
To 

No. F. 2-1811992- NM 
Government of Ind ia 
Ministry o f CullUrc 

Shastri I3hawan, 
New Delhi - 110001 

ChiefSecrClariatcs of All State: Governments and Un ion Territories. 

Sub:- Filling up the post of Senior Technical Assistant (Computerization), G roup 'n', 
Non-Gazetted, Non-Ministerial in the Mat rix Level No.6 (Rs. 35400-1 12400/-) by 
transfer I transfer 011 deputation in the Nationa l Museum, New Delhi under the 
Min istry of C ulture, Govt. of India . 

Iir/ !./ )..] §i!;, . . 
~ ~J!l.'YI:. ) I am directed to say that it is proP ..... os~Q to prepare a panel for fillin g up the post of Senior VI T6c1l1lica l Assistant (Computerizat ionf;" Group 'B', Non-Gazetled , Non-Ministerial in the Matrix 

Level No.6 (Rs. 35400- 112400/-) by transfer I transfer on deputation in the National Museum. 
New Delhi, a subordinate office under the Ministry of Culture from the Officers under the 

I I 
Central Govt. I State Gov!. I Universil ies I Statutory or Autonomous Organizations. 

13- ~ 1.1. 
5!. Lr~~ Detailed palticulars, e ligibility requirements etc. in respect of the post are enclosed 

f.9">J (An nexure- I). Persons selected on deputation basis will be entitled to the normal deputation fJr..sV4 terms as adm issi ble under the Central Govt. Rules in force from time to lime. The per iod of Lfi deputation (including short term contract) including the period of deputation (including ShOl1 
_~ term con tract) in another ex-cadre post held immediately preced ing thi s appointment in the same 
~-'d or some olherorganizat ion or department shall o rdinarily not exceed three years. 

3. The maximum age limit for thl: candidates for appointment should not exceed 56 years <IS 

on the closing dale fixed for the receipt of app lications. 

4. It is requested that particulars of eligib le and wi ll ing officers working in your 
dcpartmentsl Inst itution, duly veri fied and counter signed by the employer may be forwarded 
through proper channel in the attached rrofor!lHl (Annexllre - 11) a long with their up t o dalr: 
Confidential Report doss iers o r Photocopy of A PARs duly attested by officers not below the 
rank of Under Secre tary on each page for the last five years and Integrity Certifi cate I Vigilance 
Clearance and Penally Statement imposed during the last ten years so as to reach this office 
within 60 daysJ rom the date of pub lication of this circu lar in the Employment News I R ozgar 
Samachar. The applications may be sent at the following address: 

Dr. Arv ind Raulela 
Administrative Officer 
National Museum, 
Janpath, New Delhi 
New Delhi - 11000 I 

5. A candidate who appl ies fo the post wi ll not be a llowed to withdraw his! her candidature 
subsequently. 



6. App licat ions received without up-lo-date Confidential Reports! Vigilance Clearanccl 
Integrity Cert ificates or otherwise fou nd incomplcte or rcceived aOer the last date of app lication 
wi ll not be en tertained. 

To 

Yours f:ij'lhfUIlY> 

, .,\",,\1.'" 
(Dr. Arv ind autela) 

Administrative Office r 
Nat ional Museum, 

Janpath. New Delhi 
Tel. No. 0 11-3019272 

I. Under Secretary (M- I), Ministry of Culture, Shastri Shawan, New Delhi for d isplay in the 
Not ice Board of the Ministry and for upload ing it on the websi te of the Minis try of 
Culture. 

2. All the Ministries I Departments of GOVI. of India with the request for furth er circulat ion 
of vacancy among all the attached I statutory or Autonomous Organizations under their 
contro l. 

3. The Ed itor, Employment News (Advt) Employment News, East Block IV, level - V, R. 
K. Puram, New Delhi - 11 0066 along wi th a gist of circular (in Engl ish and Hindi) with a 
request to publish in the Employment News I Rozgar Samacharl A cutti ng of 
adverti sement may be also supplied to this Ministry. (through National Museum) 

4. Director General , (Doordarshan), Doordarshan Bhawan, Copern icus Marg. New Delhi -
11000 1 with a request to tc lecastthe vacancy in the Employment News Bullet in . 

5. Director General (Resett lement Division), Ministry of Defense, West Block - IV, Wing­
I, R. K. Puram, New Delhi for wide pub lic ity among elig ible o ffi cers. 

6. All attached I Subordi nate Offices! Au tonomous Organizations under Minis t ry o f 
Cultu re. 

7. Registrars of all Univers ities in India for pUblicity. 
8. Jatan Section for placing on the website of the National Museulll. 



ANNEXURE- I 

. . PARTICU LARS or TilE POST 
I Name of the post Senior Technical Assishlll!...LCol~utcr-j;l<lti01!l 
2 No. o f the post I (one) 
3 Scale ofDav Matrix Leve l No.6 (Rs. 35400-112400/-) 
4 Classification General Centra l Service Gro~'B ' Non-Gazeued Non-Ministerial 
5 Duties and I. Digital cata loging o f antiquities prov ided by concerned collecti on in 

responsibilities of charges in the various collections to be uploaded on the webs ite. 
the post 2. Looking after National Museum Webs ite and Mobile App. 

3. Image Management. Developing a project for" Class ified Accession 
Register. 

4. Numismat ics and Epigraphy co ll ection has been undertaken by 
Digitization Unit to digiti ze artifacts of the department at tWO leve ls 
(Operator and Director). 

5. Senior Technica l Ass istant (Compu teri zat ion) wi ll have to prov ide al l 
technical assistance 

6. Mainta in contactless attendance system. 
7. Providing technical assistan t for KIOSKs IDisplay 

panels/Digita l/Elect ronic panels/installed in the National Museum. 
8. Provi din g technical ass istant and tak ing care of the local area 

network (LAN)fNetworking and e-office being initiated In the 
Museum fo r better internet connect ivity and 10 fac ilitate networking. 

9. Day-to-day o ffice connected wi th computersle lectronic 
gadgetslaccessorieslsoftware!lservers etc. 

6 Method of by transfer / trans fer on deputation bas is 
Recru itment 

7 Educat ional Office under the Central Government: 
Qualification (a) (i) holding analogous posts on a regular basis, or 

(ii) w ith 5 years' regular service in the posts in the matrix level no. 
06 (35400- 11 2400) or equiva lent, or 
(ii i) wi th 10 years' regul ar serv ice in post in the pay matrix l eve l No. 

04 (25500-811 00) or equivalen t and 
(b) possessing the fo llowing educati ona l qual ificat ions and exper ience:-

Essential: 
(a) (i) Bachelors degree of a recogn ized University or equivalent 

( ii ) Five years experience in handling Mini-micro computer-cum-word 
processor alongwilh electric /electronic typewriter with a. memory 
system and heavy dUlY electronic Xerox mach ines. 
Or 

(b) 0 ) Diploma on Computer Science from a recognized university I 
Institution or equivalent 

(ii) Two years experience in handling mini-micro computer-.cum-word 
prOCC.3:'1Q " a l o n s w i t h o l<>.:: trio /cloctron ic Iypowr ite r with ~ memory 

system and heavy duty e lectronic xerox machines. 
Desirable 
(i) Experience in Museum work. 
(ii) Knowledge and experience in stenography 



ANNEXURE-II 

BIO-DATAI CURRICULUM VITAE PROFORMA FOR FILLING UP TIlE POST OF 
SENIOR TECHNICAL ASSISTANT (COMPUTERIZATION) IN NATIONAL 
MUSEUM, NEW DELHI 

I.Name and Address (in Block Leucrs) 
2. Date of Birth (in Christian era) 
3. i) Date of entry into service 
ii) Date ofrctirement under Central/SLate Government Rules 
4 .Educational Qualifications 
5. Whether Educational and other qualifications required for 
the post arc satis fied. (If any qualification has been 
trca ted as eq uivale nt to the Olle prescribed in the Rules, 
state the authority for the same) 
Qualificationsl Experience required as mentioned ill the Qualifications! experience 
advertisement! vacancy circular I possessed by the officer 
Office under the Central Government : EIigib ~ity: -

(b) (i) ho lding analogous posts on a regular basis, or 
Oi) wilh 5 years ' regular service in the posts in the 
matri x level no. 06 (35400- 112400) or equivalent, or 
(iii) with 10 years' regular service in post in the pay Essential : 

matri x leve l No. 04 (25500-8 1100) or eq uivalent and 
(b) possessing the rollowing educatio nal qualifications 

and experience:- Desirable:-
Esse ntial: 
(c) (i) Bachelors degree of a recogni z.ed University or 

equivalent 
(ii) Five years experience in handli ng Mini -micro 
computer-cum-word processor alongwith electric 
Iclectronic typewriter with a mcmory system and 
heavy duty electron ic Xcrox machines. 
0, 

(d) (i) Di ploma in Computer Science from a recognized 
un iversity / Inst itution or eq uivalent 
(ii) Two years experience in handling mini -mi cro 
computer-cum-word processor along with electrio 
lelectronic typewriter with , memory system and 
heavy duty electronic xerox mach ines. 

Desirable 
(iii) Experience in Museum work . 
(i) Knowledge and experience in stenography 

S.l Note: This co lumn needs to be amplified to indicate Essential and Desirable Qualifi cations as 
mentioned in the RRs by the Ad ministra tive Ministry/Departme nt/Office at the lime o f issue o f 
Ci rc ular and issue of Advertisement in the Employment News. 
5.2 In the case or Degree and Post Grad uate Qual ifications Elective/ main subj ects and sub sid iary 
subjects may be indicated by the candidatc. 
6. Please state clearly whether in the light of entries made 
by you above, you meet the requis ite 

\ Quali fications and work experience of the post. 
Essen tial 



6.1 Note: Borrowing Departments are to provide thcir specific commcntsl vicws confil-ming 
the re leVtlOt Essenti~ll Qualificationl Work expericnce possessed by the Olndid~lte (as 
indicated in t he Bio-data with reference to t he lost a 1 lied. 
7. Detai ls o r Employment, in chronological order. Enclose a separate s heet du ly ~lUthenticatcd 
b ·f I b i rr.· t OV yo ur slenature, I t Ie space C ow IS IIISU IClen . 
OfficeJInstitulion Post held 0 11 From To *Pay Band and NalUre of Dulies (in 

regu lar bas is Grade Pay/Pay detail) 
Scale of the post highlighting experi ence 
held on regular required for the post 
basis app lied for 

* Important: Pay-band and Grade Pay granted under AC P/MACP are personal to the office l and 
therefore, should not be mentioned. Only Pay Band and Grade Payl Pay scale of the post held on 
regular bas is to be men ti oned. Details of ACP/MACP with present Pay Band and Grade Pay 
where such benefits have been drawn by the Candidate may be indicated as below; 

Office/ l nstitut ion Pay, Pay Band, and Grade Pay drawn From I To 
under ACP I MACP Scheme 

8.Natu re of present employment i.e. Ad hoc or Tcmporary 
or Quasi-Permanent or Permanent 
9.ln case the present employment is held on 
deputation/contract basis, please state-
a) The date of b) Period of appointment c) Name orthe d) Name of the 
initia l on deputationl parent post a nd Pay of 
appointment contract office/organizat ion the po s t held in 

to which the substantive 
appl icant belongs capac ity in the 

parent 
organ i zation 

9.1 Note: In case of Officers already on deputation , the applicat ions of such 
o fficers should be forwarded by the parent cad rel Department along with Cadre 
C learance, Vigi lance C learance and Integrity cert ificate. 
9.2 Notc: Information under Co lumn 9(c) & (d) above must be given in all cases 
where a person is holding a post on deputation outside the cadre/ organization but 
st ill main ta ining a li en in his parent cad reI organi zat ion 
10. Ifany post held on Deputation in the past by the 
app licant, dale of return from the last deputation and other 
details. 
l1.Additional dctails about present 
elllployment: 
Please state whether working under 
( indicate the name of your employer 
against the relevant co lumn) 
a) Central Government 
b) State Government 
c) Autonomous Organization 
d) Government Undertaking 
e) Univers ities 

I r) Others 



1":. Please state whether you are working in the same 
De.partment and are in the feeder grade or feeder to feeder 
grade. 
13. Are you in Revised Scale of Pay? If yes, give the date 
from which the revis ion took place and al so indicate the 

. pre·revised scale 
14.Total emoluments per month now drawn 
Basis Pay in the PB Grade Pay Total Emoluments 

15. In case the applicant be longs to an Organization which is not following the Central Government 
Pay-scales, the latest sa lary s lip issued by the Organization showing the followin g details may be 
enclosed. 
Basic Pay wi th Scale of Pay Dearness Pay/i nterim re lief lother Total Emoluments 
and rate of increment Allowances etc., (with break·up 

details) 

16. A Additional information, ifany, relevant to the post 
you applied for in support of your suitability for the post. 
(Th is among other things may provide information with 
regard to ( il additional academic qualifications (ii) 
professional training and (iii) work experience over and 
above prescribed in the Vacancy C ircular IAdverti sement) 
(Note: Enclose a separate sheet, if the space is 
insufficient) 
16.B Achievements: 
The cand idates are requested to indicate information with 
regard to; 
(i) Research publications and reports and special projects 
(ii) AwardS/ScholarshipS/Official Appreciation 
(iii) Affiliation with the professional 
bodies/institutions/societies and ; 
(iv) Patents regi stered in own name or achieved for the 
organization 
(v) Any research/ innovative measure involving official 
recognition 
vi) Any other information. 
(Note: Enclose a separate sheet if the space is 
insufficient) 
17. Please state whether you are applying for deputation 
(ISTC)/A bsorption/Re.employmell( Basis. # 
(Officers under Central/State Governments are only 
e ligible for "Absorption". Candidates of non· Government 
Organi7.Jltions are e li gible on ly for Short Term Contract) 
# (The option of'STe' I 'Absorption'/Re.employment' are 
availab le only if the vacancy circular specially mentioned 
recruitment by "STC" or "Absorption" or "Re· 
employment"i. 
18. Whcther belongs to SC/ST . 

have carefu lly gone through the vacancy ci rcular/advertisement and I am well aware 

that the information furni shed in the Curriculum Vitae duly supported by the documents in 



r(.spect of Essential Qualification! Work Experience submitted by me will also be assessed by the 
Selection Committee at the time o f selection for the post. The information! detail s provided by 
me are correct and true to the best of my knowledge and no material fact having a bearing on my 

se lection has been suppressedl withhe ld. 

(S ignatu re of the candidate) 

Add rcss-------------------

Date---------------

Certifi cation by the Employerl Cudre Controlling Authori ty 
The information! detai ls provided in the ,lbove applic3ti on by the app licant are true and 

correct as per the facts avai lable on records. He/she possesses educationa l qualifications and 
experience mentioned in the vacancy Circular.lfselected, hclshe will be reli eved immediately. 
2. Also ce rtifi ed that; 
i) There is no vigilance or di sciplinary case pend ing! contemplated against 
Sh ri/Sml.._,--_,,---,--_~---;-_ _ _ 
ii) His! Her integrity is cenified. 
iii) His! Her CR Dossier in origi nal is enclosed/photocopies of the ACRs for the lastS years duly 
attested by an officer of the rank of Under Secretary of the Gov!. of India or above a~ enclosed. 
IV) No majorl minor pena lty has been imposed on himl her during the las t 10 years Or A li st of 
major! minor penalties imposed on him! her during the last 10 years is enclosed. (As the case 
may be) 

Cou nters igned 

(Em ployer! Cad re Controlling Authority with Seal 


