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. Nos Fin(ren)B(10})~56/90
\. Government of Himachal Pradesh
Finance Department(kension Cell)

Dated Shimla =171002 . the 4th August, 1999

OFFL (B & EMORANDUM

s e TS e ey Bt e S ARy Embiemm, BB

Subjectse BExpeditious settlement of pension cases,

-The undersigned 1s directad to invite a reference

on the subject cited aﬁové and to say that with a view to ensure

sy timely_sattlementﬁof pension cases necessity to follow the

prescribed rules and procedures governing th payment of pension
~hes.been emphaslsed upon all.concernad from time to time, A time
schedule for processing and forwading pension-cases to Accountant
General HoPqo has algé béén prescribed under the CCS(Pension)Rules,
i ofder to ensure that the. payment of persion
should in all cases, ‘commence on the first of the month in which
it is due, progress of pension cagses is required to be watﬁhed'by
th Heads of Bfficag/ Heads of Dppartment by means of prescribed
gtatements sd.that.varioﬁs cut—=offwdates laid down are strictly
followed, A system of monitoring these cases both at the 1evel’§f
Finance Dapathaht as well as at the level of Heads of Departmehts
hag already been prescribed and in any case,wherp“paymeuﬁmof ;.1ﬂi,n
pension is de}ayed, hag to be viewed seribu;lf.:The causes of
delay have to be i&éntified and‘rEmedialistéps taken so that such
delaye should not occur ip future,: 2 Ay ‘ | ;
A time table which can be followed by all Heads of =
Officeg/ Heads of Departmeﬂts is enclbsed which would epsuxe that
the papers get processed in time and a State Govéinmant:empioyea
retiring gets his R¥®/ dues on his retirement,

Adminlistrative Departments are rejuested to;izﬁtru

instruct all offices undex their control suitably to follow the

2/
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time table in lettar and spirlt and ensure forwading of thesge

-ﬁases, complete in all respacts, to the Senior EEputy Accountant
General (A&a) Hlmachal Prade sh for authprISdtlan. Suitable. thiDn

may also be taken agabnst thosa fbund resposible for any 1apse in

- ‘&__M s

- Additional Schetary{Fin—Pén)ﬁc
‘Governmant of Himachal ‘Pradesh

To _
All Administrative Departments
Government of Himachal Pradesh. .
Nog' Fin{Fen)B(10 )v-;-56/90 ' dated 'Shim1a=171002 the#dth :rugu,
Copy forwadwd tos— _ S
s The Divisional GCommissioners ShlmlB,_Mdndi and KB“QM? at
_@haxamsala, H:l.machal Pradesgh,: _ : - P \'"\'-;:
2s. éll Heads of Departments in Himachal PradESho
3. All Deputy Commissioners in Himachai'fradesh.; i. |
Au Senior Deputy Accountant Genemﬁl.{EKE)'HP-Shimia”g"ﬁitﬁ?Q
10 spare coplese .'. s
5, Guard File - 50 copies, ol 4
.&."‘ I.‘ _.'

Additional SebretayyﬁFinﬁpe.
Government ofkdlmachal Pzac,
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&TEP&{EO GNSURE IImELY SANCITON OF PENSICON

] Sl
3 e = = gy S iy
et

= >

s pwg@m}z« OF LIST O os VEANMENT SEAVANTS DUE FOR
RETIRaMENT | .

e |
- Prepar¢ six monthly list (1st January and 1st July ) of

all Gove rnment &ervants due to retire within next 24 to 30 months.

A

= send OOBY of the list- to Accounts Office not later than
3151’. Jane. or 313& Jul. as the case may be,

- _ Bnderseicopy to Directorate of Estates 1f Government
~servant is an al%pttee of Government accommodation for 1ssu9 Of
. ™ No Demand Cbrti.flcate.

- In casejaf Government servant retiring for redsons other

than superannuati\qn, promptly inform qiccounts Office.

D P:{EP.&RAH eN OF PELSLON PARERS |
(etage fu»\ completion of pension papers '
(Date of _e:ltirement =D)s ey S
| ' - Verification of SErviee
~..-Ensure verification e-f ,.-qu:a;.i fying- 5grv1§e
years bofors retirement in _eon'e.ulte.iien _.wi'th:

- _;k:celuden
after 25 Yaﬁ“s, or
dceounts Office, _.'; ;

The follo«l pg activities must start at D - 24 menths. o
““““ﬁ*,,[_' re—
Ensure tl‘q,t;. the Service Book contains the certificatea ef

verfication for t.-l'.el entire service .

& In"'res:p“é'-;tllof unverified pertioh, ver:.fy with referencﬂ tg
paybills oxr other ::a 1evant records, and record necassary certlficate,\.

4 J

.y For Vérifiéﬂtion of. pa ¢ service renderad slsewhere, p,rompt,;‘.
ma ke reference to ﬁk}ue concerned. Head of the Office/ : .

-  If all eff¢ Tts fa.u, ask the Government sermt to. flle'l i
written stc tement ee. rtifying serviee rendered and Pmdu"e all. '

availabla evidenca, . oV E
5 ' £t o M g .
.I ,;J‘"Tj—-.‘—m—-rﬂ“'w*l‘

Gomplete abg?_ve &ctiﬁitLQE‘b’}FﬂD’ 12 mentha:‘_;,:,i« BB i
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-Becond Stage ~ Qlaulation of average emolumenti:__i
Bmide P T ol ottt ot S S Dt

- - Vexify from the 8srvice Book corracfnggs of the last
10 months' emoluments to be drawn, Rt e
gy :
) '~ nfine cross verification of Service | ok records only tg

24 months preceding retirement ~ not to earliez| periods,

Complete latest by D- 10 months,: !
; , Al

Third Stage ~ Forwawling of Pension Papbrs to the

hantad PN

Government servant

|F .
S e VT S0 gy e o .

Provide the retiring Government serVaﬁE with 3:cémtifiGate
FRgseding the lefathiof lsuaafiving - seivicn propbsedto be admitted : o
for pension and gratuity. , . T e
- Forwa%:« pansion papess in ﬁriplibatéJtp the individudl,
ddvice him to complete ang submit the same witﬁin;fhe'mqnths;

bl o { i \{ 3, 5 2 = ;

FoRWATING 0G pENSION PAPERS1 A checkiist.

Bnsure attestdfibh of joint phbtogra?h-fo be pasted in the
Ensure completion of a1} ol uine in ﬁteurﬁtaagheet.

Bnsure correctness of the CHlﬁﬂlation 5&96t. B

Ensure that 8aving Bank 4ccount Numbérwis-invaxfab;y o
indicated in = ta Sheetéfeovernment Servant'Piefe?s’t9 dr§w‘p§n§iop_
through Bank,. - - e ; ! } _ B . . ;

Iﬁe_iaaaeﬂzaaﬁgesgﬁsaﬁa-Ehegiéﬂiaziaﬁaéix*aGQ@@P%?Y'EhEQ.f

=

EEEEEQEhﬁléiﬁéubi&£3_£253399d to_tha Accoqgts;pffi@e;

1. Data Sheet : ; -j?ﬁIWOfbégiag. 3
8y Pension application ' 'ﬁg:“_kfrg&féipieblg_:;
3. Photograph/joint photograph ek :'H{ . -lIT@¢fC?P@?§;§ .“
de, Slip containing specimen signature/ | -4 Tuo ‘eoples
thumb impression, Fingers impression . . e B ey
of the claimant ) f' e % ey
B -81ip containing specimen signature / | }*Tﬁdvﬁoniﬁéﬁ'“é
thumb impression of spouse O i R S
6s: Dotails of the members of the . £ T ET TR R (R R
Governmmant servant -upder Family pengibn’ . §. One gapy:
schame T AR e
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e 9 3'.
b Nomination for DGRG _ ¢ One copy
(ketirement gratuity)
8. .  Statement showing non-qualifying i One copy
service,
2% . ﬂRepo:tfregarding verification of
qualifying service after completion 8 Ona copy
of 25 years : :
10. Commytation applicatioh(where dpplicable) suOpe copy
e Gertificate to the effect that no A & .
judicial/detartmental Proceedings have 8 One copy
been instituted/are pending against The : :
individual
12 Identification marks of the individual ¢ One copy
13, Identification mark of the spouse ¢ One copy
14, Detailed calculation sheet ' $ One copy

Faiward all above documents duly completed aloﬁg with
Sexvice Book to the Accountsg Office,

GbpY.Df each document should be kept for record,

The pension documents should reach the dccounts Office .~
latest by D ~ ¢ months,. ’ :

e
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