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To 

Subject: 

Sir, 

No. PeT(AP-B) A(3)212014 
Government of Himachal Pradesh 
Department of Persorulcl 
Appointment-II 

The Additional Chief Secretary (Personnel) to the 
Government of Himachal I>radesh 

All the Administrative Secretary to the 
Government of Himachal Pradesh 

Dated Shimla-171 002, /'6' -12-2018 
, 
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Assigning of Additional Function to the HP Public Service ' 
Commission bv enacting an Act No.9 of 2018- Issue of instruction!l I 

for framine. of R&P Rules on standard notified format. 
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I am directed to invite your attention to this Department's notififation .. 

of even number dated 14-11-2018 vide which Himachal Pradesh Public Service 

Commission (Additional Functions) Act 2018 (Ac t No.9 of2018) has come into 
I 

force w.e.f. 15 th , . 
November, 2018, wherein the cases of making ,; 

• ~ , I j. 
recommendations for recruitment or to conduct examinations/interviews fOt , 

making recruitment to the service Group A, B or C in respect .of all 

Boards/Corporations/ Autonomous Bodies etc. has been brought in the purview 

ofHPPSC. 

2. The HPPSC has been observed that most of the 

Boards/Corporations/Autonomous Bodies have either no Recruitment or 

Promotion Rules framed on standard format or have no Rules. These institutions 

are making recruitment on the basis of minutes of the meeting of Boards of 

Directors onJy. Some of the institutions have framed a "Policy Statement on 

Manpower Recruitment & Direct Recruitment Procedure Manual". But these 

manuals also have shortcoming and also not framed on standard format. 
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3. Funher, it has been experienced in the past that while sending 

requisitions to the Commission, Ihese institutions are either forwarding 

requi si tions on the prescrilx-d form or adhering to the vari ous instructions " 

issued by the Government for direct recruitment. The requisition should be 

forwarded on I-IPPSC Form 23 duly notified by the Government and a check 

list (copy enclosed) dul y signed by an alTicer nol below the rank of Under 

Secretary to the Government of Himachal Pradesh. 

4. It is, therefore, requested to necessary issue instructi ons to all 

Boards/Corporations/Autonomous Bodies to frame Recruitment and Promotion 

Rules on Annexu.re-A du ly notified by the Department of Personnel and also 

direct them to send the requisitions to the Commission on the prescribed 

revised Form 23 (duplicate) and Checkli st duly signed by the officer not 

below the rank of Under Secretary to the Government of Himachal Pradesh to 

enable the Commiss ion to proceed further in the matter. , 
5. These instructions may be adhered strictly and these instructions may be 

circulated to all concerned for compliance. 

Yours fai thfu lly. 

l 'fUn,J" 
(0. . Bha'ildari) 

Deputy Secreta (Personne l) 10 Ihe 
Government Of Himachal Pradesh 

Tel. No. 0177-2626097 :1, 
EndS! No .Per (AP.B)A(J)2/20 14 Dated Shimla-2, ) 8 December,20 18 

. Copy is forwarded 10 the Secretury. Himachal Pradesh Public Service 
Commiss ion, Sh imla w. r. l. their lettcr No. 9·3/2018·PSC(R·rV)·968 daled 03·]1· 
2018 for information. 

• 

0' . 
I ,,~"­

(0. P Bl3?;aari) 
Deputy Secretary (Personnel) to the 

Government of Himachal Pradesh 
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ANNEXURg "A" 

RECRUITMENT AND PROMOTION RULES FOR THE POST OF 
CLASS· I I II I III (GAZETTED I NON-GAZETTED), IN THE DEPARTMENT OF 

, HIMACHAL PRADESII 

I Name of the post 
2 Number of post 
3 Classification 

4 Scale arPay (i) pay scale for regular incumbent(s): 
Pay band ~ + ~ Grade Pay. 

(ii) Emolum~1lIs for comrast emBlo~ee{s): 

~ P.M. as per detai ls given in 
Column No.iS-A. 

5 
Whether ';Sclcclion" post or Selection I Non-Sdcction I Not applicable 

'·Noll- Selection" post 
6 Age for direct recruitment Between 18 to 45 years I Not applicable 

Provided that the upper age limit for direct recruits shall not be applicable to 
the candidates a lready in service of the Govcrnmelll including those who have 
been appointed on adhoc or 011 camraet basis; 

Provided fu rther thai if a candidate appointed on adhoc basis or on contract 
bas is had become OVCN\gc on the date he I she was appo inted as such he I she shall 
not be eligible for any relaxlltion in the prescribed agc·limit by virtue of his I her 
sut.:h adhoc or contract appointment; 

Provided further that upper age·limil is rcia)(uble for Scheduled Castes I 
Scheduled Tribes I Other Backwurd Classes and Other categories of persons to the 
extent pcmlissible under the general or special order(s) of the Himachal Pradesh 
Government ; 

Provided further that the employees of all the Public Sector Corporations and 
Autonomous Bodies who happened 10 be Government scrvllnts before absorption 
on Public Sector Corporations I Autonomous Bodies at the time of initial 
constitution of such Corporations I Autonomous Bodies shaJl be allowed age 
concession in direct recwi tment as admissible to the Government servants. This 
concession will not, however, be admissible to such siaff of the Public Sector 
Corporations I Autonomous Bodies who were I are subsequently appointed by such 
Corporations I Autonomous Bodies and who are I were finally absorbed in the 
service of such Corporations I Autonomous Bodies after initial constitution of the 
Public Secfor Corporations I Autonomous Bodies. 

~: 
Age timit for direct recnlitment will be reckoned on the first day of the year in 
which the post(s) is I arc advertised for inviting app lications or notified to the 
Employment Exchan 't!s or as the case may be. 

J Minimum educational and (3) Ess~ntial Qualifi!tf!tion(s}: 
other qua lifications required 
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for direct rccruit(s) (b) I1ss irablr:: guulifi j;:ution{sl:-

8 Whether age and educational Age: Not applicable 
qualification(s) prescribed for Educutiolllli Qualification: Not applicable I As 
direct rccruit(s) will apply in prescribed against Column No.11 below I No.7 
tht' case of the promotee(s) (a) ,.bove. 

9 Ileriod of probution. if any 
Dircc\ Reqyitmcnt : 
(a) Two yeurs subject to such further extension 

for a period not exceeding onc year as may be 
ordered by the competent authority in special 
circumstances and reasons to be recorded in 
writing. 

(b) No probation in the case of appointment on 
contract basiS, tenure basis. re-employment 
lifter superannuation and absorption . 

I'romotion: 
Two years subjcci 10 such further extension for a 
period not exceeding one year as may be ordered 
by the compctent authority 10 special 
circumstances and reasons to be recorded 10 

writing. 

OR 
Not applicable 

10 Method(s) o f rCClllillllent. 
whether by direci recruitment 

or by promotiun l secundment I 
transfer and the percentage of 

pOSI(S} 10 be fitled in by 
various methods: 

1 1 In case of recruitment by 
promotion I secondmelll l 
trunsfer, grade for which 
promotIon I :.econdment f OR 

irtlllsfer is 10 be made: Not applicable 
(J ) Provided that for the purpose of promollon every employee shall have to 

serve utlcast one tcnn in the Tribal I Dillicult I Hnrd areas and remote I rural 
areas subject 10 adequate number of post(s) available in such areas: 

I)rovided further that the proviso (I) supra shall not be applicable in the 
case of those employees who have five years or less service. left for 
supcrannuation except posting f trunsfer in remote I rural area. However. this 
conditiun of five years sha ll nOI bc applicable in cases of promotion. 
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Provided further that Officers I Officials who have nOl served alleas! one 
(enure in Tribal I Dimeull I I-lard areas and remote I rural areas shall be 
rral1sfcrrcd to such area strictly in accordance wi th his I her seniority in the 
respeclive cadre. 

Explanation 1:- For the purpose of proviso (I) supra the "tenn" in Triba l I Diflicult 
I Hard areas I remOlc I rural areas shall mean nomlally three years or less 
period of posting in such nreas keeping in view the administrative exigencies I 
convenience . 

Explanation 11 :- For the purpose of proviso (I) supra the Tribal I Difficult Areas 
shall be as under:-

I. District Lahaul & Spili. 
2. Pangi and Bharmour Sub Division of Chamba District. 
3. Dodra Kawar Area of Rohru Sub-Division. 
4. Pandrah Bis Pargana, Munish Darkali and Gram Panchayat Kashapat of 

Rampur Tchsil of District Shimla . 
5. I)andrah Bis Pargana of Kullu District. 
6. Bara Bhangal Areas o f 13aijnath Sub Division of Kangra Distric:t. 
7. District Kinnaur. 
8. Kmhwar and Korga Pat war C ircles of Kamrau Sub Tehsil . 13haladh 

Bhalona and Sangna Pat war Circles of Renukaj i Tchsil and Kola Pab 
Patwar Circle of Shillai Tehsil. in Sinnour District. 

9. Khanyol-Bugra Patwar Circle of Karsog Tehsil, Gada-Gussaini. Malhyani. 
Ghunyar, Thachi. Bnggi. Somgad and Kholanal of Bali-Chowki Sub Tchsil, 
Jharwar, Kutgarh. G raman, Oevgarh, Trailla, Ropa, Kathog, Silh­
Badhwani. Hustpur, Ghamrchar and Bhatehar Patwar Circle of Padhar 
Tehsil. Chiuni, Kalipar, Mangarh, Thach-Bagra, Nonh Magro and South 
Magru PalWar Circles of Thunag Tchsil and Batw<tra Patwar Circle of 
Sunder Nagar Tehsil in Mandi District. 

Ex.plpnation 1lI :- For the purpose of proviso (I) supra the Remote I Rural Areas 
sha ll be as under: 

i) All stations beyond the radius of 20 Kms. from Sub Division I Tehsil 
headquarter. 

ii) All stations beyond the radius of 15 Kms. from State Headquarter and 
Distric:t head quarters where bus service is not avai lable and on foot 
journey is more than 3 (three) Kms. 

iii) I-I ome town or area adjo ining to area of home town within the radius of 
20 Kms. of Ihe employee regurdless of its cat~gory. 

(II) In ull cllses of promo Ii 011. the continuous adhoc service rendered in the feeder 
post if any, prior to regular appointment 10 the post shall be taken into 
account towards the length of servicl; as prescribed III these rules for 
oromotion subjec:t to the condition that the ad hoc uppointment I promotion in 
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the feeder category had been made after following proper acceprable process 
of selection In accordance with the provis ions of R & P Rules: 

0) Provided that In all cases where a junior person becomes eligible for 
consideration by vinue of hi s 10lal length of serv ice (including the service 
rendered on adhoc basis followed by regular service I appointment) in the 
feeder POSI in view oCthe provisions referred to above, all persons senidr to 
him III the respccllve category I POSI I cadre shall be de~mcd to be eligible 
for consideration and placed above Ihe junior person in the fi eld of 
considernt lon: 

Provided thai all Incumbents 10 be considered for promotion shall 
possess the mimmum qualifymg service of at least tllree years or thai 
prescribed in the Recruitment & Promotion Rules for the post, whjchever 
is Iclts: 

ProVided funher that where II person becomes ineligible to be 
considered for promotion on account of the requirements of the preceding 
proviso. the person(s) junior to hllll shall al~o be deemed to be ineligible 
fo r conSideration for such promOliolt. 

ElSphlll!!l jon:- TI1C las t proviso slmll not render the junior incumbcOis 
incligible for consideration for promotion if the senior Inel igible persons 
huppened to be Ex-servicemen recruited under the provis ions of Rule-~ of 
Dcmobili.lcd Armed Forces Personnel (Reservation of Vacancies in 
lI imuC'hal State fon-Technical Services) Rules. 1972 and ha ving been given 
Ihe benefit of senionty thereunder or recruited under the proviSIOns of Rule­
J of the Ex.-servicemen (Reservation of vocancies in the Himachal Pradesh 
Technica l Service) RlIh:s . 1985 alld having been given the benefit of 
~cniorilY thereunder. 

(IL) Similarly. in all clises of confimlatlon, continuous adhoc service 
rendered on the feeder POSI if lIny. prior \0 the reb'U lar appointment 
against such posts shall be taken into account towards the length of 
service, if the ndhoc appointment I promotion had been made after proper 
selection and Ln accordance with the provision of the Recruitment & 
Promotion Rules: 

ProVided that In ter-se-~cniority as a resu lt of confirmation ancr 
tak1l1~ LIllO account, ndhoc service rendered shall remain unchanged. 

If a Departmental PromOilon 
Confol1l1utioIL Commiul.'e 
ex.ists. what is ils compOSi tion? 

{a} Dcparu1H.1l1al Promotion Committee: 

D.P.C. 10 be presided ovcr by the Chuinmm. 
H.P. Public ct"icc Commission or a 
Member thereof to be nominated by him. I As 
may be constituted by the Department from 
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I imc to time. 

OR 

Not I'lpplicablc 

• (a) l2~m![l!11!;ntal CQ:nfinll1!!i2!] CQmgline~; 
As may be constitutc..-d by the Government 
from time to time. 

13 Circumstances under which the 
Il imachal Pradesh Publi c 
Service Commission As requi red under the Law 

, (H.P,P.S.C.) is to be consulted 
in makine recruitmcill 

14 Essen tinl requ irement for u A cnndidale for appointment 10 any serv ice or 
direct recru itment post must be a ci tizen of india. 

OR 
Not appli cable 

15 Selection fo r appointment to Selection for appointment to the post in the case 
the POSt by direct recrlJl lment of direct recruitment sha ll be made 011 the basis 

of interview I personality lest, if the Himachal 
Pradesh Public Service Commission or other 
recruit ing agency I au tho rity as the case may be, 
so consider necessary or expedi ent all the basis 
of interview I persona lity lest preceded by • 
sc reening test (objective type) I written test or 
practical tcst or physica l test, the standard I 
3yll nbus. ele . of which, wi U be delcnnined by the 
Commi.l>sion I ot her r\!Cnliling agency I authonty 
I1S thc C(bC may be. 

OR 

Selection fo r appoin tment to the post in the case 
of direct recruitment shall be made on the basis 
o f merit o f written examination fo llowed by 
evalua tion as speci fied in Appendix·1 appended 
10 [hest! Ru les. or if the Himachal Pradesh Publ ic 
Service Commission or other recruiting agency I 
authori ty. as the case may be , so considers 
nccessnry o r expedient on the basis o f mt:rit of 
written exami nation fo llowed by evaluation as 

• specified in Append ix·' appended 10 these Rules. 
. preceded by a screening lest (object ive type) or 

practica l test o r ski ll test o r physical tcst, the 
standard I syllabUS. elc. of which, will be 
dett:rmincd by the Himachal Pradesh Public 

• 
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Selection for 
the post 
appointment 

appointment to 
by contract 

• 

Service Conuniss ion I other recruiting agcOfY / 
authority. as the case may be.,. 

OR 

Not applicable 
NOlwithSlanding anything contained in these 
Rules. contraot appoinuncnt(s} to the post wi~ be 
made subject to the lenns and conditions given 
below:-
(I) CONCEPT: 
(a) Under this po licy the ~ in the 

Department of , H.P., will be 
engaged on conlract bas is initially for 'One 
year; which may be extendable on year to 
yea r basis. 

Prov ided that for funher extension I 
renewal of contract period on year 10 year 
bns is the concerned HOD shall issue a 
certi fi C31C that the service and conduct of 
the contract appointee is sati sfactory during 
the year and only then the period of contract 
is to be renewed I extended. 

(b) POST fALLS WITHIN THE PURVIEW 
Of HPPSC / HPSSC: 
The Adminislnttivc Secretary I HOD 
(Designation of the appointing authority) of 
concerned Department after obtaining the 
approYI'l of the Government for filling up 
the vacant post(s) on contract basis will 
place the requisition with the concerned 
recru iting agency i.e. the "H imachal Pradesh 
Public Service Commiss ion I Himachal 
Pradesh Staff Selection Commission, 
Hamirpur. 

OR 
The HOD (Des ignation . of the appointing 
authority) after obtaining the approval of the 
Govemmcnt to fill up the vacant post(s) on 
contract bas is will advertise the details of 
the vacant pOSts in al least two leading 
ncwspaj)¢r5 and invite applications from 
candidates hav ing the prescribed 
qualification and fulfilling the other 
e ligibili ty conditions as prescribed in these 
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Rules. ," 

Ce) The selection will be made in acco rdance 
wi th the el igibil ity condi tions prescribed in 
these R& P Rules. 

(II) CONTRACTUAL EMOLUMENTS: 
The tlppomtcd on camraci 
bllSi~ will be paid consolidated fixed amount 
~t I~ P.M. (which shall be t"qual lo 
minimum of pay band + grade pay). An 
amount of ~ / - (3% of the mimmum 
of pay banI..! plus grade pay of the post) as 
3111lUai increase in contract ual emoluments 
for the subsequent yeo r{s) will be allowetl.f 
contract IS extended beyond onc year. 

(II I)AI'POINTING I DISCII'L1NARY 
AUTHQRfI'Y: 
The Admillislnllive Secretary I HOD 
(Designation of Ihe appointing authority), 
H.P. wi ll be appoint ing and disciplinary 
au thori ty. 

(lV)SELECTION PROCESS: 
Se lection for appo intment to the post ill the 
case of con tract appoi ntment shall be made 
on the baSIS of interview I personality tesl or 
if considered ncce~sary or expedient on the 
b3:.is of interview I personality lest preceded 
by a screening lest (objective type) I \Hith:n 
ICSt or practica l test or physical lest, the 
:.landard I syllabus. etc . of which. will be 
detcnnincd by the concerned recruit ing 
agency i.e. Himachal Pradesh Public 
Service Commiss ion. 

OR 
Selection for appointment to the post in the 
case of di rect recruitment on contraCI basis 
shall be made on the baSIS of mcnt of 
wrinen examimuion followed by evaluation 
IlS specified in Append ix·1 appended to 
these ru les. or if conSidered necessary or 
expedient on the basis of merit of written 
examination foll owed by eva lt.wtion as 
specified in Appendix·1 appended to these 
Rules, prcccdc.:d by a screening test 
(obiecti ve type) or pruc licallcst or skilltcst 



• 

or physical test, the standard .l syllabus, etc. 
of which, will be detennined by ' the 
concerned recruiting agency i.e. Himachal 
Pradesh SlafT Selection Commiss ion, 
liamirpur. 

OR 
Selection for appointment 10 lthe post in the 
case of contract appointment shall be made 
011 the basis of merl! of prescribed 
educational qualification followed by 
evuluation as specified in Appendix-I 
appended to t.hese Rules . 

(V) COMMrrfEE FOR SELECTION OF 
CONTRACTUAL APPOlNTMENTS: ' 
As may be constituted by the concerned 
recruiting agency I authority i.e. Himachal 
Pradesh Publ ic Service Commission I 
Himnchnl Pradesh Staff Selection 
Commission, Hamirpur or conccOlcd 
recruiting authority Le. HOD of the 
concerned Department (Name of the 
recruiting authority), from lime 10 time. 

(V I) AGREEMENT: 
Afier selection of a candidate, he / she shall 
sign un agreement as per AppendiX- II 
appended to these Rules ... 

(V II ) TERMS AND CONDITIONS: 
(a) The contractual appointee will be paid 

consolidated filted contrac tua l amount 
@~ /. per month (which shall be 
equal to minimum of the pay band + gfude 
puy). The contract appointee will be entitled 
for increase in contrnclunl amount t" __ • 
(3% of the minimum of pay band plus grade 
pay of the post) fo r furthe r extended years 
and no other all ied benefits such as senipr / 
selection scales etc. will b,c given. 

(b) The service of the contract appointee will be 
purely on temporary basis. The appointment 
is liable to be tenninnted in case the 
perfomlancc / conduct of the contract 
appointee is not found satisfactory. 

(c) The contract appo intc:e will be entitled for 
one~ay casual leave after puttin~ onc-
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month service, 10 days medical leave and 5 
days spec ial leave in a calendar year. A 
female contract appointee with less than two 
surviving children may be granted maternity 
leave for 135 days. A female contract 
appointee shall also be entitled for maternity 
leave not exceeding 45 days (irrespective of 
the number of surviving children) during the 
entire service, III case of miscarriage 
including abortion, on production of 
medical certificate issued by the authorized 
Govcmment Medical Offi cer. A contract 
employee shull not be entitled for Medical 
Re-imburscmcnt and LTC etc. No leave of 
any other kind except above is admissible 10 

the contract appointee. 

Un-availed Casual Leave, Medical 
Leave and Special Leave can be 
accumulated upto the Calendar Year and 
will not be carried forward for the nex.t 
Calendar Year. 

(d) Unauthorized absence from the duty without 
the approval of the controlling officer shall 
automatically lead to the tennination of the 
cormac!. However, 10 exceptional cases 
where the circumstances for un-authorized 
absence from duty were beyond his I her 
control on medical grounds, such period 
shall not be excluded while considering his I 
her case for regularization but the 
incumben t shtlll have 10 intimate the 
cOIHro li ing authority in this regard well in 
time. However, the contract appointee shall 
not bc entitled for contractual amount for 
this period of absence from duty. 

Provided that he I she shall submit the 
ccrtijjcule of illness I fitness issued by the 
Medica l Officer, as per prevailing 
instructions of lbe Government. 

(e) An official appointed on contract basis. who 
has completed three years tenure at one 
place of posting will be eligible for transfer 
on need based basis wherever required on 
administrative grounds. 
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(I) Sc:lected candidate will have to subm.il a 
certificate of his I her fiUless from • 
Government I Registered Medical • 
J)mctitioncr. Women candidate pregno.n! 
beyond 12 weeks will stand temporarily 
unfit till the confinement IS over. The 
women candidate will be ~xamioed_ for 
Ihe fimess from '" authorized Medical 
Officer I Procti lioncr. 

(g) Contract appointee will be entitled to TA I 
DA if n.:quircd to go on tQur in connection 
with his I her official duties at the same rate 
as applicable to regular counterpart official 
At the minimum ofpuy liC3le. • 

(h) Provisions of service rules like FR SR, 
Leave Rules, GPF Rules, Pens ion Rules & 
Conduct Rules elc. as nre applicable in case 
of regular employees will not be applicable 
in case of conlract appointees. The • Employees Group Insurance Scheme as well 
as EPF I OPF will also not be applicable to 
contract appointee(s). 

16 Reservation The uppoiOlment \0 the service shall be subject 
10 orders regarding reservation in the service for 
Scheduled Castes I Scheduled Tribes I Other 
Baekwnrd Classes I other categories of persons 
issued by the Himachal Pradesh Government 
from time to lime. 

17 Depart mental ExalllimHion Every member of the service shan pass a 
Depanmental Exwnination as prescribed in the 
Himachal Pradesh Departmental Examination 
Rules, 1997, as amended from time 10 time. 

OR 
Not applicable 

18 Power to re lnx Where the Statc Govemment is of the opinion 
that it is necessary or cltpcdicpl to do so, it may, 
by order for reasons to be recorded in writing 
and in consultation with the Himachal Pradesh 
Publ ic Service Commission relax any of the 
provision(s) of these Rules with respet.'t to uny 
class or calc~ory of Derson(s) or POSI(~) . 

, 

••••• 
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APPEND IX - I 

• WIl)nEN EXAMfNAT IQN 
I (Percentage of marks obtained in written examination to be calculated 85 

out of ~5 marks. For example. a candidate gctling50% marks in Marks 
',> wrilten examination will be given 4,2.5 marks) 

2 Evaluation of candidate to be made in the following manner:· 15 

Weightage for the minimum educational 
Marks 

i) · 25 
qualificalion prescribed in the Recruitment & Marks 

Promotion Rules 
(Percentage of marks obtained in the educationa l I 

, 

qualification would be multiplied by 0.025. For 
example, an individual has secured 50% marks in 

.. the required educational qual ification, he / she will 
be allowed 1.25 Marks (50 x 0.025 = 1.25» 

ii) Belonging to notified Backward Area or Pancbayat, 01 
as the case may be. Mark 

iii) Land less family I fam il y having land less than I 
01 

Hectare to be certi fi ed by the concerned Revenue 
Mark • Authority 

iv) Non -employment Cert ificate to the effect that none 
01 

of the fum ily members is in Government I Semi 
Mark 

Government service 

v) Differently abled persons with more thlln 40% 01 
impaimlent I disabil ity / infirmity Mark 

• 
vi) NSS (atleast one year) ! certificate hold~rs in NCC / 

0 1 
The Oharat Scout and Guide ! Medal winner in 

Mark 
National level spm1S competitions 

vii) BPL family having annual income (from all 
02 

sources) below ~40,OOO!- or as prescribed by the 
Marks 

• Government from time to lir."le 

viii) Widow I divorced I destitute I single woman 01 
Mark 

" 
ix) S ingle daughter I Orphan 01 

Mark ,..,. 
x) Train ing of uti cas! 6 months duration related to the 

01 , 
post applied for from a recogni zed University I 

Institution 
Mark 

xi) Ex perience urto a maximum of 5 years in 
2 .5 

Government ! Semi Government Organization 
Marks 

relating to the post appli ed for (0.5 Marks only for , each completed year) 
........ 
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. H.P.P.S.c. FORM 23 .. 
(TO BE FILLED BY THE ADMINISTRATIVE DEPARTMENT WHILE SENDING THE 
REQUISITION TO THE IiIMACHAL PRADESH PUBLIC SERVICE COMM ISSON FOR 

MA KING DIRECT RECRUITMENT TO THE POST I SERVICE) 

Sr, No. Parti culars 
1 (a) Designution oflhe post I service 

(b) Scale afpay 
(e) Number of posts to be filled 

including catcgory.wise 
reservation, ifany 

2 (a) Class and service to which Ihe post 
belongs 

(b) 0) Whether the post is ministerial 
(See F.R. 9(17)) 

(ii) Whether the post is scientific! 
technical 0' connected with 
research 

(iii) Whether the post is technical, 
quasi technical 0' non 
technical 

3 (n) Have Recruitment & Promotion 
Rules for the pOSI been framed and 
not iri ed'! If yes, enclose an updated 
copy of the rules alongwith talest 
amendments, if any. 

(b) If, according to the Rules. a 
percentage of vacancies is 10 be 
tilled by d irect recrui tment, please 
state whether the present vacancy I 
vacanc ies faB III the direct 
recruitment quota. 

(c) Ifrne Recruitment Rules provide for 
other mClhod(s) of recruitment 
being tried before the direct 
recruitment is resorted to, please 
indicate the acti on in that regard. 

(d) Ifpost or one or more of these posts 
do not fall in direct recruitment, 
state if an order of relaxation has 
been I is being passed for its I their 
diversion to direct recru illnent. 

4 (n) Is the post permanent? 
(b) Is the pOSt temporary'! 
(el Jf so, please state :-
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, 
(i) When it was sanctioned? 
(ii) The period for which it has 

been sanctioned. • 

(iii) Irrespective of the period of • 
sanction how long it is 
e)(pected to last and whether it 
is expected 10 be retained on a 
penuanen! basis . eventually. 

S Is the post pensionable or non-
pensionable • 

6 Period of probation 
7 Can th e appointment be lenninaled by 

notice? I fso, on what conditions. 
8 (a) Job descript ion i.e .. a statement of • 

the work dOlle, responsibilit ies • 
in volved. skill or tmining required 
Ilnd persolla l requirements of the 
job. 

(b) Place(s) at which the oflicer(s) will 
be reQuIred to serve. 

9 When will these selected candidlllcS(S) • 
be reQuired to ioin'! 

10 Can hi gher initial pay be grunted for 
speciall y wcl l-qualified and 
experienced candidutes or to candidates 
fo r post I servi ce for which thcre is 
dearth of qua lified candidates? If so, • .. 

I please specify the lim it. if any. 
I I Prospects o f promotion to higher 

post(s) I service in higher timc sca lcs(s) 
o f pay 

12 Ar~ there any provident fu nds or other • 
benefits? Please specify. 

13 Qua lifi cations req ui red : 

• (a) Essential : 
(b)Equ lvalcnt of essentlul qualification , 

if a provision of equivalence exi sts 
in the Rules: 

(c) Desiruble : 
(d)Me these quahficnlions in 

accordance with the Ret:ruitmcllI & 
Prolllotion Rules'! If not plcase state 
n:asons fo r deviation . 

. (e) A rc the qua lifications relax able? If 
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, so, by whom. for whom 10 what 
extent and in what circumstances? 

14 (a) Age-limits, if any. 
(b) Are the nge-limits relaxub le for - • Government Servants I Sc heduled 

Castes I Scheduled Tri~s I Other 
Backward Class I Demobilized 
Anned Forces Personnel or any 
other category of candidates? If so, 
to what extent? (Specific reply may 
be given with reference to each 
category), 

(c) Are these age limit is in accordance 
with Recruitment & Promotion 
Rules? If not, please state reasons 
for deviation. 

15 (a) A re ony posts reserved for 
Scheduled Castes I Scheduled 
Tribes / Other Backward Classes I 
Demobi lized Anne<! Forces 
Personnel or any other calegory of 

• candidates'! Please give details of 
reservation for each calegory. 

(b) Which of these posts arc to be , adven ised as reserved for the firs t 
time? (Reply category·wise). 

(c) Arc the reserved posts to be treated 
as unreserved, if su itable candidates 
of the category for whom the posts 
are reserved are not available? 

16 (i) Is the posi tion of reservation given 
from (a) 10 (c) of Column No.15 
above is In accordance with the 

• extant rules / instructions I orders 
on the subject and the roster 
maintained in regard to these posts? 

I (ii) If not, $tive reasons for deviations. 
17 Any other condition(s) of .. recruitment(s) not covered by the above 

columns. 
18 Is recru itment to this I these post(s) 

necessarily required to be made through 
an cxaminDtion1 If se, quote the 
rclcvunt ruk 
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19 Name I address and telephone number 
of the officer of the Administrative 
Dcpanment 10 be contacted for • 
discussion I clari fication or for funhcr 
infomlalion if required. 

Date: _ __ _ 
Pillce: ___ _ 

Signature .. 
Nnme & DcsiglHujon of the officer ,.-_ _ -,-:;­
(Not lower thun the rank of Under Secretary 10 the 

Govemmcnt of Himachal Pradesh) 

• 
• 

, 
• 
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I 
S, 

Ch("ck·LUiI 10 be lIent wllb requisilioD ror direc:1 rec:ruitmc nt 10 Ihe II .P. I' u blic Sen icC' 
CO lllll1 ission. 

'nrormalion 10 be pro\idt"d Item No. W11cthcr Y cs/ no 
~o. 

I Whether thl' requisi tion has been subrniucd in 
the I I PP~C Fonn 23 'J 

2. Wh~'lh\! r the c.'(isting vneuncics nnd (lIlIicilllllcd 
\ acanc1t'S UplO o lle )Caf from the dale of 
r.;:quis il ion have bt.>en included. 

J . Whet her the reservation for SC, ST and OBC 
has been worked out on the basis of poSI.bllSCd 
rosier lIS per 001' LcUcr NO.PER(AP)·(,· 0(12}-
1/'Q8 dilled 20/08/1998 find and subsl.."<!uent 
alllcndmcnlsJ instructions thereto/ there under'.' -- -,. Whether instructions issur..-d vide DepartmcllI of 
Personnel Leiter No. PER-C.F(l ). 1/91 dnted 6· 
July. 1998 and dated 9110 Januury,2000 rcgnrdinK 
ccilin~ or 500/. nn filling "P or n:scncd 
,ncuncics. were kepI in vicw while sending 

I requi)ition, 
5. Whether the rcquiremenls of the I)ersons with 

Dlsabilit) (Equul Opportunities, Prol(,"Ction of 
Rig.hti and Full Participation) Act, 1995 and 
thc policy relating to reservatioll for persons 
with disabil ity has been taken care of while 
:!tending this requisition? 

6. \ Whether the suitubility a!ld reservation for PH 
IHI~ Ix'ell c()lIsidcrl!'d/ \\·orkcd ()ut on th ... l,.lSi!. 
or DOl) L~uer No, PER (AP}-C-B( 12)-3/l017 
datl.'d 22/0612017 and subsequent amcndments 
in:Mucti!Jlls thereto! thcre under? 

7. Wh~thl'r complete details reganJ ing Recruitment 
Rules! Sen icc Rules viz notification. n!\ iew etc. 
have bc:l.'lIl11cntiolll'<i eOlllPlCld v? 

8. Whether certified copies of notified Recruitment 
Rules! Ser.icc Rulcs hD\C been cnclo)ed? 

•• Whether the Essentia l nnd Desirable 
Qua lification delails hlt\ c been \\orked out in a 
clear flIId eompreliclbivc man ner in Itccordance 
"ilh the NOI ilied Recruitment Ku lcs! Sen icc 
Rule) '! 

10. In ca~c . Educational Qualificat ion includes the 
ll'nn "O[ egul vale!u" , 0 ' " ill rel{'va nl 
dlsci pli nel a pp ro pria te brlll nc h" \\ helhcr the 
c\hau)li\e lisl of eq u ivalent/rt levnnt/ 
npproprillie Educational QUlllificUltOnS has bt.'C1i 

provided? 
: 11. In coso, the above indicated Experience , 

QUblificlltion ;, not clenr/ambiwuous "' nOi 
'1uantilicd or nOI clearl) pn:s(.·ril~d Ihe ~pctilic 
meals) ;n \\ hieh the e;.,pcnence ;s requ ired. 
\\lu;:lhcr Ihe: same has been redefined explicitly 
and elearlv? 
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12. If direct rccruilmcni "" made CBrlicr for 
Identic al posts ..... helher the reference and date of 
the latest cOllllllunication from the Commission 

h -includinli! in fruclUous case) ha.i been indicah.'d'} 
13 . 

. .. 
If Ihe prescnt req uISit ion is within si., mOnihio 

trom n:~~1 previous nne. \\helher sati:.faclol) 
, rcaltOll 5 hnslha\'c tk.--en indicated" 

" I Whether the name, address & telephone number 
uf the Representati ve of Depanmenll Boards! 
Corpomtionl Autonomous Bod ies with II hom 
the proposal (5) is 10 be discussed has been 
indicated'! 

15 Whether the Mille of the officer nOi below the 
leve l o f Under Secretary to the GovcrnmCtll o f 
Il imacha l Pradesh concerned, who hlb IlIlProlcd 
the reouisi tion, has been indicated? 

C ERT IFICAT E 

·Ccr1i1icd thai: 

(8) Policy felu ting \0 reservation in Services, including policy on reservatio n for persons \\ ilh 

disabilities has ix.-Cll taken care of. The reservation position reportl.-d is in Itccordanc~ \\ lth the 
IIbtruClions i:.:.ued b) Ihe GO'1 of llimachal Pradesh from time to time and. 

·i) thai the post o f ... ... .. .. . .. . ......... . ............ under Ihis requb.ilion has been identified lb being 
sUItable ur bcill8 munned b) p..:rson.) "lIh di ... abili t ll.''' Vllc:tncic~ rl.~cr\cd for the dhablcd ha\!.· 

been ltuitably sho .... n in the vacancy proforma. 

OR 

'il ) Ihat the post o f ...................................... .. ..... under th llt requ isitio n has lK.-c1l identified 

as hclng ltuitablc to be manned by personlt .... jlh disabilities. None of the propost..-d \ Ilcancics is 
carmllrJ..cd as rcser\cd fo r Ihe disabled. 

OR 

·iii) thaI the I)OS! of . . .... . .. .. . .. .. .... being requ isitioned has nOI been identified us being sUllable 10 
be Illanned by persons wi th disabili t ies. 

OR 

' ivJ thut the agency for which this requisitio n .......................... is being scnt. is exempt from the 

prO' i .. iun ofS(.'Ction 33 of the Persons with Disabilities (Equal Upporlun i t ic~ . PrOlect;on or 
Kight~ and Full Pllnicipalion) Act, 1995. 

(b) The indent is being placed ollcr scrutiny ohll Dilttt Rceruitmellt vacllncics 

t c) All rcquu\:d formaliu l.""S prior 10 phu;ing the n:quisilion hlne; been complCI(,"d. 

I'lal l' : 

Date ' 

Siil181urc of the Ofliccr authorized to send thc requisition 
Name & Delian.llon: 
Telophone No : 


