
No. Per(AP-II)-A(3)-10f75-IV-Pt 

Government of Himachal Pradesh 
Department of Personnel 

Appointment-II 

From 

To 

The Additional Chief Secretary (Personnel) to the 
Government of Himachal Pradesh. 

(i) All administrative Secretaries to the 
Government of Himachal Pradesh 

(ii) All Heads of Departments in HP 

:th 
Dated Shimla-171002, the ~~ June, 2019 

Subject: Requirement and steps for conducting inquiry in 
case of allegations of sexual harassment. 

Sir!Madam, 

I am directed to refer to the subject cited above and to say 
that O.M. F No. 11013!2!2014-Estt. (A-II I) dated 16th Ju1Y,2015 issued 
by the Government of India, Ministry of Personnel , Public Grievances 
and Pensions, Department of Personnel and Training on the subject 
cited had been circulated vide this department's OM dated 18th April, 
2016.A guide on the subject was also enclosed with the O.M. 
mentioned as above. Despite this, clarification is being sought by 
various Departments as to what procedure is to be followed while 
conducting inquiry in cases pertaining to allegations of sexual 
harassment. 

In this regard, O.M. ibid is being again enclosed herewith. 
For sake of ready reference , the following facts! provisions! salient 
features are highlighted and reiterated : 

( i) 

~. 

The internal Complaints Committee set up in each 
organization under the provisions of the Section 4(1) of the 
Sexual Harassment of Women at Workplace (Prevention , 
Prohibition and Redressal) Act, 2013 has a dual role. In 
the first stage, upon receipt of a complaint, it can conduct 
a preliminary enquiry! fact finding enquiry or investigation 
to verify the facts by collecting the documentary evidence 



as well as recording statements of any possible witness 
including the complainant. Under Section 11 (4) of the Act, 
the enquiry shall be conducted within ninety days. 

(ii) If it is felt necessary to issue a charge-sheet, then 
disciplinary authority, under Rule 14 (3), relies upon the 
investigation! preliminary! fact finding enquiry for drafting 
the imputations as wel l as for evidence by which the 
charges are proposed to be sustained. 

(i ii) The Charged Officer should be given an opportunity of 
replying to the charge-sheet. As per the Rule 14 (5) , the 
disciplinary authority after considering the reply of the 
Charged Officer takes a decision whether a formal enquiry 
is to be conducted. 

(iv) The Complaints Committee shall be deemed to the 
Inquiring Authority and enquiry into the charges framed 
shall be held, as far as practicable as per the Rule 14 of 
the CCS (CCA) Rules, 1965. 

(v) When allegations of bias are received against an Inquiring 
Authority, the enquiry! investigation shall be stayed till the 
disciplinary authority takes a decision on the allegations of 
bias. 

(vi) Under Rule 14(5) (c), a Presenting Officer is appointed , 
the examination, cross-examination and re-examination of 
prosecution! defence witnesses is done. Under Rule 
14(18), General Examination of the Charged Officer is 
conducted and he is required to submit his written brief. 
The Complaints Committee is empowered to make its 
recommendations on specific points. 

In this regard, attention is invited to the provisions 
contained in Rule-14(1) of CCS (CCA) Rules, 1965 which specifically 
stipulates that no order of imposition of any of the penalties specified 
in clauses (v) to (ix) of Rule 11 shall be made unless an inquiry is held 
in the manner provided in Rule-14 and Rule-15 otherwise the entire 
process would be vitiated , might entail unnecessary litigation and may 
not be legally tenable. 

These instructions may be brought to the knowledge of all 
concerned for strict compliance. 

Yours faithfully, 

(O.R.Bhandari) 
Deputy S retary (Personnel) to the 

Government of Himachal Pradesh 
Phone: 0177-2880825 
e-mail: persbr2-hp@nic.in 



Subject: 

No. Per(AP-II)A(3)10/75 Vol-IV 
Government of Himacahl Pradesh 
Department of Personnel(AP-II) 

Dated Shimla-2, the 

OFFICE MEMORANDUM 

!1S\pril, 2016 

(1) Alignment of Service Rules with the Sexual Harassment of 
women at Workplace (Prevention, Prohibition and Redressal) 
Act , 2013 
(2) Steps of conducting inquiry in case of allegation of Sexual 
Harassment. 

The Governor, Himachal Pradesh is please to approve the 

adoption of O.M. NO.11013/2/2014 Estt. (A. III) dated 27th November. 2014. 

O.M. NO.11013/2/2014 Estt (Ali i) dated 16th July, 2015, F. No. 

11013/212014-EsttAIII dated 30th July, 2015, Notification No. 11013/2/2014-

Estt.(AIII) [G.S.R 823(E)) dated 19th November, 2014 and Notification No 

11013/2/2014 Estt.(AIII) [G .SR. 822(E)) dated 19th November, 2014 from 

Government of India, Ministry of Personnel , Public Grievances and Pensions, 

Department of Personnel & Training, New Delhi (copy enclosed) and to make 

applicable to the employees of the State Government wi th immediate effect 

2 These instructions may be brought to the notice of all 

concerned for strict compliance. 

R m SI Ranol) 
Under Secretary(Personnel) to the 
Government of Himacahl Pradesh. 
TeI.No.0177-2624641,i '" 

Endst.No. Per(AP-II)A(3)10175 Vol-IV Dated Shimla , the /1'1 April. 2016 
Copy to:-
1. All the Administrative Secretaries to the Government of 

Himachal Pradesh. 
2. All the Head of Departments in Himachal Pradesh . 
3. All the Divisional Commissioners in Himachal Pradesh. 
4. All the Deputy Commissioners in Himachal Pradesh . 
5. The Secretary, H.P. Public Service Commission, Shimla-171002 
6. The Registrar, H.P. High Court, Shimla-171001. 
7. The Registrar, H.P. Administrative Tribunal , Shimla-171002. 
8. All the Managing Directors/Registrars/Secretaries of all 

Boards/Corporations/Autonomous Bodies in Himachal Pradesh. 
9. The Secretary, H.P. Vidhan Sabha, Shimla-171004. 
10. Guard file. 

Un 

, 
1 
ary Personnel) to the 

t of imacahl Pradesh 



• 

-

Subject: 

No. 110131212014 Estt(A.III) 
Govemment of India 

Ministry of Personnel. Public Grievances and Pensions 
(Department of Personnel and Training) 

North Block, New Delhi, 
Dated the 27th November 2014 

OFFICE MEMORANDUM 

Alignment of Service Rules with the Sexual Harassment of 
Women at Workplace (Prevention, Prohibition and Redressal) Act 
2013. 

The undersigned is directed to say that the 'Sexual Harassment of Women at 

Workplace (Prevention, Prohibition and Redressal) Act, 2013' { SHVWoI (PPR) Act} 

has been promulgated on 22nd April 2013. Further to the Act, the 'Sexual 

Harassment of Women at Workplace (Prevention, Prohibition and Redressal) Rules, 

2013' were notified on 9.12.2013. The Act and the Rules framed ,thereunder provide 

a redressal mechanism for handling cases of sexual harassment at workplace. The 

Act and Rules are available at the website of the Ministry of Women and Child 

Development (wed.nic.in) under Legislation/Acts. 

2. The ees (Conduct) Rules, 1964 and CCS (CCA) Rules,1965 have been 
amended vide Notifications of even number published as G.S.R. 823(E) and 
G.S.R.822(E) In the Gazette of India - Extraordinary dated 19-11-2014. These are 
available on this Department's website YIWW.oersmln,gov.in 

3. So far as Central Government employees are concemed. provisions already 

exist in the CCS (Conduct) Rules 1964 defining sexual harassment Further, the 

proviso to Rule 14(2) of the eC5 (CCA) Rules 1965 provides that the complaints 

committee established in each Ministry or Department or office enquiring into such 

complaints shall be deemed to be the inquiring authority appointed by the 

disciplinary authority and the committee shall hold the inquiry so far as practicable in 

accordance with the procedure laid down in those rules, Similar provisions exist in 

the relevant service rules of the Central Government servants not governed by eC5 

(Conducl) Rules I CCS (CCA) Rules. 
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No. 110131212014 Ettt <Mill Dated th' 27" Noyernw 201" 

4. Sexual harassment as defined rule 3..(; of CCS (Conduct) Rules,1964 in has 

been amended vide Noti fication of even number dated 19·11·2014 (copy enclosed). 

The amended rule is as tollows: 

-Rule 3C . Prohibition of sexuall'larassment of working women 

(1) No Government servant shall indulge in any act of sexual harassment of any 

woman at any work place. 

(2) Every Government servant who is incharge of a wor1< place shall take 

appropriate steps tp prevent sexual harassment to any woman at such work place. 

Explanation· 1 For the purpose of this rule, 

(a) "sexual harassment" indudes anyone or more at the totlowing acts or 

behaviour, (whether directly or by implication), namely:-

(i) physical contact and advances; or 
( ii) demand or request for sexual favours; or 
(i ii)sexualty coloured remarks; or 
(iv)showing any pornography; or 
(v) any other unwelcome physical . verbal, non·verbal conduct of a sexual nature. 

(b) The following Circumstances. among other circumstances, if it occurs or is 

present in re'aUon to or connected with any act or behaviour of sexual harassment 

may amount to sexua l harassment: • 

(i) implied or explicit promise of preferential treatment in employment; or 
(iI) implied or expllcit threat of detrimental treatment In employment; or 
(iii) implied or explicit threat about her present or future employment status; or 
(Iv) interference with her wor1< or creating an Intimidating or offensive or 

hostile work environment for her, or 
(v) humiliating treatment likely to affect her health or safety. 

(c) "wor1<place" includes • • 

(i) any department, organisation, undertaking , establishment, enterprise, 
insUtution, office. branch or unit whIch [s established, owned, controlled or 
wholly or substantially financed by funds provided directly or indirectly by 
the Central Government; 

\ 



• 

/ • No. 1101312/201:4 Eatt (A. III) Dated the 27'" Novembel 201<4 

(U) hospitals or nursing homes; 
(iii) any sports Institute, stadium, sports complex or competition or games 

venue, whether residential or not used for training, sports or other activities 
relating thereto; 

(tv) any place visited by the employee arising out of or during the course of 
employment including transportation provided by the employer for 
undertaking such journey; 

(v) a dwelling place or a house. ~ 

5. All Ministries/Departments are advised that the following procedure may be 
adopted while dealing with complaints of sexual harassment-

(I) Sexual harassment will include anyone or more of the Acts or behaviour 
defined in Rule 3-C of the CCS (Conduct) Rules 1964 read with Sec 3(2) of 
SHIMN (PPB) Act. 

(ii) The Committee constituted In each Mlnistryl DepartmentJ office under the 
ecs (Conduct) Rules, 1964 shall inquire into complaints of sexual 
harassment in accordance with the provisions of Section 4 of the SH\fW.I 
(PPR) Act. 

(iii) The Committee will as far as practicable follow the procedures prescribed in 
CCS (CCA) Rules 1965 for conduct of the inquiry. 

(iv) If any complaint Is received directly by the committee, the same shall be 
referred to the appropriate disciplinary authority and the Committee shall 
inquire into the complaint on the complaint being referred to it by the 
disciplinary authOrity. 

6. In addition, the Committee will have the powers to recommend to the 
employer.-

a) to transfer the aggrieved woman or the charged officer to any other 
workplace; or 

b} to grant leave to the aggrieved woman up to a period of three months . 
. (The leave granted to the aggrieved woman under this section shall be In 
addition to the leave she would be otherwise entitled to.) 

c) to grant such other relief to the aggrieved woman as may be prescribed; or 
d) to deduct from the salary or wages of the charged officer such sum as It may 

consider appropriate to be paid to the aggrieved woman or to her legal heirs. 
Any amount outstanding at the time of cessation of the services of the 
charged officer due to retirement, death or otherwise may be recovered from 
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NQ, 11Ql31212014 Ed (A,tlll Olted the 27'" NO'itmbtr 20'. 

the terminal benefits payable to the officer or his heirs. Such compensation 
will not amount to penalty under Rule 11 of ecs (eGA) Rules in terms of the 
Explanation (ix) to Rule 11 inserted vide Notification of even Number dated 
19-11-2014. 

7. 11 may also be noted that the Committee may recommend action to be taken 
against the per$on who has made a complaint. if the Committee arrives at the 
conclusion that the allegation Is malicious or the aggrieved woman or the person 
making the complaint has made the complaint knowing it to be false or has produced 
any forged or misleading document. The Committee may also recommend action 
against any Witness If it comes to the conclusion that such witness has given false 
evidence or produced any forged or misleading document. 

B. Attention Is also invited to the following provisions of S'rWVW (PPR) Act 

• Sec 16 & 17 : Prohibition of pubfication or making known contents of 
complaint I inquiry proceedings and recommendations of the Committee. 

• Sec 19 : Outies of employer. This may be read with provisions of Rule 
3(C) (2) of CCS (Conduct) Rules. 

• Sec 21. 22 of SHW/WPPR) Act and Rule 14 of the SHVWI (PPRl Rules 
Annual Reports 

9. All the Ministries/Departments are requested to bring the contents of this OM 
to the notIce of all officers and staff working under them. The Ministries! Departments 
are also requested to advise the PSEs IAutonomous Bodies under their 
administrative control to align their service rules wilt! the SH'WN (PPR) ActJ Rules. 

To 

,,--,>"omt Kundra) 
Joint Secretary to th Government of India 

Tel: 23094276 

AU MlnistriesiOepartments (as per standard listl 
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REOP. NO. p, L.J3QQ4f99 

Q:he <5ozeUe of ~ndia 
'--

EXTRA9RDINARY 
'IIT'f tJ--lIV1' J---:a'q'"...".. (0 

PART IJ-&r:do. 3-8l1lHettiDII (I) - .. -P1JI!;USHItD BY AUTHORlTY 

, 1ft W. ~,~ 19 , lO'.iiiM1ii' 28 , 1936 'fl. bUill 
No. 608) NEW DELHI. Wt:DNKSDA'i. NOVEMBER J.9, lOlWARTIKA 11, 1936 

.. ftI«." .. 1 

Oft _ ,19 """"', 2014 

""'"f,\, 822(11);- <ifun'f" ~ 309 ,,~~ ~ 148 " .... (5) mY .... _ '" 

"'"" .rot ~ * ~ hi .tt.TT <m-m ~ if '""'" "'IflI;>if " _ if """ t _ "" 
iI&It1i1lq(lR \ ~ 'CfUiI'd .. ~~,~ ~ mr (1II'!fitI<'I, ~ ~ ~ ~:qq"ljtft , 
19651141:~m .. ~ qa<ill(t ~i{"~flrti ~~t. ~ :. 

1. (1) ~ _ >i\ __ ;m 1-"', ~ ~ ~ 'l'fi'< m.... f.\ ' .. "ofI, 2014 '01!T 

'I1'1('TT I 

(2) ~ omrrt\ """'" if m """"" ~ _""" i"t I 
2. ~ ~ ~ ( ... h<'I. ~ ~ lAm) f.tq.w.~, 1965" f.\1pf 11 it. fClciI'I><", ~ ~ It. 

(viii)" """I f.\",fitflo .... >i\ ,;m~, """" ;-

-I;x) __ im' 1'Im'1) f.I •• "ofl, 1964 t f,\qlf 3 ~ if 1!RTb,"'" _ ~ f1y,;,..,jf 

~ '"" ~ "'" f,\qlf '4 " '" f,\qlf (2) " 'Itt"' ".rom. """ <mm: " fiI"o!l'T " ~ Oft flro=r _ 
oft It ",.fuj'f ~ ftlIllTTO' ~ I- I 

('«. 110131212014-~.('~)) 

4S770Vl014 (I) 



2 ntE OAZETTE OF INDIA: EXTRAORDINARY (PAltT [!-Sse. 3(i)] 

ftapf\; 'Ii" -, 'Imf 0; """",;r fTori'4; 20~, 1965 >it .fillJ:'''''' 7/2163,..,.('0)" ~ mf''''' 
~ ~ • am f,j",~fW •• fillJ:'" _ 0; ~ lioiIflnr ft1(~ .;-

t . ~."".1149. ft>It.: 13 rilr, 1!MiS; 42. ".tt.11012106J85-1'IIT.(lIi). - 06 -. 
2. ..-r.~. 1 59S. f'tmI 0411:'. 1\MiS: 1985; 

3. ..-r.'II'.2007; ~ 08~, 1966; 43. 1II!I'.1If.5837. ~ 21 ~, H185; 

•• 'IiT.<IIT.2648, ~02~.1965; ... -.r.'It.57"3. ft";rr.t; 28 fun:n. 1985: 

5. lIIT.tIIf.2854, ~ 01 JI"II{IR". 1968; ... 1II!I'.1IIf.40ei. ft;mI13 ~ 1986; 

•• 'liUIT.1282, ~ 15.tw, HMI7; <S. tr.tt. 1 101212"I85-~.(1Ii) . -" ",","" 

7. 'IiT.<IIIl'. 1<457. ~ 29~. 1967: 1986; 

6. III't.Mf.3253, ~ 18~ 1967; 47. 1II!I'.~.830. ft1rt1fi 28~. 1987; 

9. 1IiT.arr.3530, ~ 07~, 1967; <S. lA".tIf.831, ~281IT'i. 1987; 

to. 'liT.lIIt."'5,,~25~, 1961: ... '111".,". 159 I. ftort'I! 27 '{'to 1987; 

tt . lIIT .• . 321 , l'tIrtoIog'll"'l, 1968; SO. "'.1I!I'.1825. ftm HI ~. 1987: 

t2. iJr.:I!I". ioWI , I't";tf1; 27 dw, 1*: " 'R".arr.3060, ~ 15~, 1988; 

13. ...,. .• . 1870, ft":ttoIrOl~, 19&: 52. 'I'rr.I!I'. 3061 . ft'Iri'IIi 16 ,~, 1988; 

t4. 1!iT."I'I .J423.ft:">rt!lr2t1~. Ut68: 53. 1il".3IT.2207, ~ 16~, 19119; 

tS. 'IiT.arr.5008, ~ 27~, 1969; ... ~."". 1084 . ~28~, 1990: 

t6. 1fil'.~ . 3 97, ~Ol~, 1970; 55. 'R".iIIT. 2208, ~ 25~. 1990; 

17. 1!iU II'.3521, ~ 25 RnI'1:Irr:, 1971 : , 56. 1f'I"."'l'.1481, ft;rt.-13'11p1", 1992; 

ta. 'IiT,,,,",249, ~OI ~.llm: 57. m.1II!I'.f.t,·289, f\lmo;" 20 arr, 1992; 

to. 'IiT.~. 990. ~22~, 1972; 56. 'ft.1f'I".f.'t589, ft:mJ 28 ~,1992 ; 

20. 'IiT. arr.1600, ~OI,..-rt, 1972; 59. 1!T.$I'.f.t."99, ~ 08~, .1994; 

>t . 'IIT ••• 2789, rtott. '''~, 1972: 00. "«T."'1'.f.t,276. ~ lOTt, 1995; 

22. 'IIT.IIt.929, ~ 31~, 1972: 6t . Wl.1f'I".fit,17, ~20~, 1998; 

23. 1fil'.:IIf.1648, ftmf 08~. 1974: 62. 1IT.fl.f.t. 125. ~ 18 m , 1998; 

24. 'I'ir.lIIt.2742, ftm"31 '!'Of, 1976; 63. tIT~. fit. 417, ~o.s~. 1996; 
25. IfiU!f.4664. ft>mr; 11 ~ 1976: 54. ,".'IT.fit 337, ~ 02 ftnm. 2000: ,.. 1IiT.1I!1' . 3062 . ~08~. 19n: 65. n.1II!I'.f.t". "20, ft:!rtot; 28~. 2000: 

27. lIlT. <IIIl'. 3573, ft'I'fIIi 28~, 1917; 56. tIT.1I!I'.fir . 2 11 , ~ 141ft1ir. 2001; 

26. W.MT.3574, ftomr; 2!PI __ 'q'1;, 1917; 67. tIT . ..-r.f.t 60, ~ 13~, 2002: 

29. IIIT. an'.3671, ft'ortoIr 03 fhr1:wt, 1917; 56. tIT:~T.tl\' . 2. ~ 03~, 2004: 

30. 'R" .•. 2"64, f\ort« 02 ffnn:«. 1918; ... tIT.'II'I'.fit. 113, ~ 10 d\or, 2004; 

31 . 'R".~.2465, f'tI!tl:02 ~ 1978; 70. fIl .1Jl'.tft. 225, ~ 10 '!l'I1't, 2004; 

32. 'I'rr.iTI .920. ~ 17~,li7i; 7t. fI'T .'II'I'.f.t. 287, ~ 28~, 2004; 

33. lif.'lI'r. 1769 ~ 05 '!"l"f. 1980: 72. m:"!f,f,t. 1. ft;1rtlf; 20 ~ 2004 ; 
34. lif.I!I'.2M. ~29 ~:'19Bl; 73. 1!T ..... f.t 49, t\':rtIr; 29 'Iff'If, 2008; 
35. 1II!I' ••• 2126. it:m;08If11'""m. l i 81 ; 74. RT.IIn'.fOt. 12, ft;mr; 07~, 2009: 

36. 'I'rr.II!I'.2203,"f\-ortlp; 22~. 1981 ; 75. .,. .• . 94S, fnflI; 09 m , 2009; 

37. 1II!I'.1!I'.2512. ~03~. 1981; 76. 1Itf.1!I'.1782 (f). ~ 16~, 2009; 

36. "'T .• . I68 , ~23~. 1982; 77. lIT.'fiT.f.t 55 (fl. ~ 02~, 20 10; 

39. "'.l1li'.1535, ~ 1211i. 1984; 78. 'lit .• . 2079((). ft'IftI!I 01 ~,2{)1 4 ~ 

40. .:~.1 1 0 1211 51~.('Ii) . ft;mo; 05 'S'I'1'f. 1985 79. lIT.1II!I'.fit. 769(t), ft>rt'I'i 31 ~, 2014 
<t . 1I'.1f. ll0 12105f85-t:11rT. (1Ii) .~ 29 ¥It. 1~; 

\ 
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(1IPr 11- ..... l(i)] 

MINISTRY 01 PERSONNEL, PUBLIC GRJEV ANCES AND PENSIONS 

(DepartDtellt of PenoliDd ad TrUIII'" 
NOTIFICATION 

New Delhi, the 19th November, 2(114 

C.S.R.Ill (E).- In t:llercbe of the powers con(and by the proviltD 10 .melt 309 and clause (') of 
atticle 148 of the ConItituuon U\d Ifta CUlIIIltatim with the ComplJoilcr and Auditor GrnaaJ. of India in 
relation 10 peTIOlI. ~ni in the ladian Audit IDd AeccuotJ Department, the ' Praident bereby makes the 
followini Nles further to IrtleM the Centnl Civil Scrvica (Clusification, Conuol IJId Appeal) Rule~. 196'. 
namely:-

1. (I) ThCK nliCII may be called the Ccn~ Civil Services (Clusifitation, Control and Appeal) Thud 
Amendment Rules, 2014. 

(2) They &ball come InIO farce on the illy of their publiCition in the otficilll Gudtc. 
2. In the Central Civil Services (C1U1itication, Control and Appeal) Rule" 1965, in rule 11. in the 
Explanation, after item (viii), tho foUowin, item shall be inlcrtcd namc.ly :-

"(ix) Illy compensation .. warded on the recorM\eDd6tion of the Complaints Committee re{ened to 
in the pE"ovilO to JUb·ntle (ll of rule 1<4 IDd eItablilhed ill tbe Deputment of the Qovernment of India 
for inquiriDi into any complainl of Jexual iw'uIIncnt within the meaninl of rule 3 C of the Cenlr.tl 
Civil Service. (Conduct) Rules, 1964.". 

[No.l101Jlll2014-Ern. (A)] 

MAMT A KUNDRA, 11. ~ey. 

Note: The poncipaJ rulta were pubUJbed in the Gu.cttc of India yj,j,; Ih)tllication number 712Jt>3. Estt.(A), dated 
the 20th November, 1965 and ,ub.oqllCDt1y amended vide notification uUlllbc:a :-

1. S.D. 1149, dated 1M 13th Apri'. 1966; 

2. S.D. 1596, dated 1ho4th June, 1966; 

3. S.D. 2001, daud the 9th July, 1966; 

4. S.O, 2648, daled w lad Stptembcr, 1966; 

S. S.D. US4. daJed the bt Oetobcr, 1966; 

6. S.O. 1282. dated the ISIb Apil. 1967; 

7. S.O. I~Sl, dated the 29th April. 1967; 

8. S.O. l2S). o.ted 1M 16d1 Septanbc:f, 1967; 

9. S.D. 3~JO, <kled the 7th Oetobcr, 1967; 

10. S.D. 4151, ilIlod the 25th NovCll'lbClr, 1967; 

II . S.D. 321, dated the 9th MaRh, 1961; 

12. S.O. 1-441. d,ted 1M 27th April. 1968;. 

13. S.O. 1870, d.1I:d the III lWlol, 1961; 

14. S.D. 3423, dated the 28th ~tenber, 1968; 

IS. S.D. 5008, daled the 27th Deecll'lbcor, 1969: 

16. S.D. 397, dated the 7th Flbnwy, 1970; 

17. S.D. )521, dalod tho 25th September, 1971: 

II. S.D. 249, ilIled!be ilt JIlIIIWY, 1972; 

19. S.D. 990, daleo;I tIM l2nd Apri~ 1972: 

20. S.D. 1600, daleC! the ,. 1uly, 1972; 

21. S.D. 2789, dated tile 14th Octo_. 1972: 

U. S.D. 929, dated the lilt Mareb, 1973; 

23. 5.0. 1648, dated !be 6th July, 1974; 

24. S.D. 2742, lilted the 31. J\Lly, 1976; 

25. S.O. 46604, d.ted 1M 11th December. 1976; 

26. S.D. 3062, dated the 8th October, 1917; 

27. 5,0. 3"3, datod the 26th Novcaber, 1977; 

28. S.O. 3"4, datDd the 26th Novombcr, 1977; 

29. S.O. 3671. dat.l iho3rd ~ba', 1977; 

30. S.D. ~464, c\.Iled lhc 2nd SepCotmb«. 1918: 

31. S.O. 246S, dated !be 2nd SepIt1Dbor. 1918: 

31. S,O. 910, dal;ed thl17t11 Fttm.y, 1919; 

3) , 5.0. 1769, dated the Sth July, 1980; 

34 . 5 O. 264, dated the 24th January, 11181 : 

3S. s.o. 2116, dated tIUIllh Aup!, 1981 : 

36. 5.0 . 2201. cIaIod tbt 22nc1. Aupt. 1981 . 
37. 5.0. 2512, dIUd the 3rd October, 1981 : 

3&. 5.0 . 16B, dilled the Z3rc! ]..-y, 1982; 

39. 5.0 . 1535, da&ed tbt 12th May, 19&4; 

40. Noc.i6catioo No.IIOIll1S/84-E.tt.(A). dalM the ~tb 

lilly, 1985: 

41 . Notification No.1101llOjj8S.Ettt.(A). daled the 29th 
IIlIy,191S; 
41. NolifiCldoa. No.1 101ll0l5185·EMt.(A), d"od th 6th 
Aul'l'l, 1915; 
O . S.D. 5637, cU..., tbe 2 lit Oe.;ember. 1985: 

44. S.D. n43, ct..d tho 181h Dec.mbcr, 1985; 

45. S.0.4OI9, daud ~ 1311l Doe.embfr, 1986; 

46. Noti&.tioD No. tI Olll2AJaS·Estt.(A), 4ated the 26111 
Novembw, 1986; 
47. S.O.llO, d.all:d tIM lith M..ttll, 1917: 

41. S.D. &11,.w.J tbl211b Mucb, 1987; 

~9. S.D. 1591, dated ~ 27t!J. June, 1987; 

SO. 5.0. 1825. dated tbllBIb July. 1987; 

SI. 5.0. 30150. cIa.tad the 15th O;tober, 1988; 

52 . 5.0.30151. dated U. 16th Qc!l:ober, 19B8; 

S3. S.O. l201, cblWd tho: 16th Stlptc:mbcr, 1989; 

S4. S.o. 10&4, daIod the 28th April, 1990; 
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$~ . S.D. 2208, dlted. the 251h Allpl, 1990; 

5(;, S.D. '4&1, dated the"13th Jllnt, 1992; 

51. G.S.R 219, dated #Ie 20th June, 1992; 

58. GS.R. SSg, dated the '26th Doccmba-, 1992; 

S9. Q.S.R. 499, d.ted the Sth (klDber, 1994. 

60. G.S.1l. 276, dated. the IOthJIIn .. 1995; 

61. G.S.1t. 11, dato:;I tho 20th February. 1996; 

62. G.S.R. 125, dated 1110 16th MItCh, 1996; 

0. G.S.R. 411, dated the 5th October, 1996; 

64. G.S.1l. 337, daled tho 2nd Sclptcmb«, 2000; 
U . G.S.1l. 420, dilled tlw2!1h October, 2000; 

66 0.5.1l. 211, daled thl 14th April, 2001; 

67. a.s.1l. 60, dlted the 13th February, 1002; 

6&. OS.1t. 2, dated 1M lrd Jvawy, 2004; 

69. OS.R. Ill, clUed die 10Ih April, 2004; 

70. O.S.It. 225, dated tbo lOch Jul),. 2004: 

71. OS.R. la7, dated the 28tl'1 AIIg\JIt, 2004; 

n. OS.R. I, dated. the 2O!tt Deoc:CUlbcr,)OO4; 

73. O.S.R. 49, dated the 29th March, 2008: 

R OS.It. 12, dIted. lhe 7th Febr'Iaary, 2009: 

" . S.O. 946, dated dul9th April, 2009; 

76. S.O. 1762(E), dated Ihe 16th Jllly. 2009: 

71. G.S.1l. SS(EJ. dllted!he 2l1li FebnolJry, 2010; 

71. S.D. 2079(E), da ted !be J- JatN&r)'. 2()14 and 

79. O.S.R. 769(E}, dated the) I- Ocla", 2Oi 4. 
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27. 11 01311212~(1ri) 27~,2009 lIT .. 1I>T.fiit.8 27~, 2009 

28. 11 0131B12009-l'IIT(1II') 9lff.2011 1IT.""'.f.t. 370(~ 91ff.2011 

29. 11013131201~·..nM 4l11""f,201. In.''IiT,f.t 149(., 4m, 2014 

NOTIFICATION 

New Delhi, the 19th November, 2014 

G.S.R.lll (1).- 10 uercise oC tho powcn conferred by the proviso to article 309 and clause (5) of 
article 148 d the Con«itution IIId &ftc ccmultalion with the ComptroUer and AudilOr General of Iodi_ in 
relation to pcrIOIlS terVinl in the Indian Audit and Account! Department, the President hereby maJcu the 
following rule. ftJrthcr to amend the Central Civil Service! (Conduct) Rules, 1964, namely:. 

L (1) Theil: ruin may be caJlecl the Centtal Civil Servica (Cooduct) Second Amen~ Rules, 20[4. 

(2) They shall oome into force on the day of their publiCliliOl1 in the Official Ou;ette. 

2. In the Centrli Civil Service, (Conduce), RuICII, 1964, fer rule 3e. the (aUowin, rule shall be 
sub51irutcd. namely :- ( 

'le. Prohibition of Kxual barusmem of wod::ina women. • (I) No Government XI'VVlllhall indul,c in 11'1 )' lICI 
of SoeAual twusmem of any woman I' any wtlflc place. 

(2) Every Oovnnment ICI"'nI\t wbo is InclW"I'C oi a ",ork pl~ce (VIlil taKe awropriale lJIeps to prev<::nt ~AlWi 
harUlmcnt to any woman It the work place. 

Explanation. - (J) For \he purpoMl o(thi. rule, -

(.) "scxual harwmcrrt" includes anyone or more of the foliowinllCts or behaviour (whether directly or 
by impliealion) namely : -

(i) physieal contact and advances; or 

(ii) a demand or request for sUIIII I favouts; or 

(iii) makin, Jexually coloured remarks; or 

(iv) ahowtn, pornography; or 

(vi) any other unwelcome physical, verbal, non· verbal co~duct 0(1 scxual nature. 
(b) the followina circumstances, lImonl o<her circumstances, if it OCCUl"S or ,if present in reJatim 10 or 

connected with any &et or behilviOUt" of Je)[ual harassment may amount 10 xxuaJ haTUllmcnt : 

(I) implied or CJlplicit promise of preferential treatment in employment: or 

(Ii) implied or cxplicit threat of dCUiment.a1 treltment in employment; or 

(ill) implied or explicit thr'eal: about her present or future employment status; or 

(Iv) intafercnoc with her work or cteatina an intirnilial inl or offensive or hOSfile work environment 
for her; or 

(v) hwniliating treatment likely to affect her health or wety. 

(c) 'workplace~ includC3,-

(1) any department, orpniSllioo. un~ .. establishment, enterprise, institution, office, branch 
Of unit which it established, owned, controlled or wholly Of iUbstantillly financed by fW"ld~ 
provided directly or indirec:dy by the Ctntnll Government; 

(Uj hospital, or nunina: homer. 

(Iii) Illy sports institute, siadium, sports complu or competition or games venue. whether 
residential or noc UJCd (or tninin&, sportS or other accivities rellting thereto; 

(1'1) any placc visitcd by the cmployee arising out of Of during the COUl"5e of employment includmi 
transpottlti~ provided by the employer fa- undertaking suchjourncy; 

(v) • dwellina place or a houx.' . 

[No.1 1013/212014-Est1.. (All 

MAMTA KUNORA, Jt . Secy. 

\ 
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, 

. . . 
['Ill'! n-l!Jq 3(0] 

Note:- The Principal rulcs were published in the Guette of-IDdJl, Part II, Section 3, Sub-JCdion (il, vide S.O. 
No. 41 77 dated the 12th December, 1964 and fUbsoquenlly ammdcd by -

No, Section 
I 

(il , S.O. No. 

PIinwd by Ow M-.-, 0cJ0< •• _. of IDdh rre.., RI", IloM, Ma)'llflUri, N~ o.JlU·ll00604 
ud l'ubIIJbed by the CoIIIrIIIkr gf Pl:AlIiUtlOlll, DtIbI·IIOOS4. 
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F. No. IIOIJI212014-Estt (A-Ill) 

Government of India 
Ministry of Personne l, Public Grievances and Pensions 

Depanrnent of Personnel & Train ing 
•••• 

OFFICE MEMORANDUM 

North Block, New Delhi 
Dated July 16t~, 2015 

Subje~1: Sleps for conducti ng inquiry in case of allegation of Sexual Harassment 

Undersigned is d irected to say thai during the meeting oflhe Chairpersons ofComplainlS 
Committees with Secretary (Personnel) on the 16lh April, 2015 it was suggested thaI the 
Depanment of Personnel and Training may prepare a step guide for conduct of inquiry in 
complaint cases of sexual harassment. Ru le 14(2) o f the Central Civil Services (C lassification, 
Control and Appeal) Rules, 1965 lays down that the Complaints Comminee established in each 
Ministry or Department for inquiring into complaints of sexual harassmen t shall hold such 
inquiry as fa r as practicab le in accordance with the procedure lain down in these Rules. 

2. The annexed guide on "Steps for Conduct of Inquiry in complaints of Sexual 
Harassmenl" is intended to give the procedure as prescribed in the fules/instructions. This is, 
however, not intended as a substitute for reference to the Ru les and instruction s. Members of the 
Complaints Committees and others who are required to deal with such inqui ries should acquaint 
themselves with Cenlral Civil Services (Classification, Contro l and Appeal) Rules, 1965, and 
instructions issued therellnder. 

To 
The SeCretaries of Al l Ministries/Departments 

(as per the standard list) 

Copy to: 
I. President's Secretarial, New Delhi. 
2. Vice-President's Secretariat, New Delhi . 
3. The Prime Minister's Office, New Delhi. 
4 . Cabinet Secretariat, New Delhi. 
5. Rajya Sabha Secretariat/Lok Sabha Secretariat, New Delhi. 
6. The Comptroller and Auditor General of Ind ia, New Delhi. 
1. The Secretary, Union Public Service Commission, New Delhi. 
8. The Secretary. StafTSeiection Commission, New Delh i. 

Director (E) 

9. All attached offices under the Ministry of Personnel, Public Gri evances and Pensions. 
10. National Commission ror Scheduled Castes, New Delhi. 
II. National Commission fo r Scheduled Tribes, New De lhi. 
12. Nat iona l Commission for 08Cs, New Delhi . 
13. Secretary, National Council (JCM). 13, Feroze Shah Road, New Delhi. 
14. CVOs orall Min istries/Departments. 
15. ADG (M&C), Press Inrormation Bureau, DoP&T 

~6. NIC, Depal1ment of Personnel & Training, North Block, New Delhi (ror uploading the 
same on the website of this Ministry unde-rlhe Head OMs & Orders Establishment 
Conduct Ru les). 

17. Hindi Section. DoP&T 
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No. 11013(2120 14-Esu.{A-III) dated 16.07.2015 

Steps for Conduct of Inquiry in Complaints of 
Sexual Harassment · 

Complain ts Committees 

1. Complaints Com mittees have been set up in all MinistriesfOepanmenl and organisations 
under them in pursuance to the judgement of the Hon'ble Supreme Court in the Vishalcha case. 
As per Section 4( I) o f the Sexual Harassment of Women at Workplace (Prevention, Prohibition 
and Redressal) Act. 20 13("lhe Act"), the Internal Complaints Committee (referred to as 
"Co mplaints Comm inee" hereafter) is to be set up at every workplace. As per Sect ion 4(2), this 
will be headed by a woman and 81 leaSI half of its members shou ld be women. In case a woman 
officer of sufficiently senior level is no1 available in a particul ar office, an officer from another 
office may be so appointed. To prevent the possib ility of any undue pressure or innuence from 
senior leve ls, such Complaints Committees should involve a third pany, either an NGO or some 
other body which is familiar with the issue of sexual harassmenl. 

What is Sexual Harassment? 

2. "'sexua l harassment" includes anyone or more of the following acts or behaviour, 
(whether directly or by implication), namely:-

(i) physical contact and advances; or 
(ii) demand or request for sexual favou rs; or 
(iii)sexually coloured remarks; or 
(iv)showing any pornography; or 
(v) any other unwelcome physical. verbal. non-verbal conduct of a sexual nalure. 

3. The following circumstances, among other circumstances, in relation to or connected 
with any aCI or behaviour of sexual harassment may amOlln! to sexual harassment: • 

(i) implied or explicit promise of preferential treatment in employment; or 
(ii) implied or explicit threat of detrimental treatment in employment; or 
(iii) implied or explicit threat about her present or future employment status; or 
(tv) interference with her work or creat ing an intimidating or offensive or hostile work 
environment for her; or 
(v) humiliating treatment likely to affect her health or safety. 

Workplace defined: 

4. As per Section 2(0) of the Act, the following places arc incl uded within the ambit of the 
expression "workp lace'"; 

(i) any depallment, organisation, undenak ing. establishment, enterprise, institution, 
office, etc. · ·estab li shed, owned, controlled or wholly or substantially financed by funds 
provided directl y or indirectly by the Centra l Government; 
(i i)hospitals or nursing homes; 
(iil) any sportS institute, stadi um, I:lc., used for training, sports or other activities relating 
th~reto; 

(iv)any place visited by the employee arising out of or during the course of employment 
. including lransponation provided by the employe r fo r undenaking such journey; 



• 
Initial relief 

5. The Committee will also have the powers to recommend:-

(a) to transfer the aggrieved woman or the charged officer to any other workplace; or 
(b) to grant leave to the aggrieved woman up to a period of three months. 

(The leave will not be deducted from her leave account.) 

Complaints Committee to be Inquiring Authority 

6. As per Proviso to Rule 14(2) of CCS (eCA) Rules, 1965, in case of complaints of sex ual 
harassment. the Complaints Committee set up in each Ministry or Depanment etc. for inquiring 
;nlO such complaints shall be deemed 10 be the Inquiring Authority appointed by the Disciplinary 
Authority fo r the purpose of these rules. Complaints Comminee, unless a separate procedure has 
been prescribed, sha ll hold the inquiry as laras practicable in accordance wi th the procedure laid 
down in the Rule 14. 

Need for investigation 

7. The Complaints . .committees may act on complaints of sexual harassment when they 
receive them directly or through administrative allthorit ies etc, or when they take cognizance of 
the same suo-mota. As per Section 9(1) of the Act, the aggrieved woman or complainant is 
required 10 make a complaint within three months of the incident and in case there has been a 
series of incidents, three months of Ihe last incidenl. The Complaints Comminee may however 
extend the time limit for reasons to be recorded in writing, if it is satisfied thatlhe circumstances 
were such which preven ted the complainant from filing a complaint within the stipulated period. 

8. As ment ioned above, the complaints of sexual harassment are required to be handled by 
Complaints Comminee. On recci pt of B complain!. facts of the allegation are required 10 be 
verified. This is called preliminary enquiry/fact finding enqu iry or investigation. The Complaints 
Commiucc conducts the investigation. They may thcn try to ascenain the truth oflhe allegations 
by collecting thc documentary evidence as weI! as recording statements of any possible 
witnesses including the complainant. If it becomes necessary to issue a Charge Sheet, 
disciplinary authority relies On the investigation for drafting the impUiations, as well as for 
evidence by which the charges are 10 be proved . Therefore this is a very important pan of the 
investigation. 

Dual Role 

9. In the light of the Proviso 10 the Rule 14 (2) ment ioned above. the Complaints 
Committee would norma lly be involved at two stages. The first stage is investigation al read y 
discussed in the preceding para. The second stage is when they act as Inquiring Authority. It is 
necessary that the two roles are clearly understood and the inqu iry is conducted as far as 
practicable as per Rule 14 of CCS (CCA) Rules, 1965. Failure to observe the procedure may 
result in the inquiry getting vitiated 

10. As the Com plaints Comminees also aCI as Inquiring Authori ty in terms of Rule 14(2) 
mentioned above. care has to be taken that at the invest igation stage that impaniality is 
maintained. Any failure on this account may invite allegations of bias when conducting the 
inquiry and may result in the inqu iry gening vitiated. As per the instructions, when allegations 
of bias are received against an Inquiring Authority, such Inquiring Authority is required to stay 
the inquiry ti ll the Disciplinary Authority takes a decision on the allegations of bias. Funher, if 
allegations of bias are established against one member of the Committee on this basis, that 
Committee may nOI be Allowed to conduct the inqu iry. 

·-
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II. In view o f the above, the Complaints Comminee when in vestigating the allegations 
should make recommendations on whether there is I!. prima facie substance in the allegations 
which call s for conducting a formal inqu iry. They should avoid making any judgmental 
recommendations or expressing views which may be construed to have prejudiced their views 
while conducting such inquil'Y. 

Decision to issue Ch:1re:t' sheel. :.Ind conducting Inguiry 

12. On receipt of the Investigation Report, the Disciplinary Authority shoul d examine thc 
report with a view to see as to whether a formal Charge Sheet needs to be issued to the Charged 
Officer. As pet' Ru le 14(3), Charge Sheet is to be drawn by or on behalf of the Disciplinary 
Authority. In case the Discipli nary Authority decides on that course, the Charged Offi cer should 
be given an opportunity of replying to the Charge sheet. As per Rule 14(5), a decision on 
conducting the inquiry has to be taken after consideration of the repl y of the charged officer. 

13. If the Charged Omcer admits the charges clearly and unconditionall y, there will be fl O 

need for a formal inquiry against him and further action may be taken as per Rule 15 of [he CCS 
(CCA) Ru les. 

The Inquirv-stages 

14 . In case the Charg~d Officer denies the charges and his rep ly is not convincing, Ihe 
Charge sheet along with his reply may be sent to the Complaims Committee for formal inquiry, 
and documents mentioned in Rule 14 (6) wi ll be forwarded to the Complaints Committee. As 
per Section 11(3) of the Act, for the purpose of making an inquiry, the Compla ints Comm ittee 
shall have the same powers as are vested in a civil court under thc Code of Civil Proced ure, 1908 
when trying a suit in respect of the fo llowing mailers, namely: --' 

(a) summoning and enforc ing the attendance of any person and exam ini ng him on oath; 
(b) requ iring the d iscovery and production or documents; and 
(c) any other maner which may be prescribed. 

The Section 11(4) of the Act requires that the inquiry shal l be completed within a ~riod of 
ninety days. 

15. The Discipli nary Authority shall also in terms of Ru le 14(5) (c) appoint a Government 
servant as a Presenting Officer to present evidence on behalf or prosecution before the 
Complaints Commi tteel Inqu iring Authority. The li sted documents are to be sent to the 
Presenting O ffi cer. The Comp laints Comm ittee would, thereafter, summon the Presenting 
Officer and the Charged Officer. As a fi rst step, the charged offi cer wou ld be formally asked as 
to whether he admits the charges. As mentioned above, in case of any clear and unconditional 
admission of any An iele of Charge, no inquiry would be held in respect of that Aniele and the 
admission of the Charged Officer would be taken on record . The inqu iry would be held. 
thereafter, in respect of those charges which have not been ad mined by the Charged Officer. The 
Charged Officer is also entitled to engage a Defence Assistant. The provisions relating 10 

Defe nce Assistant are given in Rule 14(8) . 

16. The Inquiring Authority is, thereafter, required to ask the Presenting Officer to have the 
prosecution documents, listed in the Charge Sheet inspected by the Charged Officer. Copies of 
such documents, if not only given to the Charged Officer, would be handed over to him. Thc 
Charged Officer would, therefore, be required to submit a list of documents and witnesses which 
he wanls to prod uce in support of his defense. The Inquiring Authority would consider 
allowi ng such documents or wi tnesses on the basis of their relevance. Normally, any document 
or witness which reasonably appears [0 be relevant and helpful in defense may be allowed. 
Once the documents have been allowed. the Inquiring Authority wou ld send a requ isi tion for 
these documents to the custodian of such documents. 
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17. When the regular hearing commences, the Inquiring Authority would ask the Prescnling 
Officer to produce the documentary evidence. Such documents as are disputed by the Charged 
Officer have to be proved by the witnesses before they are taken on record. The undisputed 
documents would be taken on record and marked as exhibits. 

Examination of Witnesses 

18. Summons would. Iherealler. be sent to the witnesses listed in the Charge sheet. The 
Presenting Officer may choose to produce them in any order he finds appropriate. These 
witnesses would be examined in the inqu iry in the following manner. The examination in chief 
would be done by the Presenting Officer where the Presenting Officer may ask questions of the 
witness to ascertain the facts. The witness WOUld, thereafter, be cross-examined by Ihe Defense. 
After the cross-examination. the Presenting Officer would be given an opportunity to re-examine 
the witness. In the examination in chief, leading questions are not allowed. These are however 
allowed in the cross examination. 

19. The procedu re of Inquiry requires opportunity to the Charged Officer to c ross-examine 
al l the witnesses that appear on behalf of the Prosecution. Failure to do so may be construed as a 
denial of reasonable opportunity to the charged officer, result ing in vi tiati on of the Inquiry. If the 
complainant appears as a witness, she would also be exam ined and cross-examined. The Inqu iry 
Officer may however di!:'allow any questions which are offensive, indecent or annoying to the 
witnesses, including the complainant. 

20. Iflnquiring Authority wishes to ascertain some facts fo r clarity, he may pose questions to 
the witnesses. This should however, be done in such a manner as to not sh ow any bias for or 
against the Charged Officer. This has to be done in the presence oflhe Presenting Officer and the 
Charged OfficerlDefence Assistant. No inquiry should be conducted behind the back of the 
charged ollicer. The witnesses will be exam ined one by one, and the other witness who are either 
yet to be examined, or have been e.xami ned are not allowed to be present during the examination 
of a witness. 

Dailv Order Sheet 

21. The Inquiring Authority would also maintain a document called Daily Order Sheet in 
which all the main even ts of the inquiry and including requests/representat ions by Ihe Charged 
Omcer or the Presenting Officer. and decisions thereon would be recorded . For example (i) if 
the Charged Officer refuses TO cross-examine the witnesses, this should be record cd in the Daily 
Order Sheet (ii) the Daily Order Sheel should record that the Charged Officer had been advised 
that he has the right to engage a Defense Assista", (iii) it shou ld also be clearly mentioned that 
the Charged OHicer was also informed as to who 3re eligible to assist him as Defense Assistant. 
(iv) the Daily Order Sheet should a lso record in case request of the Charged Orncer for engaging 
a panicular person as Defense Ass istant is disallowed in the light of the existing instruction s. 
Daily Order Sheet shou ld be signed by the Inqui ring Authority, Presenting Officer and the 
Charged OrticerlDefence Assistant. 

Defence Ev idence 

22. After lhe prosecution evidence is over, the Charged Officer is required to submit his 
statement of defense. In this Stalement. the Charged Officer is required 10 briefly indicate his 
line of defense. After this. the Defense evidence witl be taken. The evidence will be produced 
in the same order as the prosecution evidence. First, the documents allowed by the Inquiry 
Authority would be taken on record and then the witnesses called and their examination. cross­
ex.amination and fe -examination done. The only difference here would be that the Examination 
in Chief would be done by de fense while the cross-ex.amination would be done by the 
prosecut ion. The defense "'ould then have the opportun ity of re-examining the witness. 



Gen eral Examination of the C hare;ed Officer 

23. After the Defense evidence is over, the Inquiring Authority shall ask Charged Officer as 
to whether he wishes to appear as his own wilness. In case he does so, he wi ll be examined like 
any o ther defense witness. In case however, he declines to do so, the Inquiring Authority is 
required (O genera ll y question him . AI this stage due care is required to be exercised that as per 
Ru le 14(18) the purpose of this stage is to apprise Charged Officer of the circumstances which 
appear to be against him. This is to enab le the Charged Officer to explain them to the Inquiring 
Authority. Presenting Officer and the Defence Assistant do nOI lake any part in the General 
Exam ination. Charged Onicer may not be com pelled to answer questio ns during examination by 
Ihe Inquiring Authority. 

24 . Arter Ihis, the Presenting Officer would be asked to submit his brief. A copy of this brief 
would be given 10 tht: Charged Officer. Both the Presenting Officer and the Charged Officer 
may be allowed reasonahle lime fo r submission of their brief. 

25. The Inqu iring Authority then writes the Inquiry Report in which the evidence in support 
of the charges and agai nst them wi ll be examined. The Report should be a speaki ng one clearly 
bringing out as to the evide nce on the basis of which any particul ar conclusion has been reached. 
Based on th is analysis. the Inquiring Authority will give its fi ndi ngs on thc Articles as proved or 
no! proved. In case any Anicle of charge is proved only partial ly, then the Inquiring Authority 
should record the extent w which !hat Article has been proved. 

Powers of Ih e Committ ee to make recommendalions 

26. NO lmally. the Inq lliry Officer is nol allowed to make any recommendations in his report. 
Here thl: fu nction of Ihe Complaints Committee act ing as the Inquiring Authority differs. The 
Complaints Comminee may however, make recommendations includ ing what has been 
mentioned in para 2 above: 

(c) to grant such other relief to the aggrieved woman as may be prescribed; or 

(d)!o deduct from the salary or wages of the charged officer such sum as it may consider 
appropriate to be paid to the aggrieved woman or to her legal hei rs. 

AllY amount outstanding at the time of cessation of the services of the charged officer 
due to retiremenl. death or otherwise may be recovered from the terminal benefits 
payable to the ofticer or his heirs. 

Such compensation will 1101 amount to penalty under Rule 11 of CCS (CCA) Rules in 
terms of the Explanation (ix) to Ru le II inserted vide Notification of even Number dated 
19-11-20 14. 

Comm illee may recommend action to be take n agai nst com plainant, if the a llegation is 
malicious, or the complainant knows it to be fa lse, or has produced any forged or 
misleading document . 

The Comm iuee may also recommend ac tion against any witness if such witness has 
given false evidence or produced any forged or mislead ing document. 



27. The Complaints Comminee should also remember that as per the Section 16 of the Act, 
notwithstanding the RTI Act. 2005, information as regards identity and addresses of the 
aggrie,!ed woman. respondent and witnesses, Inquiry proceedings. Recommendations of the 
Comm1ltee. shall not be published or communicated or made known to public, press or media in 
any manner. Provided that information may be dissem inated regarding the justice secured to 
any victim of sexual harassment under Act without disclosing the name, address, identity or any 
other particulars calcu lated to lead 10 the identification of the aggrieved woman and witnesses. 

28. With the above stage. the inquiry would be formally over. The Inquir ing Authority 
should prepare separate tolders conta ining the documents mentioned in Rule 14(23(ii). 

Silspension 

29. A Govemmcnt servant may also be placed under suspension before Of after issue of a 
Ch:l(ge Sheet where his continuance in office will prejudice the investigat ion, for example if 
ther(' is an apprehension that he lTIay tamper with witnesses or documents. Suspension may also 
be resorted to where continuance of the Government servant in office will be against wider 
puhlic interest such as there is a public scandal and it is necessary to place the Government 
SerV!l!H under suspension 10 demonstrate the policy of the GOvernment to deal stnetly with 
oflicers Involved in such scandals. It may be desirable to resort to suspension in case of 
mi~lcmeanor involving1\cts of moral turpitude. 

Succi:! 1 provisions 10 deal with rhre:Jls o r intimidation 

30. Disciplinary Authomy may also dispense with inquiry under Rule 19(;i), and action may 
be token without the inquiry when the Disciplinary Authority concludes that it is not reasonably 
pr:lcticnbJe to hold such an inquiry. The circumstances leiWing 10 such a conclusion may exist 
ei lher before Ihe inquiry is commenced or may develop in the course of the inquiry . Such 
Sill1~ l lion would be deemed to have arisen: 

Ii) where the Go ... emment servant, through or together with his associates terrorizes. 
threatens or intimidates witnesses who are likely to give evidence against him with 
I'ear of reprisal in order to prevent them from doi ng so; or 

(i i) where the Government Servanr himself or with or through others threatens. 
int imidates and terronzes the Disciplinary Authority, Members of the Comm ittee, the 
Presenting Officer 01· members of their family. 

Di ~cipl inary Authority is not expected 10 dispense with the inquiry lightly, arbitrarily or with 

Ulk l ;.)1" motive or m.:rely because the case against the Government servant is weak . 

... 



F. No. 1101 3/2/2014·Esu.A·trI 
Governmen t of Ind ia 

Min istry of Personnel, Public Grievances and Pensio ns 
Department of Personnel & Training 

••••• 

CQRRIGENDUM 

North Block, New Del hi - 110001 
Dated july 3011>, 20 15 

Subject: Steps fo r conducting inquiry In case of all ega cion of Sexual Hara ssme nt. 

The un dersig ned is directed to say that a step guide for conduct of inqUlry In 

complai nt cases of sexual harassment was prepared by this Department and the same was 
circulated vide O.M. of even no. dated 16.07.20 IS. 

2. In the step gu ide the definition of 'workplace' is based on section 2(o} of the Sexual 
Harassment of Women (Pre vention, Prohib ition an d Redressal) Act, 2013. However, in para 
4 'a dwelliD& place o r a hoyse' was inadvertanely omitted. The refore, in the seep guide 
under the heading 'work p'lace' the following may be added in para 4 after (iv): 

To 

'(v) a dwelling place or a house' 

00~ 
(M . P. Rama Rao) 

Under Secretary co the GO'oIernment of Ind ia 

The Secretari es of All Ministries/ Departments 
(as per the standa rd list) 

Copy to: 

1. President's Secretariat. New Delhi. 
2. Vice·President's Secretariat. New Delhi. 
3. The Prime Minis ter 's Office, New Delhi. 
4. Cabinet Secre t<lrla t. New Delh i. 
S. Ra jya Sabha Secretarii1t/Lok Sa bha Secretariat, New Oelhi. 
6. The Comptroller and Auditor Gene ral of I ndia, New De lh i. 
7. The Secretary, Union Public Service CommIssio n, New Delhi. 
8. The Secret<lry, Staff Se lection Com mission, New Delhi. 
9. All attached offices under the Ministry of Personnel , Public Grievances and Pensions. 
10. National Commission for Scheduled Castes, New Delhi. 
11. National Commiss ion for Scheduled Tribes, New De lhi. 
12. National CommIssion for OBCs. New Delhi. 
13. Secretary, Nation al Council OCM ), 13, Feroze Shah Road, New Delhi. 
14. CVOs of all Ministries/Departments. 
15. NIC, Department of Personnel & Training, North Block. New Delhi (for uploading the 

sa me on the website of thi ~ Ministry under th e Head OMs & Orde rs ..... Establishment_ 
Conduct Rules) . 

16. Hindi Section, DoP&T 


