
No.12I3112019·BPC&TRG. 
G overnment of India 
Ministry of Finance 

Department o f Economic Affairs 
(BPe & Tr9 . Section) 

TRAINING CIRCULAR 

North Block, New Delhi, 
23rd Se pte mber, 2019. 

Subject:· Smgapore CooperatIon Programme: Workshop o n " Preparation for Goods 
Schedules and Negotia tions" In Smgapore from 26th to 28th November. 2019. 

The Republic o f Singapore has invited nominations for the above mentioned training 
workshop to be held In Singapore under the Technical Assistance Programme with India . 
The workshop IS mtended for mid-level trade officials who handle trade in goods Issues 
and have had or will have some mvolvement In TTade in Goods market access 
negotia tions in free trade agreements. The eligihihly conditions and o ther information 
about the course are mentloned In the Information Brochure received from the 
sponsonng Gove rnme nt (Annex-I) . Number o f slots available for India is one. 

2. Nominahon of candidates IS regulated by the gUidelines prescnbed by DEA, a 
synopsIs of which is attached as Annex-II . 

3. The course is sponsored by Government of Singapore, who will provid e 
accommodation, local transport, medical insurance and daily allowance. The nominated 
candidate or his/ her nominating authority shall have to bear the cost of round trip 
air fare and other trave l related e xpe nses. An undertaking to this e ffe ct has to be given 
by the participant or his/ her Ministry/ Department/ State Governme nt in case they agree 
to bear the travel expenses In the prescnbed format (Annex-IU). 

4. The fo llowing forms need to be duly completed and certified by the participant and 
the competent authonty of the nommatlllg Mlnlstry/ Department:-

(i) Sponsonng Government's applicatIOn to be filled online (available 
athttJ2h :~C)talog. '.fJ1XSUe-,~911l iCpJI 19, 900ds-s~hedules-and-negotiations). 

Pnnted copy of application submitted by the candidate online to SCP may be sent 
to DEA along with the other forms. 

(Ii) DEA's proforma - duly countersigned by compete nt authority (Annex-IV). 

5. Apphcauon Form comple te in all respects is to be sent at the follOWing address 
not later than 9 . 10.2019 positively:-

Shri R . Murali, 
Section Ofhcer (BPC&T), 
Department of Economic Affairs, Ministry of Finance, 
Room No. 271 B, North Block, New Delhi. 
Ph· 2309 5135 
Email- murali.r@ ntc.in 

6. Incomplete applications and nominations receive d after the CUI-off date will not be 
entertained. This may please be noted for strict compliance to avoid disappointme nt at a 



later stage. The candidates are advise d to have therr applications processed through 
their administrative De partme nts well in time and send complete information asked for in 
the forms specified above. Details of various shorHerm training programmes are 
regularly uploade d on the websIte of De partme nt o f Economic Affairs , Ministry of 
Finance at www.de a.gov.In unde r the link "Foreign Trammg Programme" . 

(s.nj,y~ 
Under Secretary to the Govt. of India 

Tel: 23095233 

1. Addmonal Sec re tary (Investme nt), % Economic Affairs , North Block, New Delhi 
2. Jomt Secre tary (Admn.), % Comme rce, Udyog Shavan, New Delhi. 
3. Joint Secretary (Admn.) o f all Ministries/ Departments, Government of India . 
4. Chie f Secretanes of all States Governments/ UTs. 

TO BE UPLOI\DED ON Mor's WEBSITE 



s<sP 
SINGAPORE COOPERATION PROGRAMME 

GENERAL INFORMATION BROCHURE 

WORKSHOP ON PREPARATION FOR 
GOODS SCHEDULES AND NEGOTIATIONS 

26 TO 28 NOVEMBER 2019 

Sponsored by the 

SINGAPORE COOPERATION PROGRAMME 

under the 

SINGAPORE COOPERATION PROGRAMME TRAINING AWARD 

to be conducted by the 

MTI TRADE ACADEMY 

in collaboration with the 

UNITED NATIONS CONFERENCE ON TRADE AND DEVELOPMENT 

Singapore Cooperation Programme 

Smgapore has provided technical assistance to other 
developing countries since the 19605. As a country 
whose only resource IS its people . Singapore believes 
that human resource development is Vllal for economic 
and social progress. Singapore itself has benefrted 
from training provided by other countries and 
international organisations. 

In 1992, the Singapore Cooperation Programme 
(SCP) was established to bring together under one 
framewont the various technical assistance 
programmes offered by Singapore. Through the SCP, 
the range and number of training programmes were 
increased to share Singapore 's development 
experience with other developing countries. 

To date, over 127,000 officials from more than 170 
countries and territones have participated in our 
courses and study visits. The SCP is managed by the 
Technical Cooperation Directorate of the Ministry of 
Foreign Affairs, Singapore. 

MTI Trade Academy 

The MTI Trade Academy was set up by the Min istry 
of Trade and Industry (MTI) of Singapore to develop 
and coordinate training on topics relating to trade, 
industry development and foreign economic policy 
for Singapore public officers. II does so by working 
closely with MTt's divisions and other Singapore 
government agencies 

Beyond training for Singapore public offICers. the 
Academy works with various international partners 
on Third Country Training Programmes (TCTPs) 
under the SCPo 
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Course Objectives 

This workshop aims to equip participants with the 
knowledge and skills to prepare requests and offers 
with respect to goods market access concessions. 
Whilst focused on FTA negotiations, the skills would 
also be applicable for other plurilateral , regional or 
multilateral negotiations relating to market access for 
exports of goods. 

Synopsis of Topics 

Topics to be covered inctude: 

• Overview of the current trends in merchandise 
trade and related trade profiles in identifying 
position of participating countries in global goods 
trade; 

• Review of goods schedule architecture and key 
obligations and Interpretation of goods schedules; 
Market access negotiations on goods (both 
industrial and agriculture) with mock simulations; 
and 

• What could constitute a "Model" trade in goods 
chapter in FTAs. 

Methodology 

The programme is designed with seminars and hands­
on workshop and presentations to ensure maximum 
participation and diversity of engagement for the 
participants such that the key learning points are 
entrenched well. 

Duration 

The course will be held from 26 to 28 November 2019. 

Application Information 

Applicants should be: 

Middle-level trade officials who handle trade in 
goods issues and have had or will have some 
involvement in Trade in Goods market access 
negotiations in free trade agreements; 
Nominated by their respective Governments: 
Proficient in written and spoken English ; and 
In good health. 

SINGAPORE COOPERATION PROGRAMME 
GENERAL INFORMA TION BROCHURE 

Terms of Award 

The course is sponsored by the Government of 
Singapore under the Singapore Cooperation 
Programme Training Award . 

Under this programme arrangement, the 
Government of Singapore will bear the following 
expenses for the successful applicants (thereafter 
known as participants) during their training in 
Singapore. These expenses include: 

Daily training allowance; 
[Complimentary breakfast is provided in the 
hotel from the first day to one day after the 
course·1 
Transportation to course venue and site visits ; 
Accommodation for the entire duration of the 
course; and 
Basic hospitalisation and surgical insurance 
[This does not cover any pre·existing 
conditionslillnesses and/or any outpatient 
medical/denlal treatment. Participants are 
personally liable for all medical expenses 
beyond what is covered by the insurance 
policY·1 

Note: 

(a) The nominating Government will be 
responsible for its participants' round·trip 
airfares; 

(b) Participants are advised to have money for 
miscellaneous expenses that might be incurred 
prior to receiving their training allowance; and 

(c) As the basic hospitalisation and surgical 
insurance coverage is limited. participants are 
also advised to purchase comprehensive travel 
insurance which includes medical evacuation in 
case they encounter any unexpected 
emergencies. 

Regulations 

Participants are required to comply with the 
following: 

(a) Striclly observe course schedules and not miss 
training sessions; 

(b) Not bring any member of their family and/or 
aide for the duration of the course; 

(c) Carry out instructions and abide by conditions 
as may be stipulated by the nominating 

WORKSHOP ON PREPARATION FOR GOODS SCHEDULES AND NEGOTIATIONS 
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AuthOrity or the Government of Singapore with 
respect to the course ; 

(d) Refrain from engaging in political activities, or any 
form of employment for profit or gain while in 
Singapore, 

(e) Discontinue the course , in the event they fall 
seriously ill and are considered unable to continue 
the training or have committed an improper act, 
and 

(f) Return to their respective home countries upon 
completion of the course. 

Application Procedure 

(Closing date for nomination; 16 October 20191 

The Government of Singapore is pleased to inVite the 
respective National Focal Point for Technical 
Assistance to nominate one 111 suitable applicant 
Selection of candidates will be based on merit. Should 
there be more applicants than training places, the 
Government of Singapore seeks the understanding of 
the respective National Focal Point for Technical 
Assistance in the evenl that its nominee(s) is not 
selected. 

All nominees are 10 submit their applications online at 
htlDS:lIscpcatalog. wixsite .comfscp2019fgoods­
schedules-and-negotiations by Wednesday, 16 
October 2019. All application forms must also be 
endorsed by the respective Ministry of Foreign Affairs 
or National Focal Point for Technical Assistance . 

• All applications should be completed in full. 
Incomplete application forms or forms which are 
not endorsed will nol be considered Please 
contact Celia Tang@mfa.gov.sg if you encounter 
technical issues during application; 

• Applicants should refrain from making telephone 
and email inquiries on the status of their 
applications; 

• The Ministry of Foreign Affairs , Singapore will 
Inform all applicants of the outcome of their 
applications. The National Focal Point will also be 
informed directly or through Singapore's 
diplomatic representations in the nominating 
country, and 

• Flight arrangements are to be made only upon 
receipt of the Letter of Acceptance to the course. 

SINGAPORE COOPERATION PROGRAMME 
GENERAL INFORMA TlON BROCHURE 

Information on Singapore 

For more Information about Singapore. you may 
wish to visit the Singapore Tourism Board website 
at www.yourslnqapore.com 

ollow US at 

SCP Friends 
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I 

SUM MARY o r GlJ ID[LlNr:S VHF.SCRIBen flY Orpl\RTM £NT o r r:CONOM1C- 1\ rrAJR~ 

Belore applYing for In .. Ir;oll"'1(1 pr09 .,ullmc 11,,' (:<lnd ld"u". ;U" T('qucs t(' rl lo S<l t is fy lhl'm "' .. I" .... ,.. Wh('lh ... : 
they fulfllllhe ehglbllity condll1ons a~ per the gUldchnu. on 1'0rclgl1 Tlalnmg JllO{l'ammC!s ([TP) admmHih'fl.'d by t),( 
DepaTlmcnt of I-'.conomic 1\lfall'" (Dr..A' ~"IT'~a~ 17<>d l,c\';'-' 

Eligibility Condllions 

DUH~l1o n 

o( T.;o;niIl9 

UplU un, 
week 
One 10 Two 

No . of y .. a. '1 of "l' rnc" 
co mpleted In Cov!. Cll> 

on Ihe d;ole of rTP 

5 YOila 

7 years 

Upper "gc 
\lmll a ~ on Ihe 
dale of rTP 
\.cs'llhan :,b 
1'''';0''' 
Less than 58 

Coolmg 
t 011 

period 
SIX 
." ... ., ... ~ 

lOne 

Lim It on partlcipahOI\ in nU Jnbe . of 
trauu ll9s In a yeil> 

Two I'1'P1; 0 1 duril1l0n of less lhan one week 1/1 

" ca!c~~J~ i'ear 
One FIP of durauon of one 10 two weeks In a 

I weeks --!- years L'yea, . calendar yeo.",,_-,. __ 
Ylote than S years l.ess Ihan 55 Two One JTP of durauon more th;JI'l IWO weeks L1. 

tWO we<;ks ; ___ ~ years I year~ ! 8J?Crlod of two yean; J 
Not(' :' Prolecl-related tralnlngfofflclal VISitS abroad arlO exempt (rom the PlovlSlon of coolmg off 

Z. Candida tes and nommatmg aulhonllcs In Mlnl51nes/ DepartmenlslStaw Govts e lc. s hould also s atis fy 
them selves about the ehgibility conditions pl cscnbcd b)' the sponsoring forclgn Government/agency b efore 
sending Ihe n ominat io ns to DU. 

uow TO N'PLY 

3. rUling UP of ~pplica1ion forms:-

(i) Ensure that the D t:A p roforma is duly filled in and IS complete in all respects. Without this proforma. 
applications will not be entertamed. 

(Ii) Ensure that the application form. p rescribed bV the sponsoring agency is also complete Ir. all respecU. 
Wherever the sponsonng agency asks fo r Country Report. the same should also be a ttache d . 

(iii) The column relaung to Vigilance Clearance III DEA profonna should be filled m and cerufied by the 
competent authority. Alternately. viguance clearance certificate by the concerned authority can also be 
attached. Appl i('.ilhon~ without vigilance clearance li t the time of appl)u ".::l .... ill not be entertalned. 

(iv) In case of training p rogramme5 which a.re not fuUy sp ons or ed and where expenseli on All travel 01 any 
other expenses have to be borne by the candJdate or hLs sponsonng Department. ensure thaI Part·A or Pan·B. 
as the case may be. of the Undertaking rorm is duly completed. Appbeations received without undertaking 
form will be summanly rejected. II m ay b e noted tha t subm ission ofundertaklng form i s no t necessary in 
resp ect of fully funded It'aining programmes and the candidate can m e ntion ' Not Applicable' in the 
form. 

4. Nom inations j· 

(i) In cue there is more than one norrunatlon for a parucular course. the nominatlng authority StatefCenral 
Government should clearly indicilte the prioritiZill ion of the nommees. 

(ii) Application fo r the training pl'ogrammc is to be forwarded through the concerned Mirtistry/Department aller 
complellng all necessary formalities . 1\pplica\1ons are not 10 b e se ll l 10 the sponsoring fo rClgn countryf 
agency direct unless the same has been endorsed by the Nodal Depanmcntl.e. DEA. 

5. Clearances:-

Once the nomination torwa.rded by DEA 10 the sponSOring fo reign Govemment IS accepted and conveyed to 
the applica nt, heflihe Will be lesponslble to complete all pre--deparlUre formalit ies. like obtaining polll1cal 
clearance Irom MLA and hav .. Ihe sanCl10n ordCI Issucd from hu~lhcr adn\lnictratiVe Department ctc. 

,ll.bbrevH.t ions:-

JlCA - Japan International Cooperalloll Agency . SCPTA - SlI\gapolf~ Coope ra tion Programme Traimng Award. 
IMF - lnteTnauonal Monetary rund. MTC P _ MalaYSian Techmcal Coopc ral1on Programme 



0 1 

To be filled un1\ III ra<;(' I he 'I r ai ning I'rogr:llnme I!> not fullr sponso red 

PARI -A 

IJNDEitTAK1NG 

ANNEX- Ill 

TIll S IS (0 ((l"1 lf\ Ih.1\ III lIlt" I'VI'llI at se\t'( l lon. Mlll lsl l vl Hl'pJrtmcnl / Stat(' (,O V('rIl nwll l 

ullIl.'nakf'<; to hcar '.he C051 0 1 T ound tnp 31riarl.' and other related {').l1cnsC'<, 

{whlr h may also include 1111' (').Ilf'nnlltlr(' on 10c<l1 tr<lvf'l , ;\crOmmOdilllon, mSlIrilnC"e, IIvmg ;11ld olhel 

expf'nses, dependmg upon thl' tt'rm<; ("If 'ponq)r<;;hl r' f"r {"aeh course/tr'lIn m&. as speLifh.'d III thl" 

brochure/lctter of sponsoring o~anlz.atlonl on respect 

Shn / Ms. ______ _ Df'signiitlon ________ worklllg 1Il1 1l1!> 

Oepartmem / Mlnlstry/ ~tal(' Gove l nnwnt for Jltcndmg TrainIng Programme/lour::.e on 

_________ 'sponsorl.'d by ____ _ 

SIgnature 01 COIIlIlf'[Cnt Antho n ty 

Name 

DeSIgnat Ion 

(SEAL) 

trom 10 

.....•.• -_ ...••.•. - .•..••••••... - ........ .......... ... ···OR .. _ .........•........ ....... .. - ... -.-•.•..... . _ ..•....• 

PART- B 

UNDERTAKING FOR SELF fiNANCING 

This is to certify that in the event of my selection. I ______________ holdin g the 

post o fl ___________ _ In the Min istry/ Department /State Government of 

___________ unde rtakl.' to bear the cost of rou nd-tri p airfa re and other related expenses 

(which may also include the expelldll ure on local travel. accommodation, insurance, livi ng and other 

expenses, dependi ng upon the terms of sponsorship for each course/t rai ning. as specifi C'd in the 

brochure/ letter of concerned sponsonng orga nization) for attending Training 

Programme/Course oll ____________ sponsorcd by _____ _ from 
_____ 10 

This issues with th l.' approval of the Competent Authori ty. 

Countersigned by 

Either Pan A or Part B (wlllciH!v('r IS appticahlf') to be litll.'d 

(Signature ofthe candidatl.') 
Name, Designation (WiUl seal) 

Signatu re of Compclcm Allthonty 
Name. Designation (With s('a1) 



NE ·IV 

DE R · RE I ' • 

- -- - -
L Name 

Z. Date of Birth p Male/ Female I J 
4. Educational j Qualifications ------
5. Service to which \ 6. Date of rcgul3r 
the officer belongs appointment .-
7. Details ofpoS1.S held during the last five years stortin rom the present} : 

S.No. Post he ld 
Ministry/Department! Nature ofworklJob profil e 

Ofl!anlzatiOD 

8. Name oHorelgn training 
prop_e appUed for and Its 
relenDCe 10 die candidate 

9. Papm;etc.lfaoypubllshed 
by Ill. <aDdi"'" 

10. _ of foreiJm Tralnil", P mmes attended during the last two ears 
Dates '" Ouradoa. SubJect/dtie oftralnlag 

Nameof the 
Source of 5oN .. .rille InIIDInc training 

mme InsdtudoD funcUac 

. 

Signature of the candidate: 

Oflloe Pbone No. 
Mobile No.: 

E·man: 

CERTIEICAIE 
Certified that Shrt/ Ms _J s clear from vigilance a ngle. In case 
lhe programme Is nOI fully fu nde d Unde ,'takJng in the p rescribed prororUl~-(-Part A/ Part B)-IS a ttach ed . 

Signature of the competent 
administrative authority of the 
applicant with Na me. Designation, 
Phone number and E·mail (along 
with office sean 

I 


