
 

No.EDN-C-A(2 )12004 

Government of Himachal Pradesi). 
Department of ~Jementary Education 

Dated: Slurnia-2, 

STANDING ORIJ~H 

In pursuance of Rules 26 & 27 of the Rules of Dusmess of the 1 LP. Govr. 1971 and in 

super-session of all previous orders m this behati the Chief MUllster, lIimach,Jl Pradesh 

(Minister-in-Charge) is pJeased to direct tn.1t caseS/lnattel'S relating to the Department of 

Elementary .EducatIon shaH be disposed 01 in the manner prescribed below:-

Sr. No. & Nature of cases. 

1. 

1. Rules of Business. 
An ca~e~ under ru1e~ 
14,1:3.16.3~& 'K 
of the Rules of 
Dusiness 

2. Vidhall Sabha Busine:!:!. 
j) Approval Ofl-eply to Vidhall 

Sabha Question/resolution 
U) Lok Sabha.lR<tiya Sabh..l 

Question (cases involving 
PrincipleslPolicies. 

ill) Final report on the assurances. 
Iv) Rep011s of PAC & Estimate 

Committee when ripe tor 
final Decision. 

v) Lok SabbatRajya Sabha 
Question not involving 
Principles or Policies. 

vi) Cut-Motions 
3.Legal Matters 
i) Framing of l'ulcs under 

various Acts. 
U) AcquiSition ot lands/ 

Bldg. for public purposcs. 
ill) Bills, Acts, Rules & . 

Regulations, Manuals. 
Codes, E;'{ecutive 
hlstl'Uetions, assessments & 
interpretations etc. 

Level oj' J)isposal. 

Spa. Seey.! Pro Secy./Secy. , Mlnister-jn-charge. 
Addl.SecyJ 
J.S.lU.S.lli.S. 

2, 3. 4. 

1v1tnister-in-CbarRe 

-do-

-do-
-do-

-do-

Pr.Sec),) Sec)'. 
!vfillister-in-Cllal'ge. 

-do-

-do-

-do-

- ----:--------_. __ . -- - - ------._----6_-



 

tv) Writ Petctions 
v) Notice under section 

80CPC 

vi) Appeals against judgment except 
appeal to Supreme Court which 
shall require approval of 
1vfiJlister-in-Cbal'ae. 

4. Orgaoiptton. 
i) Creation! abolition of 

Offices & InstitUtions 
. U) Appointment of 

Committee/Board Commissions 
of"Enquil'yand their repot1. 

ill) Deleaation of Internatiorul! 
Organisations, Committees & 

, Conferences. 
tv) Re-Organisation and Re-

. Di~tribution of fimctions. 
v) Adminisu'ative Refomts in 

, the Department. 
S.Policy & Programnws. 
1) Framing of New Policies II.­

PfOQraml'TJlJ$. 
it) Deviation from . 

existing policy 
iii) Inclusion of New Schemes 

. in ih~ scheduled of New . 
expenditure at the budget 
stage. 

Iv) Substantial CIUUlges in the 
schemes already appr~ved 

v) Formulation of new . 
Progranune and 
Institutions. 

vi} Annual reports on the 
working of the . 
DepasiJueilt. 

6. EstabJjMment 
I) . (a) Creation of New Po~tR. 

(b) ,Conversion of posts into 
Permanent ones. 

(c ) Fixation of cadre 

S~ength of class I 

--2--

Spl. Seey.! 
Add.Secy, 
. J.S./b.SJlJ.S. 

Pr.Secy./ Sccy. 

Pl'.Secy./Secy. 

Pro Sccy.lSccy, 

--do--

Pr.Secy.lSecy .. 

Pl'.~ecy.iSecy . . 

. '- . 

lVlinister-in..chMge 

--do--

MiniRter-in..(~harge 

-do-

-do-

.. do-

-do-

-do-



 

1 

(d) foixation of cadre 
Strength of class n. ill &IV. 

U) Ft;axnillg of R & P Rules 
and relaxation of condition 
ofseMce. 

Hi) Orders for placing requisition 
tOr l'ecruitrnell~ tlu'ough 

P.S.C/SSD. 
tv) Annu .. d Statement of 

appointments made without 
consulting the Commission 

v) Appointment, Transfer &. 
fe-employment of Class-I 
& n officers. 

(vi) Seniority of Class-! & n 
officers. 

vii). Confurnation of class-I & II 
officers. 

viii) SPOrulating of jllseJ"vice 
candidates for training/higher 
studies. . 

(a) Abroad 
Class I Officers 
Class-n,ill Officers IOfficiaI 

(b) In India. 
Any cla.~s ot: 
OffiCeJ1ofiicials .. 

Ix) Sponsoring of in service 
Candidates for 
SeminarS/Workshops! 
Study tours/other assiQ;nment." 
a)Forcign Coulln:v 
b)In h.dia 

x') Appeals & Petitions. 
(a) Class-J & n oHiccrs 
(b) Class-ill & N 

Xi) Deputation to and from II.P. 
Govt. inl'!o 

(a) Class-I OttiC¢J'S 

(b) Class-ll & ill OfficerslOfiicials 
xii). Vigilance cases of 

Class- I & n OtticeJ's. 

--3--

Pr.Secy./Secy. 

N!inister-in-Charge 

Pr.Secyj Secy. 

---do---

Secy./Fr. Se.cy. 

Pr.Secy./ Sec),. 

Mini~tcr-in-Chargc 

-do-
-do-

Pr.Secy.! Secy. 

Pl'.Secy./Secy. 
.Ministcr-in-Cllarge 

Pl'. Secy./Secy. 
Minister .. in-Charge 

Pr.Secy.J Secy. 
1vIinister-~.n-Chal'~e 

lvlillistet'-ill-Charg,e 
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xiii) Discip1itulry proceedin~ against!. 
(a) class-I officers 
(b) cJass~ n oiticcl's 

(~jorlMinor. penalties) 
(c) In.,titution or withdrawal of" 

civilJCl'inwws proceedings 
against G.O's. " " 

(d) Confidential Reports of 
class .. I officers. 

(e 'j COltfid~ltial Revolts of 
class-il officers. 

. (t) Grant of advance increments 
with the conCW1-etlce of F.D. 

(g) Accepting proceedings of . 
Departmental Promotion 
Committee/Selection 
Committee and proceedings 
In respect of ---

(a) Class-IOtlicers 
(b) Class-II Officers 

iv) Retention in service after 
superann~ation. 

(a) Class-! .0t1iCefS 

Pr':~ccy./ Secy. 

Pr. Secy./ Secy . 

':'-do .. -

Pr.Secy.JSecy. 

(b) Class-II Ofticem Pr. Secy.lSecy. 

v) Grant of I Iigher pay scale 
un~' A.ssurcd Career 
Pl'ogl'CSSiOll ScheJu¢ 
for class-I officers. 

Pl'. Secy.lSecy. 

vi) Time barred clainis in rIo 
pay, Moo. Rcimb. etc. 

Vii) Grant of special pay 
honorarium Jfces etc. wIth 
plioI' COtlCW1'Cnce of F.D: 

viii) Premature retireme~t 
Class-I 

Class-IT 

Spl. Sccy.! 
Addl.Secy.l 
J.S.lD.S.lU.S. 

7 . .Budget Accounts and ,t'jPaJlciaJ .Matters. 
i) BU.dg¢T. E:stimaics 
ii) Really New schemes 
iii) AdministratiVe approval 

and Tech. Sanction of new 
Scheme. 

PI', Secy.Secy, 

Pr. Sccy./Sccy, 

Minister-in- Charge 

..do-

wfulisteJ'-ill-Cbarge 

IvJitlister-in-Chal'ge . 
- .... 

Minister-in-Charge 
-do-. 

Minister-in-Charge 

Minister-in- Cluu'ge 
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iv) Sanctions of Contingencies· 
su~ject to- availability of 
funds. 

v) Administrative approval & . . 
Expenditure Sanction. 

a) Above Rs. 1,00,00.000/-
b) Above Rs.l,OO,OOO/­

. ~. 1,00,00,000/­
~Upto Rs.l,OO,OOO/-

-5-

Sp1. Secy.l 
Addl.Sccy.l 
S.ID. S./U.S. 

vi) Proposal involving the alienat.ion 
either temporary or pcnnancnt 01' ot 
sale 1 grant on lease of Govt. 
prOperty les8 than RB. 1.00 tacs 
in v.llue or the abandonment 
or reduction of Revenue exceeding 
th.1t amount except when such alienation. 
salct grant of leasc of Govt. property or 
abandonment aI' reduction ot' t'evenue is 
in accordance with the rules or with 

a general scheme already approved 
by the Cabinet. . 

vU) Delegation of financial powers 
to subordinate authorities. . 

"Hi) \Vrite off Iremission of 
inccoverable loans & advallCCs 

& write off losses store etc. 
cases required to be referred to F.D. 

a) Above Rs. 10,00,000/-
b) less than Rs. 10,00,000/-

• xl Grant ·jn-AJd. 

Pr. Seey./Seey. 

Pr. S¢cy.lS,-,cy. 

~1inistCl"-in-Chal'gc 

Pr. Secy.lSecy. 

IvIinister-in-Charge 
Pro Secy.lSec), . 

i) Full powers in cases where 
. rules have been fi'~led 

it) in other cases . 
_ Pr. Secy./Secy. 

i) Above R,. 10,00,000/­
ii)AboveRs. 1,00,000/-

to Rs. 10.00,000). 
iii)Upto Rs.1 t OOt OOO/- Spt Sccy.l 

Addl.Secyj 
1. S.ID.S.IV.S. 

t\.finistcr-in-Cbargc 

Pr. Secy.lSecy. 



 

8. MlSCELLANlkOU& 
i) (~onver~ion of ()rdinance & 
, Hills into Acts of the State. 

ii) Approving of Memorandum 
tor Council of :Mjnjstcrs. 

Ui) Audit and hlspection notes 
received from F.DI AGIIP. 

iv) Hiring of building for 
Offices. ' 

9.0THJ:£H MATT~S 

'-6-

-do-

-do-

Pr.Secy.lSecy. --,.-

-do-

i) All the cases to be submitted to the Chief Minister will be routed through the :'Minister in­
charge except in case of urgent cases, if the ¥ini~t.er-in-charge is out of sttltion. 

ii). AU other cases which have not been included in the above list will be disposed of at the 
level of Bra ncb Ofticcr(s). . 
UI).In the absence ofIvIillistel'-ill-chru:ge, tbe Pr. Secl'etal'y/Secr~ry will dispos\; of the cases of 
extreme w'3ency. 
v). Any matter which anyone of the officers feels should be 'brouaht to the notice of miller 
level officers. . 
10. . Type of cases to be disposed of at the levcJ of the S(.'Ction Officcl·/Supcl·intclldcnt. 
i) Issue of reminders. ' 
U) . VariOllS kinds of reports of routine nature. 
iii) References to be kept pending for want of r¢levant tiles/full P~il1iculal's. 
tv} Other routine and unimportant cases which do not require officers attention and can be 
disposed of at the level of Section Officer/Superintendent. 
v) Grant of casual leave to tlte staif posted ill Education-C Se~tioIk. 
vi) Application to be recommended for earned leave in respect of staff posted in the 
Education-C Section to the Spl. Secy./ A$'/lS'/D.SJU.S. for onward 'transmission. to the S ... ID. 
vii) Disposal of al1l"OutiIl~ and g~Il~'a1 natw'e cas~s. 

By Order, 

Pr. Secretary (me. Education) to 'the 
Government of I Iimacb..ll Pradesh. 

Endst. No. EDN-C-A(2y2004 Dated: Shimla-2, 
Copy forwarded to thc following for infOrmation:-

1. TIle Secretruy to the GoWlllot·, H.P. Shimla-2. 
2 The Private Secretary to the IIon'ble Chief Minister, II.P. Shimja-2. 
3. The Additional Secretary (GAD) to the Govt. ofII.P.Shimb-2. 
4. The .special Secretary (AR) to the Govt. of H.P. with ref~rence 

No.PER(AR)D(l5)-1I2008 data~d 21.J~20l3 and dated 12.6.20U. 
to his l"Uer 



 

-7-

5.The Sr. Special Private Secret&JrY to the Pr.Secretary(Education) to the GO'vt. of 
H.P., ShimL1~2. 

6. The Special Secl:etal'Y(Education) to the Govt. of Himadlal Pradesll, Slwnla-2. 
7. The Deputy Secretc1ry '(Education) to the Govt. ot'IIimachaJ Pradesh, Shim1a~2. 
8. The Under Secretary (Edtlcation) to the Govt. of I Iimach31 Pradesh, Shim1a-2. 
9. i\ll the pealing Assistants in the Education-C Sec-tiotl, H.P Seett. Sbimla-2. 

lO.Guard file. L~ 

Under Secretary (1: EducatlOn)to the 
Government of I Iimar.;hal Pradesh. , 


