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f% Il 1"iI C'1 lJffi '(1 il <t> I il 
"<t>lflf<t> ~ '1141 
'(1~qlC'1l1 lJ~II'(1"'1 fjql4 

'(1 III I ""'Il q R "illi 

<t>14ild 

~lIq~lI<t>dl31T ~ ~ <t>ildl t I Cf>TlfCfJ.~IC'1dl "<t>l Ilbll"'1\J1il ~ ~ 

~'1141 "<t>l ~~"1 3Fl1WlT 1f ~'1IFUtd t'iP<rr lTlIT t \it~ ~ 

'(1 ~ q I C'111 lJ ~ II '(1 "'1 ~"ifnt I q I I. '(1 ~ q I C'111 lJ ~ II '(1"'1 lJ~ ~ 

"frriflf-I q II. '(1~qlC'1l1 lJ~II'(1"'1 ~ID-I q II. '(1~qlC'1l1 1];«l<t>1C'111. 

~>;!1iIt4 3Fl1WT. ~Gr om <J>P;r 3Fl1WT il,lIl~ I ~ ~'1141 GRT 

f% Il 1"iI C'1 lJffi '(1 ~ q I C'111 -.f Cf>Tlfxcr lJ~ ~uft (ill \JI q 81 d) ~ ~q)X 

~~ ~uft l:J"Gl O<t> 34 "'(1'w <t C'141'141 1683 <t>4"i1IRlI'r ~ ~fuJ. 

q~)"1Rl. ~. ~1"'1I'i1il01. <hR-. ~M<t>I~I. fjql~1Rl-. ~ ~ 

3lftrlf. it~ om ff\JIC '(1 s:<iI otft Il III C'1)- <fiT ~ q co I ill t'iP<rr \ifffiT t 

"lI1? ~'1l141 lJ~ '(1~q ('(1~qlC'1l1 lJ~II'(1"'1) GRT 1j~ 

'(1~q 1l6'l~1I ~ ctGr-W -.f "'(1'"il I ~d t I \3"'1<6) '(16111dl <t ~ 
~<RT 'tl~q. ~ 'tl~q ~ ~ 'tl ~q ('tl ~ql('f<l !HII'tl'1) "Jft tt-mr 
t \ill '(1~qlC'1l1 lJ~II'(1"'1 ~1i141 ~ ~~"1 ~1I(5l131T 1R ~~ ~ 

tl 
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SPl'J q~"1IS1 ~ 
~I~~I 

~1U1q~\'l (1J~ ~uft } 

01 3Fl'JfTlT 31 ~ <f> I ~ 113 

02 f.Wft 'ti ~ <I 42 

03 <I~ISO ~ 31~<f>1'<1 (31'l}\ift) 04 

04 <I~ISO ~ 31~<f>I~ (~.-cft) 03 

05 1{~~~1ff 01 

06 3P!~EJA~ 01 

~ 164 
~1U1q~\'l (fGcfI~ ~uft } 

07 ~ ~(3TlJ\ift) 15 
08 ~ 31~<f>I~( ~.-cft ) 06 

~ 21 

31~I\J1q~\'l(~uft fGcfI~ ~ ~cfI~) -
09 3l\;fi1ff"'P 1I6- I I 124 
10 f.Wft 'ti51 ~ <f> 43 
11 3ltfiIff"'P ("iifTO~) / <I ~ ISO 'fI51 ~ q) 522 

12 <I ~ II(j ~uft 311 ~~ III <f> 23 
13 q) ~ ISO ~uft 311 ~ll t'114 <f> 40 
14 <f> ~ISO 'ti51~<f> / ~ Ill<f> 292 
15 ~~~ 03 
16 <I ~ ISO 1{~ ~1ffT Cf>1ff 01 
17 1{~ ~1ffT Cf>1ff 02 
18 ~1ffT Cf>1ff 15 
19 q;-;ff'qX ~ll ~ <II ~\iR 01 
20 ~ ~m f.«;r <l15<f> 02 
21 ~ {"tt 'til U1 02 
22 ~ 06 
23 v1RC<tR 04 
24 Gulf 01 
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T«Jd ~uft 
25 -g-~~flI ~ -qIC'l<P 09 

26 ~q)(I~ 26 

27 \JIl'Il~I'I 45 

28 ~<pI~ ~'f>C:'1 04 

29 y'«1<pIC'I~ q~-ql'l<p 02 

30 ~ql~I'I 206 

31 ~ " "\Pm-q>Jf-T.f <l> I ~ 1'1 q>Jf If["(ift 98 

32 't1 'f> I :f<P""Of 27 

~ 417 

'P..~ ~ 1683 

3. 

'n II 'fFI 1l <Pflf~ ~ I cl (I I q} 'i~ -10 311 q ~ ~ <t> <r>nlf 

\lt~ ~ElH ~ tlftl~4r. ~1~lcl~r ~ ~m ~m -g-~~~"'1). ~ 

tl s:<iI f.t:I (I l'Ill'I clr om ~ -g- ~ II tl ~ <t> -I ~ ~ ~ ~). .'<t>l -g-1Wfi mx ~ 

<t>1~f~~"'1 ~ WnJ- WnJ ~ -g-EIFf tl~q (tl~qlcl~ -g-~lItl"'1). 

rtl'lli'lcl -g-~ tl'I<t>I'I ~ 3l~lffilT 1l <lO<PY q>T 311~"JI"'1 f.pm 1l<IT I 

~ ~'WI 6RT l'Il5('i1'l0f ~~3IT ~ ql'l~flfOi '{!~fli'l(l ~ q} 

~~~ ~ ~~I-f)~ <lilltll~C: ~ WnJ-WnJ ~ 31qclh; f.pm \iff ~ 

t ~ 3fTlJ \J1"'101 ~q <f>lf~ ~':WI ~ -I~~~ ~ 31q-l(I 51 
~I 

( I) ~ 10fflf : 

<fff 2022- 23 q} G1iIH rtl'lli'lcl -g-~~ tlRlqlcl~ 1l 
~ ~""'1 ~fVrm- ~ PP:1i fc;t ~ d ft<ffi If<IT <tIT ~~~~ / 3t-!<iq / <'t~ 

l'I \J1 ~ '<1 31lEIR ~ ~ 10fflf 6RT 1=RT 1l<IT t :-
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~f1I(f) 17 

~-"<f)1l-T.ll <6l ~ I ~ "<f)1l-~ 44 

(II) -mff . q~)'""IRI PI~'"'I : 

~ ~f1tnIT <t -mff ~ q~) '""IRI PI~'"'I ~~ t I 

( I I I) 3T"R1ffUT: 

"<f>l"ffl<t> ~ '11·1 <t ~ :( lI'jJtll ~ -mff ~ q ~ '""I RI -q 

tl '"'I ffi ~f1tnIT -q 3T"R1ffUT ~ \ill ~ t 
(IV) q~'""IRI : 

~"II.1 -q wnl- wnl "4X PI~'"'I/ ~PI~'"'II'jJtll~ q \iIff 

~ ° fl q I ~ AR-P.l.f<h1=-~rrii \3 q ('I il:I 5TIft t . q ~) '""I RI ~ i / D pes <t>'T \ill ~ t I 

(V) qRlIddl 't®~i : 
~ ~uft-m <t>'T q Rtidd I ~ cr;t 3T~ ~ ~ ~ 

(VI) ~\JPII~ tlt;l~dl : 

~'WI -q ~~ "d"Q.ff m.!2f ~uft <t (f)'(i)°ll'i('l(f) 3TJ"\';:JN 

"4X ~l"fN <t Gl '"'11'"'1<.>1 ~-qI~ltfR t I 

4. 

tl RI q I ('I ~ !H II tl '1 ~ '11·1 6RT 1fi1r tl· MI 2 31ft 4 <t 

3TEfFr PI '""1 fcl f& d <J\JfC -RID ~ "<f>T tl· -q I ('I '1 ~ \JfRIT t :-

1. ~:"1lfh;f 2013-~ qRISI<! 

2. ~: ~ 



3. ~:~ 

4. ~:~ 

2251 'fl Ri '11 C'lll 'fl11111tt if) ;R ell if 

3451 'flRiqlC'lll ~ ;Rql~' 

~ <il"m ~ ct 3l;iPfd CI1f 2022-23 ct ~'i(I"1 1'I'::ft 

q R til ~ ~ ft 111 iI C'I 1J~~ 'fl Ri q I C'lll 1l if) 14 i( d if) Ifill R llr ct chr"1", 

11 \JI ~;ft, "llF.U Cll<T, ~m, if) III fC'lll Cll<T, Ri F<t> ctll ~ RI 'lftf, ~~ ~ 
'fl fit) Ii(, elM 'fll f1l if) ~ Fcl~' til ~"CfPl, 3Rf 1J1lR, lllGi(" q 16 "1, 'fl6111 d I 

3f:!GR ~flll~ 111"1q;)' 1l 1],0 15360.92 "C'1ruf ~ <PT ~ 0f\JIC 

~lqElH ~ I ~ ~lqElI"1 ct 3Rf1lO 'flRiqlC'lll ~~II'fl"1 FclJiI<1 -;t 

1],0 14652.68"C'1ruf ~ Cll<T ~ 

5. 31~if)I;fJ /'Plfillfl" \iJl CI1f 2022-23 ct ~hl"1 

;Rql~1d E 
CI1f 2022-23 ct ~hH ftl1li1C'1 R~ 'flRiqlC'lll 1l 

~h1~ftld ~uft ct 3l~if)I;fJ/if)lfill;fJ 3lftIq fijd I ~ 31n! ~ m 
ct \iqi(l;U ;Rql~,!d ~ :-

3f:!1lf1T 31 ~ if) 1;fJ 11 

~ 'flRiq 06 

31bft1ffifl lj' 6- I I 13 

3TEfiIffifl (fITO 'fl' q < f) / q R tid 'fl6111 if) 14 

~1ffT <f>1ff 01 

\JI111~1i( 02 
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Rif)li R:ilJic,< 01 

'1'«'1 if) I cl ~ q R T.l1 '< if) 01 

6. if) (Y'lll 0 I ~ fli SJ I RiI if) "<f>Tlf if) cll q 

(if» ~ SJ I T.I cl R~ fI RI q I cl ~ "<f>1f T.l1 R lif "<t>l SJ if) 1"1 

~'1I;'j /~'<Atd ~ c6 ~~ ~ Cflif 2022-23 c6 ~hl"1 cl'I'Ji'1 

lj 0 79.33 "cl"Ri1 ~ <6T lEI '1 '< I ~ I 1J:"5 ~ SJ f 0 I 3lftrlJ c6 "'{iill -q tin ifi TI 

<6T~ 

(&) ~SJIT.lcl Y~~ flRlqlcl~ c6 ~if)IR~1" /"<f>1fT.lIR~1" c6 

if)(Y'llIOI ~ flRlqlcl~ qRfI'< -q tpfc.=J ~if)lfI ~'ISJ 6RT Cflif 

1982-83 ~ '~ "cll1l m' c6 ~~ T.I cl nf \iff xtt ~ I \JI cl q 1"1 

1J:"5 -q J "lid "Y<f c.=J ~ 'I SJ c6 "<f>1fT.l I R ~1" c6 <fiR q 1lill c6 'lj'1 d 1'1 

~ flRlqlcl~ Y!tllfl'1 6RT flt> l lldi 3r-j;GA YGA <6T ~ ~ I 

\JI cl q I '1 1J:5 6RT fI RI q I cl ~ c6 31ft! if) I R lif / "<f>1fT.lI R ll1" ~ ~ ~ 

3lR <m.>f ~1'1~<t>Y "<t>l "T.Il<l. if) 1<6). '11!td l. ~ ~ ~ &m ~ 

Xi q cl &::I if) '< q Il) \iffit t I fI RI q I cl ~ \JI cl q I '1 1J:"5 "<t>l ~'iffii) "'{iill ~ 

T.I cll;'j ~ ~ ~~ \fIT fI fll Rt <PT 7f(R ~ l"fm ~. 1T5" 

\fIT fI fll Rt \JI cl q 1"1 1J:5 -q RI Sf) ~ ~ \iI""R <m.>f &m lfGTl!ff c6 

~1ffUT c6 31 cll q I \JI cl q I '1 1J:"5 <6T "<f>Tlf y 0 II <.>fJ TI~ &m "YGTl!.Jf <6T 

l]; 0 I q d I c6 "t{R "<t>l ~ '11 ~ ~ c6 ~ "fIlPT-"fIlPT lR ~cr<t>T <PT 

311~) \JI '1 if) '< tf1 ~ I 

7 . 

~SJIT.lcl Y~ flRlq l cl~ c6 "fI1fi ~ lR tjl,<qlcl TI~ 

51 SJ' II i c6 \JI q I '1 (t~ m t \ill f4> 41 1=fi C4 Fch1 "<t>l ~ 1fc qffi" 



<5 ar-=GX ~ ~ qft" 3/ 1'"1 dl ~ <hf am '1"'1 <6 'H 1'"1 H ~ ,1I1 ~ <Pl 

it"C(.>f ~"CfCX IDXT '<llf) ~ <5 '1 q ~ Fd yffi fiR "4X ~ ~ '11 -R"ff t I 

'HRi'lIclll ~<t"'1" qft" WIffi ~ 'lFcl'H [4BI·1 <5 '"IlblI'"I ~ 'HRi'lIclll 

'Ji <t"11' <5 ~ IDXl "4X it"C(.>f ~"CfCX ~ I ttl d ~ ..-m ~ am 

'HRi<tlclll 1l q>l4~d WIffi ~m <Pl it"C(.>f ~"CfCX "4X "if>Tlf ~ <PT 

Yfua=rur ~cl<tllli "lflIT t I ~'"II"ilcl ~~ 'HRi<tlclll <5 ~ fiR <f0 1 

q 5 "4X ~ 'H ~d "'!~ ..,-ref "iI~ f.l 'HY ~ WIffi ~ ~"ffif qft" 

~ t I ~'H<6 3/RlR<ttl 1J:~ xlffi [4'JiI·1 <5 \JI<tI"'1" <Pl ~cluf~ ~ 

3fT1f~C'f 11<R <5 ~ IDXl "4X ~"ffif f<pm "lflIT t I "'HTlI' 7,00 Ef\JJ 

<5 '1 q ~ 1"i1 "iI1 <6'l ~ I ~ '1"'1 Cfj I "if>Tlf'JfR 'H R11 cl -R"ff t "t1Tf'$ f4> tfl 111 

3TI1r"& EI C "'11 ~ 'fql un"tf<6 I 'H Ri <t I clll ~ <t "'1)" qft" WIffi qft" "tflftlffi 

~ <5 ~ WP.J-WP.J "4X 'H Ri <t I clll <5 ~ Cfj I fl.1 0 I ",!"Fcl-tr ~ 

61'"1 %t <5 ~ Cfj I R 1I)" <5 "tIT~ ~Qq) ~ m t I '1"'1 <6 IDXT ~ 

..-m WIffi 'H kI wt.ft 'l!S11 <tr "4X g;~"i1 3l1l{>f f<pm \JITt1T t I 'H ~ <t I clll 

B<t"'1" qft" WIffi <5 'i~·ld ~ 'Ji<t"'1r \it~ ~c;ruf~.3fT1f\JI~cl.lI1\J1"'11 

q '1"'1<6 qR'H~ 1l 113 ~ 3/~Cfj CCTV ~1Jt ~Ittld ~ ~ t 

am 3fT1f\JI~cl 11<R ~\iJ-111 1l 111 CCTV ~1Jt cl.1I4 qft" 1I)\JI"'11 

t I 'HRi<tlclll ~ f.'ill;"::jol If)/ff 24 ~ "if>TlfX(f X6"t1T t ftI'H<6 

~ f.'i h1 Fcl R5I d Cf>lf~ ~"ffif ~ ..-m t :-

4, Cfj f.'i tid 'H 6111 Cfj 

5, tt<tI~I~ 
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6_ JIrnT-Q)1J Til <51 <i I '< Q)1J-1ffiiIT 26 

7 _ 'fIlJ> Ilf <Pill 26 

8 _ ill('I<t> 01 

'fI Rl q I ('Ill f.pj~ "<t>/R ~ ~ (hT If -g-~~ <t 'fI '< <t> l;ft 

<t> III f('lll)- If>l ~Iffi ~~ *if umf -g o~ -g-~ ~ umf ~ I ~ 

31RtRCfd -g-Rt~"1 <t>1Rll'< ~ *if If ~ ~ umf ~ I ~ 5_00 

~ <t q~illq 31lq~ll<t> ~ \Nft -wm 1fl"{~ "'l~ lj-::ft. 1fl"{~ 

JiG!ll1- ~- 3RT qRtid 31~<t>IRllr <t OIlql'fl)- "4X ~dRd <P'T ~ t I 

~I~'< 'fIut('l"1 "<t>/R -q m ~ 11--::l111°6('1 <P'T <l"O""<t>1'. ~~ lffi'f If 

'fI~Rt "<t>/R -q m ~ ~ft.I"1 ~'1I·Ir. ~.II11- If -.mif <P'T <l"O"<t>l "<t>T 

'fIlJ> ('I d I 'i<f <t> 31lllhJl "1 fipm <nIT I 

8_ 

r% 111 iI ('I -g-~~ 'fI Rl q I ('Ill 1l<FIT qff "'fIT4) tJ lJ> Ilf ~ 

'fI'~4f<t>,<ol <t "ffiX -q ~EJR <t -g-~ ~ \ill xt -g I ~ftist>ll1<t> 

<t "ffP1:J ~ <P'T ~ II ~d ~ ~ ~ 31h ll'fm fipm \iffiJT t I 

qR'fI'< <P'T ~ll~d ~eft 'Jft ~~~ild qft ~ t I 'fIRlql('lll qR'fI,< 

<P'T 'tl~'<dl ~ ~ft.I"1 <t>11'()- ~ ·1R:ill l,<r IT 1000 ~('I<iI"1 ~Iftld 

~ l"fq I r% 111 iI ('I -g-~~ 'fI Rl q I ('Ill <t 31 14'f1 ,g"('l" 11<l"1 -q -ij~ <f>T1l 

~ <t 11151('1 ~ -g-1Wft xt~. \JuIf 'fflO". ~ xtEft ~f<t>m 

~ I ftI d <P'T l"flf -g I ~ 01 Rt R Cfd 3114'f1 ,g"('l" 11<l"1 ~UJ- I I I m 
('1·1'1·1 l{Df ~ ~"<t>T t o~ <t>11,<r <t 3llEI'c.=r <P'T yFs\>lll ~ "<t>'< eft 
-.ylf -g I 
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9_ 

Pil1fUI ( ~{f ffl.-r ) Cf>T ~1lT lfm t I ~ Pil1fUI ( ~{f ffl.-r) 

"Wm-"Wm qx 3TfT.:r "WFf f4~wl <t ~if)IRlir <t ~ ~Rlql(ifll 
1'1 q;:fl- ~ ~ I ttl d Xi 4 if) i{ U 1)- Cf>T "PIiT1ffUT if) i{ d I t I ~ <f>""nf <t ~ 
~Rlql(ifll ~!tIl~""I <t !til€!! ~~if)IRlir Cf>T 1];~ 31R""I!tII1""1 ~ 

~Iffi fij)m lfm t {fl!.lT ~Iffi ~ <t>'t 3TUl1ffiIT ~ ~~<t> 

1l'ftR;r <t ~ 31R""I!tII1""1 ~ ~Iffi ~ umt ~ I F<h'til 1ft 

3lftr~ t:lc""ll Cf>T '{)if)4 <t ~~ ~ ~!tIl~""I -;f ~Rlql(ifll ~q""lr ~ 

":t3lT q o-rq ~fffiT\T<f) (Smoke Heat Detector) Xi4if)i{UI ~Ittld nP<} 

~ \ill 3TPT ~ lR 3R>ftq eM ~ I 3TPT ~ ~ ~ f.tI d F<h tft 1ft 

~-qc-rr ~ Pi 4 c 4 <t ~ ~ Rl q I (if 1I -q- (t~ "iil qiJ ti I '{)- {fl!.lT ti Ii{ 4 I (ifr 

<t>1 ~R""I!iII1""1 f4~1'1 &NT "Wm-"Wm qx ~fulffUT ~ \iITdT t I 

10_ 

<flf 2022-23 <t tihl""l ~Rlql(ifll <t>'t ~ ~1I~laIT 

~ ~ h'I f.tI d 10080 ""I fuill i ~(N ~ II €!! ~ '*'ft"11i I ~ ""I fuillr 

<t>1 st>I1<1ti cPr ~ {fl!.lT <flf <fTi{ <Pffif)i{ul ~ ~lIi tt1.JR ~ <t 
Xi4i{1'i"l ~(N <t>1ff ~ ~ lfm I ~~~ ~RlRCfd f4~"'1 ~1I€!!aIT 

~ ~lt{f 1Jf1T "4"lff <t 3TJ\TIi{" qx 477 ""I fuill i ~ <t>'t"11i I (if 'I ~ 'I 

5719 9)i{I;:ft ""Ifuillr Cf>T XiRld gfif>lIl Cf>T 41(if""l ~ <t iITG ~ 

~ <t ~ mer 1fm I ~~ <f>a -q ~ +lQ)I{ iil"'llil ~ 

tq, qiJ c ""II !t if) Cf>T f9 '$ if) I q fij)m \iff Xln t I 
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11. 

(1) ttl'1I"ll : 

~41 'CI ~ ~!?T (01 Rl en ~ 4 g)'RI i.fll ~ 4 ~ if; ~ 

g)'RIi.fllwfi ~ ~ ~ ~ ~(OIiI· ~. ~ am: fu ~ ~ if; q'RII~\iI am: 
g)'RI4> ~I ~ g)'RIi.fl1~4 <fiT ~ Cfi1<f ~41'C1~ ~~T if; 4~41 am: 3F4" 

\'1\ '1 $I RI f."l11Pif. (01 Rl CI 1 ~ 4 am: ~ (01 (i.fll ( if; 3F4" f4 '+II-n if; ~ i.fll 11:41 

am: 3fnf \'I\'1dl <tiT f.l;dl.iT. (OI(i.flFll qfdl~\)j1 am: 61ql~d1 4l(Ol~1 if; ~ ~ 

i.fl11O:4'l f."l44 am: ~ (01144) \3q~"fI i.fl(I'11 ~I g)'RIi.fl1~4 ~-Ild I ( 

'Sj"~II(OICf>"'i. (OIRlClI~4 i.fl4'C1111:42i if; ~-~ (0141\'1\ if; ~ w ~ 
~..,. ~n~ .0 ..,. ;:...,~~ n.....A- -A-~ • c:::. 2 • n~ 
'301"11 . 1,(1f<1"1'lI. ClCfli~1. ~lll:I"I'l!JIOII 0I11C< "I'll ~1If<1"1'l. (OI1f'tlidi.fl. 4'11(\'1\'1 0I1~ 

~""I '11 <:4 i.fl 3'fTCf~ 4 i.fl d I an-~ ~ CR ~ ~ I 

(01 Rl CI I ~ 4 g)'RI i.fll Wl ~ ~ 4 t$5'<1 ,!:of ~ II €j I ~ ~ \'Ill (01 Rl CI 

(i.fl11O:'1 ) g)'RI i.fll ~ 4 am: f4 'd 11;'ffi (31 <fI ~ ) g)'RI i.fll ~ 4 ~I ~ ~. 

'1cfl'1d4 i.fl11O:'1 am: ~'if g)'RI4> (OIRlClI~4 g)'RIi.fl1~4 ~ ~-~ (OIRlCl 

( i.fll 1'1 ) g)'RI i.fll ~ 4 am: f4 'd 11;'ffi ( ~) g)fd i.fll ~ 4 if; ~ €j (l <!) \'IIlcfT 

~I g)'RI i.fll ~ 4 ~ q 16Cf>l 3Tftl i.fll 11:4l 3F4" \3q41-1 i.fld fiif am: \'1\ '1 d I <tiT 

\3 '1 ~ 3'fTCf~ 4 i.fl d 1 / '¥1'i<T If( ~ f."l4 'il. f."l4 ¥tl "'4 14 I ~ 4 if; f."l of41 am: 3F4" 

(OI(i.flI{l ~~""I'1la(T ~~w Sjql'1 i.fl('11 ~CRft<rr~1 

(OIRlClI~4 g)fdi.flI~4 ~ \3Q41-li.fldt if; 31'j)~~ ~ ~ ~I 

i.fl4=<1111:41 if; ~ -~ ~ q am: 3F4" Ollt?:{l ~ ('301"11, fft f4~ 00 

-11-



\3 un ~ em.1, ~Thr an.~ d lair, 3lTlf \'if '1 d I, 311ft) 'fiT,fi~ 11 , 0 0 ~ ~ 

~n+r 04 : 3 0 ~ 'd'fi 'jfd Cfll <14 if 'Sfctl?T ~ cfiT 61 'j)4i Rt ~I 'jfd Cfll <14 if 

'jfdCfl"'j, ~4i1'if1( ffi, qP-1Cfllaff, f{412.1, a&l~4ii"'i, Cfll'i'! ~ 311ft if; 

a~Cfl '4lRtCfl \3q~jl~ICfldfaff cfiT <a€41 ~ 525 t *1f4> S1Rt~'1 q(14i~f 

~ CflI4i1 31~Cfl ~I ~~f4dl ~m ~~GjI<14 if; Cfl4'if1f{<lf if; ~-~ 

~ ~(Cfll( if; ~'i!I~IIV1m if; ~ ~ \3q<1"'~ ~I ~14i1"4 'jfd4> ~1(Cfldf 

Cfi1i lR \ifTfr cfiT \'ifTIft ~ a1h: CflI'i4) a1h: ~ ~ lIi1f $I q "1"'j lR \ifTfr cfiT 

\'ifTIft ~I ~ 61 <11 Gj I, \3 q ~"'I ~ I Cfld fafT a1h: ~ ~f<ll ~ «~I Gj 311 Jj ~ d fif;lprl:1; 

a1h:~, 1:1;~ 1:1;4'1 1:1;~, ~I~~ ll>q, 311ft if; lDt<f11 ~ 1)j"ffi ~ ~I ~~Gj 1<14 

'jfdCflI<14 ~ ajCflI41/~Fald 'jfdCfll 'fiT <nG ~<11~ if; ~ ~1(Cfldfair if; 

~ if; ~ ll>~ll>4ill>~ ~ ~ a1h: ~-~ 311{iI ~ ~ eft~, ~~fI 

\3"~I(Cfldfaff if; ~-~ 'jfdCflI<14 Cfl4'if1f{4I' if; ~ cfiT ~ gt a1h: 

Cfll ~I \'if ~ Cfi11f if; ~e=4" 'fiT 1)j"ffi 'fiB if ~ ~ ~I 

(2) y;w"ir <PT 31~"J6ol : 
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1. 

Government of Himachal Pradesh 
Department of Personnel 
Secretariat Administration Services 

ANNUAL ADMINISTRATIVE REPORT: 2022-23 

BACKGROUND AND INTRODUCTION 

Secretariat Administration Department meets the 

staffing and other requirements of the various administrative 

departments of H. P. Secretariat. For ease of efficiency and 

effectiveness the Department has been divided into various sections 

viz. Secretariat Administration Services-I & n, SA R&I-I & II, 

Secretariat Administration Account-I & II, H.P. Secretariat 

Library, Telephone Section, Secretariat Administration-Record 

Section and Cash Section etc. This Department deals with 

appointments, promotions, postings & transfers, pay, leave, 

retirements, loans & advances, budget & accounts, pension and 

management of total cadre strength of about 1683 employees of 34 

categories from Class-I (Gazetted) to Class IV deployed in the 

Secretariat. 

2. ORGANISA TIONAL SET UP 

This department is headed by the Principal 

Secretary (SA) under overall supervision of the Chief Secretary to 

the Government of Himachal Pradesh. The Joint Secretary, Deputy 

Secretary & Under Secretary (SA) are also posted to assist him for 
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immediate disposal of the matters. They are the branch officers in 

respect of various Sections of Secretariat Administration 

Department. 

CATEGORY-WISE POSITION OF CADRE 

STRENGTH: 

Sr.No. Categ0rl of Qosts. Cadre Strength. 

Gazetted(Class-l} 

01 Section Officers 113 
02 Private Secretaries 42 
03 Sr. Law Officers (English) 04 
04 Sr. Law Officers (Hindi) 03 
05 Chief Librarian 01 
06 Research Officer 01 

Total: 164 
Gazetted(Class-lI} 

07 Law Officers(English) 15 
08 Law Officers(Hindi) 06 

Total: 21 
Non-Gazetted(Class-II&III} 

09 Supdt. (Grade-II) 124 
10 Personal Assistant 43 
11 Supdt.(EC)/Sr. Assistant 522 
12 Sr. Scale Stenographer 23 
13 Jr. Scale Stenographer 40 
14 Jr. Assistant/Clerk 292 
15 Librarian 03 
16 Sr. Head Security Guard 01 
17 Head Security Guard 02 

18 Security Guard 15 
19 Furniture Supervisor 01 
20 Cash & Bill Messenger 02 



21 Book Binder 02 
22 Restorer 06 
23 Caretaker 04 
24 Tailor 01 

Total: 1081 
Class-IV 

25 Gestetner Operator 09 
26 Daftry 26 
27 Jamadar 45 
28 Record lifter 04 
29 library Attendant 02 
30 Peon 206 
31 Frash-cum-Chowkidar-cum-Mali 98 
32 Sweeper 27 

Total: 417 
Grand Total: 1683 

3. ACTIVITIES UNDERTAKEN DURING THE 
YEAR 

In order to achieve efficiency in administration and 

to dispose off various issues viz., Vidhan Sabha Committee matters, 

Court matters, settle audit paras & other allied administrative 

issues pertaining to Secretariat Administration Department, 

regular meetings were held from time to time for effective 

implementation of various decisions under the Chairmanship of 

Principal Secretary (SA), to the Government of Himachal 

Pradesh. This Department has initiated the process of uploading of 

all important information on the departmental website regularly to 



ensure transparency and also to make public as well as the 

employees aware about the activities of the Department. 

(i) DIRECT RECRUITMENTS: 

During the year 2022-23, the following vacant posts 

of different categories have been filled up on 

deputation/contract/daily wages basis by direct recruitment:-

Jr.Scale Stenographer 10 

Clerk 17 

Frash-cum-Chowkidar-cum-Mali 44 

(ii) FRAMlNG OF RECRUITMENT AND 
PROMOTION RULES: 

R&P Rules for all the categories have been notified. 

(iii) RESERVATION: 

Reservation is being provided to all categories as per 

the instructions of Department of Personnel. 

(iv) PROMOTIONS/ HOLDING DPCs: 

Promotions/DPCs are being held from time to time 

ID accordance with rules/regulations and when post becomes 

available. 

(v) PREPARATION OF SENIORITY LISTS: 

The seniority lists of all the categories stand 

finalized. 



(vi) EMPLOYMENT ASSISTANCE: 

Two .cases of compassionate assistance are under 

consideration in this department in respect of Class-III and Class

IV categories. 

4. BUDGET AND EXPENDITURE 

The following Heads of Account under demand No.2 
& 4 are being operated by the Secretariat Administration 
Department:-

(i) 2013- Council of Ministers. 
(ii) 2052- Secretariat General Services. 
(iii) 2251- Secretariat Social Services. 
(iv) 3451- Secretariat Economic Services. 

The total budget provision of Rs. 15360.92 lacs was 

made under the above mentioned heads of account for meeting the 

expenditure on Salaries, Wages, Travel Expenses, Livery, Office 

Expenses, Medical Reimbursement, Hospitality & Entertainment, 

Professional and Special Services, Other Charges, Motor Vehicles 

and Grant-in-aid etc. in respect of the establishment of Secretariat 

Administration and Council of Ministers against which expenditure 

to the tune of Rs. 14652.68 lacs has been incurred by this 

department during the year, 2022-23. 

5. OFFICERS/OFFICIALS RETIRED DURING 

2022-23 

Category-wise number of officers/officials who 



retired from Govt. Service after attaining the age of superannuation 

during the year 2022-23 is as under:-

6. 

Section Officers 

Private Secretaries 

Supdt. (Grade-II) 

Personal Assistant 

Supdt.(EC)/Sr. Assistant 

Security Guard 

Cash & Bill Messenger 

Daftry 

Jamadar 

Record Lifter 

Library Attendant 

11 

06 

13 

01 

14 

01 

01 

03 

02 

01 

01 

WELFARE AND SOCIAL ACTIVITIES 

(a) House building advances to the tune of 

Rs. 79.33 lacs were sanctioned in favour of H.P. Secretariat 

employees during the year, 2022-23 for the construction/repair of 

their houses. 

(b) For the welfare of Secretariat Employees, a Canteen 

run by HPTDC was started during the year 1982-83 on "No Profit 

No Loss basis". The Grant-in-aid is being released by Secretariat 

Administration to meet out the salary & allowances of staff 

deployed by HPTDC. Secretariat Canteen provides tea, coffee, 
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breakfast, lunch & other eatables to the staff of H.P. Secretariat and 

visitors. A Canteen Sub-Committee has been constituted to run the 

Canteen efficiently. The Canteen Sub-Committee conducts 

periodical meetings in order to keep check on working, food quality 

and hygiene of eatables sold in Canteen. 

7. SECURITy,vIGILANCE AND DISCIPLINE 

The Gate keepers and Home Guard personnel are 

posted at all the gates of Secretariat buildings do not allow any 

visitor to enter without gate pass and proper checking of their bags 

etc. with the help of Metal Detectors. For the security of the 

Secretariat buildings, metal detectors have been installed through 

the Police Department and Security Guards have been provided 

training to use the detectors. Armed Police personnel have been 

deployed on Gate No.1 & 5 of the H.P. Secretariat buildings round 

the clock. Besides this, Home Guards have been deployed on all 

gates of Ellerslie & Armsdale buildings. After 7.00 PM, Chowkidars 

take over the charge to avoid any mishap. Security of Secretariat is 

reviewed time to time by the Secretariat Administration by holding 

the meetings with the authorities of Police Department and Home 

Guard. Immediate action is taken on the suggestions relating to 

security given by the Police and Home guard authorities. ' More than 

113 CCTV Cameras have been installed in Ellerslie, Armsdaie, 

Yojna Bhawan and also in the premises of both the buildings and 

there is a proposal to install CCTV Cameras in Phase-III of 



Armsdale building as well. The Control Room of H.P. Sectt. is 

providing 24 bours service for wbich following staff has been 

provided:-

1. Resident Superintendent 01 

2. Resident Assistant 01 

3. Superintendent 01 

4. Junior Assistant 01 

5. Peon 04 

6. Frash-cum-Chowkidar-cum-Mali 26 

7. Sweeper 26 

8. Driver 01 

Fax messages are sent and received from Govt. 

offices througbout India from H.P. Sectt. Control Room. Besides, 

courier dak is delivered and received daily. After 5.00 PM, 

important dak is delivered to Hon'ble Chief Minister / Ministers 

and Senior Officers at their residences. Tbe meetings of tbe Cabinet, 

different Departments, Corporations and Boards were successfully 

conducted in the Summit Halls, Conference Hall & Committee Halls 

ofthe H.P. Secretariat. 

8. CLEANLINESS AND BEAUTIFICATION 

Efforts are being made to improve the standard of 

cleanliness and beautification of the H.P. Sectt. buildings. Regular 
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brooming and mopping of floors with disinfectant is carried out. 

Regular whitewashing of the premises is also ensured. A total of 

approx. 1000 flower pots have been placed in various rooms and 

galleries of the complex as part of beautification. UPVC Solar 

Passive Windows have been installed in all phases of Armsdale 

building of Secretariat for effective insulation, energy saving, sound 

proofing and creating a better working environment. The 

construction of Armsdale Phase-IJI building is over and the process 

of allotment has been initiated. 

9. FIRE PROTECTION 

Public Works Department (Electrical wing) is 

entrusted to look after the fire safety measures of H.P. Secretariat. 

Joint inspections by the PWD (Electrical wing) and Fire Department 

are done periodically to assess the arrangements for fire safety. Tbe 

Branch Officers of Secretariat Administration bas been appointed 

as Chief Fire Officer for tbis purpose, wbo have further appointed 

Fire Officers for each floor of Secretariat buildings. In order to 

avoid any mishap in tbe Secretariat building, tbe Administration 

bas installed smoke heat detectors for sounding alarm in case of fire 

incident. Periodical training is imparted to Cbowkidars & 

Gatekeepers posted in H.P.Secretariat by tbe Fire Department to 

face any fire incident. 
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10. WEEDING OUT OF OLD RECORDS 

During the year 2022-23, about 10080 files 

pertaining to various branches of the H.P. Secretariat are sent to 

Record Section. These files were arranged for preparing their lists 

properly. About 477 files were issued from the Record Room to 

various branches after obtaining their requisitions. About 5719 

Approximately old files were sorted for destruction after following 

due processes. Insecticide spray is being carried out to maintain 

cleanliness in record room. 

11. HIMACHAL PRADESH SECRETARIAT 

LffiRARY 

(I) General: 

Himachal Pradesh Secretariat Library is one of the 

premier libraries of the state with rare, old and out of print 

documents and books. The core function of this library is to make 

available legal rules and reference material in forms of books, 

government documents and court judgments to the Ministers and 

other public representatives, officials of H.P. Secretariat and other 

departments of State Government, and general public. The Library 

is continuously catering to the educational, cultural, entertainment 

and informational needs of administrators, Secretarial staff as well 

as various sections of the society such as students, teachers, lawyers, 

researchers, etc. 
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The Secretariat Library has its two vital branches 

which are Secretary (Law's) Library and Financial Commissioner 

(Appeal's) Library. Every year, the latest law and reference books 

are purchased for the Secretariat Library as well as to the Secretary 

(Law's) Library and FC (Appeal's) Library. The Library has 

started to provide hard copy of the Acts, Rules, Court Judgments 

and other Government notifications to the readers, officers, other 

users and public when they require/ demand. 

The Secretariat Library has a user friendly open 

access. Along with employees, their wards and other outsiders 

(students, civil services aspirants, research fellows, general public, 

etc.) are also allowed to access the Library with timings 11.00AM to 

04:30PM. The number of daily physical users of books, newspapers, 

magazines, reports, acts, law references, etc. in the Library is 

around 525 while the consultation rate per day is quite higher. The 

membership facility is available to the Secretariat employees as well 

as to the Head of Departments of the State Government. General 

books are issued on borrower cards and legal and reference books 

are issued on requisition forms. Further, suggestions from the users 

and members are invited and received through emails, SMS, 

Whatsapp, etc. The Secretariat Library has also started SMS Alert 

Gateway and E-MaiJ IDs with the borrower's account, to remind the 

outstanding/pending books which saved the time of the borrowers as 
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well as the Library staff and also helped in achieving the goal of 

paperless work. 

(II) Acquisition of Books: 

During the year, 2022-23 about 442 English books, 

41 Hindi books, 129 Law & reference books and 916 Government 

pUblications/ periodicals/ Law reports were purchased and added to 

the H.P. Secretariat Library. 

(III) Technical Work: 

During the year, 2022-23 following technical 

assignments were done in the H.P. Secretariat Library :-

(i) Classification & cataloguing of books 656 

(ii) Number of book cards 656 

(iii) Membership Cards 280 

(iv) Label Writing/number of books 656 

(v) Binding of Gazettes/ books 208 

(vi) Computerization/cataloguing of books 656 

(VI) Circulation Work: 

(i) No. of issue/receipt of books 11160 

(ii) Books consulted in the library 31400 

(iii) Periodicals 1180 



Besides, The Secretariat Library has been fully 

computerized and books can be searched on Secretariat Library 

website www.himachal.nic.in/library on internet. Nationally 

acclaimed Library software E-Granthalaya is being used in Library 

which is working to the full satisfaction of the members, users and 

readers of the Library. New books are being computerized and put 

on internet before they are made available for circulation. The 

Secretariat Library is continuously adapting the newer techniques 

with the motive of easy and quick accessibility to its users. One such 

project naming the Digitization of H.P. Secretariat Library has been 

executed successfully under the State Innovation Fund, 2015 for 

which t19.30 Lacs had been sanctioned by the Planning 

Department. This project proved very useful and made the 

Secretariat Library capable for catering the needs of its users at 

their doorstep just in one click which resulted in quick disposal of 

essential matters of the govern ment, saved the precious time of its 

VVIP users (policy framers and researchers), and provide exposure 

to the updated information with latest innovative techniques and 

knowledge, hence, minimized the manual labour overall. Further, 

the digitized and electronic data has increased the searching 

abilities, easy accessibility and spare the space for other latest and 

frequently used documents and books. Manupatra Online Law 

Database has been subscribed for the Officers of the Law 

Department and the Secretariat Library to bring efficiency in legal 

opinions by the Law Department. 



12. INFORMATION IN RESPECT OF RTI ACT, 

2005 

Right to Information is basic necessity of good and 

transparent governance in a democratic society. In order to ensure 

effective implementation of various sections of RTI Act, 2005, 

necessary notification declaring Public Information 

Officer/Assistant Public Information Officers has already been 

issued by Secretariat Administration Department. However, the 

office of the Secretary (SA) and aU other offices/branches of this 

Department remain open for general public for collection of any 

type of information relating to programmes / activities from 

10:00 AM to 05:00 PM, except on holidays. To visit the offices of 

Ministers /Officers and branches, the gate entry passes are issued to 

general public from 01:00 PM to 05:00 PM on all working day. 

There also exists a Control Room in the H.P. Secretariat from where 

the General Public can have information in case of any natural 

calamities, either in person or on telephone No.2622204 and 

2880459. 

Principal Secretary (SAD) to the 
Government of Himachal Pradesh 


