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Mayi2025.  1  8 MN  1015

No. EDN-H(Ele-Ill)-0 I /2025-(C&V)-Apptt.
Directorate of School Education
Himachal Pradesh.
Dated Shimla-I 71 001 , the

To

Subject, -

rfrtheDy.DirectorsofElementaryEducation
Himachal Prasesh.

5\J,OT,ac`\a\t'(8idl\'j'`\`tb=i--.--

Regal.ding   requisition   of   vacancies,   selection   process   and   offer   of
appointmetns-instructions thereof.

Sir'
Please  find  enclosed  herewith  photocopies  of instructions/guidelines  issued by

Department of Personnel (AP-Ill) Govemement of Himachal Pradesh vide letter No.PER(AP-C-A(3)-
3/2023  dated 25.04.2025, No.  PER(AP)-C-B  (15)-3/2024-Loose dated  14.05.2025  and  15.05.2025  on

the subject cited above.

instructions.
In  this  context,   it  is  req.u9sted  to  obey  the  strict  compliance   of  the   above

Encls: As above.

)

Endst. No. Even dated shimla-171001,I     the              May, 2025.
Copy to:-

Director6FSch¥Education
Himachapradesh, S himla-1

1.    The Nodal officer, IT Cell (Internal) with the request to upload this letter on the official website.
2.   Gundfile.

DirectorE#e'nJEducation,
Himachal Pradesh, Shimla-01
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F`rom

To

8:;ep£Rm:Anpt):?-HAii3i-c3h/£°£:desh
DepartmentofPersonnel(AP-Ill)

The Secretary (Persorinel) to the
Government of Himachal Pradesh

1.  Au the Administrative Secretanes to the
Gov.emment of Himachal Pradesh.

2.    All  TTf>aric`  ^f T`_____1

Cf)C=

____  -``+\+,,OJJ.
AIIFeadsofDepartmentsinHimachalPradesh.

#aeep8££=n7frsfn£T::nDE=taocrh/ge¥r:td=S[:s&
ReglstrarsofauthePublicSec.torUndertakings/
CorDoraf;nri a /T2^^-I _ ;T t__ .

3\t\2F

_____  ~...`„  ui.|uct iaEungs/Corporations/Boards/Universities, etc. in H.P`

::TT:S::::t¥;#:¥ajby[;Ccshea?=e£:ymo;`=Sfni;Suhrrda-2

Da.ted:             Shinla-171002,      theaEtfApril,2025.
/Su bJect: -    =e8=#e¥%fr:gg;Sitiinen°tfgrv::=C::So,=Se£::e°onf Process

Madam/Sir,
I am directed to refer to the subject cited above and to

sa}' that the State Goverunent has enacted the Himachal Pradesh
Recmitment  and  Conditions  of Service  of Government  Employees
Act,  2024 whieh has come into force from 20.02.2025. The certain
provisions of the Act have  been given retrospeclve effect from the
12th  December,  2003  and  recruitment  "on  contract  basis"  one  of
ttie  modes  of recruitmenl  has  been  substituted  by  the  word  "b}'
regularization",   as  such,   the  mode  of  appointment  on   contrac`t
basis  no  longer  erists.  In  this  regard,  the  issues  of requisition  of
vac.ancies,  selec`tion process,  issue of appointment offer etc.  are at
various  stages and cuITenfty the  same are  being examined in  tfie
light  of the  liew legislation,  as  discussed  above.    It  is,  therefore,
requested kindly to await the instructions of the Government.
2.                   These instmctions may be brought to the notice of au
concerned for strict compliance.

Yours faithfully,

(santRajffarfa)Under Secretary (Personnel) to the
Goverpm£E:£5E8Foa[c}`7¥2%r8aodfSg

Ends I.No. PER(AP) LC-A(3)3/2023 I)ated:   Shimla-2 a5tfApril, 2025.
r\____    i              <~        _ __ CJ* , .  ` `r-+^,  <\\, C`J ,Copy  to  all  the  Section  Officers  in  HP  Secretariat..

Shimla-171002forinformationandnecessayaction

undersecretary(pefanel)tothe
Government of Himachal Pradesh

***
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From

To

-:-=-;-2f-i-,r

No.  PER(AP)-C-B (1S)-3/2024-Loose
Government of Himachal Pradesh
Department or personnel (AP-Ill)

The Secretary (Personnel) to the
Government Of Himachal Pradesh

1.  All the Administrati`ve Secretaries to the
Government of Hiriachal Prad€sh ,

2.  All Heads of D6partments in Himachal Pradesh.
3.  All DivisiQnal Commissioners/ Deputy Commissioners

in Himachal Prad€sh`
4.  All the Chairlneh/ Managing Director/ Secretaries a

Registrars of all th? Public Sector Undertakings/
Corporations/Boards/ Universities, etc. in H.P.

5.  'The Secretary, HP Public Service Commission, Shimla-2.
6.  The Secretary, HP Rfjya Chayan Aayog, Hamixpur,

Dated:             Shin.Ia-171002,      the           IA]tMay,2025.

Subject: -     Regarding requisitipn of vacancies, selection process and
offer Of appoiintmerits-grridelines thereof.

Madam/Sir,

I  am  directed  to  infer  tci  the  subject cited  above  and  to
I,

say  that  the  State  dsvernrfuen.S''` has  enacted  the  Himachal  Pradesh
Reeruitment and Conditions' of'iservice of Ctovernment Employees Act,

2024   which   has   come   into tforce   from   20.02.2025.   The   certain

provisions  of the  Act  have  been  given  retrospective  effect  from  the
12th December,  2003 and I;cutitrnent "Qn contract basis" one of the

modes   of   recruitment   has   been   substituted   by   the   word   "by
regularization", a8 such, the mode of appointment Qn contract basis
no longer exists.

2.                   The matter has been c`onsidered by the Government and
it  has  been  decided  that  ih  the  cases  where  vacanc`ies  have  been
advertised  under  the  then`  provisions  of  relevant  Rules,  selection

process underway & .comp'leted,` recommendations made and offer of
aLppointment   thereof  given'  to` `the   candidates   irrespective   of  fact

Page i of 4
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whcther joined/joining kept  on  hold,  such  cases  shall  be  regulated
with the following terms & conditions:-

i.      The  candidates  shall  be  engaged  as  Trainee  ....,.....  (Name  of

the post).

ii.     The candidate engaged as Trainee shall sign an agreement as

per Annexure-A appended to tkyes€ instructions.
iii.     The regularisation of the ineumbents engaged as Trainees will

1V.

V.

V|.

be  govemcd  by  the  instructions  issued  in this  regard  by the
Government, after completion of training.

The     Trainee ,...........     (Name.   of  `the     post)     will     be     paid

consolidated  rixed  amount  @  €.„..,^.../-  P.M  (which  shall  be

60% of the first cell of the applicable level of pay matrix Of the

corresponding cadre).

The candidates engaged as ,Trainee shall not be entided for the

service benefits as are admissible to Government employees on
regular basis.
The  service  of  the  Traineg`  will  be  governed  on  the  basis  of

agreement   (Annexure-A).`   The   engagement   is   liable   to   be

terminated in case  the performance/conduct of the Trainee  is
not  found  to  be  satisfacfQry.     In  case,   the  Trainee  is  not

satisried with  the  termination orders  served  by  the  Engaging
Authority,  he/she  may  prefer an  appeal  before  the  Appellate
Authority   who   shall   be   ,higher   in   rank   to   the   Engaging
Authority, within a period of 45 days, from the date on whieh a

cony of termination orders is delivered to him/her.
vii.     The Trainee engaged will be.entitled for one day's casual leave

after  putting  in  one  month's  service,  10  days'  medical  leave

and 5 days' special le&ver, ih a calendar year. A female Trainee

engaged with less than two`surviving children, may be granted

matemity leave  for  180 days'.  A  female Trainee  engaged  shall

also  be  entitled  for  maternity  leave  not  exceeding  45  days'

(irrespective  of the  number  of Surviving  children)  during  the
entire  service,  in  case  of   miscarriage  including abortion,  on

Page 2 Of a
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production   of  inedical   certificate   issued   by   the   authorised
Government  Medical  Officer.    A Tralnec  engaged  shall  not  be

entitled  for medical re-imbursement,  I,TC  etc.  No  leave  of any

other kind, except above, will be admissible to the Trainee. Un-

awhled  casual  leave,  medical  leave  and  special  leave  can  be
i

accumulated  uptro  the  6alendar year  and  will  not  be  carried
forward for the next calendar year,
Un&uthorised absence  from the duty without  the  approval of
the    Controuing    Offl'cer`   shall    automatically    lead    to    the

termirmtion   of  the  Trainee.   However,   in  exceptional   cases,

where the circumstances for un-aLuthorised absence from duty
were beyond his/her control on medical grounds,  such period

shall   not   be   excludedJ irhile   considering   his/her  case   for

regularisation  but  the  i^ndumbcnt  shall  have  to  intimate  the
contromng authority in  this  regard well in  time.  However,  the

Trainee  shall  no.I  be  er}ritied  for  any  remuneration  for  this

period Of absence from duty.

Provided that he/ she ,, shall submit the certificate of illness/
fithess  in  support  of  his/her  illness,  issued  by  the  Medical
Officer, as per prevailing instructions of the Government.

Selected candidate will  halve  to  submit a certiricate of his/her

fitness issued by a Medical Board in case the post for whieh he
is  being given  training is, .q Gazetted  post and by Government

Medieal Practitioner in case the 8edd post is a Non-Gazetted. In

case of women candidates \who are to be engaged for training fo

carry  out  hazardous  narire  of duties  as  a  result  of tests  is
found  to  be  pregriar}t of.' 12  weeks' standing or more  shall  be

declared temporarily unfit and her engagement shall be held in
abeyance until the confinethent is over. Such woman candidate
be re-examined for medieaL fitness six weeks after the date of

confinement;  and  if she  is  found  fit  on  production  of Medical

Page 3 Of 4
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3.

ritness  certificate  from  the  authority  as  specified  above,  she
may be engaged.
Trainee  will  be  entitled  to TA/DA if required  to  go  on  tour  in

connection  with  his/her  training dudes  at  the  same  rate  as
applicable to regular counterpart official at the minimum of pay
Scale.

Provisions of service mles nke riRSR, Leave Rules,  GPF Rules,

Pension Rules and Conduct rules eta. as are applicable in case
of regular employees will riot be applicable in case or a Trainee.

The Employees Group Insurance Scheme as well as EPF/GPF
will also not be applicable to a Trainee.

It has also been decided that after the commencement of
the Act !bicz i.e. 20.02.2025, the cases where offer of appointment has

been made to the candidates on contract basis, vacancic8 advertised
and requisitions pending with the Reeririting Agencies till date  shall
also be governed under these guidelines.

4.                  These instructions  may be  brought  to the  knowledge of
all concerned for strict compliance.

your faithfully,
Enclosure: As above. i

(Sent Raj Puharta)
Uhder Secretary (Persormel) to the
Government of Himachal Prad€sh

Phone No.0177-2628479

Endst.No.PER(AP)-C-B( 15)-3/2024-Loose Dated: Shinla-2 14t&May,2025.

Copy   to   all   the   Section   Officers   in   HP   Secretariat,
Shimla-171002 for information. agrd iiecessary action.

q?.
Under Secretary (Personnel} to the`  Government of Himachal Fhadesh

•  F¥ME£
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Arme--A
tom ®f agreement to be er8eeuted between the Tminee .............
(Hazac)  and   the   ®ovemment   or  Hi"chal   hadesh  throiigiv

E
<~--,..~

|Deslgnation ®r the Appointing Authority|.

This    a.greement    is    made    on    this
in  the  year

S I a I D I o S;krri

day     Of

between   Sh./Smt.

Trrfuee  thereinafter called  the  FIRST  PAR'I'Y),  AND The  Governor of

Himachal  Pradesh  through (Dcsignation   of  the
Appointing Authority)  Himachal , Pradesh (here-in-alter referred to as
the SECOND PARTY).

Whereas, the SECOND PAR'IY has engaged the aforesaid

FIRST PARTY a8 a Trgivee (ngre of the post) and the  FIRST PARTY

has agreed to the saTne, on the' following terms and conditions: -
1.  That  the  FIRS'r  PARTY{ shall  remain  on  job  training  under

SECOND PARTY   as- a Trainee  (Name of the post)  for a period

of t`ro years commencing ®n day of
on the day of

and ending

2,  That   the   Trainee ........... I   {Name   Df  the   post)   will   be   paid

consolidated  rffied  amount  @  { .......... /~  P.M  (whieh  shall  be

60% of the first cell of the applicable level of pay matrix of the
conesponding.cadre).

3.  That   the   engagement  Bf  'FIRST   PARTY   will   be   purely   on

temporary basis.  The. exp`gagement is liable to b€ terminated in

case  the  performan'ae/cthdust  of  the  Trainee  is  not  found
satisfactory.   `

4.  That the Tredriee engaged will be entitled for one day's casual

leave  after  putting tn  one  month's  service,  10  days'  medical
leave  and 5  ddys' special  leave,  in  a calendar year,  A  female
Trainee engaged withless than two surviving children, may be

granted   matemity   leave   for   180   days'.   A   female   Trainee
engaged shall also be entit]'ed for matemity leave not exceeding

45  days'  (ir.respective  of  the  number  of  surviving  children)

Page 1 Of 3
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during  the  entire  service,  in  case  of    miscarriage  including
abortion,  on  production  Qf medical  certificate  issued  by  the
authori8ed  Government  Medical  Ofricer.    A  Trainee  engaged
shall not be entitled for  medical re-irhoursement,  LTC  eta.  No

leave of any other kind, except above, will be admissible to the

Trainee.

Un-availed casual leave, .medieal leave and special leave

can  be  accumulated  upto' the  ,calendar year  and  will  not  be
carried forward for the next calendar year.

5.  That the unauthorised absenc€  from the training without the
approval of the ControlHng Officer shell outomaticaly lead to
the termination of the Trainee:  riowever, in e3roeptional cases,
where the circumstances for un-authorised absence from duty
were beyond his/her contrbl on medical grounds,  such period
shall   not   be   excluded  while'  corisiderring   his/her  case   for
regularisation  after completion  of training but  the  incumbent
shall have  to intirmte  the confrolling authority in this regard
well in time. However, de Trainee shall not be entitled for any

remuneration for this period of Jabsence from duty.

Provided   that  he/she   Shall  submit  the  certificate   of
illness/fitness  in  suppertv ,of  his/h?r  i]hae8s,  issued  by  the

Medical    Officer,    as    per    prevailing    instructions    of    the
Government.

6.  That the selected candidate will have to submit a certificate Of
his/her rithess issued by a Medical Board in case the post for
which  he  is  being  given  t]:alning  i8  a  Gazetted  post  and  ky

Government  Medieal  Practitio8er  in  ease  the  said  post  i§  a
Nan-Gazetted.  In  case  of women  candidates  who  are  to  bf
engaged for training to carry out hazardous nature of duties,
as  a  result  Of  tests  is  fonnd  .to  be  pregnant  Of  12  veeks'

standing Qr more  shall  be ¢eq|ared temporarily unfit and her
engagement shall be held iri abeyanpe until the confinemerit is

Page 2 of 3
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over.   Such   woman   candidate   be   re-examined   for   medical

ritness  six weeks after tfie  date  of confinement,  and if she  is
found fit on  production Jof'`'Medical fitness  certificate  from  the

authority a8 specified aho`ve, sbe may he engaged.

7.  That the Trai`n;;\will :be :`;ntitked to TA/DA if required to go Qn

tour  in  connection  wiiri':tiis/her  training  duties  at  the  same
rate   as   applicable   to   regular   counterpart   official   at   the
minimum of pay scale.

8.  That  the  provisions  of  service  rules  like  FRSR,  Leave  Rules,

GPF  Rules,   Pension  Rules  and  Conduct  rules  etc.   as  are
appticable in case Of regular employees will not be applicable in

case of a Trainee. The Employees Group Insurance Scheme as
well as EPF/GPF will aled not be applicable to a Trainee.

9.  That   the   FIRST   PARTY `tinderstands   and   agrees   that   on

account  of the  said engagement,  he/she  shall  not  be  entitled
for any  service `benefits as  are  admissible  to  the  Government

employees  on  regular  ba:`is  and  he/she  shall  not  cfaim  the
same.  He/She miy be considered for regrilar appointment only
after   successful   completion   of   the    training   as   per   the
instructions of the Cove    ment.

IN  wlTNEss  the 'FIRST  pARTy  AND  sEcOND   pARTy

have herein to set their hands the day,  month and year first, above
whtten.
IN THE PRESENCE OF WITNESS:

1.

2-

INam€ and Ftill Address)

(Name and Full Address)

*¢*

(Signature of the FIRST PARTY)

(Signamre of the SECOND PARTY)

Page 3 of 3



j¥.-,..`.I
•\*

f

tL

No.PER(AP}-C-B(15)-3/2024-Loose
Government of Hirnachal Pradesh
Department of Personnel (AP-Ill)

8if-#pr
From

The Secretary (Personnel) to the
Government of Himachal Pradesh

To
I.  All the Administrative Secretaries to the

Government of Hima'chal Pradesh.
2.  All the Heads of Departments in Himachal Pradesh.
3]  Au the Divisiorml Corrmissioners/Deputy

Comndssioners.in Himachal Pradesh.
4.  All the Chairme`n/Managing Director/ Secretaries &

Registrars of all the Public Sector Undertakings/
Corporationg/Boards/ Universities, etc. in H ,P.

5.  The Secretary, HP Public Service Commission, Shimla-2.
6.  The Secretary, HP Rajya Chayan Aayog, Hamirpur.

Dated:              Shimla-171002.      the     15th May, 2025,

Suky.ect: -     Regarding  requlsiden  of  vacaueies,  selection  process
and offer af appoiriments-in8truetions thgreof.

Medan/Sir,
-,--  `

In  continuatibn  Of. this  department's  letter  No.PER

(AP}-a-A{3)~3/2023,  dated  25.04.2025  on  the  subject  cited  above
I  am  directed  to  say  that  the rmtters  regarding  requisitions  or
vacancies a7id selection proces`s' and offer of appointments thereof

WaLs  under consideration  Qf tti6  Government for  some  time  past.

After Careful consideration, it has now been decided that in such

cases  only  where  requisitions  are  pending  with  the  respective
Recruiting Agencies  or vacandre§  which  have  been  advertised  by

the   Recruiting   Agencies   an¢   Selection   process   and   offer   of

appointment withheld, further process may be continued.
2.                   It    has   further    b€en    decided    that    the    offer    of
engagement to such  S`e`1ected  incumbents will be made  strictly as

per provisions and terms a: conditions of the guidennes issued by
the   State   Govemm€nt   vide   Department   of   Persormel's   letter

Wo.PER(Apj-C-B(15)-3/2024chLoose, dated the  14th May, 2025.

' .2. .



3:2:In such cases,  the concerned Recruiting Agencies and
Appointing Authorities while advertising the vacancies and Offering

engagements,  respectivctry,  may  ensure  that  the  adv€rtisements
and offer of engagements are as per provisions of guidelines issued

vide Department of Personnel's lett€+ No.PER(AP)-C-B( 15)-3/ 20Z4-

Loose, dated the  14th May, 2025.

4.                  These instmctions may be brought to the notice of an

concerned for sitrict compliance`

Yours faithfully,

(santRajffiarfa)
Under Secretary (Personnel) to the
Government of Himachal Pred€sh

Thane No.0177-2628479

Eridst.No.PER(AP)-C-B(i§)-3/2o24-L Dated:   Shimha-2      lath May, 2o25.
Copy  to  all  the  Section  Officers  in  HP  Secretariat,

Shimla~ 171002 for information and necessary action.

undersenetary(fa;nnetltothe
Government of Himachal Pradesh

***
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