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Manav Sampada Tutorials 
Tutorial 6: Assign Role to Block PMIS in-charge 

Contact us @ pmis.dee@gmail.com 
 

FOR DISTRICT NODAL OFFICERS:  
 
Step: 1) Go to http://admis.hp.nic.in/genpmis/ or just type Manav Sampada in Google and 

click on first web link. 

Step: 2) Login through your Nodal Officer ID (as taught in Tutorial 1) 

Step: 3) Go to Nodal Officer Update Employee Role  

 
 

Step: 4) Under Select Employee: 
Office Level: Block/High School 
Estab./Posting Office: Select the block office for which the role is to be changed 
Employee Name: Type Employee Name/PMIS Code 

 
  Under Assigning Application Role 

Application Type: Personal MIS 
Role Purpose: Tick Data Entry/Administrator/General 
Role to be assigned:  

 Establishment Data Entry – in case you want the Block PMIS in-charge 
to be able to do joining/relieving and fill forms for unverified and Form 4 
onwards for verified 

 eServicebook Transaction (Correction) -  In case you want the block 
PMIS in charge to correct FORMs of verified Employees 
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Under Set Initial Password:  

o Click on Active. 

o Set User Password: Type in block’s already existing password 

And then click on Save/Assign Role 
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