Department of Elementary Education
Himachal Pradesh, Shimla-171001

Manav Sampada Tutorials
Tutorial 4: List of Verified-Unverified Employees

Contact us @ pmis.dee@gmail.com

FOR BLOCK PMIS IN-CHARGE:

Step: 1) Go to http://admis.hp.nic.in/genpmis/ or just type Manav Sampada in Google and
click on first web link.

Step: 2) Login (as taught in Tutorial 1)

Step: 3) Go to Reports/Queries>PMIS Queries—>Generalized Query Report - Verification
Status

Step: 4) Select the following (as shown in the image below):

e Office Present in District: Your District
o Select Office: Your BEEO Office (in case you are unable to find your BEEO office, just
type your block name and then search amongst the alphabetically arranged offices)
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Logged As: 10629- VIJAY KUMAR, BEEO Posted At: Hamirpur, BEEO

Generalized Query Report - Verification Status

Section-l : Create your own Criteria for Employee Selection.
Select Department ELEMENTARY EDUCATION 2
Offices Present in District SHIMLA X

Select Office Kusumpatti-I BEEO Office[SHIMLA, DY.DE (ELEM)][010105000... x «
Kkusum & Office

Current Designation ROT UFLS|MAsnobra KUSUMpai-11 BEEU UIIICE |[U1UL1UD3 ZUUUU|

Category Kufri GPCS[Mashobra Kusumpatti-Il BEEO Office][010106290000] LoD
Retirement Date Kuftu GPS[Mashobra Kusumpatti-Il BEEO Office][010106230000]

Section-lIl: More Filters =

Select/Report Fields Kusumpatti-I BEEO Office{SHIMLA, DY.DE (ELEM)[[010105000000] |1 )

Lakhoti GPS[Mashobra Kusumpatti-Il BEEO Office][010106540000]
Maghech GPS[Kusumpatti-I BEEO Office][010105050000] %)
v)
Mahapuna GPS[Kusumpatti-I BEEO Office][010105100000]

= v)

[Press Ctrl Key for multiple selection]
( Collective Parameter Search | [Click To Generate List | [ Advance Parameter Search )]
( Departmental ing Against Employ ) ( itution Wise Service Particulars |

Section-lll: List of Employees on Selected Parameters
Government of Himachal Pradesh
List of Employees as per the Selected Parameters
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e Make sure and click on the checkbox for ‘Check to get list of employee on the basis of
Establishment Office or uncheck for Posting Office

e And then click on ‘Click to Generate List’
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Logged As: 3921 RAVINOER CHAUMAN, Sr Asstt Posted At: Chalrh GPCS
Genaralized Quary Report - Verification Status
Sectiond : Create your own Criteria for Employee Selection,
Select Department ELEMENTARY EDUCATION v
Offices Present in Distrsct SHIMLA
Seloct Office Theog BEEO Office[SHIMLA, DY.DE (ELEM))[010104000000] .
1 of rmployee e 1be bariy of Extedlivhment Office (R Enclack far Panting Office
Current Designation "»
Categosy x v Home District v
Retirement Date ser22010 o]
Sectiondt; Move Filters
Select/Repont Fields Casto Recruitment Mode Select v
Catogory
Home District
Home Town Gazetted’ Non-gazetied? | Select v
Designation . ¢
tcrement Date Employee Type -SELECT- v
Address - PF T Select ¥,
Press Cul Key for multiple selectiorn
Collective Parameser Search Click To Generate Uist Advance Parameter Search ¥
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List of Employees as per the Selected Parameters -
{Please Enter Query Report Heading Here )
Query Parameter Results
Sort By[ Code v | [ Ascending Order v |

11 SH. LACCHI
12 101 SH. CHET R#
13 SH. LAGNU R
15

17

18

19

21

22

23

25 SH. CHET RAM BHARDWAJ

DHARI LAL SHARMA SH. HIRA NAND SHARMA
GUPTA SH. C.L GUPTA
MAR MEHTA SH NAND MEHTA
SH AK RAM
LATE SH. PARMA NAND SHARMA

@

Export Data to Excel File

Step: 6) Under the column ‘Verified’:

e In case of Yes - The employee is verified. For eg. PMIS Code 10115- Asha Devi

Justa is verified here
e In case of No- The employee is unverified. For eg. PMIS Code 10139- Prem Singh

Verma is unverified here.

Step: 7) You can also click on ‘Export Data to Excel File’ or ‘Export Data to PDF File’ for your

convenience.



