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No.13/ 16/20 19-BPC&'J'RG. 
Government of India 
Ministry of Finance 

Department of Economic Affairs 

TRAINING CIRCULAR 

• 

North Block, New Delhi, 
24th September, 2019 

Subject:- Knowledge Co-Creanon Program 
Control Planning and River Basin 
19th January to 15th February, 2020. 

on " Practical Methodology for Flood 
Management in Asia Region " in Japan from 

The Government of Japan has invited nominations for the above mentioned traimng course to 
be held in Japan under the Technical Cooperation Programme with India . The course is intended 
for officials of Ministry or Government agency who are responsible for planning, implementation 
and maintenance for flood control and river basin management. The eligibility conditions and other 
information about the course are mentioned in the Information Booklet received from the 
sponsoring Government (Annex-I). Number of slots available for India is on e . 

2. Nomination of candidates is regulated by the guidelines prescribed by DEA, a synopsis of 
which is attached as Annex-II. 

3. The course is sponsored by the Government of Japan, who will provide round-trip air fare, 
accommodation and living allowance. 

4. The follOWIng forms need to be duly completed and certified by the participant and the 
competent authority of the nominating MinistryIDepartment:-

(i) Sponsoring Government's application form together with the medical history 
questionnaire. 

(ii) DEA's prescribed proforma - duly countersigned by competent authority (Annex-III) . 
(iii) Country Report (Two copies). 

5. Application Form complete in all respects reach this Department through the 
Administrative Ministry/Department not later than 31.10.2019 positively at the following 
address:-

Shri R. Mura.li, 
Section Officer(BPC&T), 
Department of Economic Affans, Mmistry of Finance, 
Room No. 271 B, North Block, New Delhl-1IOOO!. 
Ph: - all - 2309 5135 
Email- ffiurali.r@nic.in 

6. An advance copy of application complete in all respects (except DEA proforma) may be sent 
to Mr. Toru Uemachi , Senior Representative, JICA India Office, 16th Floor , Hindustan Times House, 
18-20, Kasturba Gandhi Marg, New Delhi-l 10001. However, the candidate whose nomination is 
approved by the Selection Committee in DEA would be considered by ]ICA. 

Administrator
Sticky Note



7. Incomplete applicatlons and nominatIons received after the cut-off date will not be entertained. 
This may please be noted for strict compliance to avoid disappointment a t a late r s tage. The 
candidates are advised to have therr applications processed through their administrative 
MimstrieslDepartme nts well in time and send complete information aske d for in the forms specified 
above. Details of various short-term training programmes are regularly uploaded on the website of 
Department of Economic AffalIs , Mmlstry of Fmance at www.d ea.qov.in under the link "Foreign 
Traimng and Employee Corner". 

~ (sanja~ 
Unde r Secretary to the Govt . of India 

Ph: 23093173 

l. Joint Secretary (DIsaster Management Div.), Mimstry of Home Affairs , NDCC Building Tower-
11, Jai Singh Road , New Deihl . 

2. Joint Secre tary(Admn.), Ministry of Water Resources, River Developme nt & Ganga 
Rejuvenation , Shnm Shaktl Bhawan, New Deihl. 

3. Joint Secretary(Admn.), Mimstry of Earth SCie nces, Pnthvi Bhavan, Lodhi Road, New Delhi _ 
110003. 

4. Jomt Secretary(Admn. & CapacIty Budding and Training) , National Disaster Manage ment 
Authority, A- I , SafdarJung Enclave, New Deihl . 

5. Director General of Me teorOlogy, India Meteorology Deptt. Mausam Bhawan, New De lhi. 
6. Joint Secretary (Admn.) of aU MinistrieslDepartments, Government of India. 
7. Chief Secretaries of all States GovernmentslUTs. 
8 . JICA India Office (Mr. Toru Uemachl , Semor Represe ntatIve), 161h. Floor , Hindusta n Times 

House, 18-20, Kasturba Gandhi Marg, New DelhI. 

TO BE UPLOADED ON MOf'S WEBSITE 



Knowledge Co-Creation 
Program 

(Group & Region Focus) 

GENERAL INFORMATION ON 

Practical Methodology for Flood Control Planning and 
River Basin Management in Asia Region ••• iII.r"~" •• !;:"lt~i8*tt •• 2!C" •• (/) •• J 

JFY2019 
NO. 201984479J002 110. 1984479 

Course Period in Japan: From January 19th to February 15th , 2020 

ThiS information pertains to one of the JICA Knowledge Co·Creation Program (Group & 

Region Focus) of the Japan International Cooperation Agency (JICA). which shall be 

implemented as part of the Official Development Assistance of the Government of 

Japan based on bilateral agreement between both Governments. 

'JICA Knowledge Co-Creation Program (Keep), as a New Start 

In the Development Cooperation Charter which was released by the Japanese 

Cabinet on February 2015. it is clearly pointed out that ·'n its development 
cooperation, Japan has maintained the spirit of jointly creating things that suit partner 

countries while respecting ownership, intentions and intrinsic characteristics of the 

country concerned based on a field--oriented approach through dialogue and 

collaboration. It has also maintained the approach of building reciprocal relationships 

with developing countries in which both sides learn from each other and grow and 

develop together." We believe that this 'Knowiedge Co-Creation Program' will serve 

as a cente r of mutual learning process. 
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I. Concept 
Background 

"In .... esting in disaster risk reduction for resilience" was emphasized as Priority 3 on "Sendal 

Framework for Disaster Risk Reduction 2015·2030", which was adopted in the third UN 

Worid Conference for Disaster Risk Reduction held in Sendal , 2015. To achieve this priority 

action for water-related disaster, it is essential to promote investment for flood control and 

river basin management (=DRR investment) based on practical knowledge as well as 

technical justification for flood control and river basin management. The purpose of the 

program is to obtainlimprove practical skills and sense for planning and implementation of 

flood control and river basin management in respective countries, through learning 

knowledge and experience on flood control and river basin management in Japan with 

actual cases and model rivers such as Tone River. After returning to their countries , 

participants are expected to apply the knowledge obtained through the program and 

eventually acquire the ability to formulate and implement comprehensive river basin 

management plan including river maintenance policy, river maintenance plan and 

non-structure measures. 

For what? 

This program aims to obtainlimprove practical skills and sense for planning and 

implementation of flood control and river basin management 

Forwhom? 

This program is offered to officials at Ministry or governmental agency who are 

responsible for planning, implementation and maintenance for flood control and river 

basin management. 

How? 

Participants shall have opportunities to enhance practical skills and knowledge for 

planning, implementation and maintenance for flood control and river basin 

management. The program offers lectures, practices and site-visits on flood control and 

river basin management in accordance with actual process of Japan's cases. At the end 

of course, participants will prepare a Course Review Report draw upon the 

methodologies and ideas acquired in Japan. 
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II. Description 
1. Title (J.No.) : Practical Methodology for Flood Control and River 

Management in Asia Region(201984479J002) 

2. Course Period in JAPAN: 
January 19th to February 15th. 2020 

3. Target Regions or Countries : 
Sri Lanka, Fiji. Myanmar, Thailand, Viet Nam, Bangladesh, India, Afghanistan 

4. Eligible I Target Organization : 
Ministry or Agency in charge of planning for flood control and river basin 
management 

5. Course Capacity (Upper limit of Participants) : 
14 participants 

6. Language to be used in this program: 
English 

7. Course Objective : 
To obtain I improve practical skills and knowledge for planning and 
implementation of flood control and river basin management. 

8. Overall Goal: 
1. To learn the basic theory on flood control 
2. To learn the concrete ideas and methodologies on flood control with 

actual cases in Japan. 
3. To learn the concrete ideas and methodologies on river basin 

management including non-structural measures as integrated flood 
management plan. 

4. To practice on flood control and river basin management planning . 
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Expected Module Output and Contents: 
This program consists of the following components. Details on each component are 
given below: 

(1) Preliminary Phase in a participant 's home country 
. (From December 2019 10 Januarv 2020) 
Inception Report -After accel2ted, each l2articil2ant is reouired to I2rel2are an 
Writing Incel2tion Reoort on damages and countermeasures/plans 

for flood control in the participant's country in accordance 

with the instructions provided with the notice of acceptance. 

Inception Report must be submitted by December 25th, 

2019 
(2) Core Phase in Japan 
(From January 19th, 2020 to Febnuary 15th, 2020) 

Participants attend the Program implemented in Japan. This phase consists mainly 
of lectures, practices and side-visits which contribute 10 capacity building of 
participants on planning and implementation of flood control and river basin 
management. 
Expected Module Output Contents 
1. To learn the basic theory on Flood control: Planning thealY in own 

flood control organization 

2. To learn the concrete ideas - Flow of planning , location setting of flood 

and methodologies on flood control paint 
- Character of river basin and river bed, 

control with actual cases in sediment dynamism for flood control 
Japan - Character of river basin and river bed, 

sediment dynamism for flood control 
- Runoff and inundation analysis, flood 

discharge and basic high-water discharge 
- Combination of flood control facility and 

allocation plan of basic high-water discharge, 
design high-water discharge 

- How to decide high-water level (HWL), river 
channel planning , and principles of river bank 
planning and other considerations for facility 
planning 

- Social and Environmental Considerations 
- Project implementation process (budget, 

implementation structure etc.) 
- Fundamental philosophy for sequence of 

flood control facility construction, project 
evaluation and selection of the flood control 
plan 

3 . To learn the concrete ideas River basin management: Involvement of 
and methodologies on river stakeholders such as other related ministries for 
basin management induding ORR mainstreaming 
non-structural measures as - DRM(Disasler Risk Management) and 
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integrated flood DRR(Disaster Risk Reduction) 
management plan · Land use regulation and urban planning 

Methodology on flood forecast and warning, 
flood fiohtino , evacuation, timeline. 

4. To practice on flood contral · Workshop for actual implementation and 
and river basin management methodology in respective countries. 
planning . · Draft, present and discuss Course Review 

Report for improvement of planning and 
implementation on flood control and river 
basin manaQement in participants ' countries. 

<Other contents to be offered : International trends related to flood control> 
- Climate Change Countermeasures 

Economic analysis, Macro economy related to ORR, SOGs(Sustainable 
Development Goals). 

· Please note that those listed components are subject to change. 

III. Conditions and Procedures for Application 
1. Expectations from the Participating Organizations: 

(1) This program is designed primarily for organizations that intend to address 

specific issues or problems identified in the ir operation. Participating 

organizations are expected to use the project for those specific purposes. 

(2) This program is enriched with contents and facilitation schemes specially 

developed in collaboration with relevant prominent organizations in Japan. 

These special features enable the project to meet specific requirements of 

applying organizations and effectively facilitate them toward solutions for the 

issues and problems. 

2. Nominee Qualifications: 
Applying Organizations are expected to select nominees who meet the following 

qualifications. 

(1) Essential Qualifications 
1) Current Duties: Officers at Ministry or governmental agency in charge of 

planning, implementation and maintenance for flood control and river basin 

management 

2) Job Experience: has a working experience over three (3) years in the field of 

water related disaster risk reduction , flood control or river basin management. 
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3) Educational Background: be a graduate of university 

4) Language: have a competent command of spoken and written English which 

is equal to TOEFL iBT 100 or more (This program includes active participation 

in discussions, which requires high competence of English ability. Please attach 



an official certificate for English ability such as TOEFL, TOEIC etc, if possible) 

5) Health: must be in good health, both physically and mentally, to participate in 

the Program in Japan. Pregnant applicants are not recommended to apply due 

to the potential risk of health and life issues of mother and fetus. 

(2) Recommendable Qualifications 
1) Age: be between the ages of twenty-eight (28) and frfty (50) years . 

2) Gender Consideration : JICA is promoting Gender equality. 

Women are encouraged to apply for the program. 

3. Required Documents for Application 
(1) Application Form : The Application Form is available at the JICA office (or the 

Embassy of Japan). 

(2) Photocopy of passport: to be submitted with the application form, if you 

possess your passport which you will carry when entering Japan for this 

program. If not, you are requested to submit its photocopy as soon as you 

obtain it. 

·Photocopy should include the followings: 

Name, Date of birth, Nationality, Sex, Passport number and Expire date. 

(3) Nominee's English Score Sheet: to be submitted with the application form. If 

you have any offICial documentation of English ability. (e.g., TOEFL, TOEIC, 

IELTS) 

4. Procedures for Application and Selection : 
(1) Submission of the Application Documents: 

Closing dale for applications: November 13, 2019 
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Note: Please confirm the closing date set by the respective country's JICA 

office or Japanese Embassy to meet the final date in Japan. Late 

applications are not considered for selection. 

(2) Selection : 

After receiving the documents through proper channels from your government, 

the JICA office (or the embassy of Japan) will conduct screenings, and Ihen 

forward the documents 10 the JICA Center in Japan. Selection will be made by 

the JICA Center in consultation with concerned organizations in Japan. The 

applying organization with the best intention to utilize the opportunity of this 

program will be highly valued in the selection. Qualifications of applicants who 

belong to the military or other military·relaled organizations andlor who are 

enlisted in the military will be examined by the Government of Japan on a 

case·by·case basis, consistent with the Development Cooperation Charter of 



Japan, taking Into consideration their duties, positions in the organization, and 

other relevant information in a comprehensive manner. 

(3) Notice of Acceptance 
NotifICation of results will be made by the JICAoffice (or the Embassy of Japan) 

not later than December 6, 2019. 

5. Document(s) to be submitted by accepted candidates : 
Inception Report - to be submitted by December 25, 2019: 

Before coming to Japan, only accepted candidates are required to prepare an 

Inception Report (detailed information will be provided with the notice of 

acceptance.) The Inception Report should be submitted bye-mail to the respective 

country's JICA OffiCe (or the Embassy of Japan) by December 25, 2019. 

6. Conditions for Attendance : 
(1) to strictly adhere to the program schedule. 

(2) not to change the program topics. 
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(3) not to extend the period of stay in Japan. 

(4) not to be accompanied by family members during the program. 

(5) to return to home countries at the end of the program in accordance with the 

travel schedule designated by JICA. 

(6) to refra in from engaging in any political activities, or any form of employment for 

profit or gain. 

(7) to observe Japanese laws and ordinances. If there is any violation of said laws 

and ordinances, participants may be required to return part or all of the training 

expenditure depending on the severity of said violation. 

(8) to observe the rules and regulations of the accommodation and not to change 

the accommodation designated by JICA. 



IV. Administrative Arrangements 
1. Organizer: 

(1 ) Name: JICA Tsukuba 

(2) Contact: Ms. Miki Nishioka (tbicttp@jica.go.jp) 

2. Implementing Partner: Under planning 

3. Travel to Japan : 
(1) Air Ticket: The cost of a round-trip ticket between an international airport 

designated by JICA and Japan will be borne by JICA. 

(2) Travel Insurance: Coverage is from time of arrival up to departure in Japan. 
Thus traveling time outside Japan will not be covered. 

4. Accommodation in Japan: 
JICA will arrange the following accommodations for the participants in Japan: 

JICA Tsukuba Center (JICA Tsukuba) 

Address : 3-6 Koyadai , Tsukuba, Ibaraki 305-0074. Japan 

TEL: 81-29-838-1111 FAX: 81-29-838-1776 

(where ~8 1 ~ is the country code for Japan, and -3- is the local area code) 

If there is no vacancy at JICA Tsukuba, JICA will arrange alternative 

accommodations for the participants. Please refer to facility guide of JICA Tsukuba 

at its URL, 

hHp:/lwww.jica.go.jp/english/abouVorganization/domesticlpdfltsukuba_facmty.pdf 

5. Expenses: 
The following expenses will be provided for the participants by JICA: 

(1) Allowances for accommodation, meals, living expenses, outfit. and shipping 

(2) Expenses for study tours (basicaUy in the form of train tickets.) 

(3) Free medical care for participants who become ill after arriving in Japan (costs 

related to pre-existing illness, pregnancy, or dental treatment are not included) 

(4) Expenses for program implementation, including materials 

For more details, please see "UL AlLOWANCES· of the brochure for participants 

titled "KEN5HU-IN GUIDE BOOK: which will be given before departure for 

Japan. 

6. Pre-departure Orientation : 
A pre-departure orientation will be held at the respective country's JICA office (or 

Japanese Embassy), to provide participants with details on travel to Japan, 

conditions of the workshop, and other matters. 
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v. Other Information 
1. Computer: 

Participants are required to bring their own laptop/notebook computers for workshop 

and preparation of Course Review Report , and for communication bye-mail. Please 

note that most of text materials will be provided electronically. Participants will 

not receive printed copies. If participants wish to refer to the materials during the 

program, they need to bring their own computers. 

2. Relevant data and statistics in your country: 
Participants should collect and bring data and information of their countries in the 

relevant field for preparing Action Plan and presentation slides. 

3. Certificate: 
Participants who have successfully completed the program will be awarded 

certificates by JICA. 

4. Allowance: 
Allowances, such as accommodation, living, clothing, and shipping allowances, will 

be deposited to participants' temporary bank account in Japan after 2 to 5 days after 

their arrival in Japan. It is advisable that participants bring some cash and exchange 

it at the airport in order to cover necessary expenses for the first few days. 

5. More information about JICA Tsukuba 

You can check our location. facility and services on our website and social media. 
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-¢- JICA Tsukuba website (https:llwww.jica.go.jp/tsukuba/english/office/index.html) 

-¢- JICA Tsukuba Facebook [https:llwww.facebook.comljicatsukubaJ 

You can find posts about on--going KCCPs and stories of ex-participants on our 

Facebook page. 

JICA M (T&ukuba 

....... -c...Mf. JICA) 
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For IVllr Reference 

JICA and Capaclly Oe\'elopmen l 

The key concept underpinning JlCA operalions since its establishment in 1974 has been me 

conviCiion that "cap3cil) development'" is central 10 Ihe socio«onomic development of any country, 

regardless of me specific operational scheme one may be undertaking, i.e. expert assignments, 

development projecL~, development study projects, training programs, JOCV programs. etc. 

Within this wide range of programs, Training Programs have long occupied an important 

place in JICA operalions. Conducted in Japan, they provide partner countries with opportunities to 

acquire practical knowledge accumulated in Japanese society. Participants dispatched by partner 

coumries might fmd useful knowledge and re-create their own knowledge for enhancement of their 

own capacity or that of the organization and society to which they belong. 

About 460 pre-organized programs cover a wide range of professional fields, ranging from 

education, health. infrastruclUre, energy, trade and finance. to agriculture, rural development, gender 

mainslreaming, and environmental prolection. A variety of programs and are being customized to 

address the speci fic needs of different target organizations, such as policy-mak ing organizations, 

service provision organizations, as well as research and academic institutions. Some programs are 

organized to target a cenain group of countries with simi lar developmental challenges. 

Japanes(' Development Ex pule nce 

Japan was the first non-Weslern counlJ)' to successfully modernize its socielY and 

induslrialize its economy. At the core of this process, which started more than 140 years ago, was 

the "adopl and adapt " concept by which a wide range of appropriate skills and knowledge have 

been imported from developed countries: these skills and knowledge have been adapted and/or 

improved using local skills, knowledge and initiatives. They finally became internalized ill Japanese 

society to suit its local needs and conditions. 

From engineering Icchnolog)' to production management methods, most of the know·how 

that has enabled Japan to become what it is today has emanated from this "adoption lind adaplOtiQn" 

process, which, of course, has been accompanied by countless failures and errors behind the success 

stories. We presume that such experiences, both successful and unsuccessful, will be useful 10 our 

partners who are trying to address the challenges currently faced by developing countries. 

However, it is rather challenging 10 share with our partners Ihis whole body of Japan 's 

developmental experience. This difficulty has to do, in part. with the challenge of explaining a body 

of'lacit know ledge:' a type of knowledge that cannot full y be expressed in words or numbers. 

Adding 10 this difficulty are the social and cultural systems of Japan that vastly differ from those of 

omer Western industrialized countries, and hence still remain unfamiliar to many partner countries. 

Simply staled, coming to Japan might be one way of overcoming such a cultural gap. 

JICA. therefore, would like to invite as many leaders of partner countries as possible to 

come and visit us, to mingle with the Japanese people, and witness the advantages as well as the 

disadvantages of Japanese systems, so that integration o f their findings might help them reach their 

developmental objectives. 
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• J CA 

CORRESPONDENCE 

For enquiries and further Information, please contact the JICA office or the Embassy of 

Japan. Further, address correspondence to: 
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JICA Tsukuba Center (JICA Tsukuba) 

Address: 3-6 koyadai , Tsukuba, Ibaraki 305-0074, Japan 

TEL: 81-29-838-1111 FAX: 81-29-838-1776 
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SUMMARY OF GUIDEI,INr:S PRESCRLBl:J.) B" DEPARTMENT or r:CON01.1IC~1\FFI~TRS 

Before applying for the tn'llning progrilmme. the candid",Ces are reques ted to satisfy thcmselve:. whethe l 
they fulfill the eligihilllY conditions. as per the guidclUlcs on rOlc!Qn Training Programmes (ITP) admml"lte~("d by the 
Depar1ment of Econom!c Affaus (DEA), summarized below -

Elig ibilily Cond itions 

Duration No , of years o£servlce Upper age ! Cooling Limit on participation in number of I of Training completed in Govt. as limit as on the off tra inings in a year 
on the date of FTP date ofrTP ! J)eriod 

Uptoone 5 yeals Less than 58 S" 1'~,.o f"t'Ps oJ duration of less than ono week In 

week I ye~ months a calenda r V(lar 
One to'IWo 1 years Less than 58 One One Fl'P of duration of one to two w(!.eks in a 
~'ceb ! years I y~ar calendar vear 
More than 9 yea.rs Less than 55 Two One FTP of durauon more than two weeks in 
two weeks I years I yeus a oeriod ol \ .... 0 veus 

-Note.- ProjeC1-relatcd trauung/ofhclalYI$!ts abroad are exempt from the proVlSlon of cooling orr. 

2. Candidates and norrunatmg authorities in MinistriesIDcpartrnentslState Govts. e tc. should ~so satisfy 
themselves about the eligibility conditions prescribed by the sponsoring foreign Government/agency be fore 
sending the nominations to DEA. 

UOW TOJl,PPLY 

3. Filling up ofappl lc!!tion Corms:_ 

(i) Ensure that the Dl:A proIonua is duly filled in and is complete m all respects. Without this proforma., 
applicatioTlS will not be entertained. 

(ll) Ensure that the application Conn prescrihed by the sponsoring agency is also complete it'. all respects. 
Whcr(!'t'e r the sponsoring agency asks fo r COW1try Report, the same should also be attach ed. 

(ill) The column re lating to Vigilance Clearance Ul DEA proforma should be filled in and certified by the 
compctcm authority. Altf'trn;ote ty, vigilaneQ c1oaranoo certificate by the C"onc:erned authori ty o..:.i.I ! .usu be 
attached. Applications without vigilance clearance at the time of applying will not be entertained.. 

(iv) In case of training progrunmes which are n ot fully sponsored and w heTc eq>et\50s on Air travel or any 
other expenses have to be borne by the candidate or his sponsoring Department, ensure that Part·A or Pan-B, 
as the case may be, of the Undertaking FOrni is duly completed. Applications received without undcrtllbng 
form lYill be summarily rejected. It may be noted that submiss ion of undertaking Conn is nol necess ary in 
respect of Cully funded tmining progyammes and the candicb.te can mention 'Not Applicable' in the ,.= 

1. Nominat ions:-

(i) In case there is more than one nomination for a particular cour~. the nominating authority St.:.tc/CenRl 
Government should dearly indicate the prioritization of the nominees. 

(i.i) 

5. 

Application for the training proqranune 15 to be fon<rardcd through the concerned MirtistrylDepanrncnt after 
completing all necessary formalities. Applications are not to b e sent to the sporusoring foreign countryl 
agency direc:t unless the same has bc<!n endorsed by the Nodal Department i.e. OEA... 

Clearances;_ 

Once the nomination forwarded by DEA to the sponsoring foreign Govemrncnt is accepted and conveyed to 
the applicant, he/she will be responsible \0 complete aU pre-departure formalities like obtaining political 
d ont"nee r.·om MEA 3nd hav!'! Ihe !S3nctlon order issued from ius./het administrau ... c Department e tc. 

Mbrcyiations:_ 

JICP. - Japan Inlematjonai Cooperation Agency, SCPTA - Smg3poTc Cooperation Progr.unme Tl.-aming J\w;ud, 
IMr - lnterna tional Monetary fund, MTCl' Malays,an 1',"Chnical Cooperauon Programme 



ANNEX-III 

PEA PROFORMA fOR FOREIGN TRAINING 

1. Name 

2. Date of birth l3. Male/Female 

4. Educational 
Qualifications 

5. Service to wblch 16. Date of regular 
officer belon2S appointment 

7. Details of Posts held during the last five years startinn (rom present : 

S.No. Post held Ministry/ Department/ Nature of work Organization -

8. Name of tralAlng programme 
applied for and Its relevance 
to the candidate 

, 
9. Papers etc. If any published 

by the candidate 

10. Details of Foreign Training Programmes attended during the last two years 

Dates & Duration Sublect/tiUe of training Name of the Source of 
S. No. training oftralnlng 

Institution 
funding 

Signature of the candidate: 

QfficePhone: 
MobUeNo.: 

E-maU: 

CERIIEICAIE 
Certified that Shri/ Ms is clear from vigilance angle. In case 
the prOJ:,ramme Is not fully funded, UndertaklnJ:, in the prescribed proforma (Part A/ Part B) is attached. 
Signature of the Competent 
administrative authority of the 
applicant with Name, Designation, 
Phone Number and E-mail ( along 
with office sean 



CONFIDENTIA 

Guidelines Qf Application Form for 
the JICA Training and Dialogue Program 

The attached form is to be used to apply for the training and dialogue programs of the Japan 

International Cooperation Agency (JICA). wh ich are implemented as part of the Official 

Development Assistance Program of the Government of Japan. Please complete the 

application form while referring to the following and consult with the respective country's 

JICA Office - or the Embassy of Japan if the former is not available - in your country for 

further information. 

1. Parts of Application Form to be com pleted 

1} Which part of the form should be submitted? 

It depends on the type of training and dialogue program you are appl'i!r1.9 for. 

>Application for Group and Region Focused Training Program 

Official application and Parts A and B including Medical History and Examination must be 

submitted. 

» Application for Country Focused Train ing Program including Counterpart Training 

Program and Training related to ODA Loan 

Part B including Medical History and Examination will be submilled. Part A needs not to be 

submitted 

2) How many parts does the Application Form consist of? 

The Application Form consists of three parts as follows; 

Official Application 

This part is to be confirmed and signed by the head of the relevant departmentJdivision of 

the organization which is applying. 

Part A. Information on the Applying Organization 

This part is to be confirmed by the head of the relevant departmenVdivision of the 

organization which is applying. 

Part 6 . Information About the Nominee including Medica l History and Examination 

Th is part is to be completed by the person who is nominated by the organization applying. 

The apolicants for Group and Region Focused Training Program are required to fill in every 

item. As for the applications for Country Focused Training Program including Counterpart 

Training Program and some specified International Dialogue Programs, it is required to fill in 

the designated " required" items as is shown on the Form. 

Please refer to the General Information to find out which type the training and dialogue 

program that your organization applies for belongs to. 

2. How to complete the Application Form 

In completing the application form, please be advised to: 

(a) carefully read the General Information (GI) for which you intend to apply, ond confirm if 

the objectives and contents are relevant to yours. 

(b) be sure to write in the title name of the course/seminarlworkshopJproject accurately 



CONFIDENTIA 
according to the GI , which you intend to apply, 

(e) use a typewriter/personal computer in completing the form or write in block letters, 

(d) fill in the form in English, 

(e) use Iilar ~x~ to fill in the ( ) check boxes, 

(f) attach a picture of the Nominee, 

(9) attach additional page(s) if there is insuffICient space on the form , 

(h) prepare the necessary document(s) described in the General Information (GI), and 

attach it (them) to the form , 

(i) confirm the application procedure stipulated by your government, and 

(j) submit the original application form with the necessary document(s) to the responsible 

organization of your government according to the application procedure. 

Any information that is acquired through the activities of the Japan International Cooperation 

Agency (JICA) , such as the nominee's name, educational record , and medical history, shall 

be properly handled in view of the importance of safeguarding personal information. 

3. Privacy Po licy 

1) Scope of Use 

Any information used for identifying individuals that is acquired by JtCA will be stored, used, 

or analyzed only within the scope of JICA activities. JICA reserves the right to use such 

identifying information and other materials in accordance with the provisions of this privacy 

policy. 

2) limitations on Use and Provision 

JICA shall never intentionally provide informalion that can be used to identify individuals to 

any third party, with the following three exceptions: 

(a) In cases of legally mandated disclosure requests; 

(b) In cases In whIch the provider of information grants permission for its disclosure to a 

third party; 

(c) In cases in which JICA commissions a party to process the information collected ; the 

information provKted will be within the scope of the commissioned tasks. 

3) Security Not ice 

JICA takes measures required to prevent leakage, loss, or destruction of acquired 

information, and to otherwise properly manage such information. 

4. Copyright po licy 

Participants of the JICA Training and Dialogue program are requested to comply with the 

following copyright policy; 

Article 1. Compliance matters with participants' drafting of documents (various reports, 

action plans, etc.) and presentations (report meetings, lectures, speeches, etc.) 

1. Any contenis of the documents and presentations shall be created by themselves in 

principle. 
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2. Comply with the follow ing matters, If you, over the limit o f quotation. have to use a third 

person's work (reproduction, photograph , illustration, map. figure, etc. ) that is protected 

under laws or regulations in your country or copyright-related multinational agreements or 

the like: 

(1) Obtain license to use the work on your own responsibility. In Ihis case, the scope of the 

license shall meet the provisions of Article 2. 

(2) Secure evidential malerial that proves the grants of the license and specifies the scope 

of the license. 

(3) Consult with the third party and perform the payment procedure on your own 

responsibility regarding negotiations with a third person about the consideration for granting 

the license and the procedure for paying the consideration,. 

Article 2. Details of use of works used for training 

(1) The copyright on a work that a participant prepares for a training course shall belong to 

the trainee. The copyright on the parts where a third party's work is used shall belong to the 

third party. 
(2) When using texts, supplementary educational materials and other materials distributed 

for the JICA training courses , participants shall comply with the purposes and scopes 

approved by each copyright holder. 
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Training Programs under Technical Cooperation WIth the Government 01 Japan 

Application Form for the JICA Training and Dialogue Program 

OFFICIAL APPLICATION 
.-

(to be confirmed and signed by the head of the relevant department I division of the applying organization) 

1. Title : (Please wnle down as shown in the GenerallnformatJon) 

2. Number: (Please wnte dC7Nn as shown in the General InformatIOn) 

I J I 0 I I· I I I I I I 
3. Country Name: 

4. Name of Applying Organization: 

5. Name of the Nom inee(s ): 

Our organization hereby apphes for the traming and dialogue program of the Japan International 

Cooperation Agency and proposes to dispatch qualified nominees to participate in the programs 

Date: Signature: 

Name: 

DesignatIOn I POSitIOn 

Department I Division OffICial Stamp 

Address 
Office Address and 

Contact InformatIOn Telephone F" E-mail 

Confirmation by the organization in charge (if necessary) 
I have examined Ihe documents in this form and found them true. Accordingly I agree to 

nominate this person(s) on behalf of our government 

Dale. Signature: 

Name: 

Designation I Position Official Stamp 

Department I DIVISIOn 
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2. Comply with the following matters. if you , over the limit of quotation, have to use a th ird 

person's work (reproduction , photograph, illustration, map, figure , etc.) that is protected 

under laws or regulations in your country or copyright-related multinational agreements or 

the like: 

(1) Obtain license to use the work on your own responsibil ity. In this case , the scope of the 

license shall meet the provisions of Article 2. 

(2) Secure evidential malerial that proves the grants of the license and specifies the scope 

of the license. 

(3) Consult with the third party and perform the payment procedure on your own 

responsibility regarding negotiations with a third person about the consideration for granting 

the license and the procedure for paying the consideration ,. 

Article 2. Details of use of works used for tra ining 

(1) The copyright on a work that a participant prepares for a training course shall belong to 

the trainee. The copyright on the parts where a third party's work is used shall belong to the 

third party. 

(2) When using texts. supplementary educational materials and other malerials distributed 

for the JICA training courses, participants shall comply with the purposes and scopes 

approved by each copyright holder. 
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Part A: Information on the Applying Organization 
(to be confirmed by the head of the department I division) 

11. Profile of Organization 

1) Name of Organization: 

2) The mission of the Organization and the Department I Division: 

12. Purpose of Application 

1) Current Issues: Describe the reasons for your organization cla iming the need to 
participate in the training and dia logue program, with reference to issues or problems to 
be addressed. 

2) Objective: Describe what you r organization intends to achieve by participating in the 
training and dialogue program. 
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3) Future Plan of Actions : Describe how your organization shall make use of the expected 
achievements, in addressing the said issues or problems. 

4) Selection of the Nominee: Describe the reason(s) the nominee has been selected for 
the said purpose, refe rring to the following view points ; 1) Course requirement, 2) 
Capacity IPosition, 3) Plans for the candidate after the training and dialogue program, 4) 
Plan of organization and 5) Others. 
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Part B: Information about the Nominee 

(to be completed by the Nominee) 
NOTE::>"'The appllCallts fOf Group and Region Focused Tra.rong Program are required to fill in "Every Item" As for the 

applicatIOnS for Country Fowsed Training Program induding Counlefl)alt Training Program and some specified 

International Oialogue Programs. it is required 10 till In the designated " requlred"lIems as is shown below. 

1. Title: (Please write down as shown in the GenerallnformatJon) (required) Attach the 
nominee', 

photograph (taken 
within the last three 

months) here 

2. Number: (Please witte down as shown In the Generallnformabon) (required) 

I J I 0 I I · I I I I I I 
3. Information about the Nominee(nos. 1-9 are all required) 

Size : 4x6 
(Attach to the 

documents to be 
submitted.) 

1) Name of Nominee (as In the passport) 

Fami '! Name 
I I 

First Name 

I I I 
Middle Name 

I I I 
2) Nationality 5) Date of Birth (please write out the 

(as shown in the passport) month In English u in " April " ) 

3) Sex ( ) Male I ( ) Female Date Month Year Age 

4) Religion 

6) Present Position and Current Duties 

Organtzatlon 

Department I DIVISIOn 

Present Position 

Dale of employment by Dale Month Year Dale of aSSlgrmeot to the Date Month Year 

the present organization present position 

7) Type of Organization 

( ) National Govemmental ( ) Local Governmental ( ) Public Enterprise 

( ) Pnvate (profit) ( ) NGO/Pnvate (Non-pJofit) ( ) University 

( ) Other ( I 



• 
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9) C ta t I formation on c n 

Add~ 

Offioe TEL. Mobile (Cell Phone) 

FAX: E-mail 

Add,. .. 

Home TEL: Mobile (Cell Phone) 

FAX: E-mail 

N.~ 

RelationshIP to you 
Contact person 

Address 
In emergency 

MobIle (Cell Phone): TEl 

FAlL E.fTI.~ 

10) Others (if necessary) 

4. Career Record 
1) Job Record (After graduation) 

Q~I 
Periocl 

OrganizatIOn F"m To POSItIOll or TIlle Boef Job DescriptlOfl 
Coom'Y 

MonUVYear MonUvYear 

2) Educational Record (Higher Education)(required) 

Q~I 
Penod 

InstltullOfl F,om To Degree obtained M.,.. 
Counlrr 

MonIhlYear MonthIYear 
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3) Training or Study in Foreign Countries ; please write your past vis its to Japan specifically as 
much as possible, If an 

Cilyl 
Peliod 

Institliion 
Count", '",m To Field of Sl:udy I Program Tille 

MonthIYear MonthIYear 

5 Language Proficiency (required) 

1) language 10 be used In the program (as In Gi l 

listening I ) Excellent I IGood I ) Fair I ) Poor 

Speaking I ) Excellent I I Good I ) Fair I ) Poor 

Readll19 I ) Excellent I I Good I ) Fair I ) Poor 

Wntlng I ) Excellent ( IGood I ) Fair I ) Poor 

Cenlficale (Examples; TOEFL. TOftC) 

2) Mother Tongue 

3)Othef languages ( I I ) Excellent I IGood I ) Fair I ) Poor 

\ Excellent: Refined "veney skill s and topic-coolrolled discussions, debale5 & presentations. Formulates strategies 10 
deal with vanoos essay types. IOdudlflg narrative, wnpalison. C8use-effed & argOOlEtntative essays 

, Good ConvemllOflal accuracy 3. "ueney In a WIde range 01 snuahons aiSCUSSlOO$, shof1 presentatKnS & InteMeWS 
Compound complex sentences Extendeo essay fQmlation. 
, Fat,- Broader range of Language related 10 expreuing opinKll'ls, giWlg advice, making suggeslions Umited 
COI'IlpOU"Id and complex sentences & expanded paragraph lormahon 
, Poor SImple conversatlOO level. such 85 seIf .... trodUClIOfl. briel question & answer USII'Ig the presenl and paSltensH. 
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6. Expectation on the applied training and dialogue program 

1) Personal Goal : Describe what you intend to achieve in the applied training and dialogue program 
in relation to the organizational purpose desr. ribed in PartA-2. 

2) Relevant Experience: Describe your previous vocational experiences which are highly relevant In 
the themes of the applied training and dialogue program. (required ) 

3) Area of Interest: Describe your subject of particular Interest with reference to the contents of the 
applied training and dlaloaue proaram. (reQuired) 

'7. Declaratio n (to be signed by the Nominee) (required) 
i certify that the statements I have made In this form are true and correct 10 the best of my knowledge 
If accepted for the program, i agree 

(a) not to bring or InVite any member of my family (except for a program whose period is one year or more) 
(b) 10 carry out such instructJoos and abide by such conditiOns as may be s\lpulated by both the nomlna\lng 

government and the Japanese Government regarding the program, 
(c) to follow the program, and abide by the rules 01 the Institution or establishment that implements said 

program, 
(d) to refrain from engaging In poli\lcal aC\lvlty or any form of employment for profit or gain, 
(e) 10 relum to my home country at the end of the actJvl\les In Japan on the deSignated flight sChedule 

arranged by JICA, 
(f) to discontinue the program If JICA and tne applYing orgamzatiOn agree on any reasoo for such 

dlscootlnuaboo and not to dalm any cost or damage due to the said dlsconbnuanon 
(g) to consent to waive any copynght holder s rights for documents or products produced dUring the 

prOject, against duplication andlor lfanslalJon by JICA, as long as they are used for the purposes of the 
program 

(h) to approve the privacy policy and the copyright policy mentioned In the GUidelines of Application 

JICA's Informatton Secunty PoliCY In relation to Personal InformatIOn Protection 

• JICA WItt properly and safely manage personal information collected through thiS application form in 

accordance With JICA's pnvacy poliCY and the relevant laws of Japan concerning protection of 

personallnlormatlOn and take protection measures to prevent dlvulgatlon, loss or damages of such 

personal Information 

• Unless othelWlse obtaIned approval from an applicant Itself or there afe valid reasons such as 

disclosure under laws and ordinances, etc , and except for the follOWing 1 ·3 , JICA will neither 
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MEDICAL HISTORY 

1. Present Medical Status 

(a) Do you currently use any medicine or have regular medical checkup by a physician for 
·11 1 your I ness 

[ ) No [ J Yes: Name of illness ( ). Name of medicine 
( ) 

If yes, please attach your doctor's letter (preferably, written In English) that 

describes CUffent status of your illness and ag[gement to join the program 

Yes: Months of re nanc months) 

(c) Are you allergic to any medication or food ? 

[ ) No Yes: What are you allergic t01 

) 

(d) Please indicate any needs arising from disabilities that might necessitate additional 

support or facilities. 

Note DIsability does not lead (0 exduSlOn of persons With disabIlity from the program However. upon the 

situation, you may be directly mqUlfOO by the JICA offICIal in charge for 8 more detailed account of your 

condltlOll 

2. Past Medical History 

(a) Have you had any significant or serious illness? 

[ ) No Yes: Please specify 

(b) Have ou ever been a patient in a mental clinic or been treated by a psychiatrist? 

[ ) No Yes: Please specify 

3. Other Medical Problems 

If you have any medical problems that are not described above, please indicate below. 

I certify that I have read the above instructions and answered all questions truthfully and 

completely to the best of my knowledge . 

I understand and accept that medical conditions resulting from an undisclosed pre·exisling 

condition may not be financially compensated by JICA and may result in termination of the 

program. 

Date Signature 

Print Name 

Dale: Signature. 

Pnnl Name 
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provIde nor disclose personal Information to any third party JICA will use personal information 

proVIded only for the purposes In the follOWIng 1 ·3 and WIll not use for any purpose other \han the 

folloWIng 1. -3 WIthout poor approval of an applICant itself 

To provide technical training to technical training participants from developing countries 

2 To prOVide technICal training to technical training trainees from developing countnes under the 

CItizens' Cooperation AcbvitJes. 

3 In addition to 1 and 2 above, If the government of Japan or JICA determInes necessary In the 

course of technical cooperabon. 

(i) to observe Japanese laws and ordinances durn'9 my stay, if I violate Japanese laws and ordinances, 

I wilt return the total amount or a part of the expenditure required for the traimng depending on the extent 

of the VIOlation 

OJ to understand that JICA does not assure Issuance of Japan entry Visa even alter JICA decide to accept 

me I understand the Embassy of Japan will deCIde It according to necessary formalities upon the 

submiSSIOn of visa applicatIOn from each partJclpant. 

Date. I S;gnaMe. 

Print Name 

• 


