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Government of India
wfugrea ofeso aur wae gour Yo —
Institute of Secretariat Training & Management <o
wfifd wd wfereror fawam il ="
Department of Personnel & Training LelLp e
yurafT® said, J.4.f9. (g vfar, Administrative Block, JNU (Cld)} Campus,,”
sietw wen wrf, 9§ feewit-110067, Olof Palme Marg, New Delhi-110067 ),
w6 /Tele. No.: 26185314; B&4/Fax No. 26104183 Nl -3 NS
No. A-33018/06/2016-1STM (Coord) Dated: .24 April, 2016

To,
(a) All Ministries/Depariments of Govt of India
(b) Al lAattached and Subordinate offices
(c) Al Central, Nationa! and Staie Training Inslilutes
(d) All Stale Governments/Union Territories
(e) UPSC :
() Comptroller and Auditor General of India
(g) Eleclion Commission of India
{h) Public Seclor Undertakings .

Subjecl.- Annual training calendar of ISTM for the year 2016-17,

SirfMadam

I am directed to forward herewilh the training calendar of this institute for the year 2016-17 for
your information and record.  Circular inviting nominations for varicus programmes/ courses are issued
by the respective Course Direclors ninely das prior lo lhe commencement of the course. Howaver,
the organisations are alsc al the hberty to nominate their eligible employees for lraining on the basis of
the training calendar by forwarding-lhe nominations to the respective Course Directors at lgast six
weaeks prior o the dale of commencement of a parlicutar coursae  The formal and instructions for filling
up the nomination from are given in the calendar.

2 At present, Institute is alse conducting foundationa!l and mid-service lraming programmes for
the officers of the Cenlral Secretarial Service under CSS Cadre Training Plan. Foundational and Mid-
Career Training programme as per new CSS cadre training plan and CSSS Cadre Training Plan are
restricted to officers from CSS/CSSES, for which nominations are received from CS8 Division, DOPT

3. While forwarding the nomination, it may please be ensured that the nominee will be relisved
for fraining in the event of his/fher nomination being accepted by lhe Instiiute, as otherwise it causes
inconvenience to the Institute

4. No officer may be relieved for training on the basis of forwarding the nominatien form unless a
confirmation from the Course Director regarding acceptance of the nomination, is received by the
sponscring organization.

8. The appilication for training should be made strictly in aocordance with the instruclions given in

lhe calendar and tha eligitllity crileria For more inforration about the Institute’s courses, nomination
form and other delalls pigase visit our webzite sl www.istm.gov.in

Yours faithiully
|

(R.K, Kungi)
Deputy Direcior {Coord.)

Ench Annual Training Cafendar 2016-17.
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INSTITUTE OF SECRETARIAT TRAINING
AND MANAGEMENT

Vision

To be a Centre of Excellence in Secretariat Training and Management

Genesis

The Institute of Secretariat Training and Management (ISTM) formally came into being in
May, 1948, which was known at that time as the "Secretariat Training School", The
present title of the Institute as "Institute of Secretariat Training and Management” or
ISTM, in short, was awarded later with the motto "Efficiency and the Public Good".

The mandate of the Institute is to impart training to officers of Central Secretariat Service
(CSS), Central Secretariat Stenographers Service (CSSS) and officers of other
organised/subsidiary services functioning in the Central Secretariat. CSS officers form the
backbone of the Centrai Government Ministries/Departments and normally hold various
positions up to the level of Joint Secretaries. The key responsibilities of the CSS officers
include policy formulation, execution, monitoring and review,

he Institute also provides training support to the State Governments, Union Territory
Administrations, Central Public Sector Enterprises, Central Autonomous Bodies and
other organisations in specialised and general areas. The Institute is entrusted with the
task of providing orientation training to the officers coming on deputation to the Central
Government under the Central Staffing Scheme as Deputy Secretary and Director. ISTM
is the nodal institute for capacity building of Central Government officers for
implementation of Right to Information Act, 2005. ISTM is the lead institute in the areas
of Training of Trainers and conducts National and International Training of Trainers
courses. Besides, probationers of various organised services like that of the IAS, IES, IFS,
ITS, ICLS, IDES, IRS, IFOS, etc. attend short duration training programmes on Office
Management, Personnel Management and Financial Management as well as Central
Secretariat Practices at ISTM.

ISTM also conducts Managernent Development Programme (MDP) for officers of
the level of Deputy Secretary and above of the Government of India. The areas covered
are Financial Management, Management Principles, Good Governance, Knowledge
Management, Behavioura! Techniques and Cabinet Note Preparation in order to orient
them towards effective service delivery in the Central Government.

Some other activities of the Institute include undertaking research studies,
conducting training need analysis, third party evaluation of proactive disclosure under
RTi Act, providing consultancy services and development of trainers in training
techniques. The Institute also organises workshops/seminars for SAARC and
Commonwealth countries and conducts International Training of Trainers programme
through ITEC programme of the Ministry of External Affairs.



=8 Status

ISTM is an “Attached Office” under the Department of Personnel & Training,
Government of India. The Head of the Institute is “Director”, who is an officer of the
level of Joint Secretary to the Government of india

Resources

ISTM has a sanctioned strength of 29 Faculty Members drawn from various Central
Services. It has a Library of more than 2,40,075 books besides a modest video collection
and two computer laboratories. The Institute has built up a rich reservoir of training
material for distribution to its course participants. It also has a modest hostel where
outstation participants are provided with twin sharing accommadation on first come first
serve basis on payment of prescribed charges.

Location

ISTM is located in Old JNU Campus, Opposite Sector-lll, R.X. Puram on the Olof Palme
Marg, adjoining Munirka and about 15 Kms from New Delhi Railway Station and 12 Kms
from Indira Gandhi International Airport.

Training Calendar

This year, ISTM has planned 148 in house courses including 64 mid career training
programmes under CSS Cadre Training Plan & 555 Cadre Training I’lan. The details of
these courses are available in the succeeding pages. This training calendar is also
available on our website (www.istm.gov.in)

Nominations

The procedure given below is followed :

s+ For Assistant Section Officer (Direct Recruits(ASODR) and lLevel A to F training
programmes under C5S Cadre Training Plan, nominations of eligible officers are
made by CS Division, DoPT. These courses are not open for other participants.

<%+ For induction course for Steno Grade 'D', Level | to IV and Refresher Training
Programmes under €S5S Cadre Training Plan, neminations of eligible officers are
made by CS Division, DoPT. These courses are notopen for other participants.



#* For other courses, circulars inviting nominations are issued 12 weeks in advance of
the date of commencement of each course. Nominations may also he made suo-
moto on the basis of this calendar.

%+ Nominations in the prescribed form (which may be downloaded from our website
istm.gov.in) duly completed and signed by the sponsoring authority, should reach
the course coordinator at least 6 weeks before commencement of the course.

“* Acceptance of nominations is generally issued 4 weeks in advance of
commencement of the course. The nominee must not be relieved before receipt of
intimation regarding acceptance of nomination.

No course iee is charged for any course in respect of officers belonging to Central / State
Governments. A capitation fee at the rate of Rs. 2000/~ per week per person is payable in
respect of officers belonging to Public Sector Undertaking, Autonomous Bodies,
Corporations, Registered Societies etc.

L ST
New Delhi (Dr. Sunita H. Khurana)
March, 2016 Director



TRAINING CALENDAR -

{April 2016 te March 2017)

A e ey e [ e

1. CSS CADRE TRAINING PLAN

1 ASQDR Assigiant Section Officer Direct Recruil Assistanl o8 aw 25 Apnl 2016 24 Jun r2l_)‘|€: DD{OM)
(Fy Cirect Recruil Secticn Officers of CSS Cadre 25April 2016 | 24 Jun 2016 R Gyathri (Ms)
{Foundaticnal!) course 29 Aug 2016 28 Ocl 2016 H Govind
20 Aug 2016 28 Ocl 2018 Jayashree Chellaman (Ms)
31 0¢l 2016 30 Dex 2018 R K Agarwal
310c1 2016 | 30 Dec 2018 Yogesh Dwivedi
02 Jao 2017 03 Mar 2017 Caonsullant (NS)
02 Jan 2017 03 Mar 2017 Consultan| (KKP)
2 CS3-A Level 'A' Senior Secrelanat Assislants 10(70 4w 18 Apri 2016 13 May 2016 Jayashree Cheflamani (s)
of CSCS with 4 Years of per 02 May 2016 | 27 May 2016 Moloy Sanyal
Service Latch)y 08 June 2016 | 01 July 2016 Agam Aggrawal
s 11 July 2016 | 05 Aug 2016 R K Agarwal
02 Sep 2016 K H Sivaramakrishpan
1 18 Nav 2016 US Chaltopadhyay
07 Nov 2018 | 02 Dec 2016 R Gayalnn (Ms)
26 Dec 2016 | 20 Jan 2017 Savita Sen (Ms)
23 Jan 2017 17 Feb 2017 PP Ambishtha
13 Feb 2017 10 Mar 2017 K H Sivaramakrishnan
3 CSS-B Leve! 'B* Assistant Section Officers 12(65 | 5w 04 April 2016 | 06 May 2016 Agam Aggrawal
wilh 6 Years of Seprvce por 02 May 2016 03 Jun 2016 Consultant (KKP)
bateh) 06 June 2016 | 08 July 2016 Parveen Prakash Ambashta
04 July 2016 08 Aug 2016 Sayita Sen (Ms)
01 Aug 2016 | 02 Sep 2016 R Gayathri {Ms)
G5 Sep 2016 07 Get 2016 Consultant (NS)
03 Oct 2016 04 Nov 2016 K H Sivararnakrishnan
07 Nov2016 | 09 Dec 2016 B Dhanesh
05 Dec 2016 | 06 Jan 2017 US Chattapadhyay
02 Jan 2017 | 03 Feb 2017 Jayashree Chellamani (Ms)

06 Feb 2017 10 March 2017 Moloy Sanyal
06 Mar 2017 07 April 2017 Agam Aggrawal

=8

4 CS3-D Lewvel D’ Section Officers with 6 10 ow 04 Aprit 2016 27 May 20168 Yogesh Dwivedi
years of service 02 May 2018 24 Jure 2016 R K Aggarwal
13 June 2016 | 05 Aug 2016 K Govindarajilu
11 July 2016 02 Sep 2016 US Chatlcpadhyay
01 Aug 2018 23 Sep 2016 Yogesh Dwivedi
29 Aug 2016 21 0ct 2016 Parveen Prakash Ambashta
07 Nov 2016 30 Dec 2016 Agam Aggarwal
05 De¢ 2016 27 Jan 2017 H Govind
09 Jan 2017 03 Mar 2017 Vadali Rambabu
06 Feb 2017 31 Mar 2017 B8 Dhanesh
& C8S-E Lavel 'E' Urder Secrelanes with 4 08 TW Q4 April 2016 | 20 May 2016 Geptha Nair (Ms)
years of sorvice 02 May 2018 | 17 Jun 2016 Satyajit Mishra
04 July 2018 13 Aug 2016 Vadall Rambatu
29 Aug 2016 14 Oct 2016 Moloy Sanvyal
17 Oc1 2016 02 Dee 2016 Geatha Nair (Ms)
02 Jan 2017 17 Feb 2017 R Gayathri (Ms)
13 Feb 2017 31 Mar 2017 JD&FJ&
20 Mar 2017 05 May 2017 Vadall Rambabu
6 C8S-F Level 'F' Deputy Secrefaries with 5 years | 01 AW 05 Sep 2016 30 Sep 2016 K Govindarajulu

of service:




T

I. MANAGEMENT DEVELOPMENT PROGRAMMES

7 OCD Orientation Course for Dy. Depuly Secretaries/ Directors 02 3D 25 Jul 2018 27 Jul 2016 Satyajit Mishra
Secretaries! Direclors joining Central Secretarial 27 Mar 2017 29 Mar 2017 Geetha Nair (Ms)
8 ER Es{ablishment Rules Officers and staff dealing 01 1w 23 May 2016 27 May 2016 Praveen Prakash Ambashia
wilh the subject
9 RIS Reservation in Services for | Section Officers/Assistant 0z 30 17 Aug 2016 19 Aug 2016 Praveen Prakash Ambashta
SC/ST/OBC Section Officers or equivatent 030ct 2016 05 Oct 2016 R Gayalhn (Ms)
10 AV1 Administrative Vigilance ; Section Offizers/Dealmng ol w 08 Aug 2016 12 Aug 2016 Agam Aggrawal
Role of |I0/PO Assistant Section Cfficers
" AV3 Administrative Vigilance : Assistanls and Equivalent 01 2w 20 Mar 2017 31 Mar 2017 K H Svaramakrishnan
Disciglinary Procedures-3
i2 WNRD Workshop on Noting & Deaiing Assistan| Saclion 04 2D 04 Jul 2016 05 Jul 2016 Moloy Sanyal
Drafling Officer [ Section Officers. 22 Sep 2016 23 Sep 2016 R Gayathn (Ms)
27 Ocl 2016 28 Ocl 2016 Agam Aggraweal
23 Mar 2017 24 Mar 2017 Moloy Sanyal
13 WPCN-1 Workshop on Preparing Deputy Secretaries and 04 1D 24 Jung 2016 Satyajit Mishra
Cabinet Notes Diractors 30 Sep 2016 - JD{Fr)
23 Dec 2016 = Satyayit Mishra
03 Mar 2017 - Geetha Nair (Ms)
14 WPCN-2 Workshop oa Prepanng Under Secretaries and 06 YD{FN)| 13 May 2016(FN) E Salyajit Mishra
Cabinet Notes Section Officers 15 Juiy 2016(FN) o Vadall Rambabu
16 Sep 2016(FN) F R. K. Aggarwal
14 Oct 2016(FN}) Satyajt Mishra
30 Dec 2016¢(FN) JD(FM)
10 Feb 2017{FN) U 8 Chattepadhyay
15 BMS Basic Management Services | Sentor/Junior Analysts/Section 01 8w 26 Sep 2016 18 Nov 2016 DD (MS)
Course Offears/assislan! Secton
Officar/Technical Assistant/RAs
16 AMS Advanced Management Group A/B Officers undergone " 3w 02 Jan 2017 20 Jan 2017 Satyajit Mishra
Services Course BMS course
17 KM Krowledge Management Group “A” & "B cfficers 01 3D {5 Dec 2016 07 Dec: 2016 K Govindarajutu
18 GG Goad Governancs Group “A” & "B” officers o1 1w 25 Aprl 2016 29 April 2016 Vadali Rambabu
19 HRM Human Resource Group “A” & "B” officers 01 2D 23 Jan 2017 24 Jan 2017 JD(FM)
Managemienl
20 WLO SC/ST| Workshop fer Liaison Liaison Officers of SC/ST 02 D 20 Ocl 2016 21 0c1 2016 R Gayalhri (Ms)
Officers (SC/IST) 09 Jan 2017 10 Jan 2017 Praveen Prakash Ambashta
21 WCCSDA | Workshop Citizen Centric Group “A” & "B” Officers a3 30 22 Jun 2016 24 Jun 2016 Geetha Nair (Ms)
& Service Delivery 21 Sep 2016 23 Sep 2016 Vadali Rambabu
Approach Q1 Feb 2017 03 Feb 2017 K Govindrajulu
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. FINANCIAL MANAGEMENT PROGRAMMES

22 C&A Cash & Accounts Assistant Section Officer or 01 oW 03 Cct 2018 02 Des 2016 Consultant (KKP)
Senior Secrelariat Assistants
with 5 years service
23 PRB1 Programme on Pensrans & 2 ’ 01 4D 20 Jun 2016 23 Jun 2016 Consultani (KKP)
Other Retirement Benelits Officers
1 PRB2 Programme on Pension & Dealing Assistant Secticn 02 4D 04 Apr 2016 07 Apr 2016 Praveen Prakash Ambashta
Other Retirement Benelits Officers 05 Sep 2016 | 08 Sep 2016 Cansultant (KKP)
25 | wWPF Warkshop on Pay Fixation | Officers Dealing with Pay 02 3D 13 Jul 2016 15 Ju1 2018 R. Gayathri (Ms)
Fixation cases 16 Nov 2018 18 Nov 2016 Praveen Prakash Ambashta
26 PMG -1 Purchase Management in taif deaing with purchage in 01 3D 30 Nov 2016 02 Dec 2016 Vadal Rambabu
Gout Gowt. offices
27 WwOB WWorkshop on Oulcome Officers deating with 02 pis 30 June 2016 | 01 July 2016 Consultant (NS)
Budgst preparation of Oulceme Budget 09 Jan 2017 10 Jan 2017 JD(FM)
28 YAFS Workshop on Analysis of Group “A” Officers 02 D 10 Oct 2016 11 Oct 2016 B Dhanesh
Financial Slatemenis 15 Dec 2016 | 16 Dec 2016 JD{FM)
23 WPFA Workshop on Projecl Group “A” Officers 02 2D 11 Apr 2016 12 Apr 2016 Consullanl (NS)
Foermutation and Appraisal 21 Nov 2018 22 Nov 2016 JD(FM)
0 | WPPP Waerkshop on Public Private | Group A7 Officers 02 pin] 25 Jul 2016 26 Jul 2016 Vadal Rambabus
Parlnership 27 Mar 2017 28 Mar 2017 R.K. Aggarwal
3 WFB Workshop on Formulation of | Officers dealing with 62 2D 23 May 2016 | 24 May 2016 Consultant (NS)
Budget preparation of budget 23 Jan 2017 24 Jan 2017 R.K. Aggarwal
32 WITAX Workshop on Income Tax Assistani Section Cfficers ?"\d ] 2D 04 Jjul 2016 @5 Jul 2016 B Dhanesh
DDOs working in cash si
33 WIFO Workshop for Internal Internal Finance Officers ol pls] 06 Ocl 2016 G7 Oct 2016 R.K. Agganwal
Finance Officers
IV. RTI-CAPACITY BUILDING PROGRAMMES
34 RM-RTI Record Managemant - Rigin | Section Officers/Record o D 22 Aug 2016 | 24 Aug 2016 Satyajit Mishra
to Infermation Officers/Assistant Secticn
Officer
35 RTI-PIO Right 1o Information — Public | Public Infermation Q3 20 09 May 2016 | 10 May 2016 K Govindarajutu
Information Officers Officers/Central Public 30 Jun 2016 | 01 Jul 2016 H Govind
Information Officers 13 Mar 2017 14 Mar 2017 K Govindarajulu
3% RTI-AA Right 1o Information - Officers designated as 02 1D 28 Nov 2016 | - Salyajt Mishra
Appellate Authority Appellate Authority 27 Mar 2017 K Govindarajulu
7 S-RTI Seminar on Right to Section Officers & above 02 12 26 Sep 2016 | - Salyajt Mishra
Information 27 Mar 2017 H. Goving
38 | TDP-RTI Training Development Polentia! Trainars for Right 1o 0l 1w 31 0ct 2016 04 Nov 2016 Satyajit Mishra
Programme Right to Information
information
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V. BEHAVIOURAL TRAINING PROGRAMMES

39 | sm Stress Managament Seclions Officars & above 01 4D 13 Sep 2016 | 16 Sep 2016 U 8 Chaltopadhyay
40 (0BG Organisational Behavior in | Gp A & B Gazetled Officers 01 w 01Aug 2016 | 05 Aug 2016 Geetha Nair (Ms)
Gowt
41 | EVPG Ethics and Values in Public | Group "A” & “B” Gazetled 02 3D 11 Apr 2018 13 Apr 2016 Salyajit Mishra
Governance Officers 17 Cct 2016 19 Oct 2016 K Govindarajulu
42 @l Gender lssues US/SO/Asstt. Section Officer of | 01 W 24 0cl 2016 | 28 Oct 2016 JD(FMY)
CSS/PS/PA O CSSS
43 WEI Workshop on Emolional Group A" & "B’ officars n 3D 17 Aug 2016 19 Aug 2016 K Govindarajuiu
Intelligence
44 | WTBL Workehop on Team Building | Group A" & “B" Gazetled 01 aD 30Jan 2017 | 01 Feb 2017 Savita Sen (Ms)
and Leadership officers
45 WCS Workshop on Group "A” & "B” officers 01 2D 26 Dec 2016 27 Dec 2016 Praveen Prakash Ambashta
Communication Skills
46 | IPE Inter Persenal Effsctiveness | Group “A” officers o1 2D 21 Nov 2016 | 22 Nov 2016 K Govindarajulu
47 | WSHWP Worksnop cn Sexual Officers & Staff 03 2D 18 Aug 2016 18 Aug 2016 Moloy Sanyal
Harassment al Work Place 29 Sep 2016 30 Sep 2016 U S Chattopadhyay
15 Dec 2016 16 Dec 2018 Moloy Sanyal
VI. CSSS-CADRE TRAINING PLAN
48 SDR(F) Induction Training course for | Stencgraphess Gr "D (Duect 02 BW 02 May 2016 10 June 2016 Savita Sen (Ms)
Stenographer Gr. "D Recruit) 03 Oct 2016 11 Nev 2016 Savita Sen (Ms)
49 | CS8Ss-1 Level - | Stencgraphers Gr. *D” of CSSS | 01 Iw 16 May 2016 [ 03 June 2016 U 8 Chattopadhyay
wilth 7 years' senvice
50 | CSSs-2 Level — 11 Parsgnal Assistants of CSSS 08 2W 04 Apr 2016 15 Apr 2016 R K Kundi
wilh 4 years® sorvice 13 June 2016 | 24 Jun 2016 Moloy Sanyal
19 Sep 2014 | 30 Sep 2016 Agam Aggrawal
21 Oct 2018 11 Mov 2016 Consullant (NS)
05Dec 2016 | 16 Dec 2016 Jayashree Cheilamani (Ms)
20 Feb 2017 03 Mar 2017 Yogesh Dwivesi
51 C€Ss88-3 Level -~ 111 Private Secrelanes of C8SS 04 W 30 May 2016 | 17 Jun 2016 Vada! Rambabu
with 4 years' service 18 Jul 2016 05 Aug 2016 Moloy Sanyal
12 Dec 2016 | 30 Cec 2016 Vadal Rambabu
13 Mar 2017 | 31 Mar 2017 Praveen Prakash Ambashta
52 CS88-4 Level-1V Sr. Principal Private Secretanas | 02 aw 04 Aprl 2016 | 22 April 2016 K Govirdarajulu
& Principal Private Secretaries 27 Feb 2017 17 Mar 2017 Satyajit Mishra




=

i . of ! i
Code Level of Participants Mo. o Qunllunl From \ Up to Course Director 4%
courses
YIl. COMPUTER COURSES
53 MS-0S MS-Office Suite Officers & Staff 03 w 30 May 2016 | 03 Jun 2016 Jayashree Chellamani (Ms.)
54 MS-Ex. MS-Excel Officers & Stafl o1 3D 29 Aug 2016 31 Aug 2016 Savila Sen {Ms.)
55 MS-W MS-Ward Officers & Staff Qi 3D 15 June 2018 | 17 June 2016 Jayashrae Chellamani (Ms.)
56 MS-PP MS-Power Pont Officers & Slaif o1 3D 28 Nov 2016 30 Nowv 2016 Savila Sen (Ms.)
VIIL.TRAINERS DEVELOPMENT PROGRAMMES
57 MOT Management cf Training Officers imparting Direct 01 W 11 Jul 2016 15 Jul 2016 Geetha Nair {Ms)
Training/Tralning Managers
58 NTP National Training Policy Officers Involved In tramning 03 20 07 July 2016 | 08 July 2016 Yogesh Dwivedi
03 Novw 2016 | 04 Nov 2016 K Govindarajulu
06 Feb 2017 07 Feb 2017 Geetha Nair (Ms)
59 WOM Workshop on Mentaring Group A & B off: 01 3D 31 Aug 2016 | 02 Sep 2016 JD(F)
60 | DTS Direct Trainer Skiiis Officers imparting Direct a2 ™ 06 Jun 2016 10 Jun 2016 H Govind
Traning/Gazelted Officers 21 Nev 2018 | 25 Nov 2018 H. Govind
61 DOT Design of Training Direct Trainers(Done DTS) with | 02 W 13 Jun 2016 17 Jun 2016 Yogesh Dwivedi
SOME expenence 2B Now 2018 02 De¢ 2016 Geetha Nair (Ms.)
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NOMINATION FORM

Ples2 read the instruclions provided on Page No.-3 before filling up the Nomination form: -

Cotirse Tithe: .........coosuiss

(W ot i N e Py BTN L PR T o L (1 L 3 - M L
Name in English: | First” £l | Last*

2. | Falher’s / Spouse's Name: o -\ ) \

3. | Service/ Cadre & Grade/Rank™ 4 | Date of joiring flast promotion: '
's _mPay Band: 6 | Grad_e_lffxy / Beale of Pay

7. { ot ik |

8 | Osganisation Name™: ' | 10 |

11, | Organisation Street Address®: = 12 |

[ Orgamgaton Slale” = 14,

| -‘_:;;:11.-'.;”' F_.n? i Urganisation Pre—
' 172 Ft-l:...'!r:;rr ..'“;ll_'l.i‘i:\f,‘SR' I 18. Residence City”
i 18 | Residence State: 20.|  Pin Code": il

iT. I Personal E 3 \ | E -Persena.lu-"nome‘: |

2 | Calegory*: { i | . | PLl Emergercy Corlact Delails™ L =%
25, | Educational Qu [ —_ ] B
| 2?: ) B_n?Sar.vics F'.arlic.ulars. N
‘ S.No. | Post Name “> From I To L A Scate of Pay Nature of Duly

28 WWhathar fulfils eligibility cunmtions'.[E] -analicahke oplion) . | YesD/Wa D)

B \ Whethar Hostes Accommedalion ie regured® (I -appicabls opton) | TeatliHa Ll
| 30, How the training is likely o Eur'.eﬁl the nominee as well as Me organisafan (in J lmesl v

31, | Detals of earlier applicatiens for he same ccur.sg'_'__ i

12, Previous coursas aitended at ST (with dales in bracket)™

Signalure of the Nomines
{With Dale & Saaly

N |

certify ihat ine sbove information Is correct

TO BE FILLED IN BY THE SPONSORING AUTHORITY

Itis certilied thal Lhe part:culars given sbove are correct The officer will be relieved for training, # selected and in no case will be withdrawn in between from the course. The orescnbsd
Capilatior Fee and cther chargas as applicable will be paid to ISTM for this course
Details of the Sponsoring Authority (All fields are mandatory)*:

[ Hame: s

Comolete Postal Addrass [with F

Telenhone Number (wilh code):

Fex Mumber (with code). \

Signaiure wih Gfice seal

INSTRUCTIONS TO FILLUP THE NOMINATION FORM

Fields with * are mandalory.

1. Provige your fulf name in English & Hindi {optional). 2. Provide your Father's Name ! Spouse’s Name. 3. Provide vour Service ! Cadre type 2long with your Grada/Rank, 2) G55 & Equivalent
Service: Jomt Secrelary | rrector / Deputy Secrelary ! Under Secretary £ Section Officer / Assistant. b) CSSS & Equivalent Service: Executive PPS ! Senior PPS | PPS ! PS{ PA/ Steno-C !
Steno-D c) CSCS & Equivalent Service: UDC ILDG. d)AIS: Secrelary | Special Secretary /Additonal Secretary | Joint Secretary Director! Deputy Secretary ¢ Under Secratary, e} Indian Army:
General / L1 General | Major Genaral { Brigadier / Colonel / Lt. Colongl { Major / Gaplain / Lieutenant. f) Indian Navy: Admiral / Vice Admiral { Rear Admirai / Commadore / Captain {iNj /
Commander / Lt. Commander ! Lieutenant {IN} { Sub Lisutenant. g) Indian Arr forge; Air chiel Marshal / Air Marsnal ! Air Vice Marshal f Air Commodore / Group Caplain / Wing Commander /
Squagron Leader ! Flight Lieulenant / Flying Officer b} Other: If any Grade/Rank other ihan the above mentioned optian, please provide the details, 4. Provide your Dats of joining { last
pramotion (DD-MM-YYYY) B, Provide your Pay band. 8. Provide your Grade Pay | Scale of Pay. 7. Provide your Gender {Male / Female) 8. Provide your Date of Bidh (DD-MM-YYYY). 8
Psovids your Oraganization Name. *0. Provide your Oraganisation Type (Minislry f Depariment { PSU / Defence ! Constitutional and Statutory Bodies / CAB [ NGO ! Ferelgn / others). 11,
Provida your Organisation street name. 12. Provide your Cryganisation City name., 3. Provide your Qrganisation State name. 14, Provide your Orgamsation area PIN Code. 15. Provide your
Organisation Email 13, 18, Prowide your Organisation ghone number with area code. '7 Provice your Residence streel name, 18. Provide your Residence Cily name. 18. Provide your
Rosidence Slate name. 20. Provide your Residence area PIN Cade. 21, Provide your personal Email ID. 22, Provida your parsonal phone/mobile number with area code. 23. Provide your
Calegory {SC{ ST/ OBC/GEN} 24 Provide any Emergency Contac details (Phane / Mabile numbar). 25. Provide your Educalienal Quaiificaton (from Higher 1o Lower). 26. Provide your
Service o which belongs. 27, Provide your brief Service pariiculars as per lhe details provided in the calumn. 28 Tick Yes' il evigible, else ‘No'. 28. Tick "Yes' Il Hostel accommedation required
alse No', 30, Prowide shortdescriphon about the benefit of this training for individual and Organisation, 31. Pravids the defalls of your sarlier appiications for the same course. 32.If 2ny courses
allended at {STM previgusly, then provide the course name & data, else write 'No',
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NAME ROOM OFFICE RESIDENCE
INTERCOM TELEPHONE}] TELEPHONE
MUMEER | NUMBER | NUMBER
DIRECTOR Dr. SUNITA H, KHURANA (Ms) 101 26185308 24601990
26185309
PS TO DIRECTOR MAHESH CHAND 1105 JR185308 QE10BEH TH
1169 261B5309
JOINT DIRECTORs SATYAJIT MISHRA 1106 26161375 9999137223
GEETHANAIR (Ms) 1102 26108945 9910110249
K GOVINDARAJULU 104 26164265 26167600
DEPUTY DIRECTCRs CHAMDAN MUKHERJEE 1218 26185312 0120-2402422
RAJEEY KUMAR KUNDI 1149 26185314 9810854709
R.GAYATHRI (Ms) 1107 26105592 9813394463
H.GOVIND 107 26105592 9816719799
RAJESH K. AGRAWAL 1116 26175540 9818241081
PRAVEEN PRAKASH AMBASHTA 1019 26185316 9212501331
VADALI RAMBABU 1114 185314 9611645981
UDAY SANKAR CHATTOPADHYAY 1205 26177058 9899628850
MOLOY SANYAL 1103 26102597 9810961492
YOGESH DWIVEDI 1208 26177058 9968305763
B DHANESH 1208 26177058 04868273413
AGAM AGGARWAL 1118 26175550 9810957831
[ ASSISTANT DIRECTORs SAWITA SEN (Ms) 1109 26165553 9811378664
JAYASHREE CHELLAMANI (Ms) 111 26185310 9871999518
| SIVARAMAKRISHNANAN K H 109 26165564 GERA06850
[ JOINT DIRECTOR (COORD.) K.GOVINDARAJULU 104 26164285 9868248083
RESEARCH & CONSULTANCY K.GOVINDARAJULU 1104 76164285 0868243083
DEPUTY DIRECTOR (COORD.} RAJEEV KUMAR KUNDI T 114 26185314 9811646981
'DEPUTY DIRECTOR {ADMIN) MOLOY SANYAL 1103 26102597 0810081452
DEPUTY BIRECTOR (OL) Dr. LR. YADAV 1214 26185311 8626104445
SYSTEM ADMIMISTRATOR R.GAYATHRI (Ms) I aw 26105502 9818394463
SYSTEM ADMINISTRATOR(HAY) B DHANESH 1208 26177058 98682734171
SYSTEM ADMINISTRATOR(S/W) JAYASHREE CHELLAMANI (Ms) 1 26185310 || 9871999518
HOSTEL WARDEN PRAVEEN PRAKASH AMBASTHA | 1019 26185316 9212501331
DDO P. P. RAMARAO 1242 26485313 9868156078
SECTION OFFICER (ADMIN} D K PANDEY 1013 26104038 4816548501
SECTION CFFICER ET BABU (Ms) 1018 26104038 9873997061
SECTION QEFICER SHEFAL| [43) o7 26104038 0567462682
CONSULTANT INCHARGE (COORD.) PARAMIIT SINGH I 1203 26106269 9711538300
TRAINING ASSOCIATE VIMLESH KUMAR 1203 26106269 9555470950
CARETAKER, HOSTEL RAKESH TOKAS HOSTEL || 26172574 0894366399
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Secretary(P) interacting with ASQ(DR} participants
on 15 January, 2016.

&g AHarerT T g TEEE SHET st & o 2sodt gFard) uftee wmries
(23 =R, 2015 | 22 WATY, 2016 AE)

252" Assistant Section Officers' Foundation Training Programme of €SS
{23" November, 2015 to 22" January, 2016)



11 fEsR, 2015 & T W & gAY Hew g wuud &1 #H

Visit of delegation from Government of Malaysia to ISTM
on 11 December, 2015
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