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Right to Informatio Act.

No. Per (AR‘; A LS)-L"‘GOS :
Government of Himachal Pr Pradesh
Administrative Reforms mgmnzauon

From
The Pnﬁcmai Secretary (AR} to the
_(}uv::rnm-mi of Hﬂnw.h,ﬁ. P'f.nicsh
To \ .
All the A;}mnustmzte Secretaries to the
Govemment of Himachal Pradesl’x.
Shuls- 171002, |
' Dated smza.mm:, the  22™ July2008
- Subiect- ek bwdzlmes for the Public Authanties underﬂze
R e e R.xghv. to Information Act, 2005
Sir/Madam,

lam dzrected to refer to the subject cited ahove :md to say that the

public Authorities are repository of information which the citizens have a right to have

under the Right to information Act, 2005. ‘The Act caste important obhgatzcn on them 80

as to facilitate the regch of people t0 information held by them. ‘this Department has

. prepared a Guide for public Authorities, which would help them in discharge of thetr

' | functions under the Act effectively. A copy cf the Guide s0 prepared i eﬁc‘maed as
Annexure. _ ;

You are. therefore, reque.-.ted hndty to bring the contents of the

Guide to the noﬁse of 4l Public Authorities working urider your kind control and ta

ensure that they comply with the ra;zm’ements of the Act.

Yours faithfully,

die ! i ¥ h ; ’)’
B o S AL
. e S o RV, (o
{ib . ' : . Pnnupal secretary (AR) to the

: : : i : Goveinment of imachal Dradesh.




‘Bndst. No. Per {AR)F (1)-4/2008 Dated Shimla-171002, the 22" July 2008.
Copy for information and necessary action is forwarded to: -

All Heads of Departments in Himachal Pradesh,

Al Divisional Commissioners in Himachal Pradesh.
All Deputy Commissioners in Ilimachal Pradesh. Gl s,
All Managing Directors of Corporations in Himachal Pradesh.
Al Chigf Executive Officers of Boards in Himachal Pradash.
All Viee Chancellors of Unuversities in Himachal Pradesh.

O B L 4 o

Government of Himachal I?fﬂde_ah.




ANNEXIIRE

- Guide for the Public Authorities

Pubﬁf: authcmes are m fenﬂs:teru of information which .the
ﬂ#ﬁefts have e r!gn* to have u“dcf the Right to informat tion M 2005.
'ns defined in the Act, 2 "public authority” s any authority or body or
institition of self gﬂvmament estabiished or constituted by or under the
Ponsﬁtu'tm or b,f any other law maﬁe tz,t the Daﬂiament or a State
-Leglfsiature or by mrfez;afm issued or order made by the t“epfrai
Cwemmem or 2 State Cam ment. Baﬁiee.. owned, f's)ntroﬂed or

. ‘substantially financed. be,rf the Cantral Cmferrmen* or 2 Statﬂ Government
and ms‘[~€5%emm%’* org?ﬂkaa"ms Mbstarwa!iy f.nanced by the Central
Geuefnﬂ'sem or a State amerﬂrnent aise fall wﬂhm the f!eﬁﬁf*m of
pumfc aathar“y The ‘hammg uf the tsaﬁy or- the NGO by *he
Government may he direct or indirect. ' .
2. . The Act casts important ebﬂgstiﬁrg an m*bi'c amhcrﬁtiev 50 fss
facilitats the otizens of the cs}z.n*ry' to auceas the %ﬁfnrmanm* held ai"zder
: .meés contiol.”  The wsfgaﬂom of a public authority are Qawcaﬂy the
! Qbﬁg lons of the head of the authority, who should ensure that these
_ j_ar@ met in ﬁgﬁ? eameét Reference made 1o pa;bim authority in this
- doct ument is, in fact, 2 "eferefzs% to the head of the pﬁt&% authority.

3 *nff;rma”mz is not an ab_-stract -i:-oms;ﬁt. under the RT! Act. itis %

- concelved as being ‘mnfained In any material including records,
. documents, memos. e-mails, Opir!e:ms adwt;eq press releases ::Lfcz.s’ar* _
'ﬁrders isgbeeks contracts, fe;)e’*s 9&9@{3 sampies ‘models, data

material held in any -e!ectremc form. It also incu:fde% !n_!gmaﬂea relating to




faw for -.he f#"%‘ig ’:ae'rsg in zerce

S fi‘. CaiZ@"‘i has a right to seek such éﬁfermaﬂéﬁ'fm* a public authority

5 A
%

any private heﬂar f%tw*h can be aﬂcesaegj t;y Ot au!her'ty u.r%a{er;a??;-.\

which is held by the - mb#c thority or _which & held - Under its. contro!
Thie tight “%':zdcs mﬁccﬂﬁn of work docy uments and fecafﬁs taking :

Notes, ax*fa t8.0r certified ;.fogie* of f!ccﬂmem or records and Aaking |
_.cersﬁea_ sa'“ﬁias of mateﬂa' heid by the public. authority or he!c% ti!'-!.déf- the .
~ contral of the public authority, e , s
5. 'The Act gives the z*:tiﬁ'xs : right to information at par with the
Members of Parﬂame and the ?s;’!e*'nherfb '_c;f State Legis atures. Accarding

to the Act, the «rfamabm which cannot be denied to the Parliament or 2

 State Leg*séaa*we shalf aei E::e '*amec% to any pe*san :
| 8. A ciﬂzen has 2 r@‘ ta ohtain an Information in the form of diskettes, .
~ flopples, ‘tapes, video casssttes or in any. Gther electronic mode or through

printoute pr ovidéd stich =“f0!"ﬂa’ii}f‘ ie &Eready otc!ea' in vempvfter orin -
any G{h@i’ "'ev’ce ffa'“ which the infarmation r'r*y be transferred tﬂ disketteg
Ciced :

__7- - The *msmazm o the aﬁia“ce should mr:r; tw provided in the
'fe"'n in Mkb s auugh‘ How v*ar 'f the sampfu of nfﬁs"na!m sought in a

icular form would dispr spamaﬁeteh, df'fe# the f"SCufﬁﬁs of the public

'_aut!'acfﬂty or may cause harm {o the S&f&y’ or p'esenfa“ar of the records,

supply ef infarmat en in that form may be denied.

0 S .:,A Act: g&ree the 1 right to. information snf} tﬂ thﬂ cr*izme of *aﬂfa it
does . not n@ake provision for giving Information to Corporations,

Associ @derts Cvmnamsb ste, &;ﬂh’ch are lega! ewtﬁ&esfperse S, but m}t

. citizens.  However, if. an a'*gficatmn is made by an employee or office.
bearor of any f‘crfparﬂts Of Assc-\,!a‘ien ﬁ,mp ny, N G0 efe. ingi ting his
~name and eﬁ:ub emploves/affice :}a rer.is a citizen of India, mfsrmat*.,.:

—— T el L e et ey o e PO,



‘may 5}& Lé“;)’iﬁﬁ‘ tﬁ hvf"if’héf In stich cases, it »#c,s'd b& presumeﬂ that 2
- - citizen %'eac sought as*?armaﬂm ﬂ‘th% address ﬁf the Corporation et

8 Only sa{:*'a i“‘ifﬁ naticn re!:g!.zfa’ed to be %p;}iied under the Act wﬁsc

a '“dy exists anﬁ held by t?ﬁe pubsr atthority or held Hﬂd%' the contro!
of the sazﬁw aaﬁhcﬁty Et l$ not reqa!red under the #mt te create mh:maﬂm
.rtnrgret ﬂ‘maﬁcﬂ or to 9@!!;% the ggm%alems raﬁsM by the

71(31- . Sﬁh se-:*tiaa m of smtiaﬁ gand section 9 of the Act anmmte the
_,{‘y’p@s of In ifeﬁaa{m which s %mpt fmﬂa d!sﬂ!csure Sasmsactbcn {2} of

- section 8, however, pmv%dés that information evempted under- saﬁ:wsectiaﬂ. .
s of eﬁem,ﬁe{! tinder the Official Secrete Ast 1923 can be disclosed if

 public iﬁtﬁ*‘%ﬂ n dtecif:sswe {ewetwe;ghs the harm ta 1t he protected e?*earest

, -'irmnar sub se»ctwp f3) of s%“m 8 pm"met: that m,fsrma*on ex%ﬂ* from | ;
' _disclea&;m s.ma%r subrsectmn ), except as pramae:! in clauses (a), (¢) and

-!i‘ -t_herecf wau's cease fo be exez“pteﬁs after 0 yeafs %mm the date of
‘occurrence of the retated ws-ntsa{a e :
11, it-may be fioted that section 8(3) of the Act-'-:s:es :}ec: raes;g!,s;re.-the

e p'u*h!'c ai.’%’worﬁies o retain records for meﬂnite period. T-h?ei records ? tid
. be 'etamee! as per the rem;ff reteﬂ*' medue ?g:}imbte to the
'-umceme{i neibsfie &iﬂh&%‘} - !ﬂfﬁrmt!en generated in a file’ may %m'!!.ze in

T the t ar«z“ f an OM or a letter or in-any other form even after destruction of

| :th% xe,zece{c! The Act requires furnishing af Information so avaliable after
 the lapse of 20 years even If such information was exempt from disclosure
under sub-section(1) of Section 8. It means that the information which, in '
o rmal coursé, is exe'np* fro"ﬁ ﬁasc%*sum under suh seﬁtm{'n of Saction 8

at‘ the Aa::! %‘%{Jd wease to be eﬂfemp*&d ?ﬂ years have Iapsed after
accwrawe @f %he wie‘m‘ tn thich the infcy“metm refates. ;;asweter, the

-
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ﬁﬂ-!f-e-*sv'ﬂm'*‘;ﬁéé of Infarmation would continue to be @\:e'?*::st and there wni
z«e ng ahiio Bi{éf’, aven after iznse of 20 vears to give any- citizen- & \
- informstion. gdiscl petire of tfmif:n wotild preiudé'céash} _affect the .
o DECERE G sovereignty and infegrity of India, the securty, strategic, scientific
1 : ~ of economic interest of the State, relation with ‘sreign state or lead
SN R i toing ité"ﬂ%’?tcfaf‘ offence; |
e S oh (i} information the ‘disclosure of which would ééué% a breach of
- privilege of Parliament or St ate Legislature: or ' |
D canl cabinet pape pers including records of defiberations of the Counc il sf‘
ihlh Ministers, Sec 'eféfia'% an? fﬁ'?*er Office cers sibject to the a..,m'**tmﬂ '
ghven in p“ﬂﬂsa to clause () of stb-section(1) of Section 8 of the

12 *}a Aua Fg‘ﬁm,%‘t that ex cebt *f* 3@*‘3@ qp@cra! ?*T um *a s, 'ﬁeeéaéﬁn
on an application for infonmation hf-vzw;é be given within 20 « days of the

- L receipt of the 'f‘féa?{' st. Where the Information sought for conce ems the life
S r Eberty of a person, the same should be provided within forty-eight hours -
of f!r':aa recaint of *r'e reque ot I the éeui-;'an on the ’eqLeet for information
s not given within ,.P;e prescribed period, it ie deemed that the fequest has
- been réfﬁrseﬁ" 'z' tis fzér*mh‘ 1o :“%"1‘% i hat if 2 public au**zﬂ'?y fails to comply
with the specified time limit, the ibfe*mafm e the concerned applicant
would ha @ to he g:: ovided free of charge. | "

13, :The RT! Act has cver»r:d'ng el foct vis-g-vis a*ha‘ %E-ﬁ“'“ inasmuch a
the provisions of the RT! Act would have effect notwithstanding anything
inconsictent the i’@w?ﬁ* conta éﬁéﬁ %r* i.hii;*.r {}‘f“.::ra; Secrets Act, 1823 ang any

-l




% -et ,sf law fer the ﬂ,,;e "*»emg in force or in any instrment having effect by
v zrt_ -.f‘;f any law other than the RT] Act. . cocawmeme Lo

"%4 ' ’:’i’{"‘ef’ maﬂa@me, ef .ecerdz-; is of d!mcat importance  for
 effective implementation of the provisions of the Act. A pubic authority
3!&&:{4 therefﬁre mam{aer 2 ite reccmle g:rcperlv ft sbzm!d ensure that
the ?‘%ﬁi‘ﬁs ars ﬁz.#; catalogusd and mﬁexeﬂ m stich 2 "‘amar and farm'
. that it may facﬂi‘ate the !*-g**t te mfa.sfmat‘sv ' - - :
15. ' The Public amhﬂrft*es shotid. ew;;meﬂze 3l 'za recerds which are
'_ a;samgsﬁats to be mpmer’%a Records so campu'te'ised should be
- -conscted through @ | network on different systems so that access to--'
' _s{mh records is fa"‘l’f’t&”éd v

_ -'16 Every Fabﬁa auti :e*ﬂy shmdﬁ pre‘fsﬁe as muah rn*armatien sUo
o motu to the' oublic thmg;ﬁ van@{is mear*s of cammwc:at*ons 20 that the
 public- have minimurr 1 resort tc the tise of the Act to obtain inf tsrmat:en S
r{‘%eﬁ"ét b@ng {sf‘a ef the most effactive meaf*s ﬂf mmwumcadm* :t_h_e |
"iﬁfamat;cr m:ay he postad on tﬁe website. . . . =
17.  Section 4(1)(b) of the Act, in semcﬁ'ar requires every pubfic
-autm'it;* to pui:-ks fa!!ew%ﬁ, s*ktﬁ*eﬁ categ&; ies of .i{zmrmatﬁm,- _
0 t‘f‘ﬁ part!vwaﬁs of ifsefgamsa*m functions aﬁd‘d.xtes;
@) the powers and duties of its officers and employees;
;J‘{%} : the procedre f{‘lﬂGW%d in the dec‘sran making process,
e including chann% of %spe vision and accountabilty;
) the norms set by it for the discharge of its functions; 3
Y the rules, regulations, instructions, manuals and rechrés held
by R oo under fits control or used by .‘s empinyees for
| dismargsrm ts functions;

o

-— gt



700 2 stitement of the cazegcf’;ee of: d&gg nts that are held é\
._"er“ﬂda fts control; . S : Tl
(Vi) - the par*muéa of any ﬁangerﬁéﬁt thet exists for mﬂeu&atiﬁa :
' with, or fepmsentaﬁm by, the members of t!zs pdblk, reiazésﬁ
- tothe fermulatien of its "O%n,y of imﬂie‘?renfa"i@n *heraa |
m} a statement of the bearﬁs cils, ﬂsmmttaes and e*her
‘ hﬁdée“ mnsaﬁng of two or mare pere,c Wnsﬁtufed zs z&e part
or fof the p urpose of its advice, and as to whether meetings of
~ those mardu counciis, committees and other bﬁdi are open
to the pub.,, or the minutes of sueh ’%’?@%!z%‘?g are accessible
| forpublic: == : e
O ?estsry of ‘fs *efﬁcérs and emniéye-%s:i
o8 _'-”16 mmt%#y remuneration received b's' each of its sff;fm . and
ke "emmyeas !f'ciuﬁ ing *r'e "ystem of o ot pe Sﬂtiﬁﬂ as p;fs»,{éded
_ : m its regugatm&r o5 : :
'_ ol the &udge* az{e{:ﬂ%eﬁ to each af i ageﬁcy !ﬁdscutiﬁg the_
. particulars of alt p!ans pmpased expendmres and mmm on
& Fonl dmbumemeﬁts made; |
Od) the masmer of exec:.;ﬂcu St *bsay pranrﬁmmes i""’“" 'dng the -
 amounts a#’%ated and the detalls of beﬂeﬁcéaﬁ@s of such
| programmes: | A - '
(xs‘ﬁ ;ammﬁaz'e af 5’%"!{33&&*“ m‘ cee‘vﬂeﬂsms ge mffs sr at 'tbar!'-:
~ granted by t: . i
-{ﬁvi details in respect of the information, a“adabfe tcs r.hesza by
% atreﬁucedm:sneiem.eﬁc form; b
0 the particutars of facilties aval ‘able to citizens for obtaining -
. information. including the working hours ef a !*brar‘,, or- reading
!’0{3?’1 sf ’ﬁah “a"xeci for pui::h” use;

iy
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-_fm} *-he hames, des:gra*mns Qr‘d other pa'ticu!a's of the Ptsbﬂc

-information Officers;. | .
18. Besédag the categor!&s "f iﬁfﬂf’ﬂa’mf‘ @nuwerﬂzted at}me, the

'Gevamment may presmbe Othe' categories of in ;fﬂrmatm to be
published by any pubhc authontg it need be stressed that pub!wat}an_ef _
the information as refen red ¢ abm'e i5 not optional. It-is a statutory

eﬂu;reme twhecn every ;mbl!c authority Is bound to meet. :
19. An amthef wa@t‘teeﬂ pemt fo nete is that # is 1 nat sufficient fo

publish the above information snce “The ‘;}Lbﬁﬁ mfh.,, ity is obliged to

| 2 L;_,_Jaate st uch hfemaacfz evez*; year E? i adv!ﬂame %%ét. as-far as '
. possible,  ‘the information shouid be upda*sﬁ ‘as and when any
' ﬁevéiapmeﬁt takes p!ave F}%’fi*“tﬂe{’?f n case of puﬁiﬂa?sm onthe
ﬁefre;, the i fcrmnnon hotild be kept upcsateé a;; the *gme =

.“2'3 The pum;c authoi"ty s‘wu*id wtde'y dts:.emrate é 'infé?zﬁétibn
-.Dsssemiﬂat{ﬁa shou!d be ﬁoae n suc:h fﬁ’m anes s??anner ?m@ch ic easly

accessible to the pub% 1t may he done hrot gh ﬁaﬁf‘ boards,

' "ﬁewfsmp_:e__a public announcements, medsa broadcast, me internet or
any other means. The public authority should take into consideration the

- cost é-ffeﬂménéés local iﬁﬁguaga and most effective . method of
. csmfmmsatm in *he loeal ar 9‘«‘“ w%"ie dissemmatmg the ;nfﬂmaﬁm

2. Public %zﬁaxfﬂes fﬁm‘?d{ﬂt& mﬂicéa% '—*nd take variou e dec,sw.,
from t fime to time. As provided In *hﬁ Act, vm,ia fsrmgiﬁt!ng zm portant |
? pe!icies of announcing the dacieseﬁs affecting the public, the public
0 -authﬁrzﬁ; shca.d publish - all relevant facts abeuf such pe!,‘cﬁe* and

decisions for the information ¢ sﬁbﬂc at zafge e




oo ¥

- 22 The pub!‘c authorities take various administrative and que: ajad%ciaz

' -decisions wﬁzcﬁ affect the interects of Q ;\m pﬂfﬁ It le mandatory

| .fer the concerned public aazi_..m_ay to provide reasen s for such dec isions
o the affee*ee ;rsfseﬁa It may be done by using ap;: opriate mecﬂ of
"Qﬂm n’ul Jcatfﬁﬂ : . |

e e Eve’y mb.he awhﬁm, e Q’{!ﬁ’&d to deaigf‘a*e ‘Public Information
| Officers in all the administrative units ‘or offices under it The public
autherities should also &%zgnate tne First %pg:ei*ate Authorities and
. publish the details thereof alongwith the details of the Public Information
- Officers. Ei-?-en; public authortty is also fequsrec‘ o ﬁas%gnate Assiatant
Public hfarmaﬂﬁf* Officers at each sub-divisional level.

' '?4 ACCM%’!*;@ to the HE Fésg*zz *c Information E“!es ?"9‘5 {aa
_ _amenaec% upto 319 D Jecemier, 4{336‘ an applicant can make paymem of
fee by challan or Demand Drall or 'ﬂﬁsaz* Postal Order ;a;geﬂ%e-t@ the.
PIO of the public &iﬁ ority.  The public aﬁt‘iﬂﬁt}’ shoulk! ensure that
~ payment by any of the above modes is not denied or the applic cant ie not
compelled to draw 1P etc. in the name of any officer other than the PIO
| if -any public azzthaﬁtsf does not have aﬁ;f Accolints QOfficer, an officer

- may be designated & such for the pufmm of r cgwn.g fee under the

BTl Actor ru%.as mﬁde thefelinder.

| 25, The Act ,cre‘:fd%’s fha‘ if *1 apr,}’m*hsi‘ Is ! .ﬂ% to a p“bﬁc as.s*hﬂrmz'.

: i"?’*léﬂstéﬂg for an inf ormatbﬁ which 15 held by another public au"‘wr%!:!;;

of the subject matter of v :ﬂh more ‘closely connected with the
tnctions of anﬁt*‘aéf public suthnr!ty, the public aﬁtharé%y. to which such
: _' application is. made, shai traﬁsfer the applicat ﬁn or relavant part of L fo




that other public authority within five days from the reée‘sz.\;t of the

aﬂﬂ'fcﬁﬂw* The public autharity should aeﬂmze g c.fﬂ"e@z«: about this

! pre* ision of the Ac* %ee*t he pﬁ ic czd‘i"@i‘.['y.!% ?'e!'* res_pmgibie fz:f_ ﬁeiagﬁ.

ﬁ EEEE : I

26 th!é aecm’mg an ppes! *he Stale if‘fﬂf";“&iif‘“ Cemmissim may
FQ"“J}":; th& co
: j ﬁa\.essary ta aeﬂure mmpﬁaﬂoe m‘h the provigions of the Act. in this
_regard the Gﬂﬁ%"&!&@'ﬁﬂ mas a:aass an erder fo prsviﬁe mf&ﬂva{mr to an

'_ _am:&'*ani n 2 par‘ézuiar fsﬂn -appoint a Pubi:c !n?ama jon Officer;
; m.b h séﬁa*n !nfﬂrma*m or eat%aargs of informatm .nake ﬁeeess‘”nr. b
: vhanges to its pmctsaes in relation tﬂ the mam*enm ce, managemen* and -

- destruction of records;  enhance the provision of traming for #s offickals:
© provide an annual report as prepared in compliance with clause f,b)
subsection (1) of section 4 of the Aci e

Bt "”w Ce*nw&,&.m has power to faass orders requ'ﬁfzg pubﬂc'
i az&tﬁaefgiﬂ, o campeﬁsa*e he comp !aﬁart for any loss or other ¢ a"ment

 suffered oy him. it alsa has pewer t f'?‘Q{z;—.«% pé%i*y on the Pu‘e!&"
- 'rfefmaticn Qﬂher as “mwﬁad i'a the Aﬂt it may be noted that penafty

s m-rmed Gﬁ tha Public Enfamaﬂﬂn O wﬁﬁh is te be p&d by him..
i However the mmbenanimﬁ ordered by the Cﬁmm;s:*im' to be paéd tﬂi

= an asag)ﬁcant would. have ta be paid by the public au’hoﬂty

5280 The dec:sie s of the {:ﬁmm{sbior are b"zs!sns The puﬂi&c g..uthsrlty'

: srmuiﬂ ensure that the orders - passed by the Commission are

smpﬁamerzed l‘ any public authamy is of the view that an ﬁrder of the
: Coﬂ“m%wmr 5 pof in cw as:;**aa m*h *ha pmw&ime: of *he Act 1 may
afspmach the rifgu Cuur* i:fywa; {f a M*’ft ﬂe’s’m S '
'_ Ansyal D %&‘_ ¥ hq_ c:m s

e T e Sfata """""Ratﬁ‘)ﬂ Ca;r*frise%m af*er the end of each 5ear i

-raqu‘reﬁ te preﬂare a report on the implermnta*mﬂ of the pm= isions af -

3
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_"mec% pub!*e authority to take such steps.as may be



L .—.he Act dmﬁg that 5%3{. Each Depaﬁma.., is feqmred in re%a?m tet
X0 public authcraﬂea within its jurisdiction, o co !am aﬁd pmvide information
{o'the u,.ate !ﬂfﬁfﬁ“&*i"ﬂ CGﬁiniﬂ‘&iﬁﬂ for ;}%'eparatﬁ}r of the report. -The

repont of thﬁ f‘am"awszsn -inter-alia, conta aing fgﬂ@mng {nfarf“atien i

1o

s'espect of the year to which the report re!atev* o
: {a} the wmber of -requasts made to gach uﬁ!f‘ ai%thar*iy' _
o the umber of decisions w*:ere appiicants were not e ntitled to
acsess *5 tha eeﬂdmeﬁs pur ant to t*ze "aques*s
msmna of the Act under wh‘ﬂh these dec*s.ons were vnadﬂ :
. andthe ﬁmber of times such provisions were invoked;
* (¢) particulars of any discinlinary action taken against any officer In
it espectef*he administration of the Act; S .

: *’d) the ampunt of harges wiec*eﬁ by each pubam at..'*"zﬁﬁt‘y unde

©the Act: a“d , e s e

_’!} any facts which indicate 'a-n effort by éﬁé pimsic aaﬂhcrﬁ'iéﬁ o
- administer and implement the spirit and intention of the Act.

30, Every public authorlty should send  necessary material to it
administrative D&aﬂ’ﬁéﬁ* soon after the end of the vear so that the
: Capaf*m&h may seﬁﬁ the mfors“aticr! tf:- the Commrsesi@a and the
- Commission may !’?ﬁﬁf?ﬂr&t& the same in zts re::crt Shrseae |

31 i ar};;ea's o the S*ate !nfﬁfmatwr* Commission that a pragtice of

a p@xz a;s*herf*y in re!aﬂfm to *fﬁe exefetse af s functions mder the Act

 does ot conform with the ;:afﬂv!s@ns or spirit of the Act, & may give a
recoms ‘%ﬁﬁatﬂﬁ o the autharity aaeﬂifymg the sters ogght !{3 be taken
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