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7¥i—1 Translate into Hindi a passage in Enlish.
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The supervisory officers are directly responsible for the maintenance
of discipline in the section, branches, cells or organizational units under their
control. It is their duty to ensure that discipline is enforced in work and
conduct. It is their responsibility to ensure attendance, grant leave, regulate
the section’s work, maintain secrecy and prevent un-authorised access. It is
also their duty to ensure that officials under their control delinquently
discharge their responsibilities in maintaining records and processing cases.
Supervisory officers have to ensure that discipline is maintained so that the
work does not suffer. This requires considerable fact so that the officials do
not see the Supervisory officer merely as a punishing authority always ready
to apply conduct rules or issue charge-sheets. At the same time the
supervisory officer must shows sufficient firmness so that the officials under
his control are well aware that there can be no compromise on efficiency. It
may be necessary, therefore, for the supervisory officer to keep track of
breaches of discipline and endeavor to correct them initially by friendly
advice but if it is found that breaches of discipline frequently and willfully
occur, the supervisory officer must be quite ready to make a formal
complaint or start disciplinary proceedings or take other appropriate
corrective action. Failure to do so will erode his authority, reduce efficiency
of the section and leave the impression of weakness and dis-organisation.
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(Rendering into simple Hindi a passage in Hindi)
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You are called upon to
Repugnant

Abrogation of agreement
Barred by Law

Eventual adjustment
Written down value

Toe the line

Re- classification
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