
ANNEXURE-I 

ReguiJ-ements for the post of Training Officer Hindi 

1. Name of the Post: Traini ng Officer Hindi (General Central Service Group 'A', Gazetted, 
Non-Ministerial). 

2. Scale of Pay: Level-10, ~S5100-177S001-
(Old Sca le <2000-50-2900-E.B.-7S-3200-1Q0-3S00, nS,500-39100+ Grade Pay 
~5400/-) 

3. Number of Post: One 

4. Method of recruitment: Promotion/Transfer on deputation : 

5. Qualifications: 

1}. Officers of the Central/State Governments holding: 

I. analogous post on a regular basis: or 
II. with 3 years of regul ar service In the post in the scale 'of Level 7, Rs. 

44900-142400/- (Old Sca le H640-2900 thereafter ~5S00-175-9000/- (as 
per 5'h epe, PB-2 ~9300-34BOO+Grade Pay ~4600/-) or equivalent; or) 

III. with B years regular service in the post in the scale of Level 6, n5400-
112400 (Old Scale n400-2300/- thereafter ~4500-125-7000/-. (PB-1 
~5200-20200 + Grade Pay t2BOO/-) or equiva lent and as per 6'" epe B 
years regular service in PB-2 ~9300-34800 + Grade Pay t4200/) or " 
equivalent and 

2). The Departmental Hindi Translator in the scale of Level 6, ~3S400- 112400/ 
(Old Scale n400-2300/-thereafter ~4S00-U5-7000/- PB-1 ~S200-20200 + 
Grade Pay t2BOO/-) or equ ivalent and as per 6,h epc B years regular service 
in PB-2 ~9300-34BOO + Grade Pay ~4200/-) and -( New Scale as per 7'" epC) 
with B years regular service in the grade shall also be considered along with 
outsiders and in case he is selected for appointment to the post, the post 
shal l be deemed to have been filled by promotion . 

Essentials: iJ Master's degree of a recognized university or equivalent in Hindi wi th English 
as a subject at the degree level; 

Or 
Master's degree of a recognized universi ty or equivalent in English with Hindi as 
a subject at the degree level; . . 

Or 
Master's degree of a recognized university or equivalent in any subject with 
Hindi and English as' a subject at the degree level; 

Or 
Master's degree of a recognized university or equivalent in any subject with 
Hindi medium and English as a subject at the degree level; 

Or 
Master's degree of a recognized university or equivalent in any subject with "l 

English medium and Hindi as a subject at the degree level. 

H) 5 years' experience of terminological work in Hindi and/or translation work 
from English to Hindi or vice-versa, preferably of technical or scientific 
literature. 

Or 
5 years' e)(perlence of teaching, research writing or journalism In Hindi. 

Note: 1 Qualifications are relaxable at the discretion of the Union Public Service 
Commission in case of the candidates otherwise well qualified . 



6. Desirable: 

Note: 2 The qual ification(s) regarding experience is/a re relaxable at the discretion of 
Union Public Service Commissfon in the case of candidates belonging to the 
Scheduled Castes and Schedu led Tribes if at any stage of selection, .. ,e Union. 
Public Service Commission is of the opinion that sufficient number of candidates 
from these communities possessing the requisite experience are n'at likely to be 
available to fill up the vacancies reserved for them . . 

I) Knowledge of Sanskrit and/or of modern Ind ian Language at Higher 
Secondary/Senior Secondary level. 

ii) Experience of organizing Hindi Classes or Workshops for noting/drafting. 

7. Place of posting Oehradun but liable to be posted anywhere in Ind ia subject to the exigencies of 
work. 

8. Period of deputation: Period of deputation including period of deputation in another ex-cadre post 
held immediately preceding this appOintment in the same or some other 
organiza tion/Department of the Central Government shall not e~ceed 3 years. 

It is requested that applications for the above post in the endosed proforma (Annexure-II) along-with 
photocopies of complete and up to date ACR/APAR Dossiers for the last five years (duly certified by the 
Head of Office on each page) of the eligible and willing Officers, who can be spared in the event-of their 
selection, may please be sent to the undersigned In triplicate, within 60 days (02 months) from the date of 
publication of th is short circular in the 'Employment News'. Applications without attested photocopies of 
the ACRs/APARs or otherwise found incomplete and received after the last date will not be coosidered. 
Candidates applying for the post will not be allowed to withdraw their names later. 

While forward ing the applications, it may please be confirmed that information furnished by the officer 
is correct and no disciplinary/vigilance case is either pending or contemplated against the applicant. 
Integrity of the officer should also be certified. The application must be accompanied by the fo llowing 

documents:-

1. Photocopies of ACRs/APARs of last five years duly certified by the Head of Office. 
2. Certificate of Vigilance Clearance. 
3. Certificate of Integrity Certificate. 
4. Certi ficate of Major/Minor penalties statement Imposed during the last ten years. 
5. Certificate of Educational & Others Qualifications. 

.~ 
Associate Professor (Admin.) 

Indira Gandhi Nationa l Forest Academy 



'. 

Annexure-II 

-
APPLICATION FOR THE POST OF TRAINING OFFICER HINDI ON DEPUTATION BASIS. 

BIO-DATA PROFORMA 

1. Name and Address in Block Letters: __________________ _ 

2. Date of Birth (in Christian era): 

3. Date of retirement under Central/State Government rules: __________ _ 

4. Educational Qualifications: 

5. Whether Educational and other qualifications required for the post are satisfied. (If any 
qualification has been treated as equivalent to the one prescribed in the rules. state the 
authority for the same) 

Qualifications~xperience required QualificationslExperience 
possessed by the officers 

1) 
Essential 2) 

3) 
Desired 1) 

2) 

6. Please state clearly whether in the light of entries made by you above, you meet the 
requirements of the post. 

7. Details of Employment in chr9nological order. Enclose a separate sheet, duly authenticated by 
your signature, if the space below is insufficient 

OfficelInstt.l 
Post held From To 

Scale of oav Ip., l,,,,( Nature of 
Orgn. Pay Band Grade Pay duties 

* BasIC pay III the post belllg held on regular baSIS 

8. Nature of present employment. i.e. ad-hoc or temporary or permanent 

9. In case the present employment is held on deputation/contract basis, please state-
(a) The date of initial appointment 

(b) Period of appointment on deputation/contract 
(c) Name of the parent office/organization to which you belong 

10. Date of return from the last ex-cadre post, if any. 



11. AdditiDnal details abDut present emplDyment: 
Please state whether wDrking under-
(a) Central GDvernment 
(b) State GDvernment 

12. Are YDU in Revised Scale Df Pay? If yes, give the date frDm which the revisiDn tDDk place .and • 
alsO' indicate the pre-revised scale .' 

13. TDtal emDluments per mDnth nDW drawn 

14. AdditiDnal infDrmatiDn. if any, which YDU wDuld like to' mentiDn in SUpPDrt DfYDur suitability 
fDr the pDSt, enclDse a separate sheet, if the space is insufficient 

. 15 . Whether belDng to' SCISTIOBC 

16. Remarks 

I have carefully gDne thrDugh the vacancy circular/advertisement and I am well aware 
that the Curriculum Vitae duly suppDrted by dDcuments submitted by me will alsO' be assessed 
by the selectiDn cDmmittee at the time Df selectiDn fDr the PDSt. 

Signature Df the candidate 

Address ... . .. . ............ . ............. . 

TelephDne ND .... ...... .. ...... . .. .. :' .. .. 
Email Address .. . ..... . ........... . .. ' ... . 

CERTIFICATE TO BE FURNISHED BY THE EMPLOYERIHEAD OF OFFICE / 
FORWARDING AUTHORITY . . 

Certified that the particulars furnished by Sh./Smt.IKm .. .. .. ...... ............ ..... are CDrrect and 
he/she pDssesses educatiDnal qualificatiDn and experience mentiDned in the vacancY'circular 

Also certified that: 
(i) There is nO' vigilance case pending/cDntemplated against him/her 
(ii) Hislher cDmplete ACR DDssierlACRs fDr the last five years duly attested (Dn each page) 

are enclDsed. 
(iii) Hislher integrity is beYDnd dDUbt. 
(iv) NO' majDr/minDr penalties have been impDsed in the last 10 years (strike DUt whicheyer is 

nDt applicable). 
(v) Specific cadre clearance certificate frDm his/her parent Dffice is enclDsed. 

Signature ... . ..... . . ..... .. ... . .... . . ........ . 

Name and Department with Office ~,eal 
.. ..... ......... . . .. .. .. ... ... .............. _ .... 

PhDne NO'. ________ _ 
Fax NO'. _________ _ 

• 


