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~2=chs PERTICE MEMORANDUM.

Subject: Instructions regarding undated recording of the PAR by the Reporting Authorities.

It has been noticed that in number of PARs neither the officer being reported upon
2z nor the Reporting Authorities are recording the date while making entries in the PARs even
/pl] 94 /’w )though a space has been provided in the form specifically for that purpose.

- 2, The AIS(PAR) Rules 2007 has prescribed a fixed time schedule for completion of the

ARs of the IAS officers at different stages by the Reporting Authorities in order to ensure
the timely completion of the assessment reports of the officers. In order to implement the
'H (/ : y > said rule, the PAR Rules also provides that “if the Performance Appraisal Report for a
941@‘ ) financial year is not recorded by 31% December of the year in which the year of

: the report
7 ended, no remarks may be recorded thereafter. Accordingly, the comments recorded after

L= T ihis crucial date by any of the Reporting Authorities, are treated as “time barred”.
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— 3. Hence, the importance of mentioning the date in the PAR is self evident. It is,

\Qﬂ\b*\b WD therefore, requested that all concerned officers may be advised to make it a point to mention
the date as well while recording their comments or it shall be construed as a lapse on their
part. Besides, undated self-appraisal form or remarks by the Reporting/Reviewing/Accepting

Authority would clearly run the risk of not being recognized by the DPCrtommittee
constituted for empanelment purposes; or being kept in the dossier of the officer.
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