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PUBLICATION OF ADVERTISEMENT FOR FILLING UP OF ONE POST OF 
ADMINISTRATIVE OFFICER AT NATIONAL DEFENCE ACADEMY, 
KHADAKWASLA, PUNE, UNDER MINISTRY OF DEFENCE BY COMPOSITE 
METHOD - PROr.~OTION OR DEPUTATION INCLUDiNG SHORT TERM 
CONTRACT) BASIS 

1. Please find enclosed copy of MoD OM No.19(5)/2023/D(Apptts) dated 07 Mar 
2024 and copy of employment news dated 17 - 23 Aug 2024 for filling up one post of 
Administrative Officer in level 10 in the Pay matrix at National Defence Academy, 
Khadakwasla, Pune. 

2. All Ministries/Departments of Govt. of India is requested to give wide publicity to 
the above mentioned OM at their end. Copy of the advertisement to this post was 
published by DAVP in the Employment News dated 17 - 23 Aug 2024 is also enclosed 
fir your necessary action. 

{ . 0 { fM::J LJ,, The last date of submission of the applications is 60 days from issue of 
~,1~. advertisement in Employment News. 

b L q Encl: As above. 

Distribution (As per standard list attached) 

All Ministries/Department of Govt of lndia[Attn: Under Secretary(Admin)J 

---



i 10. : 9(5)/2023/ D(Appt ts) 
Government of India 
Ministry of Defence 

: 32 , 8-Wing, SenaBhawan 

• .e ,\ Jelhi - 110011, dated 1f.-. Mar, 2024 

UP OF ONE (01) POST OF ADMINISTRATIVE OFFICER (GROUP 'A' ) AT 
. :. ..... O 1 AL DEFENCE ACADEMY, KHAD.l\KWASLA, PUNE UNDER MINISTRY OF 

OE rE"'KE IN LEVEL 10 IN THE PAY MATRIX AS PE R 7TH CPC BY COMPOSITE 
;,r ~'"'iOD - PROMOTION OR DEPUTATION (IN CLUDIN G SHORT TERM CONTRACT}. 

One (01) pr st of Administrative Officer (General Central Service Group 'A' Gazetted, 
Nor- - -:nal} ·r Level - 10 in the Pay Mat .. ix 3S per ih CPC at the National Defence 
Aca.::?my hadah asla, Pune is required t o be filled up by Composite Met hod- Promotion 
or Deputation (including Short Term Contract) through UPSC f rom officers of under the 
Cert .. 11 Sove-nme!lt or State Government or Public Sector Undertakings or Autonomous 
bodies or Semi-Governr""ent organizations. The eligi ~ility conditions for applicants are as 

under:-

(a) (') Officers holding analogous posts on regular basis in t he parent cadre I 
Department; or 

(ii) With two years' service in the grade rendered after appointment thereto 
on a regula.r basis in L~vel 8 (Rs. 47,600-1,51,100) in t he Pay Matrix as per i h 

CPC or equivalent in the parent cadre/Department; or 

(iii) With three years' service in the grade rendered after appointment 
thereto on a regular basis in Level 7 (Rs. 44,900-1,42,400) in the Pay Matrix as 
per 7th CPC or equivalent in the parent cadre or Department and 

(b) Possessing the following educational qualifications and experience:-

(i) Degree of a recognized University or equivalent; 

(ii) Five years' experience in establishment and personnel administration. 

t ote 1. The Establishment officer of National Defence Academy in Level 7 (Rs. 
44,900-1 .:12.400) in the Pay Matrix as per ih CPC with three years regular service in the 
grade wil l also be considered and in case he is selected for appointment to the post, the 
same s~all be deemed to have been. filled by promotion. 

Note 2: The Departmental officers in the feeder category who are in direct line of 
promot ion shall not be eligible for consideration for appointment on deputation. Similarly, 
deputatiorists shall not be eligible for consideration for appointment by promotion. Period 
of deputat'on (Including Short Term Contract) in another ex-cadre post held immediately 
preceding this appointm~nt in the same or some other organizatio n or department of the 
Central Government shall ordinarily not exceed three years. The maximum age limit for 
appointment by deputation (Including Short Term Contract) shall be not exceeding 56 years 
as on the closing date of receipt of applications. 

2. The terms and conditions of deputation will be governed by the DOP&T's OM No. 

6/8/2009-Estt.(Pay-ll) dated 17.06.2010, as amended from time to time. 

Contd .... 2 
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3. The Job Description/ Charter of Duties for the post of Administrative Officer at 

National Defence Academy, Khadakwasl~ Pune is annexed as Annexure-1. 

4. It is requested that the applications (in duplicate) in the enclosed profc rma along 

with the complete and upt9 date confidential reports/APARs of the officers whiJ could be 

spared in the event of their selection duly countersigned by the employer may be sent to 

the office of the Principal Director (Pers), Headquarte~s Integrated Defence Staff, M inistry 

of Defence, Room No. 33, Kashmir House, Rajaji M arg, New Delhi-110011 within 60 days 

of the issue of this advertisement. Applications received after the last date or without the 

confidential reports or otherwise found incomplete will not be consider•=d. While 

forwarding the applications, it may be verified and certified that the particulars fu 'nished by 

the officers are correct and that no disciplinary and vigilance case is pending. The details of 

major/minor penalties imposed on the officer during the last 10 years may also be 

furnished. 

Distribution (As per standard list) 

"'~~ (M.P. Harinarayanan) 
Under Secretary to Government of India 

Tele: :'.301-1449 

All Ministries/Departments of Government of India (Attn: Under Secretary Admn) 



''M''·'b'U§,,!UQ!),.1§.i!,till't!·i·llAI, 
Government of lndla 

Ministry of Defence . · :. 
Applications are Invited for filling up of One (01) post of Administrative Officer 
(Group 'A' Gnetted) in Level-10 In the Pay Malri• as per 71h CPC el the National 
Defence Academy, Khadakwasla, Pune on Promolion/Deputallon (including Short Term 
Contract) basis. The eliglbilily conditions for appllcanls are es under.-
Officers under lhe Cenlrel Governmenl Of State Government or Public Sector 
Undertakings or Autonomous Bodies or Seml-Goveinment Organizations. 
(a) (I) Officers holding analogous posts on regular basis in the parenl cadre! 

Depanment: '" 
(II) Wilh two years' service in lhe grade rendered aller appointment thereto on a 
regular basis in Level-8 (Rs. 47,600·1.51,100) in lhe Pay Malrix as per 71h CPC 

or equivalent in Iha parent cadre/Oepar1ment: or 
(Iii) Wilh three yea"'' service in the grade rendered a fter appointment lherelo on 
a regular basis In Level-7 (Rs. 44,900- t,42,400) in lhe Pay Malri• es per 71h CPC 
Of equivalent in lhe parent caore or Department. and 

(b) Possessing the lollowing educational qualifications and exporlence:
(1) Degree of a recognized University or equivalent ; 
(ii) Five years' experlence In establlshmenl and personnel adminislralion. 

Note 1: The Eslablishmenl Offi<:er o f Nalional Defence Academy In Level-7 
(Rs. 44,900-1,42,400) in the Pay Matrlx as per 7th CPC with three years regular service 
In Iha grade will also be considered end In case he is selected for appointrnenl to lhe 
posl. the same shall be deemed to have been filled by promotion. 
Note 2: The Depar1mental Officers in Iha feeder category who are In direct line of 
orornoUon shall not be eligible for consideration l0t appointment on depulation. Similarty. 
ceputauontsts shan not be eligible for consideralion for appointment by promotlon. Period 
d del>Ulation (Including Short Term Contract) in anolher ex-cadre post held Immediately 
~ tn" eppoontmenl in the same or some other organization or depanmenl of lhe 
Cen(tal Gcvemment shall ordinarily not exceed three years. The maximum age limit for 
~t by del>Utation (Including Shor1 Term Conlract ) shall be not exceeding 56 
years as on ~ closing dale of receipt or applications. 
2. Th<! terms and conditions of deputation will be governed by the DOP&r s OM No. 
61812000-Estt.(Pay-ll) dated 17 .06.2010, as amended from time lo time. 
3. 11 ls request.O lhat the applications (In duplicate) in Iha given proforma along with 
lhe complete and upto date confidential reporls/APARs of the officers who could be 
S!»'red In the evenl or their selection duly countersigned by lhe employer may be senl 
to the office of th• Principal Director (Pers), Headquarters Integrated Oefencc 
Staff, Ministry of Defence, Room No. 33, Kashmir House, Rajaj i Marg, Now Oolhl· 
110011 within 60 days of the Issue or this advertisement. Applications received 
aner the last dete or without the confidential reports or otherwise found Incomplete wil 
not be considered. While forwarding the eppUcatlons, It may be verified and certified 
thal Iha par1iculars furnished by the officers are correct and lhat no disciplinary and 
vigilance case Is pending. The details of major/minor penalties Imposed on Iha oflicer 
durlng the lasl 10 years may also be furnished. 

Under Secretary to Government of India 

Annexure 

JOB DESCRIPTION/CHARTER OF DUTIES FOR THE POST OF ADMINISTRATIVE 
OFFICER AT NATIONAL DEFENCE ACADEMY, KHADAKWASLA, PUNE. 
(a) Consotidation of lhe PE as a whole and periodical reviews. 
(b) Appointment , Promotion, Quasi-permanency and permanency. 
(c) Pay and allowance and pensions. 
(d) Postings, lransfer5 and adjustment of •urpluses: And deficlencles. 
(e) Discipline including disciplinary proceedings under the CSS (CC&A) Rules. 1g55, 
(f) Retirements, resignolions. Invalidation from sef'Vice and voluntary reli .. ements. 
(9) Welfare matters. 
(h) Departmental Promotion Committtee. 
Ul Appeals and petitions. 
(k) Compassionate appoln1ments in case of death in harness and lnvalidment from 

service. 
(I) Revision of pay as per Rules. 
(m) Pay fixallon In case of pensioners. promotions. re-classificallon and 

surplus/deficiencies adjustmenl. 
(n) Ma1n1enance or roster for SC/ST reservations for appointment, permanency and 

promotion. 
(o) Maintenance of records for Ex-servicemen and physically handi<:apped persons. 
(p) Administer the offi<:e contingencies grant and requisite expenditure l0t office 

statior.ary. equopmenl, books end publications liveries for Group 'C' and 'D' 
employees and maintain accounts and ledgers for lhe same. 

(q) lniuale ell pension claims. and progress the cases. 
(r) Deal with all representations for the civilians. 
<•) Preparation and maintenance of Seniority llst for the 34 cadres/isolated posts or 

Clvllian emp~e• Ults.-~to. 

(t) Preparelion of Recruitment Rules for the different posts and progressing lhe 
action thereon. 

(u) Act as a member In all Selection Commlitees and Boards for employment of 
personnel. 

(v) Scrutinize the venous cases peMining lo Civilian Personnel end submit detailed 
nolings on each case for de<:ision of the hlgher authorities. 

BIO-DATA PROFORMA 

POST APPLIED FOR 

1. Name and Address (in Block Letters): 

2. Date of Bir1h (In Christian Era) : 

3. I) Date or enlry lnlo service : 

II) Date or retirement under Central/Stale Government Rules: 

4. Educaliona l Qualifications : 

(enclosod copy o f Degree Certificate) 

5.1 Wr->:.">r EducatJonal and olher quafifocalions required for lhe posl 
art! ut!f.~ . (If any qualification have been troated as equivalent 
10 the one prescribed In the Rules, state the authority for the same) 

I
OualificatlonsJExperience required as men· 
tJon•d in the advtrtisementlvacancy circular 

Qualificationa/Experience 
possessed by the officer 

Ettential Essential 

A) Qualincation 

B) Experiel'\Ce B) Experience 

Qua1ification1/Experience required as men
tioned In lht advertlsementJvacancy clrcular 

Qualifications/Experience 
possessed by the officer 

Desirable Desirable 

A) Qual1fication A) Qualificallon 

B) Experience B) Experience 

5.1 Note : This column needs to be amplified to indicate Essential and Desirable 
Qualifications as mentioned in lhe RRs by lhe Administrative Ministry/ 
DepartmonUOlflce at the time of Issue of Corcular and Issue of Advertisement 

in the Employment News. 
5.2 Note : In lhe case of Degree and Post Graduate Qualif\Calions Elective/ 
Main subjects end subsidiary subjecls may be indicated by the candidate. 

6. Please slate clearly whether In the light of entries made by 
you above, you meet the requiS4le Essential Oualiftcations 
and work e•perience for the post. 

6.1 Note: Borrowing Depar1menls are to provide their specifc comments/lllews 
confirming Iha relevant Essen tial Qualification IWorX Experience possessed by 
the Cend1date (as Indicated In the Bio-dala) with reference 10 the post applied. 

7. Details o f Employment In chronological order. Enclose a separate sheet duly 
t.uthenticaled by your signature, if the space below Is lnsufficienl: 

Office/ Post held on 
Institution regular basis 

From To • Pay band and 
Grado Pay/Pay 
Scale of the post 
hold on rogular 

basis 

Nature of Duties 
(in detail) hlghllg· 
htlng experience 
required for the 
post applied for 

• Important: Pay Band & Grade Pay granted under ACPIMACP ere personal to the 
otr1Cer end therefore, should not be mentioned. Only Pay Band and Grade Pay/ 
Pay Scale of the post held on regular basis to be mentioned. Details of ACP/MACP 
with presenl Pey Band and Grade Pay where such benefits have been drawn by 
lhe Candldale, may be Indicated as below: 

Olflce/ lnstt. Pay, Pay Band and Grade Pay From To 
drawn under ACP/MACP Schome 

8. Nalure of present employment I.e . Ad-hoc or Temporary 
or Quasl·Permanenl or Permanent 

9. In case the presenl employmenl is held on deputation/ 
conlract basis, please stale-

a) Tl-.e deto of Initial appointment 

b) Period or appolnlment on deputat1ontcon1rac1 

c) Name or Iha parenl office/organ1zalion to whk:h lhe 
appli<:anl belongs 

d) Name of the post and Pay or the post held In substanhve 
capacity In Iha parenl organisation 

9.1 Note: In case of officers already on deputation, the applications of such 
officers should be forwarded by lhe parent Cadre/Departmenl along wilh Cadre 
Clearance, Vigilance Clearance and Integrity Certificale. 
9.2 Note· lnlotmalion under Column 9 (c) & 9 (d) abo';e musl be given 1n all cases 

where a person Is holding a Post on deputation outside the cadre/organization 
but still ma1nlalnlng a lien In his parenl cadrelorganisallon. 

10. If any post held on deputation In ihe past by lhe epplicanl. 

dale of return from Iha last deputation and olher details. 

11. Addillonal details about present employment 

Please slale whether working under : 

(Indica te the name of your employer against the relevant 
column) 
e) Central Government 

b) Stale Govemment 

c) Aulonomous Organization 

d) Governmenl UndeMking 

e) Untversilies 

I) Others 

12. Please stale whether you are W<>fklng In lhe same 
Oepar1ment and are in Iha reeder grade or reeder l o 
feeder grade. 

13. Are you in Revised Seal• of Pay? ti yes. give lhe dote from 
which the revision took place and also indicate the 
pt"e-revised scale. 

Continued on page 15 



Employment News 17 • 23 August 2024 www employmentnew . I R l fil l Wtl-'i 
No. EP/30/2020· ECO DIV 

I Telecom Regulatory Authority ~ Government of lndla 

Ministry of Skill Development of India ~ 
World Trade Centre, 6th Floo r, Tower-F -and Entrepreneurship TRAI 

Naurojl Nagar, New Delhi 

Kaushal Bhawan, New Moti Bagh, New Oelhl·23 Vacancy Circular No. 1-03/2024-A & P 

VACANCY CIRCULAR Sub: Fitting up of the post of Advisor In TRAI (HQ). New Delhi or deputation 

Sub: Filling up the post of Chairperson In National Council for Vocational 
on foreign service terms • Reg. 

Education and Training (NCVET). Telecom RegulalOfY Authonty of India proposes to fill up the follo\.ng post at •ts 

The Minislty of Skill Development & Entrepreneurship (MSDE). Government o f lndla Headquarter In New Delhi on deputation on foreign seMc;e terms: • 

notified lhe National Council for Vocational Education and Training (NCVET) on 5th Name of Post Pay Band & Grade Pay 
December 2018 to fur>Qion as an overarching regulator mandaled to regulate bolh 

Pay Level-14 (Rs.144200-218200) in the Pey Matti< as per 7th long and short-term vocational training in the counlty. NCVET has been no~fied as a Advisor 

non-StlltulOfY regulatory authority, by merging the National Council for Vocational CPC !Pre-revised PB-4, Rs. 37400-67000 +GP Rs 10000). 
Training (NCVT) and the National Skill Oeveiopmenl Agency (NSDAJ. 2. The last date to submit online application Is upto 9th Septemb<r, 2024. 
2. Applications are invited in the given proforma, from lhe citizens of India for lhe post 
of Chairperson in the National Council for VocaUonaJ Education and Training 3. FL<ther details and application form can be oblained from the TRAI website 

(NCVET). www.trai.gov.ln. 
3. Remuneration: Rs. 2.25.000/· per month (Fixed) plus allowances as admissible to CBC 06202112/002212425 EN 20J47 
the Seaetary to the Government of India. Remuneration will be regulaled as per the 
directions issued from time to lime by Department of Expenditure and Department of Continued from page 14 

Personnel & Training. 14. Total emoluments per month now drawn 

I 
Basic Pay In tho• PB : 

4. Eligibility: ~plicants should be persons o( ability, integrity and standing who have Grade Pay : 
special knowledge of and professlonal experience of not less than rineen years In Total Emoluments : 
business managemenl, human resource management. skil development, higher 

15. In case (he appllcanl belongs to an organisation which Is not follow! ig lhe Central 
education, public administration or relaled fields. An applicant who is or has been, in 
lhe service of Government, should be either holding or has held the post of 5ecretary/ Government Pay Scales, the latest salary st•p issued by tile Organi5'tion showing 

Additional Seaetary to the Govamment of India or any equivalent posl In the Cenlral the following detnws may be enelosed: 

Government or the State Govemment, B8$lc Pay with Seate of Pay Dearness Paynnterlm relief/ ro1a1 
5. Age limit and tenure: The Chairperson shall hold office for a term o f five years or and rate of Increment other Allowances etc., (with Emoluments 
uni~ Iha age of sixty-five years, whichever is earlier. The applicant should not be more break-up details) 
lhan 62 years of age as on the last date of receipt of applicalion. 
6. The Seleetion Committee reserves lhe righl to suitably modify the elig•bility & other 
criteria. if considered necessary and also to consider outstanding candidates who have 
not applied for the posts. 
7. Supporting documents: Those from Government service shall submit their 16. Additional Information, if any. releVlllit lo the posl you 
applications together with self-attested copies of following supporting docu:nents. A. appfied for in support of your sudabihty for lhe post. 
(•) Up-to.date Annual Confidential Report (ACRYAPAR dossier in originaVattested (This among other things may provide information with regard to . 
photocopies of lasl 5 year$ of the candidate; (I) Addi00nal academ.c quahficaloons, Oil Prolessional trai,.ng and 
(b) lntegrily Certificale; (Iii) Work experience over and above prescnbed in the Vacancy 
(c) Vigilance Clearance Ceruficalion that no disciplinary procee<fings or a1mina1 CircutarrAdverllsemenl). 
proceedings are either pending or contemplatod against lhe offocer concerned; (Note: Enclose a separate 1heet1 if the space Is Insufficient) 

(d) List ot major/minor penalties, ~any, Imposed on lhe candidates: and 16. Achiovementa: 
(•) A cer1ificata confirming lhat no penalty has been Imposed on the officer. a. The candidates are requesled to Indicate Information wilh 
8. Application as per the given proforma along with one passport size photograph regatdto: 
should be sent through proper channel to the following address in a Closed cover or to I) Research publications and reports and special projects; 
via ema.I ecopol -m sde@gov.in superscribed "Application for the post o f 

II) Awards/Scholar$h1ps/Ofricial Appreciation; 
Chairperson, NCVET". 

lllJ Affilialion wilh Ile professional bodiesfonsbtutionslsooe~s: and Joint Director (E&P) 
Ministry of Skill Development & Entrepreneurship Iv) Patents registered in own name or achieved for the organi-

Room No. 318, Kaushal Bhawan zation; 
New Motl Bagh, New Oelhl·23 v) Any researchlinnovallve measure lnv<ltving official recognt~. 

11. The proforma of application and lhe details regarding the eligiblhty conditions, etc. ·-
vi) fvTY other informatoan. 

may be seen at the Minlslty of Skill Development & Entrepreneurship's website (Note: Enclose a separate sheet, If the space ls Insufficient) 
http~/WWW.msde.gov.in. 

17. Please state whelher you are applying for Oeputa~on (ISTCY 
The appllcaUon should reach Iha above-mentioned address on or before 5:30 p.m Absorp~Re-e"""oyment Basis # (Olficers under CentraV 
30th September, 2024 Stal• Governments are only el;g•ble for ·Absorption", 

(Naveen Kumar) 
Candidates o f non-Government Organizations are eligible <>n1y 

Joint Director 

PROFORMA 
for Shon Term COl1tr9Ct.) 

Application for tho post o f Chairperson, National Council for Vocational 
# (The op~on of ·src·r Al>sorplion"•R•·~:>loymenl are ava>!able 

Education and Training (NCVET) 
only d the vacane1 =••r s;iecral) me'tooned 'ecrurtment by 

1. Name of the Candidate fiO Block Letters): 
·src· or "Absor;ition· or ·Re-e"'?'°t"'"'n 

Whelher belongs 10 SCIST I 
2. Date of Birth: 

18. 

3. Presenl post held : 19. Contact Telephone,..lob•" No I I 

4. SeNice 10 which belong (in case of Govt. servants): 1 have carefully gone through th1 va::.a-:y OrtU'at a3~~_,..~ ..... v.: I~·~~ 
5. Present pay and scale of pay: that the infomiation furrusheC: in t~e ~~ ,~"'r- ~t ~":-OC:.,.~ ~~:ti~ 

6. Complete Postal Address: in respect of Essential Quehfical!Of\',\,,.... ~ wo-..-~ ty,.,,. wil ...., oe 

(IJ Permanent assessed by the Selection Comm tte• at • .,. """' of ~ lot "'" ,-. r>e 

(II) Present 
1nformation/detaifs provided by me are correct and ti~ 10 L-'! :~ ol ..,...., ~tQMlox 

7. Educational Qualirication 
and no material fetd havk-og a bear.ng on my se..e"'"...t.ron !">as-~ s.&V!S-sed -..-:_ 

(I) Academic Date (Sign1tu,. of tne C.t>did:l!• 

Iii) Professional Addrus -------

8. Details of experience and brief service pan1culars: CERTIFICATION BY THE EMPLOYER/CADRE CONTROLLING AUniORITY 

s. Post (Regular/ from Scalo of pay Nature of Remarks/any other The lnformatoon/deta1ls provided in the above appticalion by the App.1cant ar• ttue and 

No. Ad-hoc) and To & Basic pay Ou tie a Information relevant correct as per lhe facts available on records. He/she possesses educat1ora 
for the poat quaJ.fica1ions and e~perience men-eel in the V&Ulrcy Ci<cular. If selected, ht ./1he will 

be re6eved Immediately. 

9. Please sta te whether you meet the requirements of the post: 
2. Also certified that: 

I) There is no vigilance or disciplinary ease pending/contemplated against 
10. Additional 111formation , if any. 

(Signature of Applic1nt) ShrilSmL 
Data: ii) His/Her lntegrily Is certified. 
Pl~: iii) His/Her CR Dossier In origonal ts enclosed/photor;op;es of the ACRs for tt.e last 5 
• In case of persons from the private sector, relevant supporting documents shall be years duly attested by an officer of the rank of Under Secretary of the •:>ovt. of 
enclosed with the application. India or above are enclosed. 

TO BE FILLED BY THE EMPLOYER (In case of Government servants) iv) No major/minor penally has been Imposed on hon\lher during the last 10 y>ar$ Or 
Ce<tifred that the particulars furnished by Mr./Ms ............... who is worlling as ......•.• .In A &st of major/minor penalties imposed on him/her dunng the last 10 1 ears Is 
this organization are correct and no vigilance case is pending/contemplated agansl enclosed (as the case may be) Countersigned 

him/her. 
Date: Signature (Emplo}"•r/C•~ controlling A uthot lt)' wlU \ Se:al) 

Designation CBC 10622/1110010/242~ Etl 20/91 
EN 20/ 0 

cee g31M1111000312.c2a 



810 DAT A-PROFORMA 

1. Name and address (in block letters) 
2. Date of Birth (in Christian era) 
3. (i) Date of entry into service 

(ii) Date of retirement under Central /State 
Government Rules; 

4. Educational qualifications 
(enclose copy of Degree Certificate) 

5. Whether educational and other qualifications 
required for the post are satisfied. (If any, 
qualifications have been treated as equivalent to 

· the one prescribed in the rules, state the authority 
for the same) 

Qualifications/Experience required as mentioned 
in the advertisement /vacancy circular 
Essential 
(a) Qualification 

(b) Experience 

' Qualifications/Experience required as mentioned 
in the advertisement /vacancv circular 
Desirable 
(a) Qualification 

(b) Experience 

... 

Qualifications/Experience possessed by the officer 

Essential 
(a) Qualification 

(b) Experience 

Qualifications/Experience possessed by the officer 

Desirable 
(a) Qualification 

(b) Experience 

5.1 NOTE - This column needs to be amplified bjndicate Essential and Desirable Qualifications as 
mentioned in the RRs by the Administrative Ministry/DepartmenUOffice at the time of issue of Circular and 
issue of Advertisement in the Employment News. 
5 2 NOTE - In the case of Degree and Postgraduate Qualifications Elective/main subjects and subsidiary 
subjects may be indicated by the candidate. 

6. Please state clearly whether in the light of entries 
made by you above, you meet the requisite 
Essential Qualifications and work experience for 
the post. 

6.1 NOTE - Borrowing Departments are to provide their specific comments/views confirming the relevant 
Essential QualificationfVVork experience possessed by the Candidate (as indicated in the Bio-Data) with 
reference to the post applied. 

7. I Details of Employment, in chronological order. Enclose a separate sheet, duly authenticated by your 
siqnature if the space below is insufficient. 

Office /Inst!. Post held on From To *Pay band and Nature of duties 
regular basis Grade Pay/Pay (in detail) 

Scale of the post highlighting 
held on regular experience 
basis required for the 

post applied for 

·important - Pay Band and Grade Pay granted under ACP/MACP-are personal to the officer and therefore, should not 
be mentioned. Only Pay Band and Grade Pay/Pay Scale of the post held on regular basis to be mentioned. Details of 
ACP/MACP with present Pay Band and Grade Pay where such benefits have been drawn by the Candidate, may be 
indicated as below:-
Office /Inst!. Pay, Pay Band and Grade Pay From To 

drawn under ACP/MACP Scheme 

8. I Nature of present employment i.e. adhoc or 
I temporary or Quasi-Permanent or Permanent. 



9. In Case the present employment is held 
deputation/contract basis, please state--

on 

a) The date of initial aooointment 
(b) Period of appointment on 
deputation/contract 
(c) Name of the Parent olfice/Organisation 
to which the applicant belongs 

(d} Name of the post and Pay of the post held 
in substantive capacity in the present 
organization -
9.1 Note - In case of Officers already on deputation, the applications of such officers should be foiwarded 
by the parent cadre/Department alongwith Cadre Clearance, Vigilance Clearance and Integrity Certificate. 
9.2 Note - Information under Columns 9(c) and 9(d) above must be given in all cases where a person is 
holding a post on deputation outside the cadre/organization but still maintaining a lit~n in his parent 
cadre/organization. 

10. If any post held on Deputation in the past by the 
applicant, date of return from the last deputation 
and other details 

11 . Additional details about present employment : 
Please state whether working under (indicate the 
name of your employer against the relevant 
column) 
(a) Central Government 
b) State Government 
c) Autonomous Oraanisation 
d) Government Undertakinas 
e) Universities 

(f) Others .. 
12. Please state whether you are working in the 

same Department and are in the feeder grade or 
feeder to feeder arade 

13. Are you in Revised Scale of Pay ? If yes, give the 
date from which the revision took place-iDd also 
indicate the ore-revised scale. 

14. Total emoluments per month now drawn. Basic Pay in the PB: 
Grade Pay: 
Total Emoluments: 

15 In case the Applicant belongs to an Organisation which is not following the Central Government Pay Scales, 
the latest salary slip issued by Organisation showing the following details may be enclosed:-

Basic Pay with Scale of Pay and Dearness Pay/interim relief/other Total Emolumen'.s 

rate of increment Allowances, etc., (with break up details} 

16-A. Additional information, if any, relevant to the post : 
you applied for in support of ~our suitability _for 
the post (This among other things may provide 
information with regard to (i) additional academic 
qualifications (ii) professional training a.nd (iii) 
work experience over and above prescribed in 
the Vacancy Circular I Advertisement). 
(Note. - Enclose a separate sheet, if the space 
is insufficient). 

""' 



1-16-8 Achievements: 
The candidates are requested to indicate 
information with regard to:-

(i) Research publications and reports and special 
oroiects 
(ii) Awards/Scholarships/Official Appreciation 

(iii) Affiliation with the professional 
bodies/institutions/societies and 
(iv) Patents registered in own name or achieved 
for the organization 
(v) Any research/innovative measure involving 
official recognition. 
(vi) Any other information 
(Note - Enclose a separate sheet if the space is 
insufficient) 

17. Please state whether you are applying for 
deputation (ISTC)/Absorption/Re-employment 
Basis. #(Officers under Central/State 
Governments are only eligible for "Absorption". 
Candidates of non-Government Organisations 
are eligible only for Short Term Contract" 
# (The option of 'STC'f Absorption'/ 'Re-
employment' are available only if the vacancy 
circular are specially mentioned recruitment by 
"STC" or "Absorotion" or "Re-employment"). 

18. Whether belonas to SC I ST 
19. Contact Teleohone/Mobile No. 

I have carefully gone through the vacancy circular I advertisement and I am well aware that the information 
furnished in the Curriculum Vitae duly supported by documents in respect of Essential Qualifications/Work Experience 
submitted by me will also be assessed by the Selection Committee at the time of selection for the post. The 
information/details provided by me are correct and true to the best of my knowledge and no material fact having a 
bearing on my selection has been suppressed/withheld. 

Date .. .... .................. . 

Signature of the Candidate 
Address:----------

Certi fi cation by the Employer/Cadre Controlling Authority 

The information/details provided in the above application by the Applicant are true and correct as per the facts 
available on records. He/She possesses educational qualifications and experience mentioned in the vacancy circular, if 
selected, he/she will be relieved immediately. 

2. A lso certified that -

(i) There is no vigi lance 
Shri/Smt.. .... ........ .. .. .... ........ .... .. 

or disciplinary case pending/contemplated against 

(ii) His/Her integrity is certified. 

(iii) His/Her CR Dossier in original is enclosed/photocopies of the AC Rs for the last 5 years duly attested 
by an officer of the rank of Under Secretary of the Government of India or above are enclosed. 

(iv) No major/minor penalty has b een imposed on him/he r during the last 1 O years o r A list of major/minor 
penalties imposed on him/her during the last 10 years is enclosed (as the case may be). 

Countersigned 

························· ··· ··········· ·· ············ ···· ·· 
(Employer/Cadre Controlling Authority with Seal) 




