
No. A-J2025/09/2022-GW (1':sll .) 
~<11'ln~ 

Government of I ndia 
0!M '1Tf%"~ 

Min is try of J"I Sh,,"t i 
OW! 1'imtl'! ~ fu<F.m am *" mt!U1 for"", 

OrJ)nrtl11 cnt of \Va icr l<esou rccs, River Dcvelop flu'IH anti Ganga Rcjuvc l1 ntioll 
(G round Water (Esll .) Sect ion 

*"'it"'* 

Rafi 

Room No. 6}}, 
Shrnm Shakti Bh awan. 

Marg, New Delhi - I 10001 
Dated:Oct~1ay, 2023. 

Suh,jcrt: Fillin~ lip 01 (011(') pnsl nr Lih l":tI'Y and Infonlliltiun Offil'l'r, in LC\'cl­
II (Rs. 67700-20H700) of 1':1)' J\latrix, by d"pnlalion hasi~ (in clndi ng ,hurl ICI"III 

contra(· t) i ll the CeIltral Ground \,yater Bo:uri und er the Department of "".Her 
Resources, River Development & Gan ga Rejuvenatio n, {\lnnistr), o f Jetl Sh:lkti -
re~unlillg. 

The unders igned is directed to propose to fill up 0 1 (One) post of LibraJ") :Hld 
In formation omocr. in Level-I I (Rs. 67700-208 700) of Po, ~ Iarri" hy Deputation 
bas i ~ ( including short term L.:011lmcl). ill the Central Ground Water Board, a 
subordinate omce of rhe Department of Water Resources, RD & GR, Ministry of Jal 
Shakti. 

2. Deputation (inclnding Short Term Contract): 

nder lhe Central Government or State Government or Union Territories 

CP'tJ~.Jv:o . I I tration or Autonomous or Statutory Organisation or Public Sector Undel1ak ing 
() AvU1'(j\f<.Gle gnised University or Institute or Research InSliwtion and who 

dtD~" S-l ..l-& 11 olding/posscs~;ed lile tbi lo\ving \'cgular po~ t!.3~rv i cc 111 li leir parelll Cadre/Depanmell l. 
D}l educal ional qualification and experience, arc eligible for the post:. 

(o)(i) :Io lding analogous posts on regular basis in the p3~en t cadre or depaltment; or 

(ii ) With five years regular service in posts in Level- IO in Pay Matrix (Rs.56100-

177500) or Level-9 in tl,e Pay Matrix (Rs. 53100- 167800) or equivalent in the parent 
cadre or departmen t; or 

(ii i) With six years regu lar serv ice in posts in Level-S in the Pay Matri x (Rs. 47600-

15 J J 00) or equ ivalelll in the parent cadrc or depanment; 

(iv) With seven years rcgular service in posts in Level-7 in the pay matrix (Rs. 44900-

142400) or equi valent in the parent cadre or department: and 

(b) Possessing the follow ing educat iona l qua lifications and experience: 

Education a l Qual ifi cations 

Master's degree in Library Science or Library and Intorrnatiol1 Scienc!! from H 
recogn ised U niversity or Institute. 



Note: Qua li fications are rela}>.nble. at the discretion or the Union Public Serv ice 

Commission in Ihe cnse of candidmes olherwi se well ~uolified . 

Ex nC'ri(,lI~c : 

Five yea rs' prolrssional experience in Librar~' under Centrnl Government or Slate 
GovcrnllH'ni or AutonomOU5 Or Statutor) Organizarion or Public Sector Unclertak il1 f!s 
or University Or recogn ised Research or Educational InSliltltion. 

Note: The qll~t1ifi calions regarding experience is rc laxab lt: at the discretion of Union 
Publ ic Service Commission in the case of cand idales belongi ng 10 the Scheduled 

Castes and the Scheduled Tri bes, if at any stage of se lection the Union Public Service 

Commission is 01" tile opinion that sllrficient number of candi dates from these 
communilies possessing the requ is ite experience are not likely to be available to fill up 

the pust reserved for them; 

Desirable Qunlir.cof"ions: 

(i) One year expericnce of computerising Library aelivities in a Library under Centra l 

Government or State Government or Autonomolls or Statutory Organisation or Public 
Seclor Undertaking or University or recogni sed Research or Educational lnst itlilion. 

(ii) One year proressional experience in procurement o r technica l or sc ientific books, 

journals. periodicals etc in the areas of water resOll rces or ground waLer or irrigation or 
!lood control. 

(iii) Diploma in Computer Applicat ion from a recognised University or institute . 

.. .. __ Not"-.l: Period of deputation in another Ex -cadre post held immediately preced ing this 

appointmenr in the same or S0111e other Organisation or Department of the Central 

Government shall not exceeding four ye.ars. 

Note 2 : Tht' m3.Xil1lll!ll nge-liln it for ~lppoi l1tmelH by deputation shall be fl Ot exceeding 

fifty-s ix years as on the closing date of rece ipt ofapplicali ons. 

3. Duties and ReslloTlsibilit-ics for the post ~lS follows: 

i. Over all incharge of the Library at CHQ, COWB. Faridabad. 
ii. Procurement o f Tech nical, Scientific, Engineering etc. books. periodical s, journals 
etc. 
ii i. Documentation and di stribution of various repons published by the Board. 
iv. Maintenance of the proper record/cata loging of Ihe di fferent types o f reports 
preparation by the Board or recei ved fro111 the other Deparlments I Organizati ons. 
v. Correspondence with other organizations/departments for procurem ent of 
report/journals. 

4. The eligible om cers who are willing and can bc spared in the evcnt of their 
selection may send their duly signed appl icat ions (in duplicate) in the altached 
pl'Oforma along 'wi th relevant documents in Ihe prescribed proforma i.e. attested copy 
of their up-lo-date -Confidential Reporls/APA Rs for the preceding five years, Integrity 
Cert ifi cate, Vigi lance C learance and No Penalty Statement during the last 10 years to 
the Under Secretar" (GWE). Depa rtm en! of Water Rc<olJrccs. RD & GR, 
Minish" of .llll Sh:l l, t i, Room No . 622A. Shram Shakt i Uhnwnn, Rar. Mare_ New 
n elhi-11 000 1 within 45 days of thc dale o r publication 
Employmenl News/Rozgar Samachar Weekl y. 

o f this Circular in the 



5. lli complete appliealiOIl(S) alld IlIO'c receivcd nflcr the stipu I:Jted <I;lIc 01' no! 
rct'cived in lhe prcsc..-ibcd pro fo rma \\ ill 11 or be ("lIlcrtaiucd. 

e;J ' 

~~\~\Y'3 
(Sho iIi ," p8)l 

Under Secl'ctn ry to the Govcrnm cn Jndi!) 
Tel ;0 1 J- 237 16928 

To 

i) All l\linis trics/Dcpartrncnt s of th e Governlll ent ofTndi a. 
ii) Sccret~II'ics (Services) , A ll S t:lt c Governments . 
iii} CIHli rmall . Central \\'atcl' Com mission, N t,\\, Delhi. 
iv) C ha irlllan , Central Gro llnd Water Board , NH-IV, Fa ridaiJad , Haryana. 
v) lIends of nil O "ganisations IIncie r th e Depa rtment of W,lier Resources. River 

Development and Ga nga Rejuvenation. 

vi) All \Ving lIclI<is: Department of Wafer ncsources, River Development il lld 
Ga nga Rejuvenation. 



Anl1exure -1 . 

BIO DATA I CURRICUI liM VIT~J<: I'ROTiOIBIA - " r 

I. Name :.II1d Addrrss 
(In blook letlcrs) 

2. Date of Birth (in Christian era) 

3.(i) DOle of entry into service 

(i i) Date of ret iremcnt under Central I State 
Government Rules 

4. Educational Qual ifications 

5. Whether Educational and ot her 
qualifications required for the post are 
satisfied. ( II" any qualification has been 
treated as equivalent to the one 
pre,c ri bed in the Rules. slnte the 
authority for the same) 

Qualifications / Experience required ltS Qualifications I Ex perience possessed by 
mentioned ill th e advertisement I the onicer 
vacancy circular 

EsscTl tial Es~ential 

A) Qualificat ion A) Qualification 

B) Experience B) Experience 

Desirable J)esi rable 

A) Qualificat ion A) Qualification 

B) Experience B) Experience 

5 .1 Note: Th is column (leeds to be amp li fi ed to indicate Essential and Desirable Qua lifications 
as mentioned in the RRs by the Admi nistrative· Ministry/ Department! Office at the time of 
issue of Circular and issued of Advertisement in the Em ployment News. 

5.2 In the case of Degree and post-graduate qua lifications Electivel main subjects and 
subsidiary subjects may be indicated by the candidate. 

6. Please stale clearly whether in the light of 
entries made by you above, you meet 
the requisite Essent ial Quali ficalions 
and work experience of the post. 

6.1 Notc-~~~!:owing Departments arc to provide thei r specific comments I views 
confirming the rel evant essential qualification I worl" ex perience possessed by 
the ca ndidate (as indicated in th e Bio-Datu) with reference to the post applied. 

7. Detai ls of Employment in chronologica l order. Enclose a separate sheet du ly au then ticated 
by your sigllatll rc. if the space belo,"v is insurTIcient. 



Ofn ccil nst itllt ion i'ostsheld on From To I Pay Band and Natun.: of Dtlt ies(in 
regular ba~ i s grade p:l)' / pay dCIa i I)highl iglH i ng 

sca le of the post experience requ ired 
held on regular lo r Ihe 1'051 appl ied 
basi5 for 

. In'!")I·t,, " !:Pa), band and Gracie pay granted lInder ACP I MAC I' flrc porsonalto the officer and 
Iherclo re .. sholiid not be mentioned. On ly Pay Band and Grade Pay I l'a)' Scale of lhe post held on 
regular basis 10 be mentioned. DClails of AC!' I MACP wilh prcsem Pa)' Band and Grade 
Pay. where slIch benefits have been drawn by the candidate, may be ind ica ted as belo\\' : 

Offi ce I instilu lion Pay. Pay Band and Grade From 10 

pay dravm un der ACt' I 
MACl' schcme 

S. Nature of present employment i.e Ad-
hoc or temporary or Q uasi-Permanent 
or Permanent 

9. In case the present employment is 
held on deplltation I contract basis, 

please stale-
a)The dale of b) Period of c) Name of the eI) Name of the post and pay 
initial appointment present office I or the post 
clppointmel1t on deplltation organ izat iOIl . to held in substanli ve capacity 

I contl'act wh ich Ihe in the parent organisation 
applicanl belongs 

9. 1 No te- In case of the officers already 
on deputat ion, Ihe applications of such 
officers shou ld be forwarded by Ihe 
parentCndre I Department along wilh 
Cadre Clearance, Vigilance Clearance 
and In tegrity Certificate. 

9.2 Note- Information under colum n 9 (c) 
and (d) above must be given in a ll 
cases where n person is hold ing a post 
on deputat ion outside the cadre I 
organization but still mai ntain ing a 
licn in his parent cadre I organization. 

10. If any post held on deplliation in the 
past by the applicant, date of return 
from the lasl deplllnt ion and other 
details 

II. Add itional delails abollt prescnt 
employment: 
Please Slate whether working under 



(indicate tl1\; n:lnle of your t:l1lployer 
against the I'de\'am colllrnn)-

I) Cent ra l GO\ "rtlment 
2) State Go\'ernment 
3) Autonomous org3nizalioll 
4) Go\crnmcnt url(h.:rlaking 
.5) U ll i\ l'rsit) 
6) Other 

12. Please ment ion \\IH:thcr )Oll an: 
wor"ing ill lh t.: same Dcpartlllt:"nl ,lIld 
are in the feeder gntde or feeder to 
feeder grade. 

13. 

14. 

Are you in Revised Scale of pa) ? If 
yes . give the date from which the 
revision took place and also ind icate 
the pre·rcvbed scale. 

lTotal emolllmenLs per month now drawn 

Pay in Pay Band Grade po\' Total Emol uments 

15. In case thc applicant belongs to an Organisation which is not following the Central 
Government Pay Scales, the latest salary s lip issued by the Organization showing 
the following details mal' be enclosed. 

Basic pay with scale of Dearness Pay ! Total Emoluments 
pay and rate of Interim Relief ! 
incremcnt Other Allowance 

ctc. (With break-up 
details) 

16. A AdditiolUll infornwtion, if 
any, relevant to the post you applied 
for in support of your suitability for the 
post. 
(This among other things may prov ide 
information with regard to 
( i) AdditionalAcademic 

qual ifications 
( ii) Professional training and 
(iii) Work experience over and above 
prescribed in the vacancy circular! 
Advert isement) 
(Note- Enclose a separate sheef, if 
the space is iusuflicient.) 

16. B ft\chievClllclltS: 
[rhe Candidates are requested to indicate 
information wi th regard to -

i. Research publications and 
reports and special projects. 

II. Award ! Scholarship ! Orncial 
Appreciation. 

iii. Affiliation with the professional 
bodies! institutions! societies 
and; 

iv . Patents registered in own name 



or achieved official recogni tion. 
v. Any research / innovative 

ll1t.msure in volv ing orficial 
recogni tion 

VI. A lly other information 

(Note: Enclose a SCp;"II'ate sheet, if 
th e SIll,ee is illsuffi t'icnt). 

17. Pl eAse state v;hethcr )OU are applying 
for dCplllalion (ISTC) / Absorption / 
re-em ployment basis. (Orneers under 
Central / Smte Governmen ts are on l~ 

el igible for "A bsorption". Cand idates 
of non-Governmental organizations 
are cl ir4iblc for Short-Term Contracts. 

Ii (The option of STC / Absorption / 
Rc-em playment are ava i lable on ly if 
the vacancy circular spec ifically 
ment ions recrui tment by STC or 
Absorot ion orRe-emll loymen t) 

1 S. Whether belonging to SC / ST 

I have carerully gone through the vacancy circular / advertisement and 1 am well aware that 
the information furni shed in the Curri culum Vitae duly supported by the documents in 
respect of Essentia l Qual ification/Work Experience submitled by me will al so be assessed by 
the Selection Commitlee at the time of selection fbI' the pas\. The informati on/details 

.- - -pro\',ided by. me are correct and true to the best of: my knowledge and no material fact hav ing 
a bearing on my sefection has been suppressed / wi thheld. 

Placc:-----------

Date--------------- (Signatu re of the Candidate) 
Nalne ... . .. . ....... . .. . ..... . 

Add rcss-------------------

Telephone Number/Mob ile No ....... .. 
Email: ............... . ........... .. .. .. . .. .. 

Certificatioll by thcEmpJoyer I Cndre Contl'olling Au(horitv 

. The information / detail s provided in the above application are true and correct as per the 

facts available on records. He/She possesses educat ional qua lifications and 

experience mentioned 111 the vacancy Circular/Advertisement. If se lected, he/she will be 

relieved immediately. 

2. Also certified that-

i) There is no vigilance or di sciplinary case pending / contemplated against 
Shri!Smt. .... ... ...... .. .. ................. . 

ii) His/Her integrity is ccrtified. 



.. r 

iii) His / her CR Dossier in original is enclosed/pholOcopies of the I\CRs for the 
last five years duly attested by all ofiiccr of rank of the Under Sccret:lrY to the 
Government of Inuia Or above Cl1cJ<Jscd, 

iv) No lllajor/ll1inor penalty has been ill1posed on him/her during the last 10 
ye:trs or A list of l11:ljor / millor pt;'n Jl!ie~ i !1lpo~ecl on him/her during the last 
10 years is encloscd(ns Ihe case may be) 

COLI n tersigliccI 

(Em ploycl' / Cad I'C COllt 1'011 ill g a u t ho rit)' with Seal) 


