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No. EDN-(SE)-H(20)-816/2025-Appointment JO
Directorate of School Education
Himachal Pradesh

Dated:                    Shimla -17100l

]%¥nGunEtE¥o¥hisdirectorate

Dated
1   6  JAN   Z026

Hjma(ha|Prade;ha,nsuhTmy|'a?|°7i6oi

office order of even
termsandconditionfortheJOA(Library)engagedonJobTraineebasisshallbeasunderinsteadofthe

_    _   __'--I   '.`,I.4\,4J,   ,LIE

+a-r`  -,-I   __ __  _1.I.termsandconditionmentionedintheaforesaidofficeorder:-

Hms and conditions:

Ill.

lv.

V.

Vl.

vii.

viii.

lx.

X.

Xl.

Xll.

xiii.

No dated  14.01.2025,  the

ThecandidateshallbeengagedasJobTraineeJOA(Library).
Thecandidateengagedunderthisschemeshallbepaidmonthlyconsolidatedfixedamount.The
servicesofthepersousengagedunderthisschemeoncompletionoftwoyears'periodasJoO
Traineeintherelevantfinancialyear,shanbeconsideredforregularizationinthesucceeding
financialyear,asperinstructionsissuedbytheGovermentfromtimetotime,subjecttopassing
ofqualifyingexaminationorefficiencybartestsuccessful]y.
The  candidate  engaged  under  this  scheme  by  no  stretch  of imagination  wiH  be  government
employee  and  shall  be  governed  by  this  scheme  only.  Any  benefit  available  to  Government
employees  on  regular basis  shaH  not  be  given  to  a candidate  engaged  under this  scheme.  The
Candidates    engaged    under    this    scheme    cannot    rlaim    c!ii^h    L^-^J=.-:1-".

regard.   A

fflra .FiEEEHnmH.IfFTERliirIAEif,"rmMwi=iiiiri == RE    =w=+   RIB EENELHERIEI  EMIEH|itEH_ ___._  _..a.e.u  uiiu.I  uilD  buliellie small  De paid consolidated fixed amount @ Rs  12360/-

pmorasmaybedecidedbytheGovemment(FinanceDepartment).
If,atanystage,itisfoundthatthepersonengagedunderthisschemedoesnotfulfillthecriteria
for  the  post  or  ineligible,  the  person  can  be  relieved  after  issuing  notice  according  to  the
conditionsoftheagreementduringtheperiodofengagement.
If,  at  any  stage,  it  is  found  that  the  person  engaged  under  this  scheme,  is  involved  in  any
misconduct,  embezzlement,  criminal  proceedings,  sexual  harassment  at  work  place,  etc.,  the
engagementshallbeterminatedafteraffordinganopportunityofbeinghCard.
AnincumbentengagedonfixedamountunderthisschemewillbeentitledtoTAroA,if required
togoontourinconnectionwithhistherofficialdutiesatthesamerateasapplicabletoregular
counterpart official at the minimum pay scale.
The  person  engaged  under  this  scheme  shall  be  eligible  for  Medical  benefit  schemes  under
HIMCARE/AyushmanBharat,asapplicableandsuchpersonsshaHbecomethememberofthe
scheme.TheGoverrmentmedicalrulesshallnotbeapplicabletosuchTrainees.
Thepersonbeingengagedunderthisschemewithmonthlyfixedamountshanhavetoperformall
thedutiesasassignedbytheCompetentAuthorityofthedepartment,inwhichhe/sheisengaged.
TheservicesoftheJobTraineewillbegovemedonthebasisofagreementattachedherewithas

drexurg±
The  incumbent  engaged  under  this  scheme  shall  have  to  pass  the  prescribed  post  training
examination.AfterthesecondyearofJobTraineeperiod,thecandidateswillberequiredtoclear
aqualifyingexaminationorefficiencybartestt)asedontheworkprofileoftherespectiveposts,
as  a prerequisite  for appointment to  an appropriate  pay  scale,  which  shall  be  conducted  by  an
agency as may be prescribed by the Goverment from time to time.  The nature,  syllabus etc.  of
the examination shaH  be  determined/finalized  by the Competent Authority  in  consultation  with
the examination agency.
AnyserviceRuleincludingCCS/CCAtheaveRulesffensionRuleoranyotherrulesasapplicable
togoverrmentservantsshallnotbeapplicabletothepersousengagedunderthisscheme.

The  Job  Trainee  engaged  under  this  scheme  will  be  entitled  for  one  day's  casual  leave  after

putting  in  one  month's  service,  10  days'  medical  leave  and  5  days'  special  leave,  in  a  calendar



\euE,v\\`.``-,   ___   -___

mayreportfordutyonorbefore19.01.2026positively..    ,         _1__:I_  =   _    I-nlnl,I

XIV.

XV.

year.AfemaleJchTraineeengagedunderthisschemewithlessthantwosurvivingchildren,may
t)egrantedmatemityleavefor180days'.AfemaleJobTraineeengagedunderthisschemeshau
also  be  entitled  for  matemity  leave  not  exceeding  45  days'  (irrespective  of  the  number  of
surviving  children)  during  the  entire  service,  in  case  of  miscarriage  including  abortion,  on

productionofmedicalcertificateissuedbytheauthorizedGoverrmentMedicalOfficer.AJob
Traineeengagedunderthisschemeshallnotbeentitledformedicalre-imbursement,LTC,etc.
Noleaveofanyotherkin¢exceptat)ove,willbeadmissibletotheJobTraineeengagedunder
this scheme.  Un-availed casual leave, medical  leave and special leave can be accumulated upto
thecalendaryearandwillnotbecarriedforwardforthenextcalendaryear.
Un-authorised  absence  from  the  duty  without  the  approval  of the  Controlling  Officer  shall
automaticallyleadtotheterminationoftheJobTraineeengagedunderthisscheme.However,in
exceptionalcases,wherethecircumstancesforun-authorisedabsencefromdutywerebeyondhis
control  on  medical  grounds,  such  period  shall  not be  excluded  while  considering his  case  for
regularisation/conversion  in  regular  pay-scale  but  the  incumbent  shall  have  to  intimate  the
controllingauthorityinthisregardwellintime.However,theJobTraineeengagedunderthis
schemeshaunotbeentitledforanyremunerationforthisperiodofabsencefromduty.
Providedthatheshallsubmitthecertificateofillness/fitnessinsuppottofhisillness,issuedby
theMedicalOfficer,asperprevailinginstructionsoftheGoverrment.
Selected  Job  Trainee,  engaged  under this  scheme,  will  have  to  submit  a  certificate  of histher
fitnessissuedbytheGovemmentMedicalOfficer.IncaseofwomencandidateswhoaretoI)e
engagedfortrainingcanyinghazardousnatureofduties,suchwomancandidate,whoasaresult
oftestsisfoundtobepregnantof12weeks'standingormoreshallbedeclaredtemporarilyunflt
and  her  engagement  shall  be  held  in  abeyance  until  the  confinement  is  over.  Such  a  woman
candidatebere-examinedformedicalfitnesssixweeksafterthedateofconfinement,andifsheis
foundfitonproductionofMedicalfitnesscertificatefromtheauthorityasspecifiedabove,she
maybeengagedtothepostkeptreservedforher.

If,theofferofengagement,ontheabovetemsandconditionsisacceptabletotheaboveI   _j=___  1 r` ^1   .r`.< n^e;tivfllv

named candidates, they
These orders are

DiractoTateots

1   6  JAN   2026

gffiELdeal±\a±rEndst.No.       even      Dated:

ental website i.e. ]!ppr[±himachal.nic.i±±±sg

the'

w/
(Ashish Kohli, IAS)
Director School Education
Himachal Pradesh

January, 2026

Copyforinformationandfurthernecessaryactionto:-
1.            The secretary (Education) to the Govt. ofHimachal pradesh, Shimla-171002.
2.           The Director (Sainik welfare,),  Directorate  of sainik welfare,  Ex-Servicemen Employment cell at

Hamirpur H.P.
3.           The concerned Deputy Director of school Education (Secondary) ,Himachal  pradesh.
4.           The concerned principal of the schools with the directions that before accepting  the joining report of

thecandidateabondonJudicialPaper(intriplicate)isrequiredtobeexecutedbetweentheHeadof
theinstitutionandtheJobTraineeasperspecimencopyenclosed.Originalcopyofthebondwiube
retainedintheofficeoftheschools,othercopyistobehandedovertotheappointeeandthirdcopy
willbeforwardedtothisDirectoratealongwithjoiningreport.Theirjoiningwillbeincompleteifthis
officehasnotreceivedaforesaiddocuments.Thejoiningofappointeewillbetreatedfromthedateof
signing of the bond.
TheSuperintendent(TransferCell)DirectorateofSchoolEducation,HP.
The  Nodal  officer  (IT  Cell),  Directorate  of  School  Education,   HP  to  upload  these  orders  on
department website.
Gund file.

`-`1,..

Director School Education
Himachal Pradesh



PRAFTALFLEEH2AELT

doherebysolemnlyaffirmanddeclareonoathasunder:-

as     conveyed     vide     Lettei./    Notification    No

Annexure-B

resident

I.That1havereadthetermsandconditionsofengagementwithfixedamount,onagreementbasis,

ac'       ^ --,,-, '_I       __. _,          ,

dated ......................  and  I  fully  agree  with  the  said  terms  and
_   _-_ -.-- `,I ,\,\+  CI

copy  of these  terms  and  conditions.  I  accept  the  offer  of engagement  with  fixed  amount  as
--.. __±_1_  _1   J1               ®                     ,enunciated therein, and perform duties as Job Trainee

Iunderstandthatduringmytrainingperiodonfixedamountas

conditions.  I  have  also  received  a

avame of the post).
Job  Trainee .......................  avame_  _ ------- ' ' ' ' ' I ' . ' ' ' ' ....   \| | C||||C

ofthepost),benefitsreceivedbyaregulargovemmentemployeeshallnotbeadmissibletome.

The   deponent   undertakes   that   he   shaH   not  claim   any   benefit  as   admissible   to   a  regular

government     employee,     for     the     period     of    training     on     fixed     amount,     as     Job
I__I_ _ _Trainee ................. „ ..... Ovame ofthepost) .--.- v -... g       uD      .ul

2.ThatthecontentsofthisaffidavitaretrueandcolTecttothebestofmyknowledgeandbeliefand

nothing material has been concealed there from.

Verified at

Month),.............(Year).

Place-......

Date..........

OJameofplace)onthisthe...............dayof„.........Ovameof

DEPONENT



Amexurfe
BBAE|AFFIDAH

The   terms   and   conditions   of  the   incumbent   engaged   as   Job   Trainee   on

consolidated  fixed  amount  on  the  Group-A/  Group-B/  /Group-C  posts  of
Department:-

fixed amount for a period of two
(1)         Shri/Smt./Ku

has  been  engaged  as  Job  Trainee  with  a  consolidated
consol idated amount

the    Finance    Department    vide    Iretter/O.M
years from his joining date. on a monthly

of    Rs .................,     as     decided/notified     by

No,..........................,dated...............,.,

(2)         Shri/Smt.Ku
admissible to regular government employee nor

(3)            Shri/Smt./Ku .................. ^

(4)

(5)

(6)

shall   be   entitled   to   travelling   and   daily
of the Finance Department issued from time to

shall  not  be  entitled  for  any  of the  benefits  as
can he demand such benefits.

allowance as per the provisions of the instructions ot-the I`inance I;eparuiiciw iDau.u .,v ,....... _  __

time,ifrequiredtogoontourincormectionwithhisofficialdutiesatthesamerateasapplicable
toregularcounterpatofficialattheminimumpayscale.
The  Job  Trainee  engaged  under  this  scheme  will  be  entitled  for  one  day's  casual  leave  after

puttinginonemonth'sservice,10days'medicalleaveand5days'specialleave,inacalendar
year.AfemaleJobTraineeengagedunderthisschemewithlessthantwosurvivingchildren,may
begrantedmatemityleavefor180days'.AfemaleJobTraineeengagedunderthisschemeshall
also  be  entitled  for  matemity  leave  not  exceeding  45  days'  (irrespective  of  the  numt)er  of
surviving  children)  during  the  entire  service,   in  case  of  miscarriage  including  abortion,  on

productionofmedicalcertificateissuedbytheauthorisedGovermentMedicalOfficer.AJob
Traineeengagedunderthisschemeshallnotbeentitledformedicalre-imbursement,LTC,etc.
Noleaveofanyotherkind,exceptat)ove,willbeadmissibletotheJobTraineeengagedunder
thisscheme.Un-availedcasualleave,medicalleaveandspecialleavecanbeaccumulatedupto
thecalendaryearandwillnotbecarriedforwardforthenextcalendaryear.

UnauthorisedabsencefromthedutywithouttheapprovaloftheControllingOfficershan
automaticallyleadtotheterminationoftheJobTraineeengagedunderthisscheme.However,in
exceptionalcases,wherethecircumstancesforunauthorisedabsencefromdutywerebeyondhis
control  on  medical  grounds,  such  period  shall  not  be  excluded  while  considering  his  case  for
regularisation/conversion  in  regular  pay-scale  but  the  incumbent  shall  have  to  intimate  the
controllingauthorityinthisregardwellintime.However,theJobTraineeengagedunderthis
schemeshallnotbeentitledforanyremunerationforthisperiodofabsencefromduty.

Provided  that he  shall  sut)nit the  certificate  of illness/fitness  in  support  of his  illness,
issuedbytheMedicalOfficer,asperprevailinginstructionsoftheGovemment.
SelectedJobTrainee,engagedunderthisscheme,willhavetosubmitacertificateofhisfitness
issuedbytheGovemmentMedicalOfficer.hcaseofwomencandidateswhoaretobeengaged
fortrainingcarryinghazardousnatureofduties,suchwomancandidate,whoasaresultoftestsis
foundtobepregnantof12weeks'standingormoreshaHbedeclaredtemporarilyunfltandher
engagementshaHbeheldinabeyanceuntiltheconfinementisover.Suchawomancandidatebe
re-examinedformedicalfitnesssixweeksafterthedateofconfinement,andifsheisfoundfiton

production  of  Medical  fitness  certificate  from  the  authority  as  specified  above,  she  may  be
engagedtothepostkeptreservedforher.
The  persons  engaged  under  this  scheme  shall  be  eligible  for  Medical  benefit  schemes  under
HIMCARE/Ayushman  Bharat,  as  applicat)le,  and  such  persons  shall  become  member  of the
scheme.TheGovemmentmedicalrulesshallnotbeapplicabletosuchjobtrainees.
AnyserviceRuleincludingCCS/CCAtheaveRulesffeusionRuleoranyotherrules,asapplicat)le
togoverrmentservants,shallnotbeapplicabletothepersonsengagedunderthisscheme.
Thepersonbeingengagedunderthisschemewithmonthlyfixedamountshallhavetoperformall
thedutiesasassignedbytheCompetentAuthorityofthedepartment,inwhichheisengaged.



Shri/Smt.AIu
heshallhavetoperformtasksbeyondoffice-ho-ursirinstructedbytheconcemedauthority.

----- '--c>   ------. a  `/Li.`.`.   iL`+uio.   LL`/`rycyt;I

Shri/Smtutu........................„..shallgiveaguaranteeasperthe±±g!igxp[±±±±enclosedherewith.
^A^_    +1__     .__._._    1                 '    .       _       .

shall normally be given training during office hours. However,

After  the  period  as  Job  Trainee   for  two  years,   Shri/Smt.n{uI           ____  I

considered  for  regularisation  on  the  relevant  post
following points:-

(12)

Place:

Date:

shall   be
in  regular  pay  scale,  keeping  in  view  the

(A)         The regularisation of such Job Trainee in regular pay-scale shall  be considered only on

passingofqualifyingexamination/efficiencybartestsuccessfully.
(8)          Shri/SmMCu .......... „..„„ .......  shall  not be regularised in regular pay-scale,  if he does not

passtheprescribedpost-tralningexaminationasrequiredunderthisscheme.
(A)         The  misconduct  of the  Job  Trainee  proved  after  inquiry  from  competent  authority  by
following   principles   of   natural   justice   or   due   to    lack   of   fitness/ability    for   the   post
of........................histherengagementshallbeterminated.Incase,theJobTraineeisnotsatisfied

withtheterminationorders,hemaypreferanappealbeforetheAppellateAuthoritywhoshaHbe
higher in rank to the Authority making such order, within a period of 45 days,  from the date on
which a copy of termination orders is delivered to him.

(8)         In case of voluntarily resignation by the Job Trainee, he may get relieved after submitting
onemonth'snoticeandafteracceptanceofresignation.Butifanybondhasbeenexecutedunder

pre-service training, he shall pay the amount of such bond.

Signature ofjob trainee

Signature of the Authorised Officer.

Signature,
Name & Address of witness

Signature,
Name & Address of witness


