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HIMACHAL PRADESH BOARD OF DEPARTMENTAL EXAMINATIONS
-~ .HRTC-Finance & Accounts Service-Part.| (2022) M pa g
PAPER-I: " Office Procedure and Communication o

Notes: o ' ' S :

) Attempt five questions in ajy,

if} Question No. I is compulsory,

i) All Questions carry equal marks, : :

v} Indicate the same question number and jts parts as assigned in
. the question while answering the same. i

vi  Allparts ofa questr_'on should be aftempted at one place.

Prepare a draft Cabinet Memo for approval of the competent authority bésed
on the_foﬂ_owing facts; . - .- _ _ AR -

k]

" Question No. |

i)Operating income of the Corpbrat'ion.' '.
iii)To't.alfAccumuléted fo_sse's of the Cofpora_tidh.

iv)The routes on which newbuses w{:)_uld-be'.: required.
V)Reaso_né-fbr'r_epla_cing_old_-ﬂéet;' |

v.i}'-fype_’ of .buseé __En'c"!u.d _a':n_g'. e'!ec:_-'_tr_ic--buses.

vii)ProcD'remeht process p'rdbos:;éd'to be followed. ,‘

vii)Funding for fhe proposal; would it be grant or loan or will St.aﬂcentra;"
_ funding_be required. L : - T :

ix)_E.'a_blorate approval required of different authorities such as Board of .
Directors (BOD), Minister in charge, Advisory Departments etc.

x)Time frame for purchase and any other ass'umbtidn in order to prepare. a
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The exammee is free to make necessary assumptions in order to make the -
memo Iogroal and reasonad o S . o
o . @)
Qu’estion No.ll | ‘ | |
' () “The Government functions for publiowgood Therefore it has to be in a
position to justify every action in the hght of public interest”. In the llght this
statement discuss the lmportance and utlllty of Fr!es and Notmg m the government
offlces . _.;{:g!-_t . .

: (n) Explarn the constltuents of a frte and how papers are to be arranged ina
file? . -
detuam _ 0 ;..\:_L..“:;- ] s . . u L . ._.-;_-’.-_-.__-;.;_.‘b;_f_\,« o "\;%\: N J{.‘.':' R w . N (1 2+8) .9.

Questlon No Ill

_ What aspects are to be kept in \new while - maklng a proposal to set Up a new
office? And what further aotlon /steps are o be takeri for setting up of a new ofF ce
_ aﬁer the approval of the Government? DISCUSS

Question No IV

H : Explam the ) fFerent forms of communicatron in Gevernment ofﬂoes
fi) Descrlbe th' ‘points which are to. be kept in view and stnctly adhered to
whrle wrrtmg a Note

(10+10)
Question No. V. _ '
D Who are the Super\nsory Offlcers”? Explain in detarl B
i) “The Super\nsory Officer's duties are not only to deal with routrne work

of deahng ‘with files submitted to them. They have some speonal
responsrbrhtres and tasks to perform Descrlbe these responsrbmtles
and tasks in detail.

(1 0+10)
Questlon No. Vi

B What is Gitizen's/ Client's Charter’? What are. the basic objective and
- various’ components of the Catlzen s Charter

() What do you understand by grievance? What is the grlevance

redressaF mechanisii-in the State of Hrmaohat Pradesh? -

: (1o+_10)
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Question No. VI
 Write short notes on any four;

i) Annual Action Plan. . RS
i) - Procedure for consigning of files to Record Room. -
ii)  Annual Administrative Report,
iv) - Right to Information. ' _
v} - ~Legislative powers of the Governor.

|  (5xd)
" Question No. VIIl

.. .There is a proposal to restore Old Pension Scheme (OPS) for the state
government employees who are hitherto covered under NPS (HP Civil Services
{Contributory Pension) Scheme,2006)-and the staff to be appointed in future as a
reguiar employee. Presently there are about one lakh employees covered under
NPS. The State government contribute arotind Rs.1000 - crgi'are per ‘annum as
mandatory employer share. The expenditure on pension and other retirement
benefits to the state government employees including those covered under NPS, has,
been estimated to the tune of Rs.7790 core for FY 2022-23. In’ case the state
government restore the OPS, the revenue expenditure would be reduced by about-
Rs.1000 crore per annum. Beside this, the amount of employee’s share accumulated
~with the NPS entities as well as future monthly subscription in to-the GPF ‘accounts -
would also be available to the Government which. would ease its fiscal position.
However, the decision to restore OPS may put huge burden on the state exchequer
in the distant future. But by doing s0 the State government would ensure financial
security to its employees at the time of their refirement and also address the concern
of employees covered under NPS who are demanding OPS. In the light of above
argument, please write a detailed Note to the ‘Finance Secretary assuming yourself
as a Branch Officer of Finance Section -in the Secretariat, You may make any
suitable assumptions to justify the proposal and to make the Note comprehensive
and logical and also indicate the requirement of necessary concurrence of advisory
departments in this case.
| | (20)
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HIMACHAL PRADESH PUBLIC SERVICE COMMISSION

HRTC- F&AS Part-|

PAPER-II

TIME : 3 HOURS

EXAMINATION MARCH 2022

PRINCIPLES OF COMMERCIAL ACCOUNTIG (WITHOUT BOOKS)

MAXIMUM MARKS: 100

Notes:- {i) Question No.1 is compulsory. Attempt any four questicns out of the remaining.

{ii) Marks are shown against each question.

(iii) Use of calculator is allowed.

Q.No-1  Prepare Trading A/C, Profit and loss A/C and Balance Sheet from the particulars
for the year ended 315 March, 2020.
Particulars Dr.{Rs.) Cr.(Rs.) ]
Capital Account - 2,87,500
* Land and Building 1,25,000 -
- Purchases 5,25,000 - .
. Opening Stock 1,25,000 - |
| Sales - 9,62,500 |
Returns 3750 6250
Wages 1,13,250 -
salafies N 97,500 -
Salaries outstanding - 5000
Wages outstanding - 3250
Office expenses 38,500 N
| Carriage inward _ _.3000 -
Carriage outward 5000 -
biscount 1875 3000 i
8ad Debrs 00 |-
. Bank Loan taken on 01-10-2019 @ 12% per annum _ - 62,500
" No interest is paid up 315 March, 2020 - -
Insurance Premium 3750 -
Commission received - 5000
Plant and machinery 1,25,000 -
Furniture and fitting 50,000 -
Sundry Debtors 1,01,250 -
Sundry Creditors - i 75,000
Cash in Hand 5,000 -
Cash at Bank 35,000 -
Office equipment 30,000 -
Bills receivable 50,000 -
Bills payable - 30,875 _
Total 14,40,875 14,40,875 |

The following adiustments are to be made
i} Closing stock was valued at Rs. 1,12,500/-
i} Write off Rs. 1250 as Bad Debts.

iii) Make Bad Debts Provision at 5% of Debtors and Provision for discount on Debtors @ 2%.
iv] Depreciate land and Building @6% Plant and machinery @ 10% office equipment @20%

and Furniture and Fixtures @15%.

v) Insurance premium include Rs. 625 paid in advance.

vi} Provide interest on capital @ 10% per annum,.

(20 Marks}




(.No-2 Define Accounting. Explain the uses and limitations of accounting. {20 Marks)
.Q.No.3 {i} Distinguish between Capital expenditure and Revenue expenditure. { 5 Marks)
(ii} Provision & Reserve . {5 Marks)

(iii}

(i)
(ii)

{iii}

{iv)
- {v)

(vi)

Q.No.-4

Q.No.-5 (i)

{ii) Journa

i)

(

(it
(i)
(

1%

et

(v)

Q.No.-6

Q.No.-7

From the following particulars, ascertain the Bank Balance as would appear in the

Pass- Book of A as on 31% December, 2019.

Bank overdraft as per Cash- Book on 31°' December, 2019 was Rs. 12,000/-,
interest on over draft for six month ending 315 December, 2019. Rs.400 is debited in

the Pass- Book.

Bank Charges for the above period aiso debited in the Pass- Book amounting to
Rs.100/-

Cheques issued, but not cashed, Prior to 31 December, 2019 to Rs. 3000/-.
Cheques paid into Bank, but not cleared and credited before 315 December, 2019

were for Rs, 5000/-,

Interest on investments collected by the Bankers and Credited in the pass- book
amounted to Rs. 3600/-. _ (10 Marks)

Discuss the basic concepts and conventions of Accounting. (20 marks)

What's the difference between Journal and ledger?

: {10 Marks}
lise the following transactions in the books of a trader.

Paid wages for installing a machinery worth Rs. 3,000/-.
Prepaid insurance comes to Rs.250/-.
Rs. 500/- treated as bad debt last year has been recovered this year.

Closing stock worth Rs.5,000/- destroyed by fire and the insurance and admitted
claim for Rs.4,500/- only

Withdrew Rs.6,600/- to meet his house hold expanses. {10 Marks)
What is secret reserve? How is it created and what objections are raised against the
creation of such reserve? (20 Marks)
Select the correct answer: - (10 Marks)

{a} Difference of totals of both debit and credit side of the trial balance is transferred to

[

{
{
{ii
(

i} Miscellaneous Account

' Difference Account
i) Trading Account

iv} Suspense Account

(b} Golden rules of accounting means:-

(i)

(ii
(ii

Debit what comes in Credit what goes out.
} Debit all the expenses and losses credit all income & gain.
i} Debit the receiver credit the giver.

(iv) All above.

{c
{i
(i
(i
{i

) Working of transaction in the ledger is called:-
} Posting

i) Journafizing

fi) Balancing

v} Casting,
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(d} Reserve expenditure wrongly recorded as Capital expenditure will result in :-

(i} Overstatement of net profit and understatement of assets.
(i) Overstatment of net profit and over statement of assets.
(iii} Understatement of net profit and understatement of assets.
(iv)] Understatement of net profit and overstatement of assets.
(
{

e) Heavy advertisement expenditure should be treated as:-

i} Differed revenue expenditure.
(ii) Revenue Expenditure.

(i) Capital Expenditure.

(iv} Capital receipt.

{(fl  Which of the following errors will not affect the trial balance:-

(i} Purchase books was under cost by Rs. 5,000/-.

(i) Repairs & Maintenance charges of Rs. 10,000/- debited to building account.

{iii) Credit sales of Rs.5,000/-to X was correctly recorded in the sales book but not
posted in the X Account.

(iv) Cash paid to A Rs. 5,000/- was debited to B, Account be Rs. 5,000/-

(8)  What will be the treatment of accrued income of appearing in the trial balance:-
{i) It will be shown on the assets side as current assets in the balance sheet.

(i) 1t will be shown on the liability side as current habiting in the balance sheet.

{iii} It will be shown on the debit side of the trading account as an expenses.

{iv) It will be shown on the debit side of the profit and I6ss account as an income.

(h} Depletion method of depreciation is adopted for which of the following assets;-

{i} Wasting assets like mines and queries.
(i)  Building.
{ii})  Vehicles.

{iv)  Plant and machinery,
(i) Salary due for the month of March will appear in the Cash Book:-

(i} On the receipt side.
{iij  Onthe Payment side.
(i} As Contra Entry.

(iv)  Nowhere,

(i) {A) W repair costis 50,000/—, white wash expenses is 25,000/- cost of extension of
building is Rs.50,00,000/- and cost of improvement in electrical system is 25,800/-
the amount of revenue expenses is:-

(i) 50,000/-.
(i)  5100800/-
(iiiy  75,000/-

(iv) 50,25,800/-

(B} What is the difference between receipts & Payments Account and income &
Expenditure Account. (10 Marks;)

EEE T X



Q.No.2

Q.No.3

Q.No .4

QNo.5

Q.No.6

(.No.7

Q.No.8

H.P.INSTITUTE OF PUBLIC ADMINISTRATION
HRTC SAS PART-1 EXAMINATION,

_ MARCH, 2022- Paper-1I1 (a) (Without Books) )
Time Allowed: 3 Hours Maximum Marks: 100
Notes: '

i}  Attempt any five questions. All questions carry equal marks.

ii) Indicate the same question number and its part as assigned in the question

paper, while answering the same.
iii)  Avoid cuttings and overwriting.

Explain the provisions governing treatment of various periods, which are treated as |
duty under the “Fundamental Rules”.

(20 Marks)

Explain the conditions prescribed for grant of Study lLeave. Also discuss the
entitlement of leave salary and other entitlements during study leave.

(20 Marks)
Elucidate the definition of “Family” for the purpose of T.A. Rules.

(20 Marks)

What pensionary benefits are available to a government servant who is permanently
transferred io an autonomous body/public sector undertaking?

(20 Mairks)

What are the different provisions and entitiements of an employee in respect of
L. TC that are applicable o the HP government servants?

{20 Marks)

Describe the eligibility, purposes and conditions for grant of advances from the
General Provident Fund.

(20 Marks) .

What are the general conditions regarding admissibiiity and grant of joining time
as per CCS (Joining Time) Rules?

" (20 Marks)

Differentiate between:
a) Apprentice & Probationer ¢) Same time scale & Identical Time Scale
b) Pay & Presumptive Pay d) Daily allowance & Mileage Allowance

(20 Marks)



BOARD OF DEPARTMENTAL EXAMINATION HIMACHAL PRADESH
HRTC FINANCE & ACCOUNTS SERVICE PART I EXAMINATION MARCH 2022

: : _ PAPER-III (b)
ClVll Service Rules and Regulatlons (Practical)
' ' (With Books] -

Tlme Allowed' 03 hours P S o | Maximum Marks 100 |

‘Notes: i)

i}

iii)
i)

v)

vi)

“Attempt: any ; fwe questlons : S
Attempt all parts of & qnesnon m consecutwe order
Only approved referenee books are allowed. -

Indicate the same’ questlon number. and 1ts part as as51gned in the quest1on
paper while answering.the same. N T :
Quote relevant Rule(s)in support of ; your dnswers Where necessary

Use of snnple c,aleulator is allowed.

" {ay Who are ehglble to commute a percentage of pens1on w1thout medzcai o

: e:><annnat1onD

g Q.-No.2

Q.‘l\fo.3

Q.No.4

(b} Define- ‘Mﬂeage Allowanee and state brleﬂy the prmmples governmg 1ts
calculation. : o
(c) State the difference between vaeanon departments and other departments ;
in the matter of leave benefits, o _ - {6+8+6+20)

(a] From the partic.uldrs given beiow Calculate the monthly rate of
Subsistence Allowance and other -allowances adrnlssﬂole to-a Government
servant for the first three months of his. Suspensmn W,E. f Ol 0l. 2022’?

(i Basic Pay- . = 56100.p. m

{ii) Special Pay - 2000 p.m.

(iii) HRA T - 1000 p.m.

(ivi DA R @ 31% of Basm Pay

(b) A Clerk whose DNI lall on 01.07.14 was drawmg the pdy Gf Rs.- 11390 .

(8900 + 2400 GP} from-1.1:14 was awarded on 01.06.2011 the penalty. of

withholding of one increment for two years Wlthout eumulatlve effect

(c) In the above case, if the Disciplinary Authonty orders that hlS next
increment will be withheld for a perlod of two years then how his pay w1ll ‘oe
rc,gulated o o . D o (6+7+7 20]

A ClassI Government servant (DOB Q1. 07 1962] _|omed the service on_'

25.04.1985. He remained under suspensmn from 01.04.1989 to 31.07,1989 . -
and the period was treated as ‘dies-non’ for all purposes. At the time of his. - .
retirement; he was drawing a Basic Pay of Rs. 156300 in Level-29 of the Pay - . -

Matrix, DA @ 31% "HRA @ Rs. 2000 p:m. -and CCA @ Rs. 250 p.m. Earned -
Leave at his credit at the time of retirement was 295 days and HPL was 355' '
days Calculate the followmg penslonary beneﬁts in his case: :

B R Quallfylng Service :

o) “Pension on Superannuation

- i)} Retirement Gratuity
~iv) Commutation Value of Pension

N v) Leave Eneashment _ ' [20]

(a) What are the recoveries that can be effected from Subsistence. Allowanee'.

with and’ without . his consent? What are the recoveries whu:h are. not

_ perm1ss1b1e even with the consent of Government servant?



Q.No.5

Q.No.6 -

Q.'No.'"'-z

: (b) Explam [or what purposee advdn{,(,s from General medent F‘und are

'permmmbleﬂ . . o o . [10+10 20}

Prepare the Leave Aceount from the followmg paruculals and report the
leave at Cl"f‘dll as on 31.12.2021- - :
: (i} Leave at credit on 01. 11.2015: EL - 195 ddys HPL- 420 days
{il) ‘Commuted leave on MC- 01.03: 2016 t0.29.04.2016 o
(iii} Unauthorised abserice from 07.08.2016 to 05.10: 2016 treated as
' ' ‘dies non’ without entailing forfeiture of past:service.
(v}, Earned leave from 26.06.2017 to 15.07.2017. -
W) Earned leave for 5 days from: Ol 04. 18 foliowed by Commuted.
~ . leave on MC upto 31.05.2018. . :
(vi) Earned leave for 8 days from 2'3 06 20 19 to 30 06 2019 ) (20)

An Officer is daaw.nﬁ a Bas C de of Rs. 29200+66OO Grade Pay in the pay
scale of Rs. 15600 39100 +6600 GP w.e.f. 0101, 20]1 was promoted to the
next higher post carrying the pay scale of Rs. 15600-39100 +7600 GP w.e.f.
14,4.2013. The Officer is going to retire’ on 31.12.2013: Determine his pdy in
thc most ddvamageous manner cmd also. ﬁx his date of next mcrement _

' (200

Comm(,nt on the following:

\\() An ofheer applms as leave preparatery {o retirement, earned leave for 100

days combined with half pay leave for 60 days and (,eraorddey leave for 25
days. [t is proposed to grant. :

{if) A 1ecevery was made from the GPF balancee of a Govemment SEI‘VdI‘lt
after taking his congent. : o

(iii) Audit objects to. the contmuance of licence fee-free accommodqtlon
during - the period of &,uapenslon ~of an (Jfﬁcxal ermtled euch.
accommodatmn ' :

(iv) A Clerk apphed for earned leave for 20 days whleh was admlsmble As the
ednctlonmg authority deted ‘to’ punish him for his frequent dbsence
_'extraordmary lezive for 20 days was sanctloned to Him. = *

a {v] A (Jovemm(,nt servarnt 4fter retiremeit applu d for L“‘C commutat!on of

~ half the portion of pension auLhormed 1o hlm and the lumpsum payment was
paid 1o him. deeordmg,ly .

~{vi) A retired (Jovemmem servam appeals to the Head of Office to 1nclude the
element of HRA in calculatlon of cash equwalent of leave salary. -

(vii) An official was transferred to dl‘lOthCl‘ etatlon [dlstanee 900 km)j is
relieved on the forenoon of 3“1 March DDO allowed him 15 days Jommg
time. '

(viii} Controlling Officer has allowed DA for restricteel_ holiday availed of while
on tour,
(2.5x8=20)

~
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BOARD OF DEPARTMENTAL EXAMINATION, HiMACHAL PRADESH

HIPA FAIRLAWNS SHIMLA-1710012

PAPER- (V) HRTC-F&AS PART-1 EXAMINATION ~r " MARCH,2022
TIME ALLOWED: 3 HOURS MAXIMUM MARKS 100
‘Notes: _ . ’
i) Attempt any five guestions. : i
i) Marks are indicated against each question.
iii) Only bare Acts. bare Ru[es and Notiﬁcatlons/reference hooks are allowed. Help
books, text books hand outs, guides, fmade easy edltlons are not allowed.
v} Quote rule(s)articles /authorltles/mstructzons etc.in support of your answers
where necessary. :
v) indicate the same gquestien number & its part.as ass:gned in the guestion
rumber white answering the same failing which such:answers shallnot be
. evalyated.
vi) Alf paris of a question should be attempted at one place.
(.No.1 (a]Define Money bill. Explain special procedure to be ado_p".'téd in respect ofa Money
Bifl. ' : (8)
{bYwrite short notes on the Following;
i Appropriation hill. -
i) - Excess Grant.
iif) Vote on account. _ :
iv) Assent to biil, _ . L o (4x3)
QN0 While discharging your duties as Disbursing Officer, how wotld you controf the
~expenditure against the sanctioned grant? L o {20)
Q.No.3 (a)Explain in détail the structure of Govt. Accounts. . B {121

(b)E'xpia_in in clear terms;

i}
i)
i)

" iv)

Personal Ledger Account.

inter Dep'artm__e,ntal Adjustments.

Capitai and'Revende Expenditure.

Re-appropriation of funds. : {4x2]



Q.No.4

(N5,

(LN,

(1.No.7,

(a)Discuss the general Principies of Fi'sc'al-Mana'gement.

o

(12)
(b)Define the followings;
i) Fiscal Deficit. .
i) Expenditure on New Schemes,
iii} Receipt Estimates. : - _
iv) Subsididry accounts ofa Commercnal Orgamsatlon I (4x2}

Explain roie and funcnons of Finance Commission Dtscuss reasons for resource sharing
heétween Centre and States, ) ) ' _ {20)

Write short ﬁﬂt&s on the followings; '

i) Ways and means advances.

H)Contingency Fund, | :

iii}Committee on Public Undertakings. .
iv)Pénformanée Budgeting. ' . (4){5)

Discuss statement of Excess and Surrenders what are the objectives of SubmiSSfUn of
these statements? : : (20)
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area thai dlsplays data

B) What 1s MS PowerPomt and expiam 1ts bemﬁts'? W
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C“F&AS_PARTHI Exammatlon Coo

Hlmachal .Pradesh Publlc Servnc' Commlssmn HRT

Paper'V Computer "p lication. PART-B Praetlcal (Wlthout books)

o _'_.-T:me 1 ‘/zHr Ma' “'mumf*-?Marks 50 -

. related te persennel
_ plowde agenerl :

o '-_'reqturements
L em‘piioyees,f:re Ji
= the State ACR/’ Property Retum statu

| Now save your werk aé'“‘MSPARAl.__-_'- o
'."Operatmn e o

a) Change the left and rlght-'m 1
- respectively. Change the Tine sp
by Highlight. the. “Manav Sampad
- characters-~ .
oo c) Add -footer 1o the document and wnte your Name and Surname
) Apply double Ime border at the tep and bottem of paragraph

xt as Green Count the number ef werds and

Excel create a Worksheet for calculatlon of employee salary based on basre pa\r:"""'__'
'allewance as a 150% ef bas:c pay, house rent and eapltal al]owance as: ﬁxed e




