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Government of Himachal Pradesh 
Department of Personnel 
SAR&I-1 Section 

........ s. S:-~ > .. G Y(; 
WT~ r . ?-J ~ o S. -: .. 2-eJ 2-j 

No. Per (SAR&I-1) 7(G) 2-4/202017-Vol.-I, Dated: Shimla -02, the 2rJ March,2025 
I 

NOTICE INVITING TENDER 

Scaled tenders are invited for different type of making stamps in the O/o 
Lhe Section Officer SJ\ (R&l- 1) H.P. Secretariat Shimla-2. 

The tender form (complete in all respect) in duly sca led envelope should reach 

to Section Officer, SA R&l-1, Hi machal Pradesh Secretariat, Shimla -17100 2. on or before 

08/04/2025 by 2.00 PM. T he lender shall be opened on the same day i.e. 4.00 P.M. in the Office of 

unders igned room no. I 06 Annsdale building, 11.P. Secretari at, Shi mla -02 in the presence of bidders 

or authorized person, whosoever wish to be present. 

'T ender fo r making of different type of slarnps should be clearly written 
on the Lop of envelope addressed to the Under Secreta ry (SJ\ R&l-1 ) to Lhc Government of 
llimachal Pradesh. Room o. 106 /\rmsdale building, 11.P. Secretari at, Chotta Shimla, 
Shimla-02 H.P. The Tender in a sealed cover shall comprise of two separate envelopes. 
l~ach envelop shall contain separately the T ECI IN IC/\L L31D and the Fl IJ\NCl/\ L BID 
(Prescribed proforma at /\nnexurc-/\). 
The Technical Bid must contain the fo llowing:-

!. Duly filled, signed & stamped Lender document. 

11 Sci f-ancstcd Documentary proof of registration under GST /CST. 

111 Self-attested copy of the P/\N. 

I\. . Two year L:xpcricncc of di fTercnt type of making slam ps. 

v The self-attested documentary proof of reg istration of Sole Proprictorsh ip/Partncrsh;p 
Firm/Society or Company. 

v1. The self- attested declaration thal bidder is nol black listed by any Central/State 
Government/ procurement- agency. 

The Technical Bid shall be opened first and the fina ncial bid on tile prescribed 

proforma (Annexure 'A') of thos<.~ bidder who arc technica lly qualified shall be opened 

in accordance with provisions of the H.P. F inancial Rules, 2009 by t he Committee 

constituted for the purpose by the Government of II.J>. 

Terms and conditions for the above rate contract arc as fo llows:-

I. The Lenders shall be submitted in a scaled cover. duly super scribed giving the 
serial/ Fi k number of the tender on or be fore the date or open ing and add ressed 
to the Section 0 rticer, SJ\ R&l-1, 11 imachal Pradesh Secretariat. Sh irn la­
l 71002. 

2. The tender in a sca led cover shall comprise of two separate envelopes. Each 
envelop shal I con Lain separately technical eva luat ion as Tl ~C l I ' IC/\! , 131 D and 
the HNANCl/\ L L31D. 

3. The rates quoted should be strictly accord ing Lo the descri ption & 
specifications on the prescribed proform a for Financia l Hid in a separate 
envelop annexed as /\11nexurc-' /\ ' . 
The rate quoted should be inclusive o fGST and other taxes. if any. 



5. Payment shall be released monthly basis after making of stamps as per the 
office requirement. 

6. · The Under Secretary SA (R&I-1) reserves the right to accept or reject any or all 
tenders without assigning any reasons or to reduce, increase or remove the items. 

7. The Quality of making stamps shall be ensured by the vendor. If' any quality issue 
fou nd in the stamps, the vendor shall provide new stamp, if still problem persists, then 
tender will be li able to be cancelled and further no payment will be passed for the 
making the type of stamps and in that case new tender wil I be given to L2 Firm on the 
approved L- 1 rate(s) for which L-1 bidder shall not have right to raise any objection. 

8. The contractor shall not sublet transfer or assign the job without the written permission 
of the Under Secretary SJ\ to the Government of 11.P. has right to terminate the 
contract. 

9. Payment shall not be made in advance in any case. 
I 0. The prospective tenders should neither have abandoned any work nor any of' 

the ir contract should have been resc inded duri ng th e last 3 (three) years. Such 
abandonment or resc iss ion will be considered as d isqua Ii fication towards 
eligibility. They should not be on blacklist of' any Central/State 
Government/procurement agency. A declaration in this respect has to be 
furni shed by the prospective bidders without which the Technica l Bid shall be 
treated as non-responsive. 

11. The successful bidder \.Viii have to deposit the Performa nce Security as 
determined under HPFR, 2009. No interest wi ll be paid on security deposit. 

12. Conditional/Incomplete tender will not be accepted under any circumstances. 
13. Eligibility Criteria: Only such Bidders, who arc Registered Sole 

Proprietor/Partnership firm/Society or Company and meet the following 
conditions, can partic ipate in the tcnder:-

A) The Bidder must be a registered So le Proprietorship/Partnership firm/Soc iety 
or Company. Self-attested Documentary proof' of registration of Sole 
Proprietorsh ip/Partnership firm/Society/Mill or Company must be attached. 

8) The Bidders must have val id PAN to participate in the tender and proor· of' 
TIN/CST/GST Number shou ld be mentioned in the Technical Bid document. 

C) The Bidder must have two years' experience of making type of' stamp 
14. In case of any dispute, the decision of'thc Secretary (SA) to the Govt.I IP shall 

be fina l and binding upon a ll , who also reserves the right to accept or reject the 
quotations without assigning any reason/not fulfi lli ng the conditions. 

- By Order 
Secretary (SA) to the 

Government of llimachal Pradesh 
No. Per (SAR&l-1) 7(G) 2-3/2021 , Vol.-1, Dated: Shi rnla-02, the 2.t!J , March, 2025 

_/opy is fo rwarded f'o r in formation/ necessary action to: -
~- :'he Seni or Technica l Oirector-cum-SIO, National Informatics Centre (N !C), 6111 Floor, 

Armsda le Bui lding, H.P Secretariat for uploading th e same on offic ial website of H.P. 
Govt. Immediately. 

l. Notice Boards of 11.P. Secretariat. 

w 
Under Secretary (SA) to the 
Government o!Jlimacha l Pradesh 

.......................................................................... 



• 

(Annexure- A) 

Prescribed Proforma for Making different type of Stamps. 

Sr. No Type of Stamps Rate per Stamps 
included GST. 

1. Self-Inking Stamp. 

2. Signature Stamp Self ink 

3. Signature Stamp . 

4. Single Line Stamp. 

5. More than one line Stamp. 

6. Dater Bank type Stamp 

7. Dater Stamp Ordinary. 

8. Round Stamp Self ink. 

9. Rubber Stamp. 
-

Date: 
Place: 

Signature & Seal of Bidder 


