should be submitted? 

It depends on the type of training and dialogue program you are applying for. 

>Application for Group and Region Focused Training Program 
OffICial application and Parts A and 8 including Medical History and Examination must be 

submitted. 

» Application for Country Focused Training Program including Counterpart Tra ining 

Program and Training related to ODA l oan 
Part B including Medical History and Examination will be submitted. Part A needs not to be 

submitted 

2) How many parts does the Application Form consist of? 
The Application Form consists of three parts as follows; 

Officia l Application 
This part is to be confirmed and signed by the head of the relevant department/division of 
the organization which is applying. 

Part A. Information on the Applying Organization 
This part is to be confirmed by the head of the relevant department/division of the 
organization which is applying. 

Part B. Information About the Nominee including Medical History and Examination 

This part is to be completed by the person who is nominated by the organization applying. 
The applicants for Group and Region Focused Training Program are required to fill in every 
item. As for the applications for Country Focused Training Program including Counterpart 
Training Program and some specified Intemational Dialogue Programs, it is required to fill in 
the designated " required" items as is shown on the Form. 

Please refer to the General Information to find out which type the training and dialogue 
program that your organization applies for belongs to. 

2. How to complete the Application Form 

In completing the application form, please be advised to: 
(a) carefully read the General Information (GI) for wh ich you intend to apply, and confirm if 

the objectives and contents are relevant to yours, 

(b) be sure to write in the title name of the course/seminarlworkshoplproject accurately 
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according to the GI , which you intend to apply, 

(c) use a typewriter/personal computer in completing the form or write in block letters, 

(d) fill in the form in English, 

(e) use 00r ~x" to fill in the ( ) check boxes, 

(f) attach a picture of the Nominee, 

(9) attach additional page(s) if there is insufficient space on the form, 

(h) prepare the necessary document(s) described in the General Information (GI) , and 
attach it (them) to the form, 

(i) confirm the application procedure stipulated by your government, and 

(j) submit the original application form with the necessary document(s) to the responsible 

organization of your government according to the application procedure. 

Any Information that is acquired through the activities of the Japan International Cooperation 

Agency (JICA), such as the nominee's name, educational record , and medical history, shall 

be properly handled in view of the importance of safeguarding personal information. 

3, Privacy Policy 

1) Scope of Use 

Any mformation used for identifying individuals that is acquired by JICAwili be stored, used, 

or analyzed only within the scope of JICA activities. JICA reserves the right to use such 

identifying information and other materials in accordance with the provisions of this privacy 

policy. 

2) Limitations on Use and Provision 

JICA shall never intentionally provide information that can be used to identify individuals to 

any third party, with the following three exceptions: 

(a) In cases of legally mandaled disclosure requests; 

(b) In cases in which the provider of information grants permission for its disclosure 10 a 

third party: 

(c) In cases in which JICA commissions a party to process the information collected ; the 

information provided will be within the scope of the commissioned tasks . 

3) Securi ty Notice 

JICA takes measures required to prevent leakage, loss, or destruction of acquired 

information, and to othelWise property manage such information, 

4. Copyright policy 

Participants of the JICA Training and Dialogue program are requested to comply with the 

following copyright policy; 

Article 1, Compliance matters with participants' drafting of documents (various reports, 

action plans, etc.) and presentations (report meetings, lectures, speeches, etc.) 

1. Any contents of the documents and presentations shall be created by themselves in 

princIple. 
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2. Comply with the following matters, if you , over the limit of quotation, have to use a third 

person's work (reproduction, photograph, illustration, map, figu re, etc.) that is protected 

under laws or regulations in your country or copyright-related multinational agreements or 

the like: 

(1) Obtain license to use the work on your own responsibility. In this case , the scope of the 

license shall meet the provisions of Article 2. 

(2) Secure evidential male rial thai proves the grants of the license and specifies the scope 

of the license. 

(3) Consult with the third party and perform the payment procedure on your own 
responsibi lity regarding negotiations with a third person about the consideration for granting 

the license and the procedure for paying the consideration,. 

Article 2. Details of use of works used for training 

(1) The copyright on a work that a participant prepares for a training course shall belong to 

the trainee. The copyright on the parts where a third party's work is used shall belong to the 

third party. 
(2) When using texts, supplementary educational materials and other materials distributed 

for the JICA training courses, participants shall comply with the purposes and scopes 

approved by each copyright holder. 
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Tr8If'111'19 ProgfilffiS under Technical Cooperatton With Ihe Go'lemmenl of Japan 

Application Form for the JICA Training and Dialogue Program 

OFFICIAL APPLICATION 

(to be confirmed and Signed by the head of the relevant department I d iVlSJOfl of the applymg orgamzabon) 

1. Title : (Please write down as shown in the General Information) 

2. N umber: (Please wnte down as shown in the General Information) 

I J I 0 I I -I I I I I I 
3. Country Name: 

4. Name of Applying Orga nization: 

5. Name of the Nominee(s): 

Our organIZation hereby applies for the training and dialogue program of the Japan International 

Cooperation Agency and proposes to dispatch qualrfied nommees to participate In the programs 

Date: Signature: 

Name: 

Designation I Position 

Department I DNision OffICial Stamp 

Address ' 
OffICe Address and 

Contact InformatIOn Tel<"""" F= E-malf 

Confirmation by the organizat ion in charge (if necessary) 

I have examined the documents In th is form and found them true Accordingly I agree to 

nominate this person(s) on behalf of our government 

Date. Signature: 

Name: 

Designation I Position OffICial Stamp 

Department I DIVISion 
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Part A: Information on the Applying Organization 
(to be confirmed by the head of the department I division) 

11. Profile of Organization 

1) Name of Organization: 

2) The mission of the Organization and the Department I Division : 

12. Purpose of Application 

1) Current Issues: Desc ribe the reasons for your organization claiming the need to 
participate in the training and dialogue program, with reference to issues or problems to 
be addressed. 

2) Objective: Describe what your organization intends to achieve by participating in the 
training and dialogue program. 
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3) Future Ptan of Actions : Describe how your organization shall make use ofthe expected 
achievements, in addressing the said issues or problems. 

4) Selection of the Nominee: Describe the reason(s) the nominee has been selected for 
the said purpose, referring to the following view points ; 1) Course requirement, 2) 
Capacity IPosition, 3) Plans for the candidate after the training and dialogue program, 4) 
Plan of organization and 5) Others. 
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Part B: Information about the Nominee 

(to be completed by the Nominee) 
NOTE»>The applicanlS for Group and Region Focused Training Program are required to IiU in "Every Uem" As for the 

appMcations for Country Focused Training Program including Counterpart Training Program and some specified 

InternatIOnal DIalogue Programs, it is requred to fill in the deSIgnated " required" items as is shown below 

1. TiUe : (Please write down as shown in the General InformabOn) (required) Attach the 
nomInee'. 

photograph (taken 
within the last three 

months) here 

2. Num ber : (Please write down as shown In the General lnformalion) (required) 

I J I 0 I I · I I I I I I 
3. Information about the Nominee(nos. 1·9 are all required) 

Size: 4x6 
(Attach to the 

documents to be 
submitted.) 

1) Name of Nominee (as in the passport) 

Family Name 

I I I 
First Name 

I I I 
Middle Name 

I I I 
2) Nationality 5) Date of Birth (please write out the 

(as shown in the pas.port) month in Eng lish as In " April " ) 

3) Sex I ) Ma le I I ) Female Oate Month Year Age 

4) Religion 

6) Present Position and Current Duties 

Organization 

Oepanment l D1V1SIOO 

Present PositIOn 

Date of empIoyn'Ienf by Date Month Year Date of asslOMleIlI to the Date Month Year 

the present organization present position 

7) Type of Organization 

I ) National Governmental I ) Local Governmental I ) Pubhc Enterprise 

I ) Pnvate (profrt) I ) NGO/Pnvate (Non-profit) I ) Unl'l9fSlty 

I ) Other ( I 
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9) Contact Information 

Address: 

Office TEL: Mobile (Cell Phone): 

FAX: E-mail: 

Address: 

Home TEL: Mobile (Cell Phone): 

FAX: E-mail: 

Name: 

Relationship to you: 

Contact person 
Address. 

in emergency 
TEL: Mobile (Cell Phone): 

FAX: E-mail: 

10) Others (if necessary) 

4. Career Record 

1) Job Record (After graduation) 

Cityl 
Period 

Clfganization From To Pos~jon or TItle Brief Job Description 
Country 

Month/Year MonthIYear 

2) Educational Record (Higher Education )(required) 

Cityl 
Penod 

Institution '"m To Degree obtained Major 
Country 

MonthI'Year MonthIYear 
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3) Training or Study in Foreign Countries ; please write your past vlsilS to Japan specifically as 
much as possible, If an . 

Cityl 
Period 

Institution ',om To Fiek! 01 Study I Program Title 
Country 

Monttv'Year MonthIYear 

5 Language Proficiency (required) 

1) language to be used In the program (as In Gil 

Ustening I ) Excellent I ) Good I ) Fair I ) Poor 

Speaking I ) Excellent I ) Good I ) Fair I ) Poor 

Reading I ) Excellent I ) Good I ) Fair I ) Poor 

Wntmg I ) Excellent I ) Good I ) Fair I ) Poor 

CertJficate (Examples TOEFL, TOEIC) 

2) Mother Tongue 

3)OCher languages ( ) I ) Excellent I ) Good I ) Fair I ) Poor 

1 Excellent Refined fluency s1ulls and topic<O!'ltrolled diswsSlOflS, debates & presentations Fomlljates strategies to 
deal with various essay types. including narraove, companson, cause-effed & arglJl'lenlatlW essays 

, Good" Conversa1loosl 3CO.Jracy & fluency In a WIde range of siluallOll$ discuSSIons. shorI preseotatJons & Interviews 
Compound complex sentences. Elrtended essay formation. 
, Fair: Broader range of language related to e1q)fessing opinions, giving advice, making suggestions Limited 
compolSld and complex sentences & expanded paragraph formation 
, Poor: s-nple CCIO'oIefSabOtllcYel , such as seIf .... troduction, brief question & answer using the present and past lenses 
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6. Expectation on the applied training and dialogue program 

1) Personal Goal : Describe what you intend to achieve in the applied training and dialogue program 
in relation to the organizational purpose dE/sc ribed in Part A·2. 

2) Relevant Experience : Describe your previous vocational experiences which are highly relevant In 
the themes of the aootied tralnlno and dialoaue prOQram. ' reQuired) 

3) Area of Interest: Describe your subject of particular interest with reference to the contents of the 
aootied trainino and dialooue orooram. (reauired) 

-7. Declaration (to be signed by the Nominee) (required) 
I certify that the statements I have made in this form are true and correcllo the best of my knowledge. 
If accepted for the program, I agree. 

(a) not to bring or invite any member of my family (except for a program whose period is one year or more), 
(b) to carry out such instructions and abide by such conditions as may be stipulated by both the nominating 

government and the Japanese Government regarding the program. 
(c) to follow the program, and abide by the rules of the institution or establishment that implements said 

program, 
(d) to refrain from engaging in political activity or any form of employment for profit or gain, 
(e) to re turn to my home country at the end of the activities in Japan on the designated flight schedufe 

arranged by JICA. 
(f) to discontinue the program if JICA and tne applying organization agree on any reason for such 

discontinuation and not to claim any cost or damage due to the said discontinuation. 
(g) to consent to waive any copynght holder"s rights for documents or products produced during the 

proJect, against duplication andlor translation by JICA, as long as they are used for the purposes of the 
program. 

(h) to approve the privacy policy and the copyright policy mentioned in the Guidelines of Application. 

JICA's Information Security Policy in relation to Personal Inform ation Protection 

• JICA will properly and safely manage personal information collected through this application form in 

accordance with JICA's privacy policy and tI1e relevant laws of Japan concerning protection of 

personalmformation and take protection measures to prevent divulgation, loss or damages of such 

personal information . 

• Unless otherwise obtained approval from an applicant itself or there are valid reasons such as 

disclosure under laws and ordinances, etc., and except for the following 1.-3. , JICA will neither 
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MEDICAL HISTORY 

1. Present Medical Statu s 

(a) Do you currently use any medicine or have regular medical checkup by a physician for 

your illness? 

I I No I ] Yes: Name of illness ( ). Name of medicine 

( ) 

If yes, please attach your doctor's letter (preferably, written In English) that 

describes current status of your iflness and agreement to join the program 

(b) Are you pregnant? 

: I I No I I I Yes: Months of pregnancy ( months) 

(c) Are you allergic to any medication or food? 

( ] No Yes: What are you allergic to? 

(d) Please indicate any needs arising from disabilities that might necessitate additional 

support or facilities. 

I 

Note. Disabiltty does not lead to exclusIon of persons With dIsability from the program However. upon the 

situation, you may be cjrectJy mqwroo by the JICA offICIal in charge for a more detaIled account of your 

condition 

2. Past Medical History 

(a) Have au had any significant or serious illness? 

I INa I Yes: 

( 

Please specify 

(b) Have au ever been a patient in a mental clinic or been treated by a psychiatrist? 

I INa Yes: Please specify 

3. Other Medical Problems 

If you have any medical probJ,ams that are not described above, please indicate below. 

I certi fy that I have read the above instructions and answered all questions truthfully and 

completely to the best of my knowledge. 

I understand and accept that medical conditions result ing from an undisclosed pre-existing 

condition may not be financially compensated by JICA and may result in termination of the 

program 

Date Signature 

Print Name 

Date: Signature: 

Prin t Name 
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provide nor disclose personal information to any third party. JICA will use personal information 

prOVIded only for the purposes In the follOWIng 1.-3 and WIll not use for any purpose other than the 

follOWIng 1.-3 Without prior approval of an applICant itself 

1. To provide technical training to technical training participants from developing countries. 

2. To provide technical training to technical training trainees from developing countries under the 

Citizens' Cooperation Activities .. 

3. In addition to 1. and 2 above, if the govemment of Japan or JICA determines necessary in the 

course of technical cooperation. 

(i) to observe Japanese laws and ordinances during my stay, if I violate Japanese laws and ordinances, 

I will return the total amount or a part of the expenditure required for the training depending on the extent 

of the 'ilOlation 

m to understand that JICA does not assure Issllance of Japan entry Vlsa even aiter JICA decide 10 accept 

me. I understand Ihe Embassy of Japan Will decide it according to necessary formalities upon the 

submission of visa application from each participant. 

Dale Signature: 

Print Name: 


