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GOVERNMENT OF HIMACHAL PRADESH
DEPARTMENT OF PERSONNEL

SECRETARIAT ADMINISTRATION SERVICES-I \
4ok
No. Per(SAS-)B(2)-9/2016-Pt.-I-L Dated: Shimla-2 3.@"1’ July, 2025.
OFFICE ORDER

The following candidates are hereby engaged as Trainee Clerk in the H.P.

Secretariat, Shimla-171002 on the following terms & conditions in consomance to Department of

Personnel Jetter No. Per(AP)-C-B(15)-3/2024-Loose dated 14 May, 2025:~
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Sr, | Roll No. Name of candidate & address ™~

No. S/Shri/Smt/Km.

1. 926 Sapana Devi D/o  Sh. Padam Dev, Village Kashauhal, PO Bhanera,
Tehsil Karsog, Distt. Mandi, 175011.

2. 492 Sameer Mohammad S/o Sh. Raffi, Village Jabera,PO Kaloti, Tehsil
Chirgaon, Distt. Shimla, 171208. i,

3. 1573 Sunita Devi D/o Sh. Devi Ram, Village Banouti, PO Kholanal, Tehsil
Balichowki, Distt, Mandi, 175124,

4. 1261 Darshan Kumar S/o Sh. Prem Chand, Village Raipur Jakhanh PO
Lodhimajra, Tehisl Baddi, Distt. Solan, 173205.

_ The terms & conditions of engagement of Trainee Clerk shall be as under:-
He/ She shall be engaged as Trainee Clerk.
He/ She shall signt an agreement as per Annexure-A to this Office Order.
The regularisation of the incumbents engaged as Trainee Clerk shall be governed by the
instructions issued in this regard by the Government, after completion of training. * .
The Trainee Clerk shall be paid consolidated fixed amount of Rs. 12120/~ per month{which
shall be 60% (sixty percent) of the first cell of the applicable Tevel of pay matrix «of the
corresponding cadre}.
He/ She shall not be entitled for the service benefits as are admissible to Government
employees on regular basis.
The service of the Trainee Clerk will be governed on the basis of agreement (Annexure-A).
The engagement is liable to be terminated in case the performance/conduct of the Trainee Clerk
is not found to be satisfactory. In case, the Trainee Clerk is not satisfied with the termination
orders served by the Engaging Authority, he/she may prefer an appeal before the Appellate
Authority who shall be higher in rank to the Engaging Authority, within a period of 45 days,
from the date on which a copy of termination orders is delivered to him/her.
The Trainee Clerk will be entitled for one day's casual leave after putting in one month‘
service, 10 days' medical leave and 5 days' special leave, in a calendar year. A female Trainee
Clerk with Iess than two surviving children, may be granted maternity leave for 180 days'. A
female Trainee Clerk shall also be entitled for maternity leave not exceeding 45 days'
(irrespective of the number of surviving children) during the entire service, in case of
miscarriage including abortion, on production of medical certificate issued by the authorised
Government Medical Officer. Trainee Clerk engaged shall not be entitled for medical re-
imbursement, LTC etc. No leave of any other kind, except above, will be admissible to the
Trainee. Un-availed casual leave, medical leave and special leave can be accumulated upto the
calendar year and will not be carried forward for the next calendar year.
Unauthorised absence from the duty without the approval of the Controlling Officer shall
automatically lead to the termination of the services as Trainee Clerk. However, in exceptional
cases, where the circumstances for un-authorised absence from duty were beyond his/her
control on medical grounds, such period shall not be excluded -while considering his/her case
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for regularisation but the incumbent shall have to intimate the controlling authority in this
regard well in time. However, the Trainee Clerk shall not be entitled for any remuneration for
this period of absence from duty.

Provided that he/she shall submit the certificate of illness/fitness in support of
his/her illness, issued by the Government Medical Officer, as per prevailing instructions of the
Government.

C)) He/ She will have to submit a certificate of his/her fitness from Deen Dayal Upadhyay (Rippon)
Hospital, Shimla. In case of women candidates who are to be engaged for training to carry out
hazardous nature of duties as a result of tests is found to be pregnant of 12 weeks' standing or
more shall be declared temporarily unfit and her engagement shall be held in abeyance until the
confinement is over. Such woman candidate be re-examined for medical fitness six weeks after
the date of confinement, and if she is found fit on production of Medical fitness certificate from
the authority as specified above, she may be engaged.

(10)  Trainee Clerk will be entitled to TA/DA if required to go on tour in connection with his/her
training duties at the same rate as applicable to regular counterpart official at the minimum of
pay scale.

(11)  Provisions of service rules like FRSR, Leave Rules, GPF Rules, Pension Rules and Conduct

rules etc. as are applicable in case of regular employees will not be applicable in case of a
Trainee Clerk. The Employees Group Insurance Scheme as well as EPF/GPF will also not be
applicable to a Trainee Clerk.

(12) A certificate from the recognised Institution shall be produced about having passed Bachelors
Degree/Graduation from University recognized by the H.P./Central Govt. and also another
certificate from the Gazetted Officer to the satisfaction of bearing good moral character shall
also be produced. Original copies of all certificate(s) along with its attested copies may be
submitted at the time of joining. If married, a certificate shall be produced before joining duty
to the effect that the individual has not more than one spouse living.

(13)  No travelling allowance will be paid for joining the post in the Secretariat.

If, the offer on the above terms and conditions are acceptable to the above

incumbents/candidates, they may report for duty in the HP Secretariat with in fifteen days (from the
date of issuance of these orders), positively. They are further directed to execute the enclosed
Agreement as stipulated in condition No. 02 above on the stamp paper. In case, they do not report for
the duty within the stipulated time period, in that event the offer of engagement as Trainee Clerk will
stand automaticaily cancelied.

This engagement as Trainee Clerk shall be subject to verification of character
and antecedents which will be carried out on the basis of submission of self declaration form (copy
enclosed), submitted by the candidates at the time of joining duties, certifying therein that ail facts and
details given are correct. In case character and antecedents of the candidate are not found verified or any
false information is given by the candidate in their seif declaration, the engagement as Trainee Clerk
will be cancelled forthwith and criminal legal action will be taken as a consequence.

By Order

Rakesh Kanwar

Secretary(SA) to the
Government of Himachal Pradesh.
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Endst. No. Per(SAS-)B(2)-9/2016-Pt.-I-L Dated: Shimla-2 J6" July, 2025
Copy forwarded to:-
1. The SPS to Chief Minister , Himachal Pradesh -
2. The SPS to Chief Secretary / Secretary (SA) to the govt of H.P.
3. The Chief Medical Officer, The Deen Dayal Upadhyay Hospital (Rippon Hospital),
Shimla-1 with the request to get all the above named incumbents medically examined.
4. The Section Officer, SAS-II, HP Secretariat, Shimla-2 with spare copies.
5. The Section Officer, SA-Accounts-I & II, HP Secretariat, Shimla-2.
6. Incharge, Biometric cell, H.P. Secretariat, Shimia-2.
7. Individual Concerned, through registered post with the directions to contact the office of
Chief Medical Officer Deen Dyaal Uppadhyay Hospital (Rippon Hospital), Shimla for
medical examination.
8. Guard file.

Under Secretary(SA) to the
Government of Himachal Pradesh.
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, Thls ;_a,;‘greément 18 made gn this — = day ~ of

in the: year I between Sh./Smt.

8/6/Dyfe Shri-, R/Q worvmnrerianrenins

" Trainee (hereinafter, called the FIRST PARTY), AND The Govemor of

Himachal Pradesh through = - (nggnatlon of the -

_ Appointing Authonty] Hlmachal fP,radesh (herc-m-—after referred to as.

- ne

the’ SECGDND PARTY)..  ~ .
" .. Whereas, the SECOND PARTY has engaged the aforesaid |

FIRST PARTY as a 'I‘ra_lnee (name of thc post) énd the FIRST PAR’I‘Y
" has: agread to the‘&ame, stithe followmg ttms and conditiofis:-

1.- Tlat the. FIRST P“ARTY shall remam ‘on Job training under
 -SECOND PART’Y\ a8-8 Tra‘.lnee (Name of the post) for a period
of ‘lwvo years commencmg ofr day’ of .. and ending !

on the day. of . - _

‘2. That the, Traifice............ (Name of the post) will be paid .

' cansohdated fixed amount @i +.J- P.M (which. shall be
60% of the first cell of the- apphcable level of pay rnatnx of thé
cerreSpondmg cadre) .

3. That the engagement of FIB?ST -PARTY will be purely on

3 ‘temporary basts. The engagemcnt is.diable to be terminated i in

‘ £agé the perf@rmance/conduct of the Tramcc is mot foundu 7
satisfactery. IR ’ -

4. That the Tramee engaged WJH be entatled for one day's casuall
lcave a.fter putiang in one months servme, 10 days’ miedieal -
leave ‘and 5 'days” special Ieave, in® al c,alcndar year: A -female
’I‘ramee engaged W1th less. than two sumvmg children, mav be
gra.nted matermty leave - for 180 days A female Trainee
eﬁgaged shall also be entitled: for maternity leave not exceeding

45 days (Irrespeetlve of the number of surviving children)
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during thei enﬁxe‘ serviee, 111 case of miscarriage including |
« - abbrtien, an ‘produstion of medxcal certiﬁcate issued by the .
authcnsed Government Medieal Officer. A ’I‘ramee engaged
shall not ‘be entitled for medical re—1mbursement LTC ete, No ™

legve. of any otherkind, except above, wﬂl be admissible to the

L)

oL Trainee: _
. Un- avalled .casual leave ‘medical leave and spccual leave
can bé accumulated uptoi the calendar year and mlI not be
carried forward, for the next. calendar year,
. 5 That the unauthensed absence-from the trammg without the
o approval of the Ccntrelhng ‘Officer shall dutematically lcad te
- e ) .. the termmatmn of:the ’I‘ramee However, in ex«cepnonal cases X
< b where the. circumstances for, un-'a:uthorlscd absence from "duty
- - . were- beyond h1s/her control on medlcal grounds, such penod
- ‘ shall nct be. excluded while _considering his/her case for
x:cg};lans&tmn after completion of training but the incumbent
- .~ shall have fo intimate the controlling authority in this regard s s
[ - well in time. However, the ‘T-ra_iﬁe'e éha’.‘lf not be erntitled: for any |

. o . N4 ]
- remuneration for this period of absence.from duty.

;o "Provided - thet hefshe shall submit the certificate of
lllness/ﬂmess inn ‘support of his/her 1]lness, issued by the

s 7 Medical .fﬂcer, .88 per prevailing instructions ‘of the
" GovernmeTit. L ' - ‘
oo, T . 6. ‘That the selected candidate w111 have to subrmt a ceruﬁcate of R

"

-

hisfher ﬁtness issued. by a Mcdxcal Board in case the post. for 2
which he is ‘being given: tra.mmg is a Gazetted post ‘and by
Government Medical Practitidner in case the said post is a

y Non-Gazetted. In casexof women candldates who are to, be
L engaged fori training’ © carry out hazardous nature of duties, = * .
poe as a restlt of tests s found te be pregnant of 12 Wecks
% - o o standing ;.nc.r mote shall be declared ’Eemporanly unfit and her
E - ) -,eiﬁ-?g&"gemenft shelﬁlfj-ﬂfaé:"fhft:l_cl iy abeyance until the confinement is
-y a ST
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over. Such weman’ candidate be re-examined for medical L

‘ ﬁmess six weeks a.ftcr ‘the date of confinement, and. if she is  °

- feund fit on productxon- of Medical fitnless certificate from the
. authority as specified abovc, she:may be engaged. - 5 o
, " 7, That the Trdmec will be entitled to TA /DA if required to go on i
" four in.connection with his/her tralmng duties at the same
¢ rate s applicable regular ‘counterpart official at the
o mmunum of pay sceﬁié o - : /
S -2 That the prowszons of 'service-"f&les- like FRSR, Leave “'Ri.ﬂes:, EETI
GPF Rules, “Pension- Rules and- Conduct rules etc. as are :
’ apphcable in case of regular empl@yecs will not be apphcable in -
case of a Trajnee: The Employces Group"lnsurance Scherne as, . ]
' well d¢ BPF/GPR will also nét be apphcablc toa Tramee
.7 9. That the FIRST PARTY undcrstands and agrees that_on .
accou.nt of the said cngagement he/she shall nét be entitled - . ’ “
-for- any serv1ce benefits as are: admissible td.the Govemment ‘
X \emplayees on- regular basis and he/ she shall not clalrn the | ) '
1 ﬁ ‘ ‘same Hef she ms;y ‘e c:onsmlered for regular appointimert only - ﬂ‘: ¢
afte.r successful cempletlon of the_ trammg as per the
: mSthtIQIlb -of the Governmen‘t o
N WI’I‘NESS thie: FIRST PARTY AND- SECOND PARTY )
i have hereln to set t:hc1r hands the day, month and year ﬁrst above ’
} tten . ‘ f.‘ ", . W ‘ . h
IN: THE PRESENCE OF WI‘I‘NESS S T (
; B Lt " ' ' .
0 (e and Fall Addross). * o e
JE . e j} N ;(,:S(ign%‘lq}lre of the FIRST PARTY} -
R (Nia-riie amd, Full A;zid;réés) . ) ‘ B " .
! L ) . (Signatureof the SECOND PARTY) PR
0 . ‘
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3 informatienin the Attestation Foimn comes 1o notice

1F, the fact thut false infc;rmulidn Tios been furnished.
or that there hnz been supprussion. of any,.faetual

;| 8% eny time during the service ~of.2 person his
services would be liable 1o b terminared®,
H "
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Name. in full (in block capitals) “wilh
alinses, il any, (Plenseindlcate i’ you.
have zdded or dropped in any stage, any
partof your nume or surname): -

" .. Surnome Neme

Preseni Address T Rl (1, Viliag,
Thana, and, District, or House No.,
Lane/Street/Rond & Town);

(1)

| Pukistan), the- address In that country

Hame Address™n full (i.e. Village,
Thang & Distriét, .or Modise No,.
Lane/Strect/Road and Town gnd nune

of District Meadquarters)

residént” |, “al-
(erstwhile' Enst

:it' . originafly  a
Pakistan/Bongladesh

and the date.of migration 1o Indian;
Unlon. -

-

.

Adhar Crvd To. (1f avalinbie),

0

PANNa, ~ (f avaiiable), ;

R0

Nationa-lity

Date of Birth

)
{c)

B - ~
Preseniuge
A

#gcﬂ‘Mglficuldiiun .o

8.a)

Plagce of birth, district and siate in which
“situated * _, = -
ey,

) - . °
~ . -~ - A
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, <} U ANNEXRRE N
\ - : art _ r. - ‘-. ) .
- . * ) y .
A . o z
- . . » . t .
. : ‘ATTESTATION FORM » ou N
. e . “_WARN!NG .
) l. The furnishing of false _information or suppression
S of any factual jnformation in the Atiestation-Form
R, v would be disqualiij;:ution‘,‘nnd is likely to render the: N
R . A +eandidate  wnft Cfor . employment under the 5
. Affix signed .t " | gavernment, .-
Pussportsize . | . -
w  (Sems. X7 ems) ‘2. AT detained, arvesied praseouted, ‘bound-down, fines o
: Approx. copy - tonvicted, debarred, acquitied elc, subsequent to-the .
z " ofrecent C pomplﬂi%{i}tﬂd s,ubmisslo{: of this farm, the detafl§ | f
photogriph should 6™ communicaled immedialely to  thé : :
1 authorlties {0 whom. the Anestation Form hes heen i
st , sent carly, foiling which it will be detmed to be ¢
. suppression of feetial information . P
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1) " | Distriet anct State (owhich youlelong [ ° 77 .
\ .| istrict fnd State 1o Whieh your Futher ‘ LS
) - orighially belong . ; ) . T
ce e e 9.(a} ' | Your Religion o s . ‘ o !
; LR .. T L e i 7 .
=, RO 1 Are you a -nf_lcmb,er of "2 scheduled L e
‘ | CastefSehéduled Tribe/Othiar Backwarcl . N
S ' -. Classes? (Answer. Yes/No- . .. ‘ ‘ .
! - "1 Perticulirs: of places (with periads of résidence) wiiere you have resided for more than one-yenr at 4 lime,
' E- ' during thie proceeding five years, [ ¢ase of stoy abroad (including Pakistan), pasticulnrs of af] places where
' ! | you have résidad for.mare thin ane year afler imaiiiing-glhe age ol 21 yemrs, shouid be iven. ) ' i
. ) o " From T Ta ] _Rcside,nfial Address n. full | Name of the 'Distriet Head Quarter or Jie place
! - ‘. . 1o~ " (i, Villnge Thana & Distriet |-mentioned in preceding calumn, - -
. ) N | or House . WNo, | W . ; 5
- a _ : Lone/Streel/Road & Town - -
- i . . A ’ - ' T ’ ’ . !
S : ; : ’ w o
E . N . N
- y . :
- Yo . 4
4. - .. * -~
. A : . : : i R -~
> ’ T “| Name €in | Natfonality (oy | Pinee of | Oceupation  if Prosemt postal [ Perma-
T - Tl & birth & or by birih ‘employed® -give | address (if -dead | nent Home |-
‘alinses if{  domlulle i - -designation & | yive tnst-acldress | address
. 3 « any., = . - oficiol iddrass L - : .
=" I 9) Fﬂthﬂl‘ . . T © ’ - - LU ’ - s
R ! ' | N L
. | oY Mother - o ST : g
- : ’ ¥ ) L . ] -
. - -1 ) Spuouse : S . ' : ’
_( - - 7~ - - ; Sl ] .
- o i -Informatian ta be furnished with regard o sn(s) and’or, daughters In case they are studyling/living in a |
: forei g edunitry: ' N
] : - Nune... ™ I Nationality by bir > Fimce oFBith | Courtry nwlieh T Ds from which 7| -
L - | &arby tomicile . = studying/living with full” studying/iiving in:the -
T . . T ’ oddress . copntry 'mentioned-in the -
R SRR A K - . _ C - Y previous coluq;\n' - )
e .
! . ) - ] LT : ! B A . .
- * ’ 115 -Educuti_onul‘Qualjﬁc‘asinn shawing places of education with years. In Sehools and Colleges since 15™ yeqr of
H L . 'ngc,: . © [ A
e ©o- .. 7 | Name of SchooliCollege ™ {with . ull "Dole of Enlering | Datear Leaving - Exuminalion Pnssed . -
sddress * .© . . r T
) ' ) - .- : : Lo . o ’ - T ) L. ’ N Y -
— & * "x
- { i -LF- . T
S oty : -
. \ . . ' .
. ." ! B - . . ;
_ ! L - e ’ i
% . ;
* : = : - i A
-~ . - , - N : - - o~
% . (s . .
1 - - tu
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P - ¥ )
- . . .
S A : - =
: 1'-4_ (a) ,Arc you holding or- have-any time held un appointment under Central. or State Goveriment or & Semi-
1* Government are Quagi ‘Government body: or an, nutonomous-body or'a ‘public Sector Underiaking or o
| priveté fiem or ihstiution? I so, give full particwlars with date of employnient up-to ~dute \
. Period i Designmibh.’ emoluments. |- Full nume & address of ‘| Redsons Tor 1eaving previoes
*| From Te - & nature of employment employer ’ -servi;ie
-~ / - \ﬂ, ) ' — 4 . . 4 \.‘ - -
. . . é-{ g ' .
14.() | iFthe previousemployment was under the Gavernmient;ol Indin/a Sttite~Govemmu;nlf undcrtaking owned or-
" | controlled by the Government‘of Indla or o Stele-Govemment/ and Autonamous Body/University/Logsl -
Body, ' ’ 2 ,; . . v
~ s - . ot : ,
Ifyou had. [efl service oi Blving a monik's notice under.Rulz 5 of the Central Clvil Services (Temporury
Seryice) Rules 1965, or any simlier cotresponding risles; were any disclplvlnal.ry preceedings framed against
* | ¥ou, ar had you been called-upon ta explain your condut in eny metter af.the time you gave natice of
i termination olservice, or ata subseniient dates 3)y boford your ssrvice nétually terminated? s
1800 " (@ -Have you everbeen kcpl;tindeﬁ:lclént'llzg?_-_._ : o Yes/No-
' (6) [ Have you ever been arresiod? - Yes/No-
. * B & ,
B (&) | Have youlever been prosetied?. ! T YesMo
. . . o - N
(¢ has n charge shect in § wrimiml cuse been filad ogainstyou inmny —
|, court ol law) Ce . _ - - !
14d) |1z any criminal case pending-agninst you In any Court of Low.at the fime YesNo
B _ ‘or fllting up this Attestion forint . p wr
(e} | Have you ever been‘convicied by weotirtof Law for-nny‘Ofﬁce? . =Yes/No
: . N L .. . LS LI . VI .
N . ‘Whi_'.thgrd[si:lmrgcd{expelledlwlIhdmwn from any tréining/institution K *  Yes/No*
underthe Government. ot otherwise? ‘ )
4 (8} | Have'you everbeen risticaled by any University ar qny olher educational | . Yes/No
‘nulhorify/instituiion? B ‘
() Have you ever been debarred7 ’disqq;i.li_ﬁed‘,pygnny‘Pul'glic Service - Yes/No
” Commigsiori/Staly Selection Cofivnission Torany ol g - v
L 1 examinalion/selection? S I . _ i
(i) .- +| -1 the ahswer 1 any al the above mentioned-question is “Yes' give full purticulars of the
cnselgrru'stide:cntion!ﬁncl'cnnvic.liun!s'e‘nldngc/pqnl'shh‘nenli:tc and/or the nature of thecdse pending
.in the Ccii.lrt/Univ:rsitylEducathinnl,Amhorlty— ete al the time of filling up this dtiestation lopm:
- ) ar .. s .
‘Notes: [ () Please ulso'see the *WARNING avthe top of this Attesiation Form, .
- D % o . .. - L e — . i
| Y -] Specificanswers to ench 6l 1he questions should e given by siriking oul "Yes’ or *No' s thecase
o |- maybe - B R R e
S . T N s LF v T -,
4. ‘Names.of tw?‘ri:sponslble person ol yaour locality | 1) i :
. L or two refershees'to\whom vouare known
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- ‘DECLARATION ; )
. . ) . R ' , ‘
[ certify fhal_]hc furegolng infarmnilon is correct and camplete (o the best of my knowledge und belier;
Fam Rally aware that by providing th[se‘lﬁ{nrnigfinfa or suppressing material information while filling this form,
the nuthoriites have fuf tight (o terminate:my appoiritment letter and I'dm also [fble for npprﬁpciaw_criminnl!civil!leg'ul .
" . - . . [T -~ -
action as a consequence, : & ) , )
[ am not awarc or any circumstances which might impairmy fitness for employment under Goveriimeni. ‘
A - »
I : \4'\{"3 N . -
. . Signature of Candidate: ..
’ o Dale: ‘ ’
- Plnce: X r.
) g ”
- »* . ,'
. H j, .i
- -~
; - L . .
<+ TO.BE FILLED BY THE OFFICE -
! Name, Designation and.ful| address of the.appointment authority, o
1} Post for which.the candidate js being conisidered, k
. ) B
5 N N ' 3
- , ‘
. Ld
L ,.. : . , ‘
N = ’ 7 x "
! ' ) ' - ’ -~
A " E5)
13
-
o I - 4
b N
- r i -
N % o - :
' . & ™ e N
N
. Al
. -
. ! b ) ".‘
- T , o ' -

.

Wi




