feurae 9e3 AR
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1. =g =™

Tfuarara gemas faarr femmae gewr wfuarea 9
Reg fafr= gomafie fawrn 4 odvd Wi don 3
maeaFae 1 R FRar 2| IRAGTEdr S AEgoR XEd Y
o &1 fafr= sgarn § fowfoa fear @ 2 o &
gfgarerd gIneq 99 | @ ||, |fudrerd gImed g g9
frfa— 1 9 |1, Gfaarad 9emEs d@r—1 9 ||, 9fadred gEaied,
GRETY AT, AE dAT BIY FFANT sdIfe | 39 fA9rT gri
feuraa yew wfaaraa d @riva e Ao (oufyda) 9 dax
ggel Aol usl @ 34 GF & T 1683 HHARAT &1 Frgfaa,
UEIIf, USRI, WRIFRYI, dd+, Ja®rer, dqi-gfa, For ud
34, 4= qoa1 doic W= aMal &1 AuerT fear sar 2

2. YEITdAT U9 9ISHTHG AxXadT

¥ fqurr yurq gi¥e (GfEaed garad) gR1 &1
gfaq #gicy @) @9 ¥ wafad 2| S9@ gg@dr & fad
wygaa wfaa, Su afaa ¢d ey wfaa (Gfaarea gemas) 1 d9a
e o afgared yamrad fearr &) A= ey o) fAas=er e d
2 |



Avflar daif / sriva sHamRRal s1 Reafa :

SIS

$H | UgAM qail
=T
Tad (92 Al )
01 | U ARSI 113
02 |fasht wfaa 42
03 |aRss fafer st (T ShH) 04
04 |afRss fafer arferaerd (RR=) 03
05 |q&I YXABTTATEdE 01
06 |3THET IAfeIBNI 01
SIS 164
orafEa (fgda sioft )
o7 | fafer sfereri( il ) 15
o8 |fafer srfereri( 2=t ) 06
KIS 21
IRTeud(svii—fada va qdm)
09 |aEfiad ds—1| 124
10 | ool werae 43
11 | efles (q09ddt) /s weras 522
12 | aRw fof} smypferfis 23
13 | giofy 40
14 | &fTs garEms /fafte 292
15 | araRas 03
16 | iR q&a Jrer ol 01
17 | &I {REl Bl 02
18 | g&n o4l 15
19 | BeilaR YUarg R 01
20 Yws qAT 9o aED 02
21 | fSiegama 02
22 | IR 06
23 | HIAICHY 04
24 | <ol 01
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aqed Aoh
25 | gfafef a= ara® 09
26 |qHaN] 26
27 | SIHTGR 45
28 |R®&18 forwex 04
29 | YWDl TRARSD 02
30 9deR 206
31 | BE—SI—alPIIR—BH—HATAT 98
32 | OB Hdl 27

s ' 417

EGRSIE] 1683

3. qifitfe SIS & &Il BT ga-E

geEd d erdgeiadl & gRewd Ewaes Sl
od fag= war w@ffoal, et v dwr odar gftdest 9@
g amal aor I yaafe wfafaftry & gt div w®
SEAlGId B WHI-9HI WYY Ofud  (WfEadred genes),
fearae 9sel WReR 3 J=gEar § dodl &1 e fear |
¥ faum grr weayel gaaen @) areRfar ghiRaa s @
95 ¥ faurfia deuse R w-—wy ) audrs fhar s vEr
e difd M Sdr Y9 sHart faum @) wfafaftry @ s@wa &
D |

(1) el w7t -
9¥ 202223 & IRME REEE yw wAfuarew #
faftr=r sfrn & feafafas Rea et «t Sy /ageaa /2
Aogyl MR uR HiEl wdt gRr ARy R @

Siss AAofl sggfeite 10




IGILE 17
BII—hH—dAl B IaR—BH—HTeA ! 44

(1) =t va gei=ifa foam
Yl AfrY & wdf g uei=fa fraw altgfaa 2 |
(111) 3T=e&oT -
siffe fauarr & Fdygar wdf @ usi=fa o4
e Afrat § amreor A @it vEr @ |
(1V) ggi=fa -

faurr 4 wwg—amy R Haa/fafmargar 9 o9
goflar RfFaar Syarer sidt 2, gsi=ifaai /DPCs &Y o1 3@ 2 |

(V) afkssar yf=an :
il fAofial &) aRssar g &1 sifom wu ? fean

T 2
( VI) JISFIR Her :

faurr § g qonr agel aoft & swevmEs muR
R IAGTR @ & 9 faareEi= 2 )

4. guic Ud g9

afaarea gIma faurT grRr 9T 91 2 iR 4 @
efie f=ferRaa sore tar el &1 S=re= fear oar 2 —

1. Heg: ofid ;2013w aRw=
2. e i ;. 2052—wfuarem @ W9



3. He: il :  2251—wfaaraw amifoe dand
4. geg: WY 3451—wfarey alRie A9

39 o el & a=avia Iy 2022—23 & SIRE HAl
IRy vd fRumaa yw wfudrem # erfa sHailRal @ dae,
i), I <9, afqdi, sratad =93, fafecar gfagfd, snfaea ud
UchR, AGAIs Ud 99 949, 39 UHR, #Alcx di8d, d8r™dl
IS IR AFSHI H Ho 1536092 ol ®UA &I ol quic
qrEg™ AT | 39 YIEHE & J=diud dfadred gemaq fqunr A
0 14652.68 oG ©Ud AT fHY |
5. IfER /HHAT Wl a¥ 202223 @& TRHE

Harfiga gy

9y 202223 @ IRM fRErEE ywr Wfuarew #
fr=faRaa Aot @ e/ sdad sftaffar 1 ey qof &=

@ SURId daI-igd gY -—

AT DY 11
fosht wfaa 06
aefiEas ds—| | 13
forefl weras 01
Iefigs (qodar) /aRks asras 14
qrEr HHl 01
Aws a1 fae aEs 01
THAN | 03
SHIGR 02



R forpex 01

qEidIerd IRIANS 01
6. HUIVT Ud ATHITOTS HRIGATY

() fewrae Uyl wfuared  HHARAT & 0D
§IF /7 B D Se 9 9 202223 & SRE ATHA
H0 79.33 d@ ®W B gl Y7 o AW & wu 4 wligd
Bl AE |

(@) fRuraa <y Afuared @ AfHEIRA /HHaiRal &
ST Bg dfgared 9RER d wdeq faem fim gmr ad
1982—83 A fa=1 o B & &9 Felrs o W & | Sy
T8 q a9 wdeq fm @ sHeRal @ 999 9 wal & Juae
Bq, 9iardd UemEd g§RT 9WERdl 3QM UdF $I Sl 2 |
WU T8 gRI Afuarad & IfeeiRal /sHaiRal td ser 9
AT qrel ATTIHI DI 9™, SIHI, AL, d=d U9 39 @rer ugref
SUdE HRA WA 7 | Gfadrad SeuN E &l gare ©9 9
A B b b Su-—affd 1 Ted feuwr w2, A
Su—affa SeuE g 4 fawa 5 91 9 @@ ugel @
Fréleror @ 3rdmEr WU [E @1 S gomelt 9m @re ugri &)
UIEAT & WX Pl §9¢ @A & U G999 W SShl Bl
AT el B |
7 RE AdPdl al AT

feurad uswr afuaray & 9l gRI WY gRUTa den
SIS @ oid[ d91d ¥8d & ol fadl ff aafeg & f@=r e g™
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® A<X YA HRA DI JTAAl TBI <d 9T SAD WM gdNG B
Hea fedaer gRT 9% &1 @ S YdY §R WR 3@dl od 8 |
gfaarerd wal ® el =g Ylow wrT @ aegw 4 wfuared
Hadl & YdY gRI W dcd feddexy ofia f&d & 2 qen
gfaarera § sriva grar sl &1 dcd fFSFer )’ o1 & &1
uR¥rerer f&eraran 1A B | fRurad yeer afEEred & yde gR A0 1
9 5 X sRAR wfed gferw e =ifewl gve grem 8 d¥d a1
g 2 | 39 JIfaRad & e faanr & wael &) gl Ud
IHSSd W9 $ YA gRI W TG fHAr war 2 9 7.00 g9
® SWA AIPDER TS FRAR T dd © aife fedl f
AU eI 4 9491 W1 G | Giudrad da|l d grear oy aHen
w1 b fay gma—wma ) Wfgared @ fteRbTer g ud
IS @ ARSINRAT & T 98F H¥d ®d & | S0 grI fod
T [REN Wl el R gRed 3vTe fear Siar @ | afuared
Hadl B &A1 & giema @it waat S Sootol,smfoe e areEm
9 S IREY ¥ 113 @ s CCTV o zenfia fdy v &

AT ASSd Had Boi— 1] ¥ #I CCTV dW o= $1 grer=
2| gfaaraa Rera Fa=iv—o& 24 gv¢ oriva <ear & e
ford fr=fafea o= d9a fea @ & —

1. ImE sefias 01

2. A AEES 01

3. Jefer®d 01

4. HfTS HEID 01

5. HAIGR 04



6. WIN-HA—BIDIGR—PH—HTA! 26

7. GBSl 26

8. ATAD | 01

wfarea fFra=or o8 9 R QU 9 YA d RN
srafaal & DF =T A9 W 2 dor ura fRd o 21 e
afaRaa gftifes SIRAR s@ 499 7 g f&d &Id € | 919 5.00
T @ UTAN AEIAS SH Sl WA A e w3, A
i T o AR afteREY @ smaral W faRa @ o 2
Rrer gdids e ¥ 89 9relt a=fFved &) do@I, HIHGY B d
affy «& ¥ 819 arel fafr= fawrmm, fery @ aisf @ deal &1
AhAdYd® TS fHar war|
8. A%Ig U9 W@dl

feuraa usw wRErag wedl @ 9%—9%IE Ud
o & WR ¥ YuR & I 53 or ® ? | Frawne
& 91 B @ g vu @ s ok uier fear wmar 2
TR @t Frafa aodt @ giHiRaa a9 ordt @ | afuaea oRex
@1 g<xar Bq fafr= &Rt v afeast | 1000 weeE wnfig
foy w1g | fRwmae ytw afvaray @ aaSd Wad ¥ dEaN oM
Y1 & Higld B UHME Agq, Suf 99d, @fv Aefl Rasfear
wifta @ 1§ € | U AfuRea duasd waq v9- 111 &
SHIT YUf Bl gbl 8 9 HHRI D 3ATdcd I ghhAT gE dX &
TS B




9. 3T ¥ 991d

wfgarera w99l @ T €@ §9F &1 SIf¥@ die
fomfor (faga faw ) & Ao ™ 2 | @t o ( fagga fam)
THI—9Hg 9} AfF e faumr @ afeRal @ wrer wigdre
Aol A nfia Suswen &1 e svar 2 | 39 e @ fau
Afgarerd yemad @ el ARG IRAT & gEd aemE st
fgea fear ar 2 o Fgsa el @1 seaar 4 ud®
AfSe @ ford ffere aferR ffged fey o 2 fedl A
NI "l I AH1 & Igad ° YA A Gfuarea wa+l o
gam 9 a1 yfeRigs (Smoke Heat Detector) Suarer zenfia faa
€ Sl AN &9 UR IAAT qd § | e @ wwfeua el off
gHeTr 4 fued @ ford afuarey o dag PRy T gRuen
& JFTIHT famT gRT wa—wwa ) e faar srar @
10. R RS 3 e se § Rorar

a9 2022—23 & <A wfuarey @) A= saren
¥ wwfad 10080 TRaar afeE wmar § O 1 | 39 Raal
&l HUag ST @ 7 a¥ IR Tfexer sk g JAR IE D
S APl we A @ T | gue afdRea At waren
q g "I A B muR w477 RO 9 @Y T |
5719 YRTHI Al &1 Sfaa ufear &1 urew a1 @ 919 T
S o fog wier Tar | afdE s A G—ueE g9 @S
eq PIcTd &1 fosaa fear o w81 & |
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11. fewrae ytwr wfuarcd gxdared

(1) I™ET -

Rumee R ey wEed TE F e
et ¥ & T & e gotw, o $f e & a1g F TwmEy s
e §1 59 e F1 GET T AT W« F AT AT w
sefafafry, afEmee @) ar g & aw e & sfaerat
s e STraT FY FhaTay, IR TEqTaSl S SRTAdT HEel 6 €9 |
FAT Ew efix ol qrnft Sueew FET g TR ST
TUTHHI, AT FHATRET & Y- A & [Qfvs a1 S
gral, fret, afie, arasatst sy i e, aiepias, AaReT i
AATHT AMaeTHaraAl ait gid H< @l g

qfeaTeay (Eawed it af Ageaqul aTETe § S gfea
(FT)  [eahred AT A (srften)  gEEeE g gy w9,
TATTH FIEA S G2 qeas aiEa@d [Eahrad & qra-ary g
(FTA) QeI i e (i) wasey F g aqQd8 st
g TEHET | UTSHI, ATAHIRAT, 7T ITARTHAre SfX Swar &
Il ArFAHAT/ AT 9T FfAHEEt, [, =T F Py sk o
AT SATAGEATSN T BT HIUT TTH FLAT € < AT )

qiETad Eaaed #§ STTREHAT & AqHT Gl 959 gl
FHATIAT & ATT-HTT I a9 A = qrgQt qnn (Fraw, faer dan
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SEIEET, MY LTS, AW F=aT, Afe) H A g9g 11.00 s &
ST 04:30 T TF [EAHET H JAT FLA Al Aol g1 [EaHaT d
< wifas SUTTHate it G&aT ST 525 g, St Tiafed qawet
T FHT AT g GIEFar gaeT af=arag F FHATIT § ara-arg
T Ch & fwmmeget & forg «ft Saersy g1 amm=r Teae SuTahat
FTE 9T AT FY AT § T FIAT AT TIH [eaqsh T TIAT I I i
ST &1 39 AATET, STTNTHRATAT A TEd) § GATT w0 e 70
X $A«, THUATH, gIe9Uy, i & Areaw § oy e 1o afvEes
TEIEHIT § FRET/Afed gEawt o are e ¥ ore Syrewatat &
GTd & AT TAUATH e Aed A -7 amsst ff g€ i g, Pred
SHHATA F HTI-qT [EHREE FHATRAT 5 G99 $iY 999 g3 A<
FHITST AR A F T&T FY ITH FLA & T geg A=

(2) gEa®I &1 3rferrsvT :

a9 2022—23 & IR AT 442 JUN B gws,
41 o=l @1 gws, 129 fAfy @ o< qwa a1 916 wxa)
B / afere / faftr Ratel &t s ox af@en qware &
aftafera fear wam |

(3) de-lal &1 :

af 2022-23 @ <A Ruma yew GfmEray
gxderaa ¥ freifafaa aehe) s 53 ™ —

e



(1)
(2)
(3)
(4)
(5)
(6)

gXadl BT GIfieReT / AIHRoT
qR® Ble D A=A

S BIS

dqe ST
gE®l B STead—<l
QDI DI HAYCSIBIUT
(STeT WifST)

(4) frfv & -

(1) gwal & fa/ gifta @1 9
(2) yEHTEd § IEART DI TE YWD

(3) ufor

sao JfaRea afEme waed & @O T@
FFFELRT fHaT AT § 3R qEaah! FI $2AT I qiuarad qeaared
d99Tse www.himachal.nic.in/library 9% @IS[T ST 6T gl ATEs4 &

656
656
280
656
208

656

11160

31400

1180

TP T I T ATSAL ARG S-TATAIT FT STANT AT ST @Y
? S ATSSL & Gaedl, STANTHATT 3L G5!t Ul G & g HH
T TR Bl TS T AT FEGEOH BT 97 @7 & R w=9e ¥ g
YA FLA ¥ U Ivg $e¥A< UK STAT T BT 81 qiHaray sy
HYA ITTRTHATSA & (oI SETT 3T @G Igd & AHhda q qarL 95
THATRT T 79T BT g1 O & v RS w51 A Rowe aimame=
qeaaTad &1 fefSresf<or #r State Innovation Fund, 2015 ¥ dga
qRaarg@® mearea T T g Fes e e fBewr g
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%19.30 «TE TiFq T T 4 Ig IRIASET IgT STAHN |1fE T g2
ST Af=ETe EAHTad & AT STIRTRA A Dl STELAT I I ILATSH
= A o e § @ F § qew g9, S aRormees 9w
*F ATETFH WA HT @A IS g, T80 ddrsnsdl SUTRHA e
(fify FAwfarst stk mgwate) F fiwdt 97 FF 999 g2, &
TATAH TAIT TheA 101 A AT & AT AAAT AR TG dr, 5@
FHEEY, 99T €7 ¥ arORE ww @ ww fFEm swe s«mEr
RiSersse sk /=giR® 321 7 @9 awasl, s aga d g it @
3 =T AATAH ST FFAL ST 6T T a1 IEATASAT ST [Eqhi
forg serg @t w¢ & g1 fAfdr s gy st T § qear a9 %
forg fAfyr v & siftefat st g g § R aqee
ATATSA AT ST TSAHTST (AT AT

12. A1 $1 SR AR, 2005 $ HTAT<HIT IR

died=ig 999 9 o8 Ud gReeff se e
G Il @ ARSR B Yo aegHar gidl 2 | A &1 ARSR
aferfram Sk el &1 g v 9§ urew fear o wer @ qen
UTdddl Bl WHI R TESN 9 P o &) 21 39 Qw3
afae vd I ateiRal @ sratay faarr @ awfa @ v
fpareamal | weffaa a1 ot sx= 2q W wHl @ fag
gTd:10 991 8§ B} 5 99 WA dP Gedl & soldl o ¥ed @ |
AR 9=l = sftreRal vd enmare @ afarew ww @)
AT 9T & vg Ufifes 1 99 @ 5 §9 @ " QR A
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g ol fed o € | sue sfaRed fRamae uwr afuarea o
fra=or o8 @ wnfila 2 o= 4 9ERe a9 ar & gsfie
gl ¥ WEiEd gaq1 Afadta ©9 H Al qRATY W&l
2622204 AT 2880459 ¥ WP H¥d YT HI ol Hdl & |
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Principal Secretary (SAD) to the

Government of Himachal Pradesh



Government of Himachal Pradesh
Department of Personnel
Secretariat Administration Services

ANNUAL ADMINISTRATIVE REPORT: 2022-23

1. BACKGROUND AND INTRODUCTION

Secretariat Administration Department meets the
staffing and other requirements of the various administrative
departments of H. P. Secretariat. For ease of efficiency and
effectiveness the Department has been divided into various sections
viz. Secretariat Administration Services-I & II, SA R&I-I & 11,
Secretariat Administration Account-1 & 1II, H.P. Secretariat
Library, Telephone Section, Secretariat Administration-Record
Section and Cash Section etc. This Department deals with
appointments, promotions, postings & transfers, pay, leave,
retirements, loans & advances, budget & accounts, pension and
management of total cadre strength of about 1683 employees of 34
categories from Class-1 (Gazetted) to Class IV deployed in the

Secretariat.

2, ORGANISATIONAL SET UP

This department is headed by the Principal
Secretary (SA) under overall supervision of the Chief Secretary to
the Government of Himachal Pradesh. The Joint Secretary, Deputy

Secretary & Under Secretary (SA) are also posted to assist him for



immediate disposal of the matters. They are the branch officers in
respect of various Sections of Secretariat Administration

Department.

CATEGORY-WISE __ POSITION OF CADRE

STRENGTH:
Sr.No. |Category of posts. Cadre Strength.
Gazetted(Class-1)
01 Section Officers 113
02 Private Secretaries 42
03 Sr. Law Officers (English) 04
04 | Sr. Law Officers (Hindi) 03
05 Chief Librarian 01
06 Research Officer 01
Total: 164
Gazetted(Class-l)
07 Law Officers(English) 15
08 Law Officers(Hindi) 06
Total: 21
Non-Gazetted(Class-11&lll)
09 Supdt. (Grade-ll) 124
10 Personal Assistant 43
11 Supdt.(EC)/Sr. Assistant 522
12 Sr. Scale Stenographer 23
13 Jr. Scale Stenographer 40
14 Jr. Assistant/Clerk 292
15 Librarian 03
16 Sr. Head Security Guard 01
17 Head Security Guard 02
18 Security Guard 15
19 Furniture Supervisor 01
20 Cash & Bill Messenger 02




21 Book Binder 02
22 Restorer 06
23 Caretaker 04
24 Tailor 01
Total: 1081
Class-IV
25 Gestetner Operator 09
26 Daftry ' 26
27 Jamadar 45
28 Record Lifter 04
29 Library Attendant 02
30 Peon 206
31 Frash-cum-Chowkidar-cum-Mali | 98
32 Sweeper 27
Total: 417
Grand Total: 1683
3. ACTIVITIES UNDERTAKEN DURING THE
YEAR

In order to achieve efficiency in administration and
to dispose off various issues viz., Vidhan Sabha Committee matters,
Court matters, settle audit paras & other allied administrative
issues pertaining to Secretariat Administration Department,
regular meetings were held from time to time for effective
implementation of various decisions under the Chairmanship of
Principal Secretary (SA), to the Government of Himachal

Pradesh. This Department has initiated the process of uploading of

all important information on the departmental website regularly to



UL

ensure transparency and also to make public as well as the

employees aware about the activities of the Department.

(i) DIRECT RECRUITMENTS:

During the year 2022-23, the following vacant posts
of different categories have been filled up on

deputation/contract/daily wages basis by direct recruitment:-

Jr.Scale Stenographer 10
Clerk 17
Frash-cum-Chowkidar-cum-Mali 44

(i) FRAMING OF RECRUITMENT __ AND

PROMOTION RULES:

R&P Rules for all the categories have been notified.

(iii) RESERVATION:

Reservation is being provided to all categories as per

the instructions of Department of Personnel.

(ivy PROMOTIONS/ HOLDING DPCs:

Promotions/DPCs are being held from time to time
in accordance with rules/regulations and when post becomes
available.

(v) PREPARATION OF SENIORITY LISTS:

The seniority lists of all the categories stand

finalized.
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(vi) EMPLOYMENT ASSISTANCE:

Two cases of compassionate assistance are under
consideration in this department in respect of Class-1II and Class-

IV categories.

4. BUDGET AND EXPENDITURE

The following Heads of Account under demand No.2
& 4 are being operated by the Secretariat Administration
Department:-

(i) 2013- Council of Ministers.
(ii) 2052- Secretariat General Services.
(iii) 2251- Secretariat Social Services.

(iv) 3451- Secretariat Economic Services.

The total budget provision of Rs. 15360.92 lacs was
made under the above mentioned heads of account for meeting the
expenditure on Salaries, Wages, Travel Expenses, Livery, Office
Expenses, Medical Reimbursement, Hospitality & Entertainment,
Professional and Special Services, Other Charges, Motor Vehicles
and Grant-in-aid etc. in respect of the establishment of Secretariat
Administration and Council of Ministers against which expenditure
to the tune of Rs. 14652.68 lacs has been incurred by this
department during the year, 2022-23.

= OFFICERS/OFFICIALS RETIRED DURING
2022-23

Category-wise number of officers/officials who



retired from Govt. Service after attaining the age of superannuation

during the year 2022-23 is as under:-

Section Officers 11
Private Secretaries 06
Supdt. (Grade-II) 13
Personal Assistant 01
Supdt.(EC)/Sr. Assistant 14
Security Guard 01
Cash & Bill Messenger 01
Daftry 03
Jamadar 02
Record Lifter 01
Library Attendant 01
6. WELFARE AND SOCIAL ACTIVITIES

(a) House building advances to the tune of
Rs. 79.33 lacs were sanctioned in favour of H.P. Secretariat
employees during the year, 2022-23 for the construction/repair of

their houses.

(b)  For the welfare of Secretariat Employees, a Canteen
run by HPTDC was started during the year 1982-83 on “No Profit
No Loss basis”. The Grant-in-aid is being released by Secretariat
Administration to meet out the salary & allowances of staff

deployed by HPTDC. Secretariat Canteen provides tea, coffee,
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breakfast, lunch & other eatables to the staff of H.P. Secretariat and
visitors. A Canteen Sub-Committee has been constituted to run the
Canteen efficiently. The Canteen Sub-Committee conducts
periodical meetings in order to keep check on working, food quality

and hygiene of eatables sold in Canteen.

7. SECURITY,VIGILANCE AND DISCIPLINE

The Gate keepers and Home Guard personnel are
posted at all the gates of Secretariat buildings do not allow any
visitor to enter without gate pass and proper checking of their bags
etc. with the help of Metal Detectors. For the security of the
Secretariat buildings, metal detectors have been installed through
the Police Department and Security Guards have been provided
training to use the detectors. Armed Police personnel have been
deployed on Gate No.1 & 5 of the H.P. Secretariat buildings round
the clock. Besides this, Home Guards have been deployed on all
gates of Ellerslie & Armsdale buildings. After 7.00 PM, Chowkidars
take over the charge to avoid any mishap. Security of Secretariat is
reviewed time to time by the Secretariat Administration by holding
the meetings with the authorities of Police Department and Home
Guard. Immediate action is taken on the suggestions relating to
security given by the Police and Home guard authorities. More than
113 CCTV Cameras have been installed in Ellerslie, Armsdale,
Yojna Bhawan and also in the premises of both the buildings and

there is a proposal to install CCTV Cameras in Phase-III of



Armsdale building as well. The Control Room of H.P. Sectt. is

providing 24 hours service for which following staff has been

provided:-
1. Resident Superintendent 01
2. Resident Assistant 01
3. Superintendent 01
4. Junior Assistant 01
S. Peon 04
6. Frash-cum-Chowkidar-cum-Mali 26
7. Sweeper : 26
8. Driver 01

Fax messages are sent and received from Govt.
offices throughout India from H.P. Sectt. Control Room. Besides,
courier dak is delivered and received daily. After 5.00 PM,
important dak is delivered to Hon’ble Chief Minister / Ministers
and Senior Officers at their residences. The meetings of the Cabinet,
different Departments, Corporations and Boards were successfully
conducted in the Summit Halls, Conference Hall & Committee Halls

of the H.P. Secretariat.

8. CLEANLINESS AND BEAUTIFICATION

Efforts are being made to improve the standard of

cleanliness and beautification of the H.P. Sectt. buildings. Regular

9.
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brooming and mopping of floors with disinfectant is carried out.
Regular whitewashing of the premises is also ensured. A total of
approx. 1000 flower pots have been placed in various rooms and
galleries of the complex as part of beautification. UPVC Solar
Passive Windows have been installed in all phases of Armsdale
building of Secretariat for effective insulation, energy saving, sound
proofing and creating a better working environment. The
construction of Armsdale Phase-III building is over and the process

of allotment has been initiated.

9. FIRE PROTECTION

Public Works Department (Electrical wing) is
entrusted to look after the fire safety measures of H.P. Secretariat.
Joint inspections by the PWD (Electrical wing) and Fire Department
are done periodically to assess the arrangements for fire safety. The
Branch Officers of Secretariat Administration has been appointed
as Chief Fire Officer for this purpose, who have further appointed
Fire Officers for each floor of Secretariat buildings. In order to
avoid any mishap in the Secretariat building, the Administration
has installed smoke heat detectors for sounding alarm in case of fire
incident.  Periodical training is imparted to Chowkidars &

Gatekeepers posted in H.P.Secretariat by the Fire Department to

face any fire incident.



10. WEEDING OUT OF OLD RECORDS
During the year 2022-23, about 10080 files

pertaining to various branches of the H.P. Secretariat are sent to
Record Section. These files were arranged for preparing their lists
properly. About 477 files were issued from the Record Room to
various branches after obtaining their requisitions. About 5719
Approximately old files were sorted for destruction after following
due processes. Insecticide spray is being carried out to maintain

cleanliness in record room.

11. HIMACHAL PRADESH SECRETARIAT
LIBRARY

(I) General:

Himachal Pradesh Secretariat Library is one of the
premier libraries of the state with rare, old and out of print
documents and books. The core function of this library is to make
available legal rules and reference material in forms of books,
government documents and court judgments to the Ministers and
other public representatives, officials of H.P. Secretariat and other
departments of State Government, and general public. The Library
is continuously catering to the educational, cultural, entertainment
and informational needs of administrators, Secretarial staff as well
as various sections of the society such as students, teachers, lawyers,

researchers, etc.
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The Secretariat Library has its two vital branches
which are Secretary (Law’s) Library and Financial Commissioner
(Appeal’s) Library. Every year, the latest law and reference books
are purchased for the Secretariat Library as well as to the Secretary
(Law’s) Library and FC (Appeal’s) Library. The Library has
started to provide hard copy of the Acts, Rules, Court Judgments
and other Government notifications to the readers, officers, other

users and public when they require/ demand.

The Secretariat Library has a user friendly open
access. Along with employees, their wards and other outsiders
(students, civil services aspirants, research fellows, general public,
etc.) are also allowed to access the Library with timings 11.00AM to
04:30PM. The number of daily physical users of books, newspapers,
magazines, reports, acts, law references, etc. in the Library is
around 525 while the consultation rate per day is quite higher. The
membership facility is available to the Secretariat employees as well
as to the Head of Departments of the State Government. General
books are issued on borrower cards and legal and reference books
are issued on requisition forms. Further, suggestions from the users
and members are invited and received through emails, SMS,
Whatsapp, etc. The Secretariat Library has also started SMS Alert

Gateway and E-Mail IDs with the borrower’s account, to remind the

outstanding/pending books which saved the time of the borrowers as
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well as the Library staff and also helped in achieving the goal of

paperless work.

(I)  Acquisition of Books :

During the year, 2022-23 about 442 English books,
41 Hindi books, 129 Law & reference books and 916 Government
publications/ periodicals/ Law reports were purchased and added to

the H.P. Secretariat Library.

(ITII) Technical Work:

During the year, 2022-23 following technical

assignments were done in the H.P. Secretariat Library :-

(i) Classification & cataloguing of books 656
(ii) Number of book cards 656
(iii) Membership Cards 280
(iv) Label Writing/number of books 656
(v) Binding of Gazettes/ books 208
(vi)  Computerization/cataloguing of books 656

(VI) Circulation Work:

(i) No. of issue/receipt of books 11160
(ii) Books consulted in the library 31400
(iii)  Periodicals 1180
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Besides, The Secretariat Library has been fully
computerized and books can be searched on Secretariat Library

website www.himachal.nic.in/library on internet. Nationally

acclaimed Library software E-Granthalaya is being used in Library

which is working to the full satisfaction of the members, users and
readers of the Library. New books are being computerized and put
on internet before they are made available for circulation. The
Secretariat Library is continuously adapting the newer techniques
with the motive of easy and quick accessibility to its users. One such
project naming the Digitization of H.P. Secretariat Library has been
executed successfully under the State Innovation Fund, 2015 for
which %19.30 Lacs had been sanctioned by the Planning
Department. This project proved very useful and made the
Secretariat Library capable for catering the needs of its users at
their doorstep just in one click which resulted in quick disposal of
essential matters of the government, saved the precious time of its
VVIP users (policy framers and researchers), and provide exposure
to the updated information with latest innovative techniques and
knowledge, hence, minimized the manual labour overall. Further,
the digitized and electronic data has increased the searching
abilities, easy accessibility and spare the space for other latest and
frequently used documents and books. Manupatra Online Law
Database has been subscribed for the Officers of the Law
Department and the Secretariat Library to bring efficiency in legal

opinions by the Law Department.
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12. INFORMATION IN RESPECT OF RTI ACT,
2005

Right to Information is basic necessity of good and
transparent governance in a democratic society. In order to ensure
effective implementation of various sections of RTI .Act, 2005,
necessary notification declaring Public Information
Officer/Assistant Public Information Officers has already been
issued by Secretariat Administration Department. However, the
office of the Secretary (SA) and all other offices/branches of this
Department remain open for general public for collection of any
type of information relating to programmes / activities from
10:00 AM to 05:00 PM, except on holidays. To visit the offices of
Ministers /Officers and branches, the gate entry passes are issued to
general public from 01:00 PM to 05:00 PM on all working day.
There also exists a Control Room in the H.P. Secretariat from where
the General Public can have information in case of any natural

calamities, either in person or on telephone No0.2622204 and

2880459.

Principal Secretary (SAD) to the
Government of Himachal Pradesh



