
l 
• 

• 

• 

From 

To 

Subject:-

No. ADR-A003/4/2023-Admin Reforms 
Government of Himachal Pradesh 
Department of Personnel 

· Administrative Reforms 

The Secretary (AR) to the 
Government ofHimachal Pradesh. 

1. All Administrative Secretaries to the 
Government ofHimachal Pradesh 

2. The Resid~nt Commissioner, 
HP Himachal Bhawan Sikandra Road New.Delhi 

3. All M'ead of Departments in Himachal Pradesh. 
4. All the Divisional Commissioners in H.P. 
5. All the Deputy Commissioners in H.P. 

• 

6. The Secretary to Governor ljimachal, Pradesh Raj Bhawan, Shimla-2. 
7. The Secretary, Himachal Pradesh Vidhan Sabha Shimla-4. 
8. The Secretary to Lokayukta, H.P. Shimla-2. 
9. The Registrar General, H.P. High Court, Shimla-171001. 
10. The Managing Directors/Chief Executive Officers/Secretaries/ 

Registrars of all the Boards/Commissions/Corporations/ 
Autonomous Bodies/PSUs Govt. Universities etc. 

Dated: Shimla-2, the Cj#-July, 2024 

Weeding out of Records pertaining to RTI Applications- Prescription of 
Retention Period. 

Madam/Sir, 

I am directed to refer to the subject cited above and to inform you that the State 

Government has decided to adopt the revised edition of the Record Retention Schedule/ policy-2012 issued by 

Department of Administrative Reforms &; Public Grievances, Government of India for weeding out of reco(ds 
' ,., . 

pertaining to RTI applications and cases relate under RTI, which is as under:- • 

Sr. Description of Record Retention Period Remarks 
• 

No. . 
1 RTI Cases disposed without attracting 3 Years 

anv first anneal 
2 R TI Cases attracting first appeal 3 Years Since they attract second 

appeal so require a fair 
retention period. 

3 RTI cases attracting second appeal 3 Years or till the compliance of 
(without any remarkable decision) Commission's orders 

whichever is later 
4 R TI cases attracting Second appeal 5 Years · Judgement/Commission 

involving a remarkable decision. ruling 'B' 
5. First appeal cases file 3 Years As they may attract second 

anneal. . 

6. Second appeal cases file 3 Years or till the compliance of 
Commission's orders 

7. File relating to the administrative 3 Years 
aspects or RTI Act, 2008• · i.e. • implementation, suggestion, 
guidelines etc. 

8. File register of RTI application i.e. 'B' keep . other than file . 
i 
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Note: 'B' keep- This category will cover file required for pennanent preservation for administrative purpose. I 

It is therefore, requested to adhere to these instructions and ensure proper 

implementation and also conveyed to the departments/offices under your control. 

.. "'. 

. .. ' . 

·. 

Yours faithfully, 

. ~,r···/ 
(Shiy~an ·~Saini) 
Joint see!' . (AR) to the 

Government ofHimachal Pradesh 
Phone No. 0177-2622498/2880400 
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