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No.A-12023/1/2023-Estt-J 
Government of India 

Ministry of Social Justice & Empowerment 
(Depa11111ent of Social Justice & Empowerment) 

***** 

VACANCY CIRCULAR 

Shastri Bhawan, New Delhi-0 I 
Dated the I I th October, 2023 

Subject: Recruitment _to the post of Assistant Editor (Media) in the Department of Social Justice & 
Empowennent-reg. 

Ministry of Social Justice & Empowerment, Department of Social Justice & Empowerment 
intends to fill up the post of Assistant Editor (Media) (General Central Service, Group 'B' Gazetted, 
Ministerial) by deputation (including sho11 term contract)/ absorption basis. The details of eligibility 
conditions are as under: 

Post Number 
_ of posts 

Assistant 01 (One) 
Editor 
(Media) 

I 

Vacancy Location Pay Scale· Eligibility Conditions: 

Department of Level-7 in Officers ·under the Central Governmen't or 
Social Justice & the pay the State Government or · Union Territories 
Einpowerment 
(Delhi) 

matrix as per 
7111 CPC 
(Rs.44,900-
1,42,400/-) 

or Universities or recognised Research 
institutions or Public Sector Undertakings 01 
Semi Government or Autonomous 01 

Statutory Organisaj.ions: 

A. (I) holding analogous posts on regular 
basis in the parent cadre or Depa1tment; or 

(II) with Five years' service in the grade 
rendered after appointment · thereto on a 
regular basis in Level 6 in the Pay Matrix or 
equivalent in the parent . cadre or 
Departmen( and 

(B) Possessing the following educational 
qualification and experience:-

Essential. (I) Bachelor's degree 111 

Journalism or Mass Communication of a 
recognized University or Institute; or 

I. Bachelor's degree of a recognized 
University or: Institute with English and 
Hindi as compulsory or elective subjects; 

II. Diploma in journalism or Mass 
communication of at least one year duration 
from a recognised University ·or Institute. 
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Post Number Vacancy Location Pay Scale 
of oosts 

Eligibiljty Conditions: 

Desirable.- Two years experience 111 the 

field of Public relations or journalism and 

editorial work in any Government 

Depa1tment. 

Notel.- Officers of only the Central 
Government or the State Governments shall 
be eligible for consideration of absorption. 

Note2.- Period of Deputation (including 
short term contract) including period of 
deputation (including short term contract) in 

another ex-cadre pos~ held immediately 
preceding this appointment in the same 01 

some other organisations or Department of 
the Central Government s~all ordinarily not 

exceed three years. 

Note3.- The maximum age limit for 

appointment by deputation ( including short 
term contract) shall not exceed 56 years as 
on the closing date for receipt of 
applications. 

Note4.- For purposes of appointment on 
deputation or absorption basis, the serv ice 
rendered on a regular basis by an officer 
prior to the I st January 2016, the date from 

which revised pay structure based on the 7111 

CPC has been extended shall be deemed to 
be service rendered in the corresponding 
level in the Pay matrix or grade pay except 
where there has been merger of more than 
one pre- revised scale of pay into one grade 
with a common grade pay or Level in the 
pay matrix and where this benefit wil I 

extend only for the post for which that grade 
pay or level in the pay matrix is the normal 
replacement grade without any up-gradation. 
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2. The selected officers will be on deputation for a period of three years initially which can be 
curtailed or extended further, depending upon the requirement, and with the consent of the officer and 
approval of the lending department. The usual deputation terms will apply. 

3. All Ministries/Departments of Government of India, all State/Union Territories Governments, 
all Universities, all recognised research Institutions, all Public Sector Undertakings, all Semi
Government Organisations, all Statutory or Autonomous bodies are requested to circulate the above 
post among the officers. working with them and forward the application in prescribed proforma as 
ANNEX URE-I of the eligible and interested officers, along with a certificate to the effect that they 
are clear from vigilance angle, their integrity certificate, details of major/minor penalty imposed 
during the last 10 years and attested photocopies of their ACRs/APARs for the last 5 years to the 
undersigned at the following address within 45 days of its publication in the Employment News: 

Director (Admn.) 
Department of Social Justice & Empowerment 
Room No. 637, A-wing 
Shastri Bhawan, New Delhi-0 I 

4. Further, applications/ CY not accompanied by supporting certificates/documents in support of 
qualification and experience claimed by the candidate would not be processed for determining the 
eligibility of the candidate for the selection. 

Encl: Annexure-1 

To, 

~.C .. -.-·• 
(Bharat Lal Meena) 

Director (Admn.) 
Tele No.011-23073552 

I. All Central Government Ministries and Departments of Govt. of India with request to 
circulate the vacancy circular amongst all employees of your Ministry/Department and also to 
forward a copy of this advertisement to all Universities/recognised research 
Institutions/Publ ic Sector Undertakings/Semi-Gov.ernment Organisations/Statutory or 
Autonomous bodies under your Ministry/Department (via e-mail to all concerned Secretaries 
ofGovt. of India) 

2. All State/union Territories Governments with request to circulate the vacancy circular 
amongst all employees of your State/UT Govt. and also to forward a copy of this 
advertisement to all Universities/recognised research institutions/Semi-Government 
Organisations/Statutory or Autonomous bodies under your State/Union Territory Government 
(via e-mail to all concerned Chief Secretaries/Administrator of Govt. of India) 

3. 'Ministry' s Website 
4. E-Hrms 2.0 
5. MyGov portal. 
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ANNEX URE-I 

BJO-DATAJ CURRICULUM VITAE PROFORMA 

~l.Name and Address 
- - .. ·-· ·-

(in Block Letters) 
·-· 

2.Date of Birth (in Chrlstlnn era) -- ·-·-·"" ---~·-·--- ·-----... 
3.1) Date of entry Into service 

fl) ;6~:tt}::' :ef.f ''r~tir~~~~t ·. dn~~t-. ··- .. ~~ ····· '.·'·' 

Central/,Stati: Government Rulef - ·-
4.Educatlonal Qualifications 
5. Whether Educational and ! 

. 
other qualifications required for 
the post are satisfied. (If any 
quallflcation has been treated 
as equivalent to the one 

I 
prescribed in the Rules, state ; 

the authority for the same} 
Qualifications/ Experience required as Qu•llfk•tlons/ """Jenee possessed by th• offlm ~ 
mentioned in the advertisement/ vacancy 
circular 

.... -..... ·~--·..--~-·--·~--· ... ---· .. ·-- --..... _.._., __________ ,_ 

Essential ;ssentlal 
A) Qualiflcation A) Qualification 
13) Experience B) Experlenc~ 

; 

-----
Desirable Desirable . 

I 

A) EluaJificatlon AJ'°.ualificatlqn 
. 

- .. 
8) -Experlerice . sf .. E~peflenc1? .. 

¥;•+ 

5.1 Note: -This ·column needi :to· be -amplified to . in'dlcate."Esserlttar ~iio !Desirable Quallflcatlons as 
mentioned In the RRs ·~Y the·A:dmtn1$trattve Mlni.Strv/oa·partn'l~nt/¢.>ffili~ ,aithe.tlme 'O'fisslle ofClrcutar 
and issue of Advertlsernant in the Employment News. 
5.2 In the case of Degree and Post Graduate Qualifica tions Elective/ main subjects and subsidiary 
subjects may be Indicated by the candidate. 

. 6. Please state clearly whether in the llght of entries 
made by you above, you meet tl,'le requisite 
Essential Qualifications and work experience of the 
post 

, 

' • 6.1 Note: Borrowing Oep<,1.rtments arc to provide their specific comments/ views confirming the 
: relevant Essential Quallflcat!on/ Work experience possessed by the Candlqat~ (as Indicated In the Bio-
I data) with reference to the post a pp.lied. ·. · 
I '. .. .. 
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7. Details of Employment, in chronological order. ~nclose a separate"sfieet duly ~uthentlcated by your 

signature, If ttJe space below Is ln~ufficient. 

--·-·--l Oftlce/lnstitution Frcim •pay Band· and Grade Post held on To Nature of ; 
I 

l regular basis Pay/Pay SGale of the Duties (in ! 
! 'post h'eld on regular detail) I I basis highlighting I 

experience 
required for . the post 
applied for , . -- -- ·- - - ........ ·-1 

I 
I 

I i 
! _ _j I L_ _ ____ ____! I . ------

•important: Pay-band and Grade Pay granted under ACP/MACP are personal to the officer and 

therefore, should not be mentioned . Only Pay Rand and Grade Pay/ Pi:ly scale of the post held on 

regular basis to be mentioned. Details of ACP/MACP with present Pa,y.Band and Grade Pay where such 

· ·benefits nave'been :Orawn by the .. Candidate, may.be indicated as below; . 
.. 

I · 'Office/Institution Pay) Pay:Sanci, and Grade Pay Fro._m I To 
dr~w.n under ACP I MACP Sch·eme : .. -- l ____ _j : 

18.Nature of present employrrienr 1.e. Ad· 
---

l hoc or Temporary or Quasi-Permanent 
. or Permanent -.. -·- -

9.ln case the present employment Is I 
held on deputation/contract basis, l please state· 

i------ --- - otzj a). The date of initial b) Period of appointment c) Name of the parent d) Name 
appointment on deputation/contract office/organization to post and Pay or 

which the appllcant the post held In 
belongs. substantive 

capacity In the 
parent 

: organisation .. . . 
-

9.1 Note: In case of.Pffi~ers alre.a.oy on deputation, the applications of such offlcer.s 
-1 should be forwarded by the parent cadre/ Department along with Cadre Clearance, 

Vigilance Clearance and Integrity certificate. 

I 9.2 Note: Information under Column 9(c) & (d) above must be given in all cases 
where a person Is holding a post on deputation outside th!! cadre/ organization but 
still maintaining a llen in his parent cadre/ organisation 

.. [: __ . ___ _ ---'- ------____ J 

. -·~ 



, . 
. .... . t.__,. ____ _ _ • - - · 

.. ·-·-··--~-
.1 10. If any post held on Deputation in the I 

1

1 past by the applicant, date of return ,. 
from the last deputation and other 
details. , 

I I 
I I 
l- ______ .. ___ __ ___ J __ - -- --
1 11.Addl~lonal details about present I 

employment: 

I Please state whether working under 

I (indicate the name of your employer 
. against the relevant column) 

a) Central Government 
b) State Government 
c) Autonomous Organization 
d) Government Undertaking 
e) Universities 

1 

f) Others I 
!12~1ease state whether you are 
I working In the same Department and 

.. --- ·· .. -------·, 

- --- - ---- ____ ,, 

I are in the feeder grade or feeder to I 
1 feeder grade. _ _J_ _ ___ - - ·- ·---- -----l 13. Are you In Revised Scale of Pay? If I 
I yes, give the date from which the I i ~~:~ion took pla<e •nd •lso Indicate the 

revised scale 
otal emoluments per month now drawn 

I Basis Pay in the PO 

1---

1 
.. 

-~· 

• 

Grade Pay Total Emoluments 

·-

---·' .. 15. In case the applicant belongs to an Organisatron :which ls ·not followlnc the. Central Goverl'lment 
Pay-scales, the latest salary slip issued ~Y the Organisation showing the followlng details may be 
enclosed. 

~ Bc:isic Pay with Scale of I Pay and rate of 
· increment 

Dearness Pay/interim 
reHe·r /other Allowances 
etc., (with break-up 

Total Emoluments 

detai_ls,,_) ___ _ ___ -f __ ____ .. __ _ ·--~ 
ii ~--+-~-~~~-~~11 . ; I 16.A Additional Information, If any, relc~ant to the 

1 post you applied for In support of your suitability for I 
I the post. J I (This among other things may prov[de information wltt} 

~~ga!d to (I) additional ac:ademlc qualifi~atlons (ii) 

\ 



.professional.training and (Iii) -~or.k experi~~~ovcr a~d ----·---------------·- - --·· 
above prescribed in the Vac<incy I 
Circular I Advertis~ment) 

Insufficient) 
(Note: Enclose a scpi:lrate sheet, If the space~s~ 

16.8 Achievements: 
The candidates are requested to indicate Information 1 

with regard to; 
ti) Research publications ·a.nd reports and special 
projects , 

-~ 
I 

(II) Awards/Scholarships/Offldal Appreciation j 
(iii) Affiliation with the profession;il . 
bodies/institutions/societies and; i 
(iv) Patents registered In own name or achieved for the I 
organization 1 

(v) Any research/ innovative measure Involving official 
recognition vi} any other Information. 
(Note: Enclose a separate sheet If the spat~· .Is 
~rufficiMtj _ . 

17. Please state whether you are applying for 
deputation (ISTC)/Absorptlon/Re~employmen~ Basis.# 
{Officers under Central/Sta~e Governments are only 
eligible for "Absorption". Candidates of non· 
Government Organizations are eligible only for Short 
Term Contract) 

ti {The option of 'STt1 
/ 'Absorption' /'Re-employment' 

are available only If the vacancy. circular specially 
mentioned recruitment by "STC" or "Absorption" or 
"Re-employment"). 

18. Whether belongs to SC/ST I - ---;_ --. - -·--, 
I ha11e-carefully:_gone through tn.e vacancy drcular/adv..er-tlsemem and I am well aware that the 

tnform;tlon furnished l.n .. th~ _cu~rlc'ulum. Vitae' duly-sL1ppo11ed 'by ··~he do~ornen:rs In respect of Essential 

Qualiflcatlon/ Work ExperienC,e·submltted by i:r)e will also qe ~s~es.se:d bv .the S~lectlon Committee at the 

time of selection for the post. The· information/ detalls provlcted by me are correct and true to the best 
of my knowledge and .no material fact having a bearing on.my selection has been suppressed/ withheld. 

(Sig_~ature of the candidate) 

Address ________ _ 

Date _____ _ 



------.-·----~ I, 

y..., 

I 
i . ,, 
I 

/ 
Certification by the Employer/ Cadre Controlling A-uthority 

The information/ details provided in the above application by the applicant are true and 

correct as per the facts available on records. He/she possesses educational qualifications and 

experience mentioned in the vacancy Circular. If selected, he/she will be relieved Immediately. 

2. Also certified that; 

i) There ts no vigilance ordlsciplinary case pending/ contemplated against Shrl/Smt. __ 

·ll) His/ Her integrity ls.certified. 

iii) His/ Her CR Dossrer In orlglnal is:-enclosed/photbcoples of the ACRs for the lasts years duly 

attested by an officer of the rank .of Under Secretary of the Govt. of India or above are enclosed .. 

Iv) No major/ minor penalty has been Imposed on him/ her during the last 10 years Qr A list of 

major/ minor penalties imposed on him/ her during the last 10 years Is enclosed. (as the case may be) 

Countersigned 

(Employer/ Cadre Controlllng Authority with Seal) 


