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Manav Sampada Tutorials 
Tutorial 8: Generate a list of all employees in a block/district 

Contact us @ pmis.dee@gmail.com 
 

 
Step: 1) Go to http://admis.hp.nic.in/genpmis/ or just type Manav Sampada in Google and 

click on first web link. 

Step: 2) Login (as taught in Tutorial 1) 

Step: 3)    Go to: 

 Reports/Queries  Other Reports  Data Entry Status    

 

Step: 4)  Go to the bottom of the page and select your district. Click on Generate Report 

 

Step 5)  A  PDF will appear in a separate window

. If this PDF does not open, your web-browser would be blocking pop-ups. Google “How to 

allow pop-ups in …. (Google Chrome/ Internet Explorer/ Mozilla Firefox)” and correct 

this. 

Step 6) In the report, employees under different establishment office in your district are listed. 

To see the list of employees in your block: Press Ctrl+F and then type “Establishment Office 

Name --<<Your block>>, BEEO” 
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