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Manav Sampada Tutorials 
Tutorial 4: List of Verified-Unverified Employees 

Contact us @ pmis.dee@gmail.com 
 

FOR BLOCK PMIS IN-CHARGE: 
 
Step: 1) Go to http://admis.hp.nic.in/genpmis/ or just type Manav Sampada in Google and 

click on first web link. 

Step: 2) Login (as taught in Tutorial 1) 

Step: 3) Go to Reports/QueriesPMIS QueriesGeneralized Query Report – Verification 

Status 

Step: 4) Select the following (as shown in the image below): 

 Office Present in District: Your District 

 Select Office: Your BEEO Office (in case you are unable to find your BEEO office, just 

type your block name and then search amongst the alphabetically arranged offices)   

 
 Make sure and click on the checkbox for ‘Check to get list of employee on the basis of 

Establishment Office or uncheck for Posting Office 

 And then click on ‘Click to Generate List’ 
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Step: 5) Scroll down to see the list that gets generated (see image below): 

 

 

Step: 6) Under the column ‘Verified’: 

 In case of Yes - The employee is verified. For eg. PMIS Code 10115- Asha Devi 

Justa is verified here 

 In case of No- The employee is unverified. For eg. PMIS Code 10139- Prem Singh 

Verma is unverified here.  

Step: 7) You can also click on ‘Export Data to Excel File’ or ‘Export Data to PDF File’ for your 

convenience.  


