
Telephone No. 0177-2628481 

Dated Shimla- 2 

Government of Himachal Pradesh 

Department of Personnel 

(Secretariat Administration Service - I) 

ADVERTISEMENT 

Fox No , 0177-2621154 

2'-" . 0\ - 2021 

It IS notif ied for the rnformatlon of all the concerned thot 06{Slx) posts of Clerk In H,P, 

Secretariat reserved for the Persons with Disabil i ties wh ich were eor-i,er odver' ised through the leading 

newspapers on ,08.01.2019 and 09,01,2019 and cancelled on 02.06.2020 due to technical problem. Further , in 

supersession of ' all previous process In th is regard, fresh applications In t he prescnbed formaT are Invited from 

the deSirous candidates with disability. who are bonafide r esidents of Himachal Pradesh , for recruitment to 

06(Six) posts of clerk in H.P. Secretariat on Contract basis, 

1. The detail of pastes) and eligibility conditions 

I. Name and address of the employer 

I 
The Under Secretory(SA) to the 
Governmenl of Himachal Prodesh, I 
5hlmla ·171002 I 

r-----~------~---------------------------------------. -----------------------------~ 
, Og7-2628481 __ ~ _____ ! r-_2_. ___ /-___ t-T~Jephone number of employer , if any 

3. Number of vacancies I 06(S,x) (2 VI ) 02(OH) & 02(HI)} 
VT(B L ), OH(OL OA Bl Ol A) & HI(HT) 

(All the PO$ 5 are to be f l!led up on CONTRACT 

BASIS) 

I 
VI=V 'suo lly I mpQll'ed, B::Bil nd, LV=Low VISion 
OH::Onhopoe d Ically Hondlcapped 

OL; One Leg Ok One Arm BL=Both legs . 

' OLA=One leg and one arm, HI=Heonng 

f--____ -i .. _ ___ -+ _________________ ,~. _ ______ ___ I _tn..l..p_QI_r_e_'d. _~.~_ 

Rs.7810/ - only as contrac t ua l amount i 
J 

4. Pay and allowances 

~----~------+--------------------------------+-----------------.-----------------~ 
Nature of VacQ _nc_

2
Y'-________________ +-C_le_r_k.:..." _M_lr_:I_st_e_r'_lo_I ",-C_I_as_s_-_II_I-,(~N_o_n._-G_a_z_e_tt_e_d~) __ ---.: 5. 

f-------+-"O'( a....!)'---t-_Txpe 9f workers regui red (De signa ti on'....) __ +-C_le:...',_k ____ ,--________________________ -;1 
(b) (I ) Description of duties Mlntsterlal _ ________ ~ ____ , _ ______ __ 

(il) Physical requirements( i .e. job invoi~dTs~s;-;'t~ri9 : 5T=Stond,ng . W::Walklng. 

visual accuracy, frequent movement/ I 5E=See l/1g, MF=Mcnlpulat,on of fi ngers, RW= 
walking, continuous long hours sitting I Reading and Wrdlr,g . C:;Communlcotion 

etc.) 
- i--------t- - .. --.-- -.--------- --- --- . 

Qualifications required 1 Should ha ve passed lO?2 eXami nat IOn or (c ) 
(i) Essential It s eqUJlialen from a recognized Boord of 

2 
Schoo l Educa t lo /U niversl 't 

Should posses c minimum speed of 30 
W.P,fII\. "1 Englrsh Ty pewr rf lng or 25 W P. 
M. In H ind i Typewriti ng on Computer . 

Howev~r the phySi cal hondlcapped(who 

are other Wise qual,fled to hold clerrcal 

pos t as cer Ifled being unabie to type by 
t he medical Board) ond Visually ImpaIred 

persons (we exempt ed f rom pass ing tYPll1g 

test ; pl'ovlded he Visually Impa ired 

persors recrUited. sholl be Imparted I 
I 

necessary baSIC tra lf1l>19 though Composit e I 
Reg ional Cen re(CRC) 5undernogor I 

.-. ... .. ~ .... ...J ... f ............. ,.. ........ +~ ,~, .... ,.. .", .. '4- il.-.,.., . ~"" ..,1 1 



, 

I 

afforded . If the mcumbent foils to 
qualify the some , his/her services sho ll 

be termlna ted . 

3. Should have knowledge of " word I 
P ocesslng "In Computer as prescrtbed by 

- The RecrUITing Agenc t I 
(ii) Desirable Know l ~dge of customs , manners and dialects of 

Himachal Pradesh and SUiTability for 

appoint ne n the pecu lor condit Ions 

preva illnq 111 the Pradesh . 

Cd) Age limits, if any 18-45 year s as on 151 J onuor y, 2016. however . 

upper aqe limit IS relaxable upto 5 years. 

(e) Whether women are eli9ible No gender bar 

(f) Other documents required for completion of selection process , if Qny 

(i) 
Additional qualification, If any 

C ii) 
Certificate' of disabilities as certified by 
the Medical Boardl AuthoritIes 

(i.e . Health & Family welfare I 
Quthorities/Medical Board) 

I --
(til ) 

Certified co py 0 f be longing to nOTified 

I backward Area or Panchoyo t. 05 t he case 

may be 

I (Issued 

I 

by SDO(c)/ Tehsildarl Naib I 

Tehsddar . ) 
I I 

(IV) 
Land Less famdy/fom dy haVing land less 

than I Hect a e to be certified by the 

concerned Revenue Authority. (Issued by I 
SDO(c)1 Tehsildar/Noib Tehsildar.) 

I 

(v) 
Non-emp oyment Cert ificate to the effect I 
that none of the f am tl y member IS In 

Government /5eml G,overnment. I 
I 

I 
(Issued by SDO(c)/ Tehsildar/ I 
Naib Tehsildar.) 

(vi) 
BPL Family haVIng fam ily annua l I come I I 

(from all soul'ces) below Rs 
40.0001- or as per prescr ibed by 'rhe 

Govt . from time t o Ime. 

r (issued by BDO) I 
I W,dowl d"occed/destiMel ''"9

'
' worn" 

I I (VII ) 
I 

(issued by BDO) 
-< 

(VIII) 
Single dough ter / orpha 

I (issued by BDO) 
I .-

(IX) 
Certif Icate of Category (SCIOBC) and 

bonafide Hlmachall. 

(issued by competent authority) 
----~- --

(x ) 
Certl f Icate 0 training of a leas 6 

months duration related to the post I 



I 

Insti t ution. I : ----- .- -
(XI) 

Cfrtd!cate of experience upto a maximum 
I I 

I of 5 years I Govt ./5 eml Govt. 
orgonlzot Ion re let Ifl g to he post app lied 
for . 
.- I I 

6. Place of work(Name of town/village and I H.P. 5 ecre tarlot. Shlm la-171002 

I 
district in which it is situated) 

I 

7. Probable date by which the vacancy will Immed iate 
be filled up. --

the I 8. Particulars regarding interview/test of Will be intimated to the candidate by 
applicants DeparTment I 

(a) Date & time of document 
verification 

~ (b) Designation and address of the 
person to whom applicant should 
repoct I 

9. Ar.'1~!her related information I --- .--; 

2. Other Eligibility Conditions:-
I 

1. ThE:! applicant should possess mi nimum 40/~ permane t Disability Certificate Issued by the competent 
Me~ical Board I.e . District Medical BOQl' d or above 

2. He1she should be bonafide resident of Himachal Pradesh. 
3. Thej applicani' should have the knowledge of customs . manners and dialects of Himachal Pradesh . 

4. Thd age of candidate should be between 18 and 45 years as on 01.01.2016, however upper oge limit IS 

rel~xable for PhYSica lly handicapped upto 5 years. 
I 

3. Mode of selectiJ n:- The total select ion process IS of 30 marks With followlI,g distribution, as under:-

4, 

1. Wdlghtage for essential educational quallf,cotlon i.e . 1O+2( "10 of marks obtained would be diVided by 
, ! 

10)F10 marks 

2. W~i9htage for maximum disabilities as certified bytne Medical Board/AUThorities. 

(49/~ to 59%=2 marks) (60 'ic to 70'10= 4 marks) (80 0/~ to 100 %:6 marks) 

3. W~lghtage for maximum additional quallf,catlon(/o of marks obtamed would be diVided by 25)= 4 
I 

marks . 
4. Bejlonging to not ified bac ward Arec/Panchoyat=l mark 

5. Land less family/family haVing land less than 1 Hectare to be certif ied by the concerned Revenue 
I • 

Authorlty= 1 mark 

6. No~-ElTlployment certif icate to the effect that none of the family member IS In Govt. /SelTll Govt . 

sel.lce=l mark. 'I" I 

7. BP~ family havi n9 family annual income from a II sources below 40 ,000/- or as prescri bed by the Govt. 

frdm time to tlme=2 marks 
I 

8. WI~ow/divorced/destitute/Sin9Ie Woman=l mark 

9. Si~le daughter/Orphan= Imark 
10. Trqinin9 of. at least 6 months duration related to the post applied for from a recogl'lIZed 

Un~versl ty /insti tute::l mark 

11. Exwerlence upto maximum of 5 years In Govt ./Seml Government organization relating to the post 

ap~lled for( 0.4 mark on ly for each comp et ed yecw)=2 marks 

Applica+io/l Form:-
I Apphca~lon form can be dow n!oaded from the offiCial webslt~ of Secretariat Adml(\lstration I.e. 

www . h l l~achal nl c./fl/5e,,' etarOi t Admlnl stra han. No other appll cotlon will be accepted. 



5. 

6. 

7 . 

8 . 

1. 

2 . 

3. 

4 , 

5 . 

6. 

7. 

I 
l , 

HowtojapPIY:- : 

The ap~licatlon form du ly f ill ed a longwlth requ Is it e documents be sent through registered post to t he 

folloWlnr address :-

I 
I 
I . 

The Under Secretary(SA) to the 

Government of Himachal Pradesh 

Room No .307(Armsdale Building) 

H. P. Secretariat, Shimla-171002. 

Last D~te . -

The ap~hca t i ons la long wit h r'eleva nt supporting documents should reach In the office of the Under 
d I , 

SeCreL( Y(SA) t O
I 
t he Governme nt of Himacha l Pradesh Roo m No. 307 , Armsdole Bu il di ng, H,P Secretarlot , 

Sh,mla-/71002 on or before 0 6 .03 ,20 21 from Non Tribal Areas positi vely and The candidates of Tribal 
I 

Areas o~ Himac hal Prades h shall be given an add iti ona l tnne t o subrnlt t he w a pplications I, e . on or before 
I 

15.03 .2t 21. The app lications recei ved afte r the las t date a nd Incomp le t e appli catIOns sholl be reJected 

summarily , . 
I I 

Selecti 'n Procedure:-

On the bas is of acquiring minimum qua lifl cot, on as mentioned a Para (2) and as per ma r ks dlstnbut lon 

conveye<:J by Department of SJ&E letter No. SJE-B(15)-03/2014-1 dated 28 rh August 2017 as well as 

letter ~o . 4-1I-(4)- 20 15- Wel-(Reservot ion) IV da t ed 15.11.2016 except Sr . NO.8 issued by the Director , 

SC, OB~ & Minority 'Affa lrs, Himachal Prad esh . 
I 

Prescril ed application from : - _. 
Self~tw~d :I I a test co loured 

I · I photograph to be 
I I pasted 

I 
~ 

I 

I Type 

- I 
I 

of Disability ; 1. Or tho paedlcal ly Handica pped 

(Plea e ti ck the ca tegor y) 2 Visua lly Impaired 

• I 3, Hear ing Impaired 

, I 

I 
Nom of t he Applicant : I 

· I 
- 1 

Fath r 's / Husba nd's Name : 

i -- .- .--- . 

I 
Date of Birth 

I ,,-

Perc ntoge of disability 
I 

(Attc ch photo rl 0py of th e cert i f ica t e ) , 

Naml of Issuing authonty : 
I 

Cote, ory{General/SClST IOBC): 




