
To

Subject:-

E:reEcPoT:tT`oEfl:',Til::t`a6)8/3:u¥t:::'senRegu
Himachal Pradesh, Lalpani,  Shimla-I

Dated       Shimla-171001,       the March,2025

e Deputy Director of Elementary Education
Districts of  Himachal  Pradesh.

Regarding  Seniority/regularization  of Clerk/JOA(IT)  appointed  on  contract
basis.

Sir'

Please  find  enclosed  herewith  copy  of letter No.EDN-HE(l )B(2)-Ol /25-regu.

of cont.elk,  dated  04.03.2025,  addressed  to  all  the  DDHE  in  Districts  of  H.P.  and  copy  thereof

endorsed to this Department, on the subject cited above.

In   this   context,   you   are   directed  to   supply   the   particulars   on   prescribed

profomas,  alongwith  required  documents,  in  r/o  all  those  contract  clerks/JOA(IT)  working  in  the

offices/institutions   under  your   control   in   the   district   who   are   going  to   complete   two   years   of

continuous  service  on  contract  basis  as  on  31.03.2025  and  will  be  eligible  for  regularization,  to this

Directorate in consolidated manner within in ten days positively so that the consolidated information

in  respect  of. Elementary  Education  Department  could  be  sent  to  the  Director  Higher  Education.  In

case there  is  no  eligible candidate  in the offices  under your control  in the district, NIL  report to this

effect be sent to this Directorate.

Encls:-04 Pages

(Admn)
tary Education,
al Pradesh, Shimla-1.

EndstNo. even,        dated     Shimla-17100l                 the                       March, 2025
Copy   to:-
I.             The  Director  Higher  Education,  Himachal   Pradesh,  Shimla  w.r.t.  the  letter  referred  above  for

infomatipn please.
2.             The supdt.(TT) Branch, with the direction to upload this letter on departmental website.
3.              Guard  File.

RTqti+1

Additional Director (Admn)
Elementary Education,
Himachal Pradesh, Shim]a-I.



Subject,
Memo:

No.- EI)N-IIE(1)B(2ro1#5-regu. of cont. elk
Direetorate of Higher Education
Hima¢hal Pradesh.

Dated: Shimla-171001, the                              1 "arch, 2025

All the Deputy Director of Higher Education,
in Districts of Himachal Pradesh.

Regarding

0 I  MAR   2Ci*

of clerl"OA(I'I) appointed on coiltract besi8.

With reference to the subject cited above.
In  this  context,   it   is  informed  that  scme  clerk/JOA¢T)  will  complete  two  yens  Of

continuous service on contact basis  as on  31.03.2025  and are eligible for   reguledzation.  Therefore, you
are  directed  to  collect  the  documents  from  the  educational  institutions/offices  including  eollegrs/ NCC
offices/Library  etc.  working  in  your districts  in  respeet of those  clerks/JOA(rl)  who will  complete t`ro
years of continuous serviee on contract basis as on 31.03.2025 on Profomra `q3.' and forward the sane to
this  directorate  after compiling/verifying  as  per  information/documents  required  below  immediifely   on
Proforma- "A". In case, there is no eligible candidate in your district, NIL report to this effect be also sent
to this Directorate. It is also directed that a certificate may also be given to the effect that no clerk/JOA(rr)
of al}ove category of your districts is left out in  the said compilation/verification. It ls aha eusund that
information for regularization of clerks and JOAqT) be submitted separately.

List Of documents whieh are required to be submitted to this directorate is as under:-
I.      Attested copy of Appointment orders.
2.      Mode ofreeruitment.
3.      Attested copy of Termination orders, if any.
4.      Attested copy of re-engagement orders, if any.
5.      Attested copy of academic qualification (from matric onwards)
6.      Attested  copy ofBonaflde (Himachali) certificate.
7.      Whether type testqualified ornot.
8.      Character certificate.
9.      Work and conduct certificate.
10.     Attested copy of category/ caste certificate, if any.
11.     Certificate of two year coiitinuous service as Qn 31.03.2025
12,    Photocopy of latest medical fitness certifroate which should be  in accordance with

the provisions contaiiied in FR  I 0 and SR 4(I)a4(2) and 4{3).
This information is also available on the departmental web§ite www.edueatjon.hp.gov._iB

(Dr.ch=ae.shrma)
DirectorHigherEducafron
Himachal Pradesh.

t4 h March, 2025Endst. No. Even             Dated: Shimla, the
copy to the following for infination and necessary action please:-

;.#S:=:gof:E##=JtoELT:Erg;g¥###frgEE#inionwhngnd
to  the  officials  presently  working  under  his  kind  control  may  be  supplied  to  this  Direetonato  in
consolidated maimer at earliest please.

3.     All the head Of offices/institutions  (including Colleges, NCC units,  Libray etc.)  worfeing in
the district concerned with the directions to send the regularization proforma along with edl
relevant Documents & Work and Conduct certificates of clerks/JOAs(IT) who will coxplelLe

i:.\`!`;';.;::`,ir"`..i:`,";.:i`!i..:n`,.:I..`:.::li``::::`!)``ii,.:::i`-:.i.,,.,,,:,..-:l`.,..I.I..:.ii:..'i:,-<`....:,;,.,di:i::i::::;:::::I::i::::::::::i:i£:E::::willbeelntertainned..inthisrexard
Ei        rm,

6.      Guardfile.

dealing with the establishment of directorate Of Higher Education in inl:ernal for sinilar action.
hange IT Cell (hternal) to upload these instructions on departmental website.

i-:.4.-.-..
Director Higher Eduedon
Himachal Prndesh.



PRAFORMA-"A"

Cl,ERK/JOA¢T)CONTRACTAFTER
.      SUBMISSION      0F      PARTICULARS      IN      R/0

`-Dr/rTTT  ,. r.r -.,. I`,,``.      __-REGULARIZATION
COMP`    3].o3.2o2s      n`.V"  ^r lftK COMPLETION OF   2  YEARS  CoNTINuous sERv|`cfa' Asr5#I.Namef

2
Cle"oA rf              ContractFather'sNameCategory(Gen/SC/ST/OBC)AddressofPresentplaceofpostingwithcontactNoNameofintifu.!IIIIIiiiiiiiiiiiiiiiiiiiiiii-I

3.4.(5.

6.

a       tlon    whereiultiallyjoined.PennanentAddi

7.

res§ o   candidateOrob.Nomandatory)Date.ofBjrth

JOA(IT)NI

8.•9.
leAIemaleDateofjoiiiingAppointmentorderNo& dateDateofualif.th

q        ymg     etypetestwithorderno.

From (Date)
e pfr,Od` IrTO(Date)anytill31.032025forwhichsalarynotdrawn:NoofdaysReasonorun-auth.a

once   absence

11
I-

Ll` Total  lengtth  of CONTINEOUS  se    . I
12.

afterexcludingtheperiodasmentionedjncolumnNo10Educatlom]I.. I

I

Qua ification:-Q,.fi.

0Unj.reoard Year       ofPassing Total Marks MarksObtained Peieentnge
Ma'ric10+2BAVBSue.ComMjunsc/M,ComOther

I-

Sjgriature    Of   Contract    clerk/JOA(IT)
A ' _ ___'\ alne



appointed  as such vide Direetomce ofHr Education     i

I.             It    i§    certified    that    Sh/    Smt/Miss.„`.
working as contract clerk/JOA(IT) who was injtjally

rsorder No
2.           Histher work and conduct is
copy).

dated ............    at serial  number  ..............

.during the last t`ro years (attach

3,           Certified that the information as mentioned above is correct as perthe school/relevant record.

Date:......Sigmtureofprincipal/I)DO(offioialseal)

officer..„......`................)
Orame                      of                     sign ing

T5ii#£fffffs:%ff?i?fff?Zf%E=;gf;:f.:#anfi;oa#ie:=f:%;;#:::isaboveprofo-2:  ypeiper Mo?ile No./phone No -in r/a [each6r';ir;:d`in;i;;;i-;;:'n;;;i.i;*£.
3. Whether work and conduct certificate has been attached.

For office use
Remarks        of

(at l}lrecorate
S¢reening

Whetlier Rz>commended

level):
Committee          if         any

for regularization or Not: .................... „ ....... „ ............ „...

If Not mention the reason ..................

SignaturoofMember Signature Of member S ignature Convener



Sr.No.1123141 Name oftheclerk Father'sflame Qualiflcatjon Name Ofthe Date ofBirth Dateof Date ofqualifying Period of1111. No. of days ofun-authorized Total Lengthofcontinuous Categny Remarks

+2 Other School joil]lng the type authorized absence service as
mgher /officepresentlyposted on  l5'apptt. test absence(mentiontod 3 I .03.2025

I I
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I
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