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THE BEEO’s TO DO Promotion and Retirement (Block) NEED THE FOLLOWING STEPS: 
 

 
1) Login to your BEEO’s PMIS account through Data Entry Role. 

 

 
 

2) Go to E-serviceBook Master – FORM 7 
 
3) Enter Employee code and go to search button 

 



 
 

4) Click on promotion radio option 
5) Select Department, District, Office Level , Office Name  
6) To which post – select Head Teacher  

  
7) Type the exact  Pay scale and Basic Pay of Head Teacher and click on Save button 
a message will appear record has been successfully saved. 
 



 
 
 
Retirement  
 

 

 
THE BEEO’s TO DO Promotion and Retirement (Block) NEED THE FOLLOWING STEPS: 

 
 

1) Login to your BEEO’s PMIS account through Data Entry Role. 
 

 
 

2) Go to E-serviceBook Master – FORM 7 
 
3) Enter Employee code and go to search button 

 



 
 

4) Go to ‘other’ radio tab and select Retirement and do the rest entries as done in 
‘Promotion’ tutorial. 


