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THE BEEO’s TO DO DATA ENTRY and VERIFICATION Elem. (Block) NEED THE 
FOLLOWING STEPS: 

 
 

1) Login to your  BEEO’s PMIS account through role Data Entry and verification 
Elem. 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



2) Enter the PMIS Code and search, a window will be appear, put the data entry for 
example annual increment and press save button. 
 

 
 

 

 

 
 

 

 

 

 

 

 

 



3) Click on drop down button E-service Book Master-Verification of e-service Master 
and go to Submit FORMs for Verification option. 
 

 
 
 
 
 
 
 
 



4) (i) A window will appear named (SUBMIT FORM(S) FOR VERIFICATION) enter 
Employee code and click/ enter Search in section 1. 
 

 
 
4(ii) In Section 2. Submit for Verification Detail of Verifying Officer to whom 
service Book is sent for verification i.e. Officer Department (Elementary 
Education) will appear automatically but Officer Office Name Where Posted and 
Name of the Officer to be selected manually. Click on Submit (Master) Forms for 
verification.  
 

 
 
4 (iii) A message will appear record has been sent for verification. 
 

 



 
 
 
5.  Click on EserviceBook Master-verification of eservice Book Master-verify 
eService Book 
 

 
 
6. A window will be appear showing the pending list for verification (Masters) 
 

 
 
 
 
 
 
 
 
 



7. Click on view option to view the e-service book. 
 

 
 
 
 
9.  After checking the data entry carefully, click on verify option if data entry is not 
proper as per original service book we can select the unverified. 
 
 
 

 
 
 


