
No. Per (SAS-I) F (1J-l/2014-L 
Government of Himachal Pradesh 
Department of Personnel 
(Secretariat Administration Services-I) 

IMMEDIATE 
e·Qrtice 

From 

To 

The Secretary (SA) to the 
Government of Himachal Pradesh. 

All the Section Officers 
Himachal Pradesh Secretariat 

Dated Shimla-2, the 

{ 

Shown in } 
Schedule A to E 

D7lh January, 2021 

Subject: Regarding roll out of e -office in H.P. Secretariat and scanning thereof. 

Sir/Madam, 
On the subject cited above I am directed to say that the Department of 

Information and Technology, Hi machal Pradesh has started the process for scanning of 

active files of all branches of H.P. Secretariat from 04!h January, 2021 in the H.P. Secretariat 

as per schedule enclosed at "Annexure-A", 

You are, therefore, requested to ready the 30 Nos. of active files as per 

attached list at Annexure-A (Sche,du le- A to E). The Performa for handed over files to the 

vendor and taken over from the vendor i~ att'~ched in SOP at Anllexure-B. The respective 

Section Officers shall be responsible for this activity during the scanning of files. In case of , . 
any inconvenience/query. you may contact with Sh. Vikas Mishra on mobile No. 

8287043347. 

Endst. No. As above. Dated. Shimla-2 the 

Yours failhfully. 

Under Secreta ( ) to t e 
Government of Himac al Pradesh. 

07th January. 2021. 

Copy fonvarded to following for information and further necessa ry action: 
1. The Director. Department of Information Technology. H.P. w.r.t. his letter No. SITE­

F05(S)jlj2018-IT SECTION-FoHp·10. dated 1'1 January. 2021 for information 
please. 

2. The Joint Secretary (SAD/GAD) to th e Government ofH.P. Shimla-02. 
3. Guard file. 

Uncler sec~~ 
Government ofH imachal Pradesh. 



(In days) 

Branch 
For Scanning 

'" as r er 
Schedule 'A' 

Branches as per 
Schedule 'B' 

I • 

20 Branch es as per 
Schedule '0' 

as per 
Schedule 'E' 

04.01.202 11011.01.202 1 

(on 7 Working da~ s) 

The Schedule ofseanning of files is as under: 

12.0 1.2021 \0 19.01.2021 - 20.0 1.202 1 10 29.01.2020 30.0 1202 11006.02 .202 1 08.02.20211016.02.2021 

(on 7 working duys) (on 7 \\orking days) (on 7 working du)s) (on 7 \\orking da)s) 



S.No. 

I. 

2. 

3. 

4 . 

5. 

Remarks: 

Name of OCliartll1Cnl 

Name of Branch 

Na me of Seclion Officer 

File 1 .... ' 0. 

Date: 
Timc·,-------

Rcm31-ks: 

File handover/ receiving Process 

File Naill<' 

Signature of SO 
(I-landcd Over) 

No. of 
Noting 
Shee t 

No. of 
Corres l101I41 cIlce 

Shect 

Detail of H:lluh.'d over the file back to branch 

D:lle:' _______ _ Signature of Represe ntative 
Time: _ _____ _ (MIs ) 

Annexure-B 

Dated ,, ______ _ 

TotAl No. Vel"ify 
of Pages 

Signalure of Rt'prescntativt' 
(MIs ) 

Sign:nure of SO 
(!-landed Over) 



Schedule 'A' 

S, . Name of Branch of Section officer Name of Scctioll File File No, of 
No. Officer No. Name P:l~es 

1 ADMiNISTRATIVE REFORMS !ndu ThaDa 

2 AGRICULTURE-A Ra" Kumar Guleria 

3 AGRIClJL TURE·B DeeD Shikha 

4 ANIMAL HUSBANDRY Ra 'esh Shandi! 

5 CONFIDENTI AL CELL Promila Sharma 

6 CONTROL ROOM Abhi"it Ghatak 

7 CO-OPERATION DUri"!.csh Nandllli 

8 DEPARTMENT OF PERSONNEL· I Narayan Prakash 

9 DEPARTMENT OF PERSONNEL-Ill Ra IIlder P3nta 

10 DEPARTMENT OF PERSONNEL-IV Gopal Krishan 

11 EDUCATION -C A"it Kumar 

12 EXCISE & TAXATION BRANCH Narcsh Badhan 

13 FINANCE-B Promi] Bhanu 

" FINANCE·D Sudcsh Bharadwai 

15 FINANCE-G [(ani! Mohan ,. FISHERIES BRANCH Uma Kanlhwal 
17 FOOD &SUPPLY Rita WLllia 
18 FOREST-B Pawan Sin~h 

19 GAD-B Kirail. Turki 
20 GAD-D Arvind 



Schedule '6' 

Sr. Name of Brflnch or Section officer Na me or Section File File No. or 
No. Office r No. Na me Pa2cs 
1 GAQ-E Mehar Singh 

Mehta 
2 HEAL TH -B (jeeta Sharma . 
3 HEALTH-C Pawan Kumar 

4 HOME·G Nirmala Goyal 

S HORTICULTURE Raj inder Singh 
Nerd 

6 HOUSING Arun Chauhan 

7 INDUSTRIES-A Pushpa Chaudhary 

8 INQUSTRIES-fl Raksha Sharma 

9 INFORMATION & PUBLIC RELATIONS Sarjeev Kumar 

10 JAL SHAKTI VIBHAG-[3 Bhupinder Kumar 

11 LABOUR AN D EMPLOYEMENT Karan Singh 

12 LIBRARY Jai Prakash 
Sharma 

13 NON-CO~~EN;I;IONAL ENERGY Tarsem LOll 
SOURCES NES Bhardwa' 

14 PERS. ACCOUNTS Rarnesh Chand 

IS PLANNING BRANCH Rama Vohra 

16 PWD-C Daljcct Kutn<lr 
Mehta 

17 REVENUE- A "andana 
18 REVENlJE- D Sit<l Ram Sharma 

19 REVEN lJE-STAM P-CELL Sanjecv . 
20 R&J-l Nanan Singh 



Sched ule -C' 

S,. Name of Branch of Sec lion officer Na llle of Sec lion File File No. of 
No. Officer No. NlIl1Ie P:.!g~s 
I R&I-II • Rajcsh Sharma 

2 SA-ACCOUNTS- I Anjana Kumari 

3 SA-RECORD 
4" SAD-I Ranjana Sharma 

5 SAD- II Jai Parkash Mishra 

6 SEC RETAR IATE AOMINIS rRATJON- K usum Lata 
TELEPI IONF 

7 SANIK WEL! ARE P:I\\'<l1I Kumar 
Sharma 

8 TCP \1ddan Negi 

9 TOURISM Roop Lal 

10 URBAN DEVELOPMEI>\T Govardhan Singh 
Rathorc 

" YOUTI f SERVICES & SllORTS Vanila Sood 

12 AYl'RV I:.DA Pradccp Singh 
Chauhan 

13 DESPATCH Talveer Singh 

14 DEPARTMENT OF PERSONNEL-II Necraj Verma 

15 EDUCATION-A Akshay Sood 

16 ENV. SC. & TECI!. Narcsh Badhan 

17 FINANCE-A Jogindcra Kumar 

18 IT\A\CE-E Bhuvanesh Kumari 

19 FI\ -IF Hem Rai Sharma 

20 FI\ - PE;"'$IOl\ AOALAT Dr. Kiran Sharma 



Schedule '0' 

S, . Naml' of Unlnch of Sl'ction officl'l' Na ml'of Sl'cl ion Fi le Fill' No. of 
No. Officer No. Name Ilagl's 

I FOR[ST·A i\llilcslmar Singh 

2 Gi\D-A Kultar Singh Rana 

) . GAD-C Amar Singh 

4 HEALTH-A jogi ram atri 

5 HEAL TH-O Pawna Sharma 

6 HOME-A Vell Pmksh Bhardwaj 

7 HOMF-B Ritu Raj Verma (Dy. 
Sccv) 

8 HO~IE-C Sushcel Kumar 

9 HOM E·D Mamnohan Chopra 

10 HOM E(VIG.) Anjna Sharma 

" IT-BRA NC H Gyan Singh Thakur 

12 LANGUAGE ART & CULTURE Si ta Ram Dhiman 

13 LAW Sudh<l Sharma 

" ~llILT!-PURPO~E PROJCCTS AND Gulab Singh Vadav 
POWER 

15 PWD-A \ iham Out! 

16 RECORD Uurga Singh 

17 RECEPTION Sanjccv Kumar 

18 REVEN UE- B Saldev Singh 

19 REVE"It:F - C Scerna Sagar 

20 I RE\"E'L E I PROJFC I SLCTIO'- I Kusam Lata 



Schedule 'E' 

S,. Name of Branch of Section Name of Seclio n File File No, of 
No. officcr Officer No. Na me Paees 

I RURAL DEVf.LOPME:'\lT Raiiv Chauh:1n 

2 SJ&E(A) Ratti Ram Sharma 

J SJ&E(B) Nand Lal , TECI-IN ICAL EDUCATION Vidya Sharma 

5 rRIBA L DEVLOP~'lENT San"ecv Sharma 

6 Trg & Frgn Assign mohar singh Mehla 

7 TRANSPOIH Savila Tlla )fl 

8 CASH SECTION 

9 CENTRAL REGISTRY 

10 COC 
II COMM. DEPn. ENQ. 
12 EDUCATION·B 
I) EDUCATION-D Manjeet Singh 

I' FINANCE -C Ami Sharma 

15 FINANCE-F 
16 FIN - PAY REVISION 

17 HOME-E Puneet Seth 

18 1I0ME-F Jeet Ram Verma 

19 JAL SliAKTI VIB II AG-A Neelam Chauhan 

20 PWD-S Narende1- Bharadwaj 

21 SA·ACCOUNTS-II I 


