GOVERNMENT OF HIMACHAL PRADESH

DEPARTMENT OF PERSONNEL

SECRETARIAT ADMINISTRATION SERVICES-I

No. Per(SAS-I)B(2)-1/2025

X%k

Dated: Shimla-2 28%uly, 2025.

OFFICE ORDER

On the recommendations of the Himachal Pradesh Rajya Chayan Aayog,

Hamirpur, Himachal Pradesh, following candidates (from waiting panel) are hereby engaged
as Trainee Clerk in the H.P. Secretariat, Shimla-171002 on the terms & conditions issued by
the Department of Personnel vide letter No. Per(AP)-C-B(15)-3/2024-Loose dated 14™ May,

2025:-

Sr. | Roll No. Name of candidate & address

No. S/Shri/Smt./Km.

1. |962026008 | Santosh Kumar s/o Sh. Man Singh, Vill. Patoli Post Office
Himgri Tehsil Churah District Chamba HP Pin -176321

2. | 962018943 | Puneet Sharma s/o Sh. Suresh Kumar, Vili & PO Trehal Tehsil
Baijnath Distt. Kangra HP Pin 176063

3. 962014766 | Saurav Kumar s/o Sh. Hemraj, VPO Sajaopiplu Tehsil
Dharmpur, Distt. Mandi HP Pin 175025

4, 962045842 | Inder Dev s/o Sh. Dhani Ram, Vill Keoli PO Lambathach Tehsil
Thunag, Distt. Mandi HP 175048

5. |962062641 | Shikha Thakur D/O Sh. Nasib Singh Vill Dah Kulara Tehsil
Indora, Distt. Kangra HP Pin 176402

6. 962062641 | Narender Singh s/o Sh. Surender Singh Vill Shilli Mehla PO
Dharech, Distt. Shimla HP Pin 171209

7 962052284 | Prabhat Rajput s/o Sh. Raja Ram Set No 139 Type 3 Quarters
Govt. Colony, Kasumpati Shimla HP Pin 171009

8. |962050206 | Divya Rana s/o Sh Ashok Kumar Rana Vill Lassi P.O Chhatri
Tehsil Thunag Distt. Mandi HP Pin 175047

9. 962088654 | Vishal Thakur s/o Sh Madan Lal VPO Rangas Tehsil Nadaun
Distt. Hamirpur HP Pin 177048

10. | 962070128 | Shivam Pundir s/o Sh Netar Singh VPO Badhana Tehsil Paonta
Sahib, Distt. Sirmaur HP Pin 173025

11. | 962042261 | Suresh Kumar s/o Sh Girdhari Lal Vill Uba P.O Shiva Badar
Tehsil Sadar, Distt. Mandi HP 175124

12. | 962013971 | Anshul Sharma s/o Sh Satish Sharma H. No 63 ward No 08
Near Women ITI Hamirpur Pin 177001

13. | 962050710 | Manoj Sharma s/o Bala Nand Vill Kathala, P.O Kelvi, Tehsil
Theog, Distt. Shimla HP Pin 177210

14. | 962086479 | Manisha D/O Surinder Kumar VPO Jawar Tehsil Amb, Distt.
Una HP Pin 177210

§ 15. | 962074697 | Mukul Sharma s/o Bhagat Ram Sharma Vill Thana P.O Jamna,

Tehsii Kamrow, Sirmaur HP Pin 173025

16. | 962028215 | Pankaj Kumar s/o Sh Ajeet Kumar Vill Bharwara PO Dhaliara
Tehsil Dehra Distt. Kangra HP Pin 177103

17. | 962081287 | Nikhil Tanwar s/o Sh Devinder Singh Vill Dhandri, P.O Kuthar,
Tehsil Kasauli, Distt. Solan HP Pin 173236

18. | 962046683 | Reeta Devi D/O Dhyan Singh Vill Tanda P.O Balt Tehsil Balh
Distt. Mandi HP Pin 175008




under:-

(1)
(2)
3)

(4)

(5)

(6)

(7)

19. | 962072505 | Salman Ansari s/o Sh Ashiq Ali, H. No 196/9 W. No 10, Behind
Baveja Clinic Shivaji Colony, Sirmaur HP Pin 173025

20. | 962086016 | Ajay Daroch s/o Sh Purushottam Daroch, Vill Kawagri P.O
Shamti Tehsil and Distt. Solan HP Pin 173212

21. | 962045424 | Rakesh Kumar s/o Sh Manohar Lal, Vill Panyali P.O
Khakhariyana Tehsil Balh, Distt. Mandi HP Pin 175008

22. | 962028553 | Ankush Chowdhry s/o Late Sh Desh Raj ward No-6 Vill Girtholi
P.O Paddar Thesil Dharamshala Paddar Distt. Kangra HP Pin
176052

23. | 962023339 | Atul Kumar s/o Sh. Baldev Singh Vill Bhourni PO Samloti Distt.
Kangra HP Pin 176056

24. | 962026838 | Shubham s/o Sh Subhash Chand Vill Birta P.O Ghurkari Tehsil
and Distt Kangra HP Pin 176001

25. 1962073360 | Yashpal s/o Sh Udya Ram Vill Tuheri PO Sainj Tehsil Renuka Ji,
Distt. Sirmour HP Pin 173023

26. | 962027209 | Shyama Devi D/O Sh Bishan Dass Vill Judhar PO Lohardi Tehsil
Multhan, Distt. Kangra HP Pin 175013

The terms & conditions of engagement of Trainee Clerk shall be as

He/ She shall be engaged as Trainee Clerk.
He/ She shall sign an agreement as per Annexure-A appended to this Office Order.

The regularisation of the incumbents engaged as Trainee Clerk shall be governed by
the instructions issued in this regard by the Government, after completion of training.

The Trainee Clerk shall be paid consolidated fixed amount of Rs. 12120/- per month
{which shall be 60% (sixty percent) of the first cell of the applicable level of pay
matrix of the corresponding cadre}.

He/ She shall not be entitled for the service benefits as are admissible to Government
employees on regular basis.

The service of the Trainee Clerk will be governed on the basis of agreement
(Annexure-A). The engagement is liable to be terminated in case the
performance/conduct of the Trainee is not found to be satisfactory. In case, the
Trainee is not satisfied with the termination orders served by the Engaging Authority,
he/she may prefer an appeal before the Appellate Authority who shall be higher in
rank to the Engaging Authority, within a period of 45 days, from the date on which a
copy of termination orders is delivered to him/her.

The Trainee Clerk engaged will be entitled for one day's casual leave after putting in
one month's service, 10 days' medical leave and 5 days' special leave, in a calendar
year. A female Trainee engaged with less than two surviving children, may be granted
maternity leave for 180 days'. A female Trainee engaged shall also be entitled for
maternity leave not exceeding 45 days' (irrespective of the number of surviving
children) during the entire service, in case of miscarriage including abortion, on
production of medical certificate issued by the authorised Government Medical Officer.

A Trainee Clerk engaged shall not be entitled for medical re-imbursement, LTC etc. No
2
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leave of any other kind, except above, will be admissible to the Trainee. Un-availed
casual leave, medical leave and special leave can be accumulated upto the calendar
year and will not be carried forward for the next calendar year.

Unauthorised absence from the duty without the approval of the Controlling Officer
shall automatically lead to the termination of the Trainee. However, in exceptional
cases, where the circumstances for un-authorised absence from duty were beyond
his/her control on medical grounds, such period shall not be excluded while
considering his/her case for regularisation but the incumbent shall have to intimate the
controlling authority in this regard well in time. However, the Trainee shall not be
entitled for any remuneration for this period of absence from duty.

Provided that he/she shall submit the certificate of illness/fitness in
support of his/her illness, issued by the Medical Officer, as per prevailing instructions
of the Government.

He/ She will have to submit a certificate of his/her fitness from Deen Dayal Upadhyay
(Rippon) Hospital, Shimla. In case of women candidates who are to be engaged for
training to carry out hazardous nature of duties as a result of tests is found to be
pregnant of 12 weeks' standing or more shall be declared temporarily unfit and her
engagement shall be held in abeyance until the confinement is over. Such woman
candidate be re-examined for medical fitness six weeks after the date of confinement,
and if she is found fit on production of Medical fitness certificate from the authority as
specified above, she may be engaged.

Trainee Clerk will be entitled to TA/DA if required to go on tour in connection with
his/her training duties at the same rate as applicable to regular counterpart official at
the minimum of pay scale.

Provisions of service rules like FRSR, Leave Rules, GPF Rules, Pension Rules and
Conduct rules etc. as are applicable in case of regular employees will not be applicable
in case of a Trainee Clerk. The Employees Group Insurance Scheme as well as
EPF/GPF will also not be applicable to a Trainee.

A certificate from the recognised Institution shall be produced about h{a';/ing passed
Bechelors Degree/Graduation from University recognized by the H.P./Central Govt. and
also another certificate from the Gazetted Officer to the satisfaction of bearing good
moral character shall also be produced. Original copies of all certificate(s) along with
its attested copies may be submitted at the time of joining. If married, a certificate
shall be produced before joining duty to the effect that the individual has not more
than one spouse living.

No travelling allowance will be paid for joining the post in the H.P. Secretariat.

If the offer on the above terms and conditions are acceptable to the

above incumbents, they may report for duty in the HP Secretariat within fifteen days (from
the date of issuance of these orders), positively. They are further directed to execute the
enclosed Agreement as stipulated in condition No. 02 above on the stamp paper. In case,
they do not report for duty within the stipulated time period, in that event the offer of
engagement as Trainee Clerk will stand automatically cancelled.



This engagement as Trainee Clerk shall be subject to verification of
character and antecedents which will be carried out on the basis of submission of self
declaration form (copy enclosed), submitted by the candidates at the time of joining duties,
certifying therein that all facts and details given are correct. In case character and
antecedents of the candidate are not found verified or any false information is given by the
candidate in their self declaration, the engagement as Trainee Clerk will be cancelled forthwith
and criminal legal action will be taken as a consequence.

The offer of engagement as Trainee Clerk to the aforesaid

candidates shall be conditional and subject to the final outcome of the
investigation/court cases.
By Order

Rakesh Kanwar

Secretary(SA) to the
Government of Himachal Pradesh.

Endst. No. Per(SAS-1)B(2)-1/2025 Dated: Shimla-2 u?éphuly, 2025
Copy forwarded to:-

1. The Secretary, HP Rajya Chayan Aayog Hamirpur (HP) w.r.t. his letter No. HP-
SS5B-C-(2)41/2021-1002 dated 10 July, 2025 for information & necessary action
please.

2. The SPS to Chief Minister , Himachal Pradesh Shimla-2.

The SPS to Chief Secretary / Secretray (SA) to the Govt fo H.P Shimla-2.

4. The Deputy Secretary (GAD) to the Govt of H.P. w.r.t item No.31 dated
02.12.2021.

5. The Chief Medical Officer, The Deen Dayal Upadhyay Hospital (Rippon Hospital),

Shimla-1 with the request to get all the above named officials medicaly examined.

The Section Officer, SAS-II, HP Secretariat, Shimla-2 with spare copies.

The Section Officer, SA-Accounts-I & II, HP Secretariat, Shimla-2.

Incharge, Biometic cell, H.P. Secretariat, Shimla-2.

Individual Concerned, through registered post with the directions to contact the

office of Chief Medical Officer, Deen Dyaal Uppadhyay Hospital (Rippon Hospital),

Shimla for medical examination.

10. Guard file. ( ;
taLS”'

(Kapil Mohan)
Under Secretary(SA) to the
Government of Himachal Pradesh.
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'Form of agreem,ent‘t be exocuted between the Trainee ............

nment of Himachal Pradesh _through
(Desl:__‘,,,_ j.,..aftﬂhe Appointmg Authority) 4

..f«,cement s .' made on this . day ol
_in the ‘year. . " between Sh./8mt
SF6/D0 Bhrt i ieiecriveiiiins By Ri6se i :

" Fritines (hereinafter called the FIRST PAR’I‘Y), AND The Governor of
‘Himachal Pradesh through s (Designation of the

Appointing Authorlty) Himachal Pradesh (here 1n-a_fter referred to as..

the SECOND PAR’I‘Y) ;
‘Whereas, the SECOND PARTY has engaged the aforesald 0

AFIRST PARTY as a ’I‘ramee (name of the post) and the - F‘IRST PARTEY:
" has egreed ‘to thefsa_-ma,. on the follomgvterms and cond1t1,ons.-

' shall remain on job training under ’

1. That the FIRST PARTY
~ SECOND PARTY “as & Tramee (Name of the post) for a period -

of two years com

"='_en¢;mg_ on day of : and ending

on the day of LA : P
2. That the Trainee. ....oeis (Narnc of the post) will - be paid
' cfmsohdated fixed amount @R S ICPM (which shall be

60% of the first. cell of the appllcable level of pay rnatr1x of the ',

' .correSpondmg cadre) :

3. That the erxgagement of FIR/S’I‘ PARTY will -be purely on
“ tempc:rarv basis. The engagement is liable to be termmated in
case the perfe rmance/conduct of the ’I‘ramee is not found
saﬁsfactory . : :

4. That the Trainee engaged will bé entrtlcd for one days casual'
leave aftcr _-putmng,, in one month’s service, 10 days’ medical
leave and 5 days’ special leave, in' }a—”cmendar year. A female

Trainee engaged with less than. two. sur'vivin‘gj children, may be
granted maternity leave: for 180 days’. A female Trainee
rengaged shall also be entitled for maternity leave not exceeding

45 days (1rrespect1ve of the number of survmng chlldren)

‘ P';age' 1of3 .



during the entire service, in. case of mlscarnage 1nc1ud1ng
- abortion, on produetion of medloal certificate issued by the
ent Medical Officer., A ’I‘ralnec engaged .

authorised Governmr
shall not be entitleel for medical re- unbursement LTC ete, ‘Nd
: s leave of any other kind,. except above wxll be admlssnble to the
e L Trainee. A - : . \
' Un- avalled casual leave, medlcal leave and’ spec:1a1 leave

can be accumulated upto the calendar year and w111 not be
- carried forward for the next calendar year,
5. That the w
- approval of the Controlhng Officer shall autematically lead to

nauthor sed absence: from the trammg without the :

o the termmatmn of the ‘Pra.mee However, in exceptzonal cases,’ <
- | where the clrcumstances for un-a,uthomsed absence from duty .
were beyond his/her control on medical grounds, such per:od

shall not be excluded while considering his/her case for

regulans_amon after completion of training but the incumbent ‘
shall have to intimate the controlling authority in this regard e
Bl  wellin time. However, the Trainee shall not be erititled for any |

remuneration for this period of absence from duty.

: Pr.oxfd‘ded thet hefshe shall submit the certificate of
illness/fitness in suppm‘t of his/ her ifline.ss-,, issued by the’

Meehcal fﬁcer, as per prevailing instructions of the
' Government. ' | e ey e
SR 6 That the selected candidate wxll have to submxt a certxﬁcate of
h;_s,/_ljle,r ﬁtx}ess issued by a M.ed1ea1 Board in case the post _for
which he is "beein_g given tra.mmg is a Gazetted _p_ost ‘and by
! Gowemmen-f Medical ‘.Ptacti"ti“on:er‘ in case the said post is a

vN’oh‘ Gaye-ftcd In case of women candidatee' wh‘o are to be

S R ae result of tests is found to be pregnant of 12: weeks’
» o standing - or more shall be declared tcmporarﬂy unfit and her
Vengagernent shall be hcld in abeyance until the conﬁnement is
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over. Such woman cand1date be re-examined for medical

: ﬁtness six weeks after the date of confinement, and if she is
found fit on pmduetmn of Medmal fitness ceruﬁcate from the

authority as specified above she may be engaged.

7, That the Trainee will be entitled to TA/DA if required to go on
1 "teur in connection with his/ her trammg duties at the same
rate as applicable to regular counterpart official at the ;
‘ mitiimum. of pay scaﬂe : .
‘ ;:That the pr owsxoms of .serwce rules like FRSR, Leave Rules
GPF Rules, ‘Pension  Rules and Conduct rules etc. as: are
apphcable in case of regular employees will not be apphcable gl

‘case of a Tramee The- Employees Group’lnsurance Scheme Ao

well as EPF/GPF will aISO not be. apphcable to a ’I‘ramee

That the . FIRST‘ PARTY understands and agrees that on

account of the sa.1d engagement he/she shall not be entitled

~for any service benefits as are admissible to. the Governmcnt“ ;

employees on regular basis and he/ she shall not cla_1m the

: same He/ ehe may be cons1dered for regular appomtment only

after successful complehon of  the trammg as per the
mstructxone of the Governmen‘t
IN WITNESS the FIRST PAR’I‘Y AND SECOND F’ARTY

: . written. :
IN THE F‘RESENCE OF WITNESS

Sveyinr

(Name and Full Address)

Name and Full Addross)

ke
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_ (Signature of the FIRST PARTY)

(Signature of the SECOND PARTY)

hav[c, herc-ln to _set their hands the day, month and year ﬁrst above ‘ 3
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"ATTESTATION FORM

- “WARNING s

Rt The furnishing of false information or suppression

Al g of .any faciual information in the Attestation - Form

: : would be disqualification, and is likely to render the

) ' |.candidaie  unfit “for . employment under  the

. AFfix signed I government, : Je :
Passportsize . :
(5 cms. X.7 cms.) 2

Approx, copy
- - of recent
photograph

If detained, arrested prosecuted, ‘bound- down, fines
convicted, debarred, acquitted efc, subsequent to'the .
completion and submission of this form, the. detalfs”
should Be™ communicated immediately to the
authorities to whom. the Attestation Form has heen
sent early, failing which it will be deemed to be 8
suppression of factual information :

o/

IT, the fact that false .info“rmalion has been furnished.

: - | orthat there has been suppression. of any factual |
3 :

information ‘in the Attestation Foim comes 10 notice
al any time during the service of a person  hig
services would be liable (o be terminated”.

: - &

Name in full (in block capitals) with

| alinses, if any, (Please ‘indicatc i you'
| have added or dropped in any stage, any
| part of your name or surname):

* . Surname Name

s Présent Address Tn il (1 Viliags, |~
| Thana. and District, or House No. |
Lane/Stree/Road & T own): 3
3.(a) Home Address in full (Le. Village,
; Thang & Distriet, or House No..
Lane/Street/Road and Town and nane "
| of District Fleadquarters) : ;
s If  originally 'an resident - ‘of
(b) - Pakistan/Bangladesh (erstwhile  East| y
Pakistan): the address in that country {
and the date .of migration 1o Indian_
Union, ; 3 .
3, Adhar Card No. (If available) V.
) : ¥
S. PANNo, (if available)
6. ] Nationélity ‘ :
708 | Daie oFBirth
(b) | Present _uge/, \
(¢): 'A.ge al Matriculaiion F i it )
8.(a) Place of birth, district and Stﬁlu in which

siluated

(L]



1 @) : ‘Distr.iciuncl-S’talcm'.whichyou'Belbng‘ e _ fEsRe

‘Distriet and State 10 which your fathert 5 LAl
(©) | originally belong ; o .
0,68y | Your ReTgiom g -'
(b) 1 Are 'you - member of ‘a scheduled

Caste/Schéduled “Tribe/Other Backward
Classes? (Answer.Yes/No

o 100  Particulars-of places (with periads of résidence) where you have resided for more than oneyear at a time
i ' i during the proceeding five years, In case of stay. abroad (including Pakistan), particulars of all places where
) ’ you have resided for more than one year afier attaining the age of 21 years, should be-given, :
From Ta | ‘Residential Address in full ‘Name of the District Head Quarier or Jhe place
5 : i I (i Village Thana & Distriet mentioned in preceding column, i
% or House  No. | 3
Lane/Streel/Road & Town -
L) - - - ~ -

11 : | Name (in [ Nauionality (by | Place of Occupation —if [ Present  postal | Perma-
‘ : o birth & or by birth employed . give | address (if -dead | nent Fome

aliases if | domicile ' designation & | vive last-acddress | address

anyisi ] official address § - :

.. | a) Father :
'b) Mother e Sy G

¢) Spouse

‘age:

cation showing places of ecucation with years.in Schoo

o2 ,.lnforma(ig'm to be furnisheck with regard to san(s) and/or (liugl\ters in case they are studylnyiiving ina |

foreign country; : 3 - : \ ;

Name: - . ,~?ﬂ_gt_iox_1;yll(y by_bh'th ) Place oi‘birlh ‘ Codnfry in which 'Da'te rroilj which‘ s
; 1 & o by domicile studying/living with Full studying/living in the
{ § address 2 copntry mentioned in the
ok previous column
/ A
13, ‘Educational ualifi

7

Is and Colleges since 15 year of

address

Name of School/College (with Tl

“Datg ol l’,ﬁlcring

'F)nte»or Leaving

- Examination Passed




-

!'

14, (a) ‘Are You holding or-have any time held un appointment under Central or State Government or a Semi-
1 Government ot ‘a. Quasi Government body or an, autonomous-body or ‘a public Sector Undertaking or a
privaté firm or institution? If so, give full particulars with date of employment up-to -date - i
. Period .| Designation,’ eiholumems 1-Full name & address‘ of 1 Reasons for leaving previous
From To & nature of employment employer b ; ‘servigie :
—14.(6) [ 1Fhe previous employment was under the Government.of Indie/a Stete- Government/ underta’kihg owned or
- " | controlled by the Goverinment of India ora State Governiment/ and Autonomous Body/University/Local -
Body. 3 i : it : - _
If you had left service of giving a monih’s notics under Rule § of the Central Civil Services (Temporary
Service) Rules 1965, or any similar corresponding rules, were any disciplinary proceedings framed against
You, or had you been called upon to explain your conduct in any. matter at.the time you gave natice of
: termination ol service, or af subsequent 'dnteags], bof’ol"e'xour service aclual ly terminated? sy
R ENG) (8) | Have you ever.been kept under delention?. T g Yes/No
(b) | Haveyouever Been-arreslpd‘! e : " YesiNo.
(c) Havé youever béen Prosecutel?. } f Yes/No
(i.c has a charge shecl in a.criminal case beeﬁ filed ugninst you in uny it
court of law) A s : D g ; b
(d) | s any criminal case pcndlxm-uguinsr'yc;u inany Courl of Caw at the fime Yes/No
or filting up this Attestalion forin?: : ’ >
€ | Have );Oll ever been‘convicied by s conrt of Law for any Office? - Yes/No
'(f)( Whether discl\argcd(expélIéd/wlthdmwn from any lrﬂir"xin’g/instivlbutidn ; TR : Yes/Nq
under the Government.or otherwise? :
1 @ | Haveyou ever been rusticated by any University or any other edveational _ , " Yes/No
autherity/institution? ’ Bl Sl '
()~ | Have you ever been debarred / disqualified by-any Public Service Yes/Na
Commission/StafT Seleclion Commission for-any of its. - e
| 1_examination/selection? J; S : ; : :
(i) 1f'the answer.to any of the above meritioned-question is ‘Yes' give full particulars of the = |l
cnse/me’st_/detcmioh/ﬁndcnnvlclion/séhlcn;e/punishme_m‘etc and/or the nalure of the case pending - |
.in the CouWUniversity/dencatin‘mal Authqu-ty ete al the time of filling up this a“thsmlion form: :
Notes: [ () [Please also see the ‘WAR‘NING " atthe 1op of this Atfiesiation Form_ - »
(@) -| Specific answers to g’nchbl"th’c‘ questions should be given by striking out "Yes' or “No’ as the case .
: Sl 1 maybhe - Sy T SRl : .
-{.16. | Names of pr‘responsible person ol your locality [ 1)

|_ortwo references 10\whom you'are known:




-
X
2 :
DECLARATION
| ccrtify:lhal"thc foregoing informaiion is correet and complete (o the besi of my Knowledge and belief,
I-am (ully. awar‘e‘thnt by providing false ihlforla\afion or suppressing material information wh.l'le filling this’Form.
the authorilies have full right ta térl‘n@nate my npboiuilmcn‘l_- letter and I'am also liable for appropriate: c,riminnl/civil/!egnl
action as a consequence. SR e ARG : s
| am not aware or any ci:cumstanpes which might i mpair-my fitness for employment under Government.
Signature of Candidate:
Date:
- Place:’
~ o ek X v ? ; 3 ; s &
TO.BE FILLED BY THE OFFICE - s
i) Name, Designation and.ful] address of the appointment authority. o -
i)

~ Post for which the candidate js being considered,
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