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~ A "1- itative English text of this departmen t notification No. Rev. 1-3 (stamp)-
• A :VI dated ,2011 as required under clause (3) of article 348 of the
Constitution of India.]

GOVERNMENT OF HIMACHAL PRADESH~

(DEPARTMENT OF REVENUE)
(Stamps & Registration).

NO.Rev.1 -3(Stampj-l/85-VI Dated Shimla-2, the

NOTIFICATION

In exercise of th e powers conferred by secti on s 10, 74 and 75 of the Indian

Stamp Act, 1899 (Act No. II of 1899), the Governor of Himachal Pradesh is

pleased to make the following rules , namely:- _

CHAPTER- I
Preliminary

1. Short title and comme-ncement. - (1) These r u les may be called the

Himachal Pradesh e-Stamping Rules , 20 11.

(2) They shall come into force at once.

2. Definitions.- (1) In these rules unless the context otherwise requires,-

(a) ·"Ac t " means the In dia n Stamp Act, 1899 (Act No, II of
1899);

(b) "Agreement" means the Agreement execu ted under rule 6;

(e) "Appointing Authority" means the Government of
Himachal Pradesh;

(d) "Authorised Collection Centre" means an agent appointed
under rules 12 and 13 of these rules, to act as an
intermediary between th e Central Record Keeping Agency
and the Stamp Duty Payer, for collection of stamp duty and ·
issuing the e-Starnp Certificate;

(e) "Central Record Keeping Agency" means an agency
appointed under rules 3 and A of these rules for the
Computerized Stamp Duty Administration System (C-SDAS);



(f) uChief Controlling Authority" means Financial
Com missioner (Revenue) Government of Hirnac'" " Pr8/~(esb

and shall inclu de the Inspector General of Regia ....~ on of
Himachal Pradesh appoin ted . u n de r section 3 of the
Registration Act, 1908, if so a u thorized by him in this behalf;

(g) "Department", means
Government;

the Revenue Department of the

(h) -e-Stamp Certificate" mean s the impression or . tam per­
proof certifica te of stamp, electron ically generated by the
Central Record Keeping Agency, on the paper as specified
under rule 27, to denot e the payment of s tamp duty
chargeable under the Act;

(i) "Form" means a Form appended to these rules;

(j) "Government" means th e Government of Himacha l
Pradesh;

(k) "Grievance i Redressal Officer" means -the officer a s
s pecifi ed in rule 39 of these rules;

tI} "Section" mean s a section of the Act; an d

(mJ "State" means the State of Himachal Pradesh.

(2) The words and expression s used in these rules but not defined shall

have the same mean in gs as assigned to them in the Act and the Registr~tion

Act, 1908 and the rules framed under them.

CHAPTER-II
Central Record K~ep~ngAgency

3. Eligibility for appointment as Central Record Keeping Agency.•

Any Public Financial Institu tion or Nation alized or, Scheduled Bank controlled

by-Reserve Bank of India or Body Corporate or Organization or any Company

engaged in providing depository-Services a ppoin te d by Central Government and

recognized by State Governme nt or any Body Corporate where not less than

fifty orie percent of equity capital is held by a ny of the above entities, eith er
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,,~ S(.,e~· or in consortium, shall be eligible for a ppo intmen t as Central Record

Keeping Agency.

4. Appointment of Central Record Keeping Agency.- The Appointing

Authority on the recommendations of the Chief Controlling Authority shall

appomt all agell\/)' liy notification, which has bee~ specified under Clause (26)
of Section 2 of the Act to function as Central Record Kceping Agen cy for the

State or for the .specified district(sj or sub-district(s) or places in the State, by

adopting any of the following orders of preference, namely,-

lal on l !l.~ blWig of recommendlltiom, if anYI Qf the Central Government

regarding appointment of Central Record Keeping Agency;

(b) on the absence of such recommendation by inviting technical and

commercial bids through a duly constitu ted expert selection committee

by the Appointmg Autlwity.

5. Term or appointment. - The term of appointment of the Central

Record Keeping Agency shall be valid for five yea rs or such period as may be

decided by the Appointing Aulhor;ly.

6 . Agreement and Undertaking-cum-Indemnity Bond.- (I) The Central

Record Keeping Agency shall execute an Agreement with the Chief Controllin g

Authority or his duly au thorized officer in Form -l.
(2) The terms and condition s of th e Agreement may be modified by

mutual consent of both the parties.

(3) Thc GGnlr1ll Record Keepin? Agency sh all execu te an Undertaking­

cum-Indemnity Bond in favour of the Government in Form -2 .

7. Renewal of appointment.- (I) The a ppoin tmen t of Central Record

Keep;ng A~e!wy ffi9.y be renewed by the Appointin¥ Authority on the

recommendations of the Chief Controlling Authority. The application for

renewal of appointment sha ll be made to ' the Appointing Authority by the
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in time before the expiry of the runningCentral Record Keeping Agency well

term of appointment.

(2). The Ch ief Controllin g Authority or Appoint ing Authority before

making inquiry or taking decision on the applica tion for renewal may call for

any information or record from the concern ed offices of Central Record Keeping

Agency or Authorised Collection Centre for the purpose of renewal of

appointment .

(3) The Appointing Author ity , if satisfied may re n ew the appointment and

a fresh Agreement and Underta king-cum-Indemnity Bond shall be executed as.
per rule 6.

8. Termination of appointment of Central Rec~rd Keeping Agency.­

(1) The appoin tment of the Central Record Keeping Agency shall be terminated

by the Appointing Authority before the s tipulated period, on the ground(s) of .

any "brea ch of a ny of ,the obligations or term s of agre em ent or provisions of
. .

these rules or th e Act or financial irregulari ty or for a ny other sufficient reason,

as the case may be.

(2) The a ppoin tment under sub-rule (l ),shall not be te rminated until..

(a) the Central ~ecord Keeping Agency h as been given one month's

notice s pec ifying the grounds for su ch termination; arid

(b) the Centra l Record Keeping Agency h as been given a reaso~able .

opportunity of being heard .

(3) The Appointing 'Authority, if it is of th e opinion that the provisions of

th e Act and the "rules framed thereunder have been violated, a fter following the

procedure under sub-rule (2), may also impose a penalty in accordance with

the provisions of Chapter VII of the Act and Chapter-V of these rules, as the .

case may be.

("1) 01'1: termination of appointment under this rule , the .Central Record

Keeping Agency shall t ransfer all the data generated d uring the period of

appointment to the Governmen~. After the te rm ination of the appointment of

the Central Record Keeping Agency, it 'sh all not use or cause to be used the
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~ da';; generated during the period of appointment for its business or any other

purpose whatsoever.

9. Duties of Central Record Keeping Agency.- The Central .Record

Keeping Agency shall be responsible for,-

(a) providing hardware for hosting e-stamping application in the data

centre and software infrastructure, in consultation with the Chief

Controlling Authority, including its connectivity with the main server, in. .
the offices of Inspector General of Registration, District Registrars, Sub-

.. Registrars and Authorised Collection .Centers , i.e. point of contact for

payment of stamp duty and at other designated places or offices in the

State, as specified .by the Chief Controlling Authority;

[b] providing suitable and adequate training for operation arid the use of

the system to the manpower and the personnel of the department as

appointed by the Chief Controlling Authority;

(c) facilitating in selection of Authorised Collection Centre for collection of
•

stamp duty and issuing e-Starnp Certificate;

(d) coordination between the Central Server of Central Record Keeping

Agency, Authorised Collection Centre (banks, etc.) and the offices of the

Inspector General of Registration, District Registrars, Sub-Registrars or

any other office or place in the state, as specified by the Chief Controlling

Authority;

(e) collecting stamp duty and remitting it to the prescribed Head of

Account of the State in accordance with the provisions of Chapter - IV of

these rules;

(f) preparing and providing various reports as required under these rules

and as directed by the Chief Controlling Authority from time to time;

(g) the Central Record Keeping Agency shall not provide, transfer or share .

any hardware, software and any other technology or details with respect

to the e-stamping project undertaken by it in. the State to anybody
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without written permission of the Chief Controlling Authority except, the

duly appointed Authorized Collection Centers;
•

(h) the Central Record Keepi ng Agency shall deploy the e-stamping

application after getting the security audit of the same con du cted by an

empanelled agency of CERT-ln. The security audit shall a lso be required

whenever there is any change in the e-starnping application software

subsequently; and

(i) the Central Record Keeping Agency shall maintain the logs of all the

activities on the server dedicated for e-starnping and shall also follow the

security guidelines of CERT-In on regular basis. All the system logs shall

properly stored and archived for regular analysis, troubleshooting and for

the purpose of recovery and investigation of data.

10. Co mmis s ion or Discount to be paid to t he Central Record

Keeping Agency.- (1) The Central Record Keeping Agency shall be enti tled to

such agreed percentage of commission or discount on th e amount of stamp

duty collected through e-stamping mechanism. The rate of . commission or

discount shall be notified by the State Government in the official gazette.

(2) Further the commission or discount to the Central Record Keeping

Agency shall also be subject to the conditions of rule 20 of these rules .

1 1. Specification o f software to be used by Central Recozd. Keeping

Agency.- (I)The Central Record Keeping Agency, in consultation with the Chief

Controlling Au thority shall design and use such softwar~ for indicating the

followin g minimum details of the e-Stamp Certificate,-

(a) d istinguished serial number or unique identification num ber (UlN)

for each e-Stamp Certificate;

(b)

(c)

(d)

date and time of issue of the e-Stamp Certificate;
•

code and location of the 'e-Stamp Certificate issuing branch' of the

Central Record Keeping Agency or Authorized Collection Centre;

unique reference number;
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amount of stamp duty paid through the

words and figure s;

, .
(e)

\
'- -

I
e-Stamp

I
i
;

Certificate m -
(t) name and address of the purchaser or authorized person obtaining

the e-Starnp Certificate;

(g) names of the first party;

(h) na;ne of the second party (if involved) ;

(i)

I

brief description of the ' instrument on which the stamp duty is

intended to be paid;
,

brief description of the property which is subject matter of the

instrument, if any;

(k) any other distinguishing mark of the e-Starnp Certificate, e.g., bar.
code or security code with micro print and digital optical water

mark; and

(1) the e-Starnp Certificate shall be as per the format given as

AppenclJx·A to these rules.

(2) Central Record Keeping Agency in addition to sub-rule (I) shall also

make following provisions..

(a) user-idof the official issuing the e -Starnp Certificate;

',./" (b)

(c)

(d)

(e)

digital / manual signature and seal of the e-Stamp Certificate

issuing officer or authorized signatory of the Central Record

Keeping Agency or.Authorized Collection Centre;".
signature of the purchaser or authorized person obtaining the e-

Stamp Certificate;

web based facility to access the e-Stamp Certificate;

passwords and codes for locking of the e-Stamp 'Certifica te by the

District Registrars, Sub-Registrars or any other authorized officer
,

appointed by the Chief Controlling Authority to prevent the reuse. .
of any e-Stamp Certificate;
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(D the option for purchase of addition al e-Stamp Cerr'" cate

under old certificate number availab le;

(g) facility to cancel the 'spoiled' or 'unused' or 'not required for use' e­

Stamp Certifica te;

(h ) passwords and codes to the authorized officials of the department

to search and view any e-Stamp Certificate and to access

Management Informa tion Sys tem (MIS) and Decision Support

System Reports (DSSR);

(i) details of the issued e-Stamp Certificate on the e-Stam ping Server

(e-SS) maintained by th e Cen tral Record Keeping Agency; and

Ul availability of differen t transaction deta ils and reports relating to e­

stamping as mentioned in rule 43 on the website of the Central

Record Keeping Agen cy which sh all be accessible only to the

officers au thorized by the Chief Controlling Authority .

CHAPTER - III
Authorized Collection Centers IACCs)

12. Appointment of Authorized Collection Centers.- The 'Central

Record Keeping Agency shal l appoint. Au thorized Collection Centers with the '

prior approval of the Chief Controlling Authority to act as an intermediary

between the Central Record Keeping Agency and the Stam p Duty Payer for

collection of s tamp duty and for issuing e-Stamp Certificate. The service

charges or commission or fee etc. payable to the Authorized Collection Centers

shall be decided between the Central Reco rd Keeping Agency and the

Authorized Collection Cen ters at their own level as per their agreed terms.

13. Eligibility for appointment of Authorized Collection Center.- Any

Nationalized or Scheduled Bank controlled by Reserve Bank of India or

Financial Institutions or Undertaking controlled by Central or State

Government or Pos t Offices · or offices or branches of the Central Record
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Keepihg Agency or such other Agencies as approved by the 'Chief Controlling

- Authority shall be eligible for appointment as Authorized Collection Centre..

14. Termination of agency of Authorised Collection Centre.- The .
. . ~ .

Chief Controlling Authority may at any time, for reasons to be recorded in
. .

writing, direct the Central Record Keeping Agency for terminating' the agency of

~y Authorized C?llection Centre and upon such direction, t:he Central .~ecord

Keeping Agency shall terminate the agency of such Authorized Collection

Centre.

15. Collection of stamp duty by Central Record Keeping Agency 'and
, .

Authorized Collection Cen~ers.w (1) All the offices or branches of the Central

,Record Keeping Agency or Authorized Collection Centers shall collect the. . '

amount of stamp duty from the Stamp Duty Payer, at the districts, sub-district

and the places as specified by the Chief Controlling Authority, as the case may

be.

(2) All the branches of Central Record Keeping Agency and Authorized

Collection Centers shall, access the main server through internet by using a

distingUishe~ identification number and a confidential password allotted 'by

~ Re~d .Keeping Agency. The ' password sha~l ' be kept strictly

,confidential and the concerned Authorized Collection Centers shall change it

immediatelyafter its allotment to maintain the confidentiality.

, 16 . Stationery Charges for Issuing e-Btamp Certificate.- The

,Authorized Collection Centers shall charge a fee for stationery, etc., f~oIl1: the

purchaser of e-Stamp Certificate as per the following slab:-

Amount of Sta~p Duty in Rupees

(1) Upto Rs. 100/-

(2) More than Rs. 100/- and upto Rs.
. 1000/-

(3) More than Rs. 1000/-

Stationery Charges

Rs. 3;'- per e-stamp certificate.

Rs. 5/- per e-stamp certificate.

Rs. 10/. :per e-stamp certificate.
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17. Infrastructure.- The Au thorised Collection Centers sh all be

equipped with the requ ired computer systems, printers, in ternet connectivity

and oth er related infrastructure which are necessary to implement the e­

s tamping system as specified by the Central Record Keeping Agency In

consultation wi th the Chief Controlling Authority. The co n figuration of the

compu ter system and connectivity shall meet the specifications of Central

Record Keeping Agency a nd which may be subject to change with prior

intima tion to the Chief Controlling Authority.

18. Cost of infrastructure.- The cost of provid ing equipment and

infrastructure referred to in rule 17 shall be borne by the concerned Authorised

Collection Centers .
•

19. Hardware and Infrastructure In the offices of the department.-
,

The Government shall provide necessary hardware and infrastructure at the

offices of the Inspector General of Registration._ District Registrars , Sub­

Registrars a n d such other offices as authorised in this behalf, which would

inclu de a Person al Computer, Printer, Bar Code Scanner, In ternet Connectio n

as required for implem en ti ng the e-stam ping system .

CHAPTER-IV
Remittance of the stamp duty to Government account

20. Procedure for remitting the amount of stamp duty to

Government account.- The Central Record. Keeping Agency shall be

responsible to reconcile and remit the consolidated a mount of stamp duty.

collected by its ow n offices and branches or through Authorised Collect ion.
Centers, in the head of account "0030-Stamps an d Registration" or

any other notified hea d of account of the state in the manner prescribed

hereunder. -

(a) the Central Record Keeping Agency shall remit the co nsolidated

amount of stamp duty. so collected through e-stam ping system, to the
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aforesaid head of account, after deductirig the agreed commission or

discount, not later than the closure of the business hours of the next

worki~gday from the date of such collection.

(b) the method of remittance of the amount of stamp duty by the Central

Record Keeping Agency to the head account of the state shall be through

Electronic Clearing System(ECS) or Online Banking Fund Transfer or

Challan or otherwise as may be directed in writing by the Chief

Controlling Authority.

(c) the remittances · referred to in this rule shall be made . to the. .
Government Treasury or the Authorized Bank(s) and the Central Record.
Keeping Agency shall maintain the daily account of such remittances in

the Register as specified in Form-3.

CHAPTER-V
Penalty for omissions and violations

21. Penalty for delay in remittance to government account.- In case,

the Central Record Keeping Agency fails to remit the amount of collected stamp

duty in the state head of account, within the period as stipulated in cla.use (a)

of rule 20, the Central Record Keeping Agency shall be liable to pay penalty for

delay, alongwith the collected amount of stamp duty according to the following

scaler-

Period of delay Penalty •
commission or

the Central
(I) when amount of stamp duty
so collected is remitted on third
day or after from the date of
collection;

(2} when the amount of stamp
duty so collected is remitted
after closing of the eighth day
from the date of collection.

Entire amount of the
discount payable to
Record Keeping Agency.

Compound penalty of one percent per
day of the amount of collected stamp
duty shall be imposed. The first day
for this purpose shall be day of
transaction. .

II
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22. Power to relax or remit penalty.- The Chief Controlling Au thc rity• •

may relax or remit whole or part of the penalty under rule 21, in unavoidable

circumstances or any cause arising beyond the reasonable control, including

acts of God, acts of civil or military authority, fires, epidemics, wars, terrorist

acts, riots, earthquakes, storms, typhoons, floods. In the event of any such

delay, the time for the Central Record Keeping Agency to perform their part

shall be extended for a period equal to the time lost by reason of the delay.

23. Resolution of disputes.- In case of any dispute on any issue ,arising
•

between the parties under these rules, shall be referred to the Financial

Commissioner (Appeal) Government of Himachal Pradesh' and his decision

thereon shall be final.

CHAPTER·- VI
Procedure for issuing of e-Stamp Certificate

24. Getting of e-Stamp Certificate.- Any person paying stamp duty

shall approach any of the branch of Central Record Keeping Agency or

Authorised Collection Centers and furnish the requisite details in Form74

alongwith the payment of stamp duty for getting the e-Stamp Certificate.

25. Mode of payment of stamp duty;- (1) The payment for purchase of

e-Stamp Certificate shall be made by means of Cash, Pay Order, Bank Draft,.
Electronic Clearing System, Real Time Gross Settlement or by any other mode

of transferring the fund as authorized by the Chief Controlling Authority.

(2) The Authorized Collection Centre shall issue e-Stamp Certificate for

the amount received under sub-rule (1).

(3) The Authorized Collection Centre .or Central Record Keeping Agency

. shall keep a daily account of issued e-Stamp Certificates in a Register to be

maintained by them in Form-5 and take the signature of purchaser or the

authorized person, as the case may be , on the relevant column of the Register.

12
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_",J ' l26 .' Conditions and Method for issuing thee-Stamp Certificate.- (1)

The Central Record Keeping Agency an d th e Authorised Collection Centre shall

ensure that the person, who has been authorised to issue the e-Stamp

Certificate, is a regular full time employee of their agency or in sti tu t ion and

having suitable credentials .

(2) The Authorised Official of th e Authorized Collection Centre or Central

Record Keeping Agency, a s the case may be, shall on the payment made under

. rule 25, enter the requ isite information and details in the computer system, as

provided by the applicant in the application Form-4 , get the correctness of

. such ' entered details verified by the applicant, download the e-Stamp

Certificate, take out it s print, sign with date a nd affix the official seal at the

bottom on the right side of the e-Starnp Certificate and issue the same to the

applicant after taki ng their signature on the left side of the e-Stamp Certificate

as proof of verification.

(3) The n on-washable permanent black ink or such other appropriate .

colour and shade as may be determined by the Chief Controlling Authority
•

shall be used for issuing the e-Stamp Certificate. The prin t of every e-Starnp

Certificate shall be bright, clear a nd distin ct ' a nd shall not be overlapped. The '

signature and seal, showing name and designation of. the is suing offieer and

name of the is suing branch shall preferably be made in black ink.

27. Size of paper and printed area of e-stamp certillcate.- The e­

Stamp Certificate, a s specified under clau se (1) of sub-rule (1) of rule 11, shall..
be printed or generated on Legal Size Paper of the size 21.5 X 34.5 ems. with a

margin of 3.5 ems. on the left s ide, 1.5 ems. on th e right side and 2.0 ems. on

top of the paper or such other s ize or margin paper. as may be determined by

the Chief Controlling Author ity .

28. Details of e-Stamp Certificate on website.- The details of every

issued e-Stamp Certificate sh all be made availa ble on the e-Stamping Server

(e-SS) maintained by the Central Reco rd Keeping Agency and shall be
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\
access ible to any person authorized by th e Chief Controlling AuelQrity ;:1 this

. ,
behalf, includin g the In spector General of Registration, District Registrar a nd

Sub-Registrar, holdin g a -valid code or password which shall be provided by the

Central Record Keeping Agen cy.

29. Payment of additional stamp duty.- If a person for any reason, who

has e-Starnp Certificate of certain denomination issued for a document, needs. .

to pay an additional stamp duty on the same document, they shall make an

application in the Form-s alongwith additional s tamp du ty to the Au thorized

Collection Centre, in accordance with the provisions of the rule 25 .

30. Procedure for Issuing of additional e-Stamp Certlficate.- (1) The

Authorized Collection Centre or Central Record Keeping Agency shall issue. .
additional e-Starnp Certificate on separate sheet of paper in accordance with

rules 26 and 27.

(2) The party to an instrument may, at his discretion, use impressed

n ori-judicial stamp paper(s) and impression(s) of frankin g machine a longwith

the e-Starnp Certificate to pay s tamp duty payable on such instrumen t u n der

the Act. Th e use of one type of stamp shall not exclude the u se of other type of

s tam ps in the same instrument.

31. Use of e-Stamp Certificate .- (1) Every instrument written u pon

s tamped and im pressed paper with an e-Stamp Certificate, shall be written in

such manner that the e-Starnp Certificate may appear on the top face of the

instrument and a portion of the instrument written below the printed area of e­

Stamp Certificate, so that the e-Starnp Certificate may n ot be used for or

applied to a ny other in s trument .

(2) No second instrument chargeable with duty ' :Iall be written upon

using the e-Starnp Certificate, upon which an in strument 'Chargeable with duty

ha s already been written .
. '
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,
(3) Every inatrument written In con traven tion of sub-rules (1) a nd (2),

shall be deemed to be unstamped and the same shall be dealt with a s per

provision s of rule 3 4 of these rules.

32: The dis tinguished unique identificatio n n u mber iUIN) of the e ­

Stamp Certificate.· The distinguished unique iden tifica t ion number of the e­

Stamp Certificate shall be written or typed at the top right corner of each page

of the instrument .

33. Verification and locking t he d etails of ' e' ·Stam p Certificate.- (I)

The Registering Officer, before ' regi s tering a ny instrument s hall verify the
•

correctness or a u then tic ity of the e-Stamp Certificate by accessing the relevant

website of the Central Record Keeping Agency and entering the unique

identification number (UIN) or with the help of using the Bar Codes Scanner.

The Registering Officer, after such verification, shall further proceed to register
. . .

the document a n d after registerin g the d ocument shall lock the said e -Starnp ,

Certifica te by using the code and password provided by the Central Record

Keeping Agency to prevent re-use of such e-S tam p Certificate.

(2) The e-Starnp Certificate required t.o be used for optional registerable

d ocumen t or any other purpose may preferably be got verified or authenticated

and locked from the District Registrar or the Sub-Registrar or any other officer

as authorized by the Chief Controlling Authority.

(3) It 'eh all be the responsibility of the District Registrar, Sub-Registrar

and s uch other office r as authorized by the Chief Controlling Authority to verify

the a u thenticity or correctness o f- a ny e-Stamp Certificate.

CHAPTER - VII
Refun d o r Allowances fo r e -Stamp Certificate

34. Procedure for refund or allowances of 'spolled' or cmisused' Cor

' not required for use', e-Stamp Certificate.· (1) The application for refund or

allowances of 'spoiled ' or 'mis u s ed ' or 'not requ ired for u sc', e -Stamp Certificate

15
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s hall be made to the Dis tric t Collector within the stipulated period i'"
- '-' daccordance with Chapter V of the Act. The application shall be accompe.c.e

with the original (spoiled' or 'misused' or 'not required for usc', e-Stamp

Certificate.

(2) The Dis trict Collector after verification, by accessing the relevant

website of the Central Record Keepin g Agency, shall can ce l and lock the verified

e-Stamp Cert ificate, en dorse the fact · of cancella tion and shall mark

"CANCE LLED" onth e original e-Stamp Certificate. with their signature and 'seal

and r~furi'd Ute amount after deductin g 10% of the pa id stamp duty as service

charges and also deduct the a mou nt of commission or discount paid to the

Central Record Keeping Agency for such e-Starnp Certificate.,
(3) The District Collector shall m aintain a record of cancelled e-Stamp

.Certificates in it s office and or.igin al cancelled e-Stamp Certificate-shall be kept

for office record in a guard file . The report of the same shall be sent to the Chief

Controlling Authority in the first 'week of eve ry month.

(4) The re fu n d, if a llowed under sub-rule (2), sh a ll be made by the

District Collector by mea ns of re fund voucher 01" cheque drawn in favour of the

person , in whose name the e-Sta m p Certificate was issued.

CRAP1'ER • VIII
Inspections, .a u dit and appraisal of the performance of the system

35. Inspections.. (1) Th e Distr ict Registra r or any authorized officer of

his office, not below the rank of Dis tric t Revenue Officer and the Stamp
,

Auditors, appointed u nder the Act , shall in spect all or any of the branch(s) or

office(s} of the Central Record Keeping Agen cy a n d Authorized" Collection

Centers located within their jurisdiction, a t least twice in a ·yea r.

(2) The Chief Con trolling Au th ority m ay, h owever ; at any time on receipt

of a com pla int or suo-motu , d irect any officer of the Department to inspect any

branch or office of the Cen tral Record Keeping Agency' or Authorized Collection

Centre "and shall ask the officer so directed to subm it a report.

16



•

,
(3) The Accou n ta n t General , Himachal Pradesh may a lso conduct regular

~

annual audit of the receipts and remi ttances made by the Central Record

Keeping Agency.

(4) The Chief Controlling Authori ty . or its duly a u thorized officer sha ll

have the power s to inspect the relevant records of any b ranch(s) or office(s) of

the Central Record Keeping Agency si tuated within the State or outside th e

State inclu ding' the branch (s) of the Authorized Collection Centers loca ted

within the State, who are looking after the work of e-starnping syste m relating

to the State , a t a ny time convenient to them, without assigning a ny notice.

3 6 . Providing of informatioD.- The officer-in-charge of the Cen t ral

Record Keeping Agency and Authorized Collection . Centre shall p rovide

information to the inspecting officer on soft or hard copy of any electronic or

d igital record with re ga rd to the collection a n d remittance of stamp duty

relating to any period and th e con cerne d Central Record Kee ping Agency or,
Authorized Collection Centre s hall be bou n d to provide such inform ation .

37. In s pection report. v The inspecting officer shall within two weeks

fro m the d a te of inspection, submit his inspection report t o the Chief

Controlling Au thority .

38. Chief Contro lling Authorit y to ta ke appropriate action.- The

Chief Con trolling Au th or ity on re ceipt of such inspection report m ay take

appropriate action including imposition of penalty in accorda nce wi th Ch a pter

V of these rules and m ay terminate th e appointment of Central Record Keeping

Agency or the Authorised Collection Centre, if so warranted, a fte r giving an

opportu nity of being heard.,

CHAPTER-IX
Arbit ration and Public grievance re dres s a l system

39. Grievanc e Redre s sal Officers .- The Dist:-ict Registra r or District. .
Revenue Office r shall be the 'Grievance Redressal Officers' for conducting an
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ir....~uiry into the com p laint received against the misconduct or irregularities of
~ .

the Central Record Keeping Agency or its Authorised Collection Centers o:::wy

other official in ' the implementation of the e-etamping s.ystem.

40. Complaint to Grievance Redressal Of)1cer.~ Any person who has

any grievance against the serv ices of the Central Record Keeping Agency or any

of its Authorised Collection Centre or any other official relating to the

implementation of these rule s , ' m ay make a com plain t to the concerned

Grievance Redressal Officer.

• 41. Opportunity of being heard.- The Grievance Redressal Officer shall

conduct an inqu iry with re gard. to complaints received under rule 40, by giving

an opportunity of being h eard to the parti es con cerned and submit the enquiry

report to the Chief Controlling Au thori ty with full facts and finding.

42. Action on enquiry reporta., Th e Ch ief Controlling Authority shall

take appropriate action on en qu iry report against the Central. Record Keeping

Agency or Authorized Collection Cen tre or shall m ake su itab le recommendation

to the employer of the concerned officia l for taki ng ap p rop ria te action.

CHAPTER - X
Management Information System (MIS)! Decision Support System lOSS)

43. Central Record Ke eping Agency to furnis h . r ep orts t o the
. -

Department.- (I) -All the details of stamp duty collected through this system

and remi~ted to the Government account shall be recorded on day-to-day basis

by the Central Record Keeping Agency and it shall furnish the following

information a nd reports to t he Chief Controlling Authority and to any other

authorized officer: -

(i)

(ii)

(iii)

(iv)

Audit Repor ts;

Payment Reports ;

Additional Stamp Duty Certificate Reports;

Locked e-Starnp Certificate Report;
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(v)

(VI)

! (v ii)

Remittance Reports;

Cancelled e-Stamp Certific tes Report; and
.'

'"Any other Report or Information as may

'.

r uired by Chief Controlling

. Authority form time to tim .

(2) The extract or reports ,of Management Information System (MIS) or Decision

, Support System (DSS) under rule (1) shall be provided by Central Record Keeping

Agency from the data captured on o-Stampln Server via Internet.

CHAPTER-XI

Scope, ex nd and u e of e-Stamp C rtificate

~. Scope for y e of -Stamp Certificatg Th mpina C rtifica Certificate

shall 'be .used, ~n addition to Non~Judiciat Stamp Paper and impr sslon of F~~nking .

Machine, for all .kinds of Instruments of which stamp duty Is payable under the Act and

rules made there under.

By ord r

~ (c!
F.C.-e~m.principal cretary (R venu ) to th
Government of Him chal Prad h. .

.-."

Endst. No. Rev.1-3(Stamp) 1/85-VI, Dated Shimla-1 71002, the I ~ ..., ,~ ti

Copy fo~nformation and necessary action is forwarded to:-

U. All the Additional C.SlPrincipal Secreta /Secretaries to the Govt. of H.P.
2. R istrar General, High Court of Himachal Pradesh, Shimla. 'J •

3. Divisional Commission rs, ShimlaIM ndilKang OM lens H.P. "
. 4. . Secretary to the Governor H.P. Shimla. '

5.~II the Heads of Departments in Hirnach I Pradesh.
~ The DLR cum Inspector Gene f of R i tratlon H.P. Shimla.
, 7. All Deputy Commissioners in Himachal Pr d h. ~':

8. The Accountant General, H.P. Shimla-171003.
9. The Secretary, H.P.-Vidhan Sabha, Shimla.
10. The OLR cum Deputy Secretary (Law), H.P. Sectt. S~imla.

11. The Senior Law Officer (Opinion) , HP Sectt. Shimla.
12. All the Sub Registrars (TehsildarslNaib Tehsildars) in H.P.
13. The C.O.C. to the Fil1ancialCommission r (Appe I ) to H . Govt. Shiml .
14. The Deputy Controller of Printing & S tionary , H.P. G emment Printin Press

Shimla-17'1OO5 for publication in the Rajpatr of ( dinary) H.P.
15. The Special Secy. (GAD-Cabinet) to the Govt. of Hi chal Pradesh.

~.

Joint cretary (Revenue) to th
Gov rnm nt of Himachal Pracie h.


