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Appoi __ B '.cllon 

No. A-II 013/03/2022 - .:LSH·Ji 
Government of India 

Ministry of Labour & Employment 
**-

Diary NoS SU\!,14C 
Date ~ \ \ ¢ 'j', I ~"""-~_ 

Shrarn Shakti Bhawan, Rafi Marg 
New Delhi, dated 18th August. 2023 

CIRCULAR 

Subject: Filling up the post of Senior Accounts Officer, in the Directorate 
General of Mines Safety (DGMS) in the Ministry of Lahour & Employment. 

oIf /;/),1 on deputation (including Short Term Contract) basis - reg . 

• ~eu,{ PeM) The undersigned is directed to say the Ministry of Labour & 
j(J eT./ 'Employment proposes to fill up one post of Senior Accounts Officer, in 

'" Directorate General of Mines Safety (DGMS). a subordinate office of 
Ministry of Labour and Employment, on Deputation (including short term 

J.~ I Y/2-3 contract) basis from amongst the officers of the Central Government or State 
~J Governments or Union Territories or Universities or Public Sector 
£. ~ I %th. 1A'JIl\l.ertakings or . Recognized Research Institutions or Statutory or 
~\ .~~.u ""A{rtonomous Orgamzations. 

/blF(f"c,, -/ 2 . The eligibility conditions, qualifications and experience(s) required 
-:'-. "'191:;5 and other details related to the post are given in Annexure - I. The duties 

P-[ and responsibilities attached to the post are given in Annexure -II. 

3. The terms and conditions and Pay and Allowances of the Officer 
selected for appointment on deputation basis would be governed as per the 
provisions contained in DoP&T's OM No. 6/8/2009-Estt(Pay-lI) dated 
17.06.2010 as amended frvffi time to time. 

4.1 The applications of suitable and eligible officers, who could be 
immediately relieved in the event of selection, may be sent to Shri 
KR.Meena, Under Secretary (ISH-II) , Ministry of Labour & Employment, 
Room No. 17, ShraIl) Shakti Bhawan, Rafi Marg, New Delhi-llOOOl. 

4.2 Applications of the eligible candidates may be forwarded by their 
respective organizations, in the prescribed proforma (Annexure - III), to 
the Ministry of Labour and Employment. within &!Ldays from the date of 
publishing of the advertisement in the Employment News! Rozgar Samachar. 

5.1 Nominations of only such officers! candidates whose applications 
are routed through proper channel by the concerned Ministries! 
Departments/ Organizations or Institutions and are accompanied by the 
following documents, would be considered: 

a. Bic-data as per the proforma given in Annexure-III. 

b. Vigilance Clearance Certificate as per Annexure-IV. 

c. Statomont giving dotails of tnajor or minor ponaltios imposod on tho officor, 
if any, during the last ten years Annexure-V. 

d. Integrity Certificate as per Annexure-VI. 

e . Attested photocopies of ACRsI APARs for the last five years (duly attested by 
a Group A officer) and 
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5.2 No advance copies would be entertained. 

6. Applications received after the closing date or without the 
prescribed documents or otherwise found incomplete or not in the 
prescribed profonna are liable to be rejected, without any notice to the 
candidate. Officers who apply for the post would not be allowed to withdraw 
their candidature, subsequently. 

7. While fOlwarding the applications, it should be verified and certified 
by the respective Ministry! Department! Organization that the particulars 
furnished by the officer are correct. It may also be confirmed that in the 
event of selection for appointment the officer concerned will be relieved of 
his dutles immediately. 

8. It is requested that this may be given wider circulation in valious 
offices! undertakings under the administrative control of your Ministry ! 
Department! Organization. 

To, 

Signed by 
Keshram Meena 
Date: 18·AA:~?iIr~16 

Under Secretary to the Govt. of India 
Tele: 011·23766937 

(kr.meena86@nic.in) 

1. The Secretaries of all the Ministries! Departments of Government of India. 

2. The Chief Secretaries of all State Governments! Union Territories. 

3 . The Secretary, Department of Public Sector Enterprises. Government of 
India. 

4. Heads of all Universities and Recognized Research Institutions 

5. Chairman! Governor of all Statutory and Autonomous Organizations. 

Copy to: 

1 . All attached and subordinate Offices under the Ministry of Labour and 
Employment. 

2 . All Autonomous Organizations under the Ministry of Labour and 
Employment. 

3. All Sections in the Ministry of Labour and Employment. 

4. The Director General of Mines Safety, DGMS, Dhanbad. 

5. The Chairman, Union Public Service Commission . 

. ' 



Annexure·. 

1. Name of the Post: Senior Accounts Officer, Directorate General of Mines Safety(DGMS), 
Ministry of Labour and Employment. 

2. Place of posting: DGMS Headquarter, Dhanbad 

3. Number of Post: 01 (One). 

4. Classification: General Central Service, Group·'A', Gazetted. Non·Ministerial. 

5. Pay Scale: Pay Band 3 in the pay scale of Rs. 15600 - 39100 and Grade Pay of Rs.6600 as 
per 6th (PC and revised as per 7th epe in pay level·ll (Rs. 67700·208700) in the Pay 
Matrix. 

6. Pay & Allowances: Pay & allowances of the Officer selected for appointment on 

deputation basis would be governed as per the provisions contained in DoP&T's OM No. 
6/8/2009·Estt.(Pay·lI) dated 17.06.2010 as amended from time to time. 

7. Qualifications, Experience and Eligibility required for the post: 

Officers of the Central or State Government or Union Territories or Universities or Public 
Sector Undertakings or Recognized Research Institutions or Statutory or Autonomous 
Organizations: 

(aW) holding analogous post on regular basis in the parent cadre or department; or 

(ii) with five years' service in the grade rendered after appointment thereto on a regular 
basis in posts in Pay Band·3 in the pay scale Rs.1S600·39100 and Grade Pay of Rs.5400 
[revised as per 7th epe in Pay level ·10 (Rs. 56100 . 177500) in the Pay Matrix] or 

equivalent in the parent cadre/ department; or 

(iii) with seven years' service in the grade rendered after appointment thereto on a regular 

basis in posts in Pay Sand·2 in the pay scale of Rs.9300·34800 and Grade Pay of RS,4600 
[revised as per 7th epc in Pay Level - 7 (Rs.44900·142400)] or equivalent in the parent 
cadre/department; and 

(b) possessing the following educational qualifications and experience: 

Essential: 

1. Degree in Commerce from a recognized University or Institution. 
11. FIve years' experience in Account,>, Budget and Financial work. 

Note 1: The Departmental Accounts Officer in the Pay Band 2 in the pay scale Rs.9300· 
34800 and Grade Pay of Rs.5400 [revised as per 7th ep( in Pay level· 9 (Rs. 53] 00 -
167800) in the Pay Matrix] with seven years' regular service in the grade will also be 
considered along with outsiders and in case he is selected for appointment to the post, the 
same shall be deemed to have been filled by promotion. 

, 



[Period of deputation (including short·term contract) in another ex·cadre post held 
immediately preceding this appointment in the same or some other organization or 
department of the Central Government shall ordinarily not exceed four years. The 
maximum age limit for appointment by deputation (including short·term contract) shall be 
not exceeding 56 years' as on the closing date of the receipt of appli cations]. 

Note 2: For the purposes of computing minimum qualifying service for promotion, the 
service rendered on a regu lar basis by an offi cer prior to 1.1.2016 (the date from which the 
revised pay s tructu re based on the 7th CPC recommendation has been extended), shall be 
deemed to be serv ice rendered in the corresponding Pay level in the Pay Matrix extended 
based on the recommendations of the Pay Commission. 

Note 3: For the purpose of appointment on deputation basis, the service rendered on a 
regular basis by an officer pri or to 1.1.2016 (the date from which the revised pay structure 
based on the 7m CPC recommendation has been extended) shall be deemed to be se rvice 
rendered in the co rrespondi ng Pay level in the Pay Matrix extended based on the 
recommendations of the Pay Commission except where there has been merger of more than 
one pre· revised scale of pay into one Pay level and where this benefit will extend only for 
the post(s) for which that pay level is the normal replacement without any up·gradation. 



Annexure-II 

Duties and responsibilities of Senior Accounts Orficer 

I. Apprise Ministry with the data related to Budget and Accounting of DGMS. 
2. Act as controlling officer of Budget and Accounting of DGMS. 
3. Head of the Office fo r sanction of Travelling allowances, Advances of all types, 

General provident fund and reimbursement of medical expenses. 
4. Competent Authority for incurring expenditure under various heads as per the 

Delegation of Financia l Power Rules, 
5. Prepare budget estimates and performance budget. 
6. Liaison with the pay and accounts office, 



Annexure-III 

Bio-patal Curriculum Vitae Proforma 

Paste self allt."S tcd 
passport S; 7-C 

pholograph 

Note 1: The application along-with the documents mentioned in the 
vacancy circular should be forwarded through proper channell the 
concerned department 

Note 2: !ncompletf:', unsigned and the applications received not in the 
prescribed proforma and after the last date of receipt of app lication shall be rejected 
summarily, without any notice to the candidate. 

1. Name in Block Letters) 
2.Postal Address (For future 
correspondences)" 

(0) 
3. Telephone No. & Email] D (M) 

Email) 
4. Date of Birth (in Chris tian era) 
5. Date of entry into service 
6. Date of retirement under CentralJ State 
Government Rules 
7. Educa tional Qualifications 
8. Whether Educational and other 
qualifications required for the post are 
atisfied. 

(If any qualification has been treated as 
equivalent to the one prescribed in the Rules, 
state the authority for the same) 
9. Qualification/ Experience required as Qualification / experience possessed by the 
mentioned in the adve rtisement/ vacancy office r. 
circular. 
Essential 

A) Qualification 

0) Experience 

Desirable 

A) Qualification 

8) Experience 



10. Please state clea rly whether in the light 0 

ntries made by you above, you meet the Yes/ No 
requisite Essential Qualifications and work 

Tick as annronriate 1 experience of the nost. 
1l. Details of Employment in chronological order. Enclose a separate sheet duly 

authenticated by yo ur signature, if the space below is insufficient. 

Office/ Post held on From 0 Pay Level Whether Nature of Duties (in 

Institution/ regular bas is in the pay held on detail) highlighting 

Organization matrix as regular/ xperience requ ired 
per 7th ad-hoc ·or t he post applied 
epe basis or 

or 

Pay band 
a nd Grade 
Pay/Pay 
Scale of 
the post 
held 

12. Nature of present employment i.e. Ad-
hoc or Temporary or Quasi-Permanent or 
Permanent. 
13. In case the present employment is 
held on Deputation/ contract basis, please 
tate-

b) Period 0 ) Na me of the d) Name of the pas 

) The datc of initial 
ppointment on parent and Pay of the post held 

ppointment 
Deputation/contract officc/organization in subs tanti ve capacity 

0 which the in the parent 
applicant belongs. organization. 

13.1 Note: In case of Officers already on deputatio n, the 
pplications of such officers shou id be forwarded by the parent 

cadre/ Department along with Cadre Clearance. Vigilance 
Clearance and Integri ty certificate. 

13.2 Note: Information under column 13(c) and (d) above must be 
given in all cases where a person is holding a post on deputation 
outside the cadre/ Organization but still ma in tain a lien in hi s 
Iparent cadre/ organisation 
14. If any post held on Deputation in the 
Ipast bV the applicant, date of return from 



the last deputation and other details. 
15. Additional details about present 
employment: 

Please state whether working under 
(indicate the name of your employer 
against the relevant column) 
Central Government 
IState Government 
Government of Union Territo ries 
)Autonomous Organization 
Government Undertaking 
tatutory Bodies 

Univers ities/ Other 
16. Please state whether you are working 
in the same Department and are in the 
feeder grade or feeder to feeder grade. 
17. Are you in Revised Scale or Pay? I 
lYes, give the date from which the revision 
took place and also indicate the pre-
revised scale. 
18. Tota l emoluments per month now 
drawn 

Basis Pay in the PB Grade Pay/Level in Tota l Emoluments with break-up of 
the Pav Matrix allowances. 

19. In case the app li cant belongs to an organization which is not following the Central 
Government Pay-Scales , the latest salary slip issued by the Organization showing the 
following details may be enclosed. 

Dearness Payl Interim otal Emoluments with 
Basic Pay with Scale of Pay and rate relief/ other Allowances break up of allowances. 
of increment 'tc., (with break-up 

details) 

20.A Additional Information, if any relevant 
to the post of Senior Accounts Officer in 
support of your suitability for the post. 
(This among other things may provide 
info rmation with regard to (i) addi tional 
cademic qualifications (ii) Professional 
raining and (iii) work exper ience over and 
hove prescribed in the Vacancy Circu lar/ 

)Advertisement) 

Note: Enclose a s~rate sheet, if the space 



is insufficient) 
20.8 Achievements: 
~he candidates are requested to indicate 
information with regard to; 
(i) Research publications and reports and 
pedal projects 

(ii) Awards/Scholarships/Official 
Appreciation 
(iii) Affiliation with the professional 
bodies/institutions/societies and; 
(iv) Patents registered in own name or 
chieved fo r the organiza tion 

(v) Any research/ innovative measure 
invo lving official recognition 
(vi) Any other in formation. 
(Note: Enclose a separate sheet if the space is 
insufficient) 
21. Whether belongs to SC/ST/OBC UR 

I have carefully go ne through the vacancy ci rcu lar/ advertisement and I am well aware that 
the information furnished by me in the above proforma, duly supported by the documents 
in respect of Essential Qualification/ Work Experience, will be assessed by the Selection 
Committee at the t ime of selection for the post. The information/ details provided by me are 
correct and true to the best of my knowledge and no material fact having a bearing on my 
selection has been suppressed / withheld. 

Date: ___ _ 

(Signature of the candidate) 

Address ______ _ 

Certification by the Employerl Cadre Controlline Authority 

The in fonnationj details provided in the above app lication by the applicant are true 
and co rrect as per the facts available on records. He/ she possesses the desired educational 
qualification and experience mentioned in the vacancy Circular. If selected, he /she will be 
r e li eved immediately. 

(Authorised Signatory) Name & Office Seal: 
Date: 



Annexure-IV 

VIG ILANCE CLEARANCE CERTIFICATE 

Certil1ed that no vigilance case or di sciplinary proceedi ngs or cri minal proceedings 
are either pending or contemplated against Shri j Smt. jMs ............ .................. ................... . 
who has applied for the post of Senior Accounts Officer on deputation (including short term 
contract) baSis in the Directorate General of Mines Safety. Ministry of Labour & 
Employment. 

(Authorised Signatory) Name & Office Seal: 
Date: 



Annexure-V 

NO PENALTY CERTIFICATE 

Certified that no major/minor penalty has been imposed during the last 10 years on 
Shri/ Smt/ Ms ........................................................ , who has applied for the post of Senior 
Accounts Officer on deputation (including short term contract) basis in the Directorate 
General of Mines Safety, Ministry of Labour & Employment. 

(Authorised Signatory) Name & Office Seal: 
Date: 

(Otherwise, please furnish the deta ils thereof) 



Annexure-VI 

INTEGRITY CERTIFICATE 

After scrutinizing all relevant official records, including the list of officers of 
doubtful integrity, it is certi fied that integrity of Shri/Smt/Ms ............... ......................... who 
has applied for the post of Senior Accounts Officer on deputation (including short term 
contract) basis in the Directorate General of Mines Safety. Ministry of Labour & 
Employment. is beyond doubt. 

(Authorised Signatory) Name & Office Seal: 
Date: 


