Department of Elementary Education
Himachal Pradesh, Shimla-171001

Manav Sampada Tutorials
Tutorial 21: Promotion and Retirement (Block)
Contact us @ pmis.dee@gmail.com

THE BEEQO’s TO DO Promotion and Retirement (Block) NEED THE FOLLOWING STEPS:

1) Login to your BEEO’s PMIS account through Data Entry Role.
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2) Go to E-serviceBook Master — FORM 7

3) Enter Employee code and go to search button
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EMPLOYEE HISTORY SHEET

Previous Form MNext Form

# fields are mendatory
SECTION -1 : Select Employee

Enter Employee Code/Name : (monun i 13510 | # [Resst) (Check Employes LockiUnlock Status)

Middle Name 1 KUMAR

First Name :

Last Mame :  CHAUHAN Date of Birth : | 230211973

SECTION - 2a : AddiUpdate Service Details
Commonly Used Transactions
J0in At © Relieve From O Transfer To ® Promotion © Annual Increment O Other(Choose to get list)

Additional Charge
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SECTION - 2b : Other Details
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Click on promotion radio option
Select Department, District, Office Level , Office Name
To which post — select Head Teacher
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SECTION -1 Seloct Emplayee

Enter Employee Code/Name : (- - 13510 # (Check Employee LockiUniock Status)
First Name :  VINGD Middle Name :  KUMAR
Last Hame @ CHAUHAN Date of Birth : 22021573

SECTION . 2a : Add/Update Service Details
Commonly Used Transactions
Join At Relieve From Transfer To ‘® Promotion Annual Increment Other{Cheose to get list)

Additional Charge

Department : E[EMENTARY EDUCATION x v
District :  SHIMLA xv ¥
office Level : Middle/Primary School X

Office Mame : Alawang GPS[Kotkhal BEEC Office] x~ #
To Which Post: Head Teacher % * # U Current Designation
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Pay Scale : | 10300-34800+4800 BasicPay: | 10300 umerie
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7 Type the exact Pay scale and Basic Pay of Head Teacher and click on Save button
a message will appear record has been successfully saved.
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Cadre: Teaching Cadre x| # Class ;| Class III x v | #
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Oisclaimer: Content on this website is published and managed by Department of Personnel, Government of Himachal  Pradesh
Site is designed by NIC State Centre, Himachal Pradesh.
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Retirement

THE BEEQO’s TO DO Promotion and Retirement (Block) NEED THE FOLLOWING STEPS:

1) Login to your BEEO’s PMIS account through Data Entry Role.
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2) Go to E-serviceBook Master — FORM 7

3) Enter Employee code and go to search button
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Department of ELEMENTARY EDUCATION
Logged As: 37900- DODRA KEWAR BEEO, BEEO
Establishment At: SHIMLA, DY.DE (ELEM)

Dashboard  Logout
Posted At: Dodra Kewar BEEO Office
PMIS Role: Establishment Data Entry

FORM?: Employes Sevice History
EMPLOYEE HISTORY SHEET
Previous Form MNext Form

# fields are mendatory

13510 # [Reset] [(Check Employss LockiUnlock Status)

First Name ;  VINOD Middle Name :

SECTION -1 : Select Employee

Enter Employee Code/Name :

Last Mame :  CHAUHAN Date of Birth : | 230211973

SECTION - 2a : Add/Updats Service Details
Commonly Used Transactions

Join At © Relieve From () Transfer To ® Promotion C Annual Increment ) Other(Choose to get list)

Additional Charge

Department : ELEMENTARY EDUCATION X v #
District 1 -SELECT- xv|#
Office Level : -SELECT- x v
Office Hame : .| #
To Which Post :| Junior Basic Teacher xv Current Designation
Branch : -SELECT- x -
" Trans./Entry "
Order Number : = Date e
Remarks (if
any) :
SECTION - 2b : Other Details
Cadre: -SELECT- X v|F Class :| -SELECT- xv|#F

4) Go to ‘other’ radio tab and select Retirement and do the rest entries as done in

‘Promotion’ tutorial.



