No. Per(AP.B)B(13)-1/2007

Government of Himachal Pradesh

Department of Personnel
Appointment-II

Dated Shimla-171 002, iS?L/\ay, 2015

From

Pr. Secretary (Personnel) to the

Government of Himachal Pradesh
To

1. All Administrative Secretaries to the
Government of Himachal Pradesh.
All Heads of departments in H.P.
All Divisional Commissioners in H.P.
All Deputy Commissioners in H.P.
All Managing Directors/Registrars/ Secretaries
to Boards/ Corporation/ Universities in H.P.

A abod o

Subject; Regarding finalization and issue of seniority lists of
the Government employees.
Sir,

I am directed to invite your attention to references
of this Department, as given in the margin, vide which it was
emphasized that seniority lists must be circulated every year by
31° March showing the position as it stood on 315t December of the
preceding year and also to incorporate relevant information relating
to service particulars of the officers/officials in these lists. It has
come to the notice of the Government that many departments are
not adhering to these instructions, which is a matter of concern. It
is, therefore, once again requested to ensure that the seniority lists
of all the categories of employees of your department are finalized
and issued accordingly.

These instructions may be brought to the notice of
all concerned working under your control for strict compliance.

Yogrs Eaithfully,

/j h oA

(Prem’Singh Thakur)
Joint Secretary (Personnel) to the
Government of Himachal Pradesh
Tel. No. 0177 - 2624183
Margin
No. 1-9/73-DP (Apptt.II) dated 04-04-1994
No. Per(AP.B)B(13)-1/2007dated 07-05-2007
No. Per(AP.B)B(2)-2/2008 dated 20-04-2011
No. Per(AP.B)B(13)-1/2007 dated 27-01-2012
No. Per(AP.B)B(13)-1/2007 dated 22-02-2012
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- From -

To

3 ‘mformatwn

" No.Per(AP.B)B(2)-2/2008
" Government of Himachal Pradesh

i Department of Personnel ‘
- (Appointment -II) I

The Pt. Secreta"y (Personne‘) to the
Government of Hlmachal Pradesh

: AllfAdmi.nistrative Set;retaries to the
Government of Himachal Pradesh.

All Heads of Departments in H.P.

All Divisional Commissioners in H.P. .

All Deputy Commissioners in H.P..

All MDs/Registrars/Secretaries of

Corporatlons/ Umversrtles/ Boards in H 2

Dated - 'Shlmla— o B ou aon

e

f@w.e‘f.» 2.

SubJect sl 'Regardmg semorlty hsts of the Govt employees '
- Sir, -

I am dlrected to. 1nV1te a reference to’ thls Department.

=" letter No Per (AP B)B(13)-1/2oo7, dated 7tb May 2007 on the subject

cited above and to say that as per 1nstruct10ns issued by the Govt.

‘semorlty lists of each category of employees is to be ﬁnallzed and

circulated every year by 315t ‘March, pos1t1vely It has come to the notlce ,

" of the Government that large number of Departments are not adhermg _ _" ‘

Ao these 1nstruct10ns whlch is a.matter of congern.

Be51des, it has also been seen that the semorlty lists A

issued by varlous Departments do not contain the requ1s1te P
"mformatlon Although there are Mo set guldehnes with. respect to the

'~ format of semonty list yet it is felt 1mperat1ve that the semorlty lists

o shou]d contain' all relevant 1nformat10n i €., date of Jommg, date of
b1rth quallﬁcatlon, mode of appomtment and date of confirmatlon etc.

X This 1nformat10n on one “hand will be very useful for handhng day to
day service matters of the employees and on the other hand the
v concerned employees will also be aware of the service partlculars and

= the event of any error they can. make representatlons agamst such"

# B i,

It is, therefore, emphas1zed that semonty lists must be

. .,c1rculated every year by the 31St March showmg the posmon as 1t

Contd P.. 2.
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stood on 31% December of the preceding year and above mention<s
infdi'matibn'éh(j)uld also be incorporated 1n these lists. :

bt These instructio;is may kindly be'bvr(’)ug'llﬂ to the notice of

Ve all coﬁcemed working under your contrel for strict cdmplialice.

Yours faithfully,

R L . _Deputy Sceretary (Personnel) to the

T g » A ’Go_vernm_en_tOinmach'aI'Prades'h.
\/Qp/mcor File No. Per (AP-B)B(13)*1/.2007 o .:} B g
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No.Per(AP.B)B(13)-1/2007

Government of Himachal Pradesh

Department of Personnel

(Appointment -II)

From

The Pr. Secretary (Personnel) to the

Government of Himachal Pradesh.
To

1. All Administrative Secretaries to the

Government of Himachal Pradesh.
All Heads of Departments in H.P.
All Divisional Commissioners in H.P.
All Deputy Commissioners in H.P.
All MDs/Registrars/Secretaries of
Corporations/Universities/Boards in H.P.

B 22 18

Datéd Shimla-2, & 3™+ January,2012

Subject:- Regarding seniority lists of the Govt. employees.
Sir,
I am directed to refer to this Department letter

No.Per(AP.B)B(2)-2/2008, dated 20.04.2011 on the subject cited
above vide which it was emphasized that seniority lists must be
circulated every yeeltr by 315t March showing the position as it stood
on 315t December of the preceding year and also to incorporate relevant
information relating to service particulars in these lists.

Now, it has been decided that seniority lists may be
finalized at departmental level by 31.01.2012. You are, therefore,
requested to ensure that the seniority lists of all the categories of
employees of your department may be finalized by 31.01.2012
positively. These instructions may kindly be brought to the notice of all

concerned working under your control for strict compliance.
Yours faithfully,

\

57 Under Secretary (Pérsonnel) to the
¢ Government of Himachal Pradesh.

Endst.No.Per(AP.B)B(13-1/2007 Dated Shimla-2, January, 2012

Copy to the Private Secretary to Chief Secretary to the
Government of Himachal Pradesh with reference to item number 5 (2)
of minutes of COS meeting held on 29.12.2011.

)

Under Secretary (Personnel) to the
c7b Government of Himachal Pradesh



A"No.Per(AP. B)B(13)-1/2007
overnment of Himacha] Pradesh

% BN Department of Personne]
o \;‘" (Appointment -II)
//(f;{} From
: The Pr, Secretary (Personnel) to the

Government of Himachal Pradesh,

All Administrative ecretaries to the

et

Divisiona] Commissioners InH.p,
All Deputy Commissioners in H.p,
AllM Ds/Registrars/Secretaﬁes, of
Corporations/ Universities/Boards inHP,
, ar
Dated Shimla-o, 22 February 2032

N hw

Subject;- Regaré\ing“senioﬁty lists of the Govt, eémployees,

Sir,

websites.
Yours faithfully,

T Under Semnnel) to the
Government of Him%chal Pradesh,

Under Se"ﬁ?éféfﬁf’;;;;nel) to the
Government of Himacha] Pradesh



