
Government of Himachal Pradesh
Department of Personnel

Appointment-II
***

No. Per(AP.B)A(3)-1i95 Dated Shimla-17L 002, -LL-07-20t0

Onrucr MruoneNDUM

The undersigned is to send herewith a copy of
the Government of India, Ministry of Personnel, Public
Grievance & Pension Department of Personnel & Training, New
Delhi's Office Memorandum No. 1801t/2(s)/2016-Estt (B),
dated 29th June , 20!6, on the subject cited above where under
the Government of India has made reforms in the policy of
prior character verification and has also decided that now the
verification of character & antecedents will be carried out, but
the issue of appointment letters need not to be withheld
pending such verification. The appointing authorities will issue
provisional appointment letters after obtaining the filled and
duly signed attestation form and self declaration from the
candidate. The attestation form has also been revised.
2, The revised instructions of the Government of
India as contained in the enclosed O.M referred to above are
hereby adopted in the State of Himachal Pradesh and will be
applicable to the employees of this State with immediate
effect. The attestation form and instructions of the State
Government as contained in Chapter 9 of Hand Personnel on
Personnel Matter Vol-I (second edition) may be treated as
amended to this extent.

Encls: As above

(Tarun Shridhar)
Additional Chief Secretary (Personnel) to the

Govern ment oF H imacha I Pradesh
Tel. No. 0L77 2622382



To

1. All the Administrative Secretaries to the
Government of Himachal pradesh.

2. All Heads of Departments in Himachal pradesh.
3. The Registrar, H.p. High Court, Shimla-171001,
4. The Deputy Secretary to the Government of India,

Ministry of personnel, pG and pensions,
Department of personnel and Training, North
Block, New Delhi-1 10001

5. The Divisional Commissioners, Shimla, Kangra
and Mandi.

6. All the Deputy Commissioners in H.p.
7. All the Superintendents of police in H.p.
B. All the Managing Directors/Registrars/secretaries

of the Boards, corporations, Govt. Universities
Public Sector Undertakings, Autonomous Bodies,
Commissions and Authorities in H.p.

9. The Secretary, Himachar pradesh pubric service
Commission, Shimnla-2.

10. The Secretary, Staff Selection Commission,
Hamirpur-L77 00L

11. Spare copies-30/ Branch guard file.

*xr<**
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No. 1 801 1/2(s) t2o1 O-Estt. (BXi)
Government of lndia

Ministry of Personnel, Public Grievances and Pensions
Department of Personnel and rraining

SECRET

North Block, New Delhi-1 10001
Dated. 29th June, 2016

Subject: Attestation form for verification of character and antecedents prior to
appointment in Government service - regarding.

A large nurnbers of officials are appointed to civil services and posts under the
Government of lndia.. through transparent selection process conducted by various
recruiting agencies like UPSC, SSC etc. As per, existing policy, the appointing
authorities undertake an exercise of verification of the charict'er anO antecerjents of
the successful candidates before issuing tlre formal appointment order.

2. lt is observed that the process of verification of character & antecedents oftetr
takes two to six months time, which results in undue delay in issue of appointmerrt
orciers and consequent filling up of the posi.

3. Government of lndia is committed to good governance wi.rich is citizen-centric.
The overall vision of the Government of lndii is rnlnimum Governmerrt and maximum
governance. To achieve this vision, it has been decidetJ to have refornr in the polioy ofprior character ye.rification through partial modification of O.M No.1801fiO1silza-
Estt.(B) dated znd July, 1982. TneLther guiding principles, criteria and procedures will
remain unchanged. lt has been decided thit now the verification of character &
antecedents will be carried out, but the issue of appointment letters neecl not be
withheld pendtng such verification. The appointing authorities will issue provisional
appointment letters after obtaining the attestation form ancl self declaration from the
candidate. The candidate along with the details of attestation form will also submit the
self-declaration certifying that all facts and details given in the form are correct.
Accordingly, the attestation form has been revised andLnclosed as Annexure.

4. ln the provisional appointment letter, it will be clearly mentioned that in case
character & antecedents of tlre canclidate is found not verified or any false infornration
is.given by the candidate in his/her self-declaration, the provisional appointment letter
will be cancelled forthwith and other criminal/ legal action will also'be taken, as a
consequence.

5. The exercise of the verification of character & antecedents sfrould be carried
out in six months time. Once the verification report is received and tn"r" ;;; ;;
objections on the facts given by the candidate, the provisional appointment letter will
be confirmed.
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3, ,",,J1tffi,;Ti:?x.,l:n 
report is not received within six months then rorowins cor

(a) The appointing authority will refer the matter to Director General police of
H:rifJ*rned 

state isHins t; pi"rlo" irre verirication report in three

(b) lf the report is still not rec-eived, then the Union Home Ministry will berequested to get the veritication'iJport"ootained from the concernedauthorities so that the decision oi 
-ctntrmation 

"n ft,e provisional

7 ' since the candidate wiil submit the serf decraration, in case any of theinformation is found incorrect, oi in 
"r.", the verificaiion conrirms thar iacts given bythe candidate were.not coirect, tl.u,".'tii" ,-p'p"iitirg authority shal cancer theappointment letter forthwith. Ire cLnoiort" ,n"rr"f,Jrenoereo unfit for any Governmentemployment and appointing authotiiy stratt unJertak"'ttnu,. criminar/civiuregat action,as per provisions of rndian penar code(rpc) 

"t..-r.'i"emed fit.
8 ln cases' w!9re appointing authority is of the view that the candidate will beappointed to sensitive f6st or 

-in 

,*Id oqtuir"i'prior veritication is consideredparticularly necessary in the lnterest of s.ecurity, the'appointmeni wirr oL rroe onryafter such ve.ification' no*"u"i iJ, ,r"h .r."., 
"**ption shait ue Jonsioered by

,?.",ffi},#"t 
a reference 

-is 
surimitteo by ;;;i;istrative Ministries siving fu1

Encl: As above
/
h,*fi<-il"

Deputv secretary to the GoveJffHfjm
To

Secretaries of Ail Ministries/Departrnents of Government of rndia
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Alfix signecl
Passport size

(5crns"X7cms,)
Approx. copy

ol'recertt
photogreqrh

).ianre in firll (in block capitals) with
aliases, if any, (Please indicate if' you
have added or dropped in any stage" an),
part of your name or sut'narle):

l''rese;t,q.'d'i,ess i. li,li (L* VilIG:"i'lianii and Disirict. ur l-iouse No..
Lane/Street/I{oaci 8,-'l'ow n ) :

A'l- l' ES' l'r\Tl ON IiO lfM

Surnanre

..WAIINING
'fhe lurnislring of false intbrnration or sul]pression
ol' any {actual i n fornration in the Altestation lrorm
wourld be disqualificntion, and is likely to render the
canclidate r,rnl-rt lbr ernploynrent under tlre
governtlent.

lI cletainecl, arrestecl prosecutecl, bound clown. f'rnes
convicted, deberrred, acquritted etc. subsequent' trl tl're
conrpletion ancl sutrnrission of this forrn, thc details
shoulcl lre comnlunicated irnnrediartely to tlre
autlrorities to wlronr the Attestatiorr Fornr lras been
sent ea'ly, failirrg which it will be deenred to be a
suppression ol factr,ral i n ftrrnration

It', the fact that false inlorrnation lras been furnislrecl
or that there has lreen suppression ol' arry lhctual
in{brnration in tlre Attestatiorr Forrn comes to notice
ttt Etny tinre cluring tlre service ol' a person lris
services woulcl be liable to be terrninatecl".

__l,l

3.(a)

(b)

I-lome Add, -iG. \TltG,
Thana &. District, or I.[or.rse ].io,.
LauelStreet/Roacl and -l-owrr ancl rirnre
ol' Di strict I-leadquarters)

I l' originally a resiclerrt o!'
Paltistarr/Elangledeslr (erstwhile lltrst
Pakistarr) tlre aclclres:s in that ooLtnt.ry
and the date.ol'rnigration to lrrdian
U n iorr.

4. Acllrar Carcl Na. (il'available)

5" PAN No" (il.available)

o,

? ftr)

(b)

(s)

Natronalrty

'%
Dare of Birtl'i

Present arge

Age at Matriculalion

8.(a) Place of bir-th, distl'ict arrd state in
sil.uated

rvh!clr

i

I

I

I

I

I

I



-71 /

Districtar,cl Srar"r@

District a,d St*te to wlrich y()r.r. ftrtrrcr.
originally belong

Youf Religion

Are you n nrenrtrer. ol' a sclreclulecl
caste/scheclu led'['ribe/otrrer Brckv'arcr
Cl asses? (Answer. yes/hlo
Particuhrs of pla

;:XHJliiffil;::"il;;,:l:",it*,::#:r"1:yq,!ii*i:qi;k#;,lllil.,,* o,.a,,p,aces wherevou have 
'esiclecl 

for rnore tiron one yea'. ,,ii*,"u;d;ili,i. ,*" 
"i:i; ,1:l|"Xl'?,rJ,1ljff';ii$.

Residerrriat nOO,eiiT n,ti

l-+ne/S treet/Roacl &'l.or,vn

Narne of tlre D
rnentionecl in precect i rrg colLnl.ut.

Prcsent postal
address (il' deacl
vive last ercldrcss

Naure (irr
full &
aliases i['

Na[ior:ality (try
birtlr & or. bv
clonricile '

Place of'
birth

Occupation il
enrployed give
desigrration &
ol'llcial adclress

Farther

M crthel'

c) S 1:ouse

Inlbrnrationtobffi I 
I

loreigttcountIy,.,,thre8ardtoson(s)@trdying/livirrgina

Nariorrality by lrrm

::le:cotion. coics.r=r;; rjr,;,-r

Place of'birllr Country in rvhich
.stuclying/living vvith [ult
adclress

Date fi'onr which
strrclying lliving in tlre
country nrerrtionecl in the
previclus colrrnrn

Nar*e ol' S.ti
acldress E.xarn ination prusecl

Perma-
nent I-lonre
address



-'l?

1 a. (a) Are you lrolding or hari

3.:l:i:,'L-::r :,, :_Sri:i Gov"n'nrenr 
..b:9, "l arr nuronomous bgdy or 

" 
piirrii. Je.tor Undenaking or aprivate firnr or institr-rtion? lIso, give lirll parricrilars with dat€ ol'enrplol,nierrl Lrp-to -date

Desigrration, etnolLulletlts
& nature o[ enr;:loyrrrerrt

Full name & actdress of
ernployer

Reasons lbr leaving previous
service

r 4.(b) If the previous."*glof *
controlled by the Governnrent of lndia or a State covernnrent/ and Autonomo.r, Body/Unir.rsit!/Loctrl
Body. 

.-e!'|J! vrrr r v,^r' evv'rr

Lf 
y".u 1'..1 lell setvice on giving a nronlh's notice under Rule 5 of the Central Civil Services (Temporary

Service) Rules 1965, or any similar corresponrling rules, were any clisciplintrry proceeclings frnnred agair
rsu'er r/vJt ur orrJ )rIrtrar currcsPonqlnS, rUles, Were any OlSCiplinttry proCeedingS frnn'red againstyou, or lrad yorr been cnlled upon to explain your concluct in any matter'at ttr" tlir1.luu gi"" noti"e oT

r. ierv ice actual ly t.rnii nut",tt
r s. (i) I{ave you ever been kept undet- cletentiod

l-lave you evpr. been arrested /

(c) | Flave yoLr ever been proser.r',t"cp

I

I (i.e ltas.acharge sheet in a crintirral cilse been fili:cl ilfninst yolr irr ruri,
i court ol'latv)

in ru'ry Cotrri of Law at the tirne
or nlling urp this Attestation lbr.rn,l

I'[erve )/ou ever been cori.,icterct t1y

w hetlrer d is ch ar gecl/ex p"t t 

"oi,r, 
i@ffi

uncler the Covernme!-tt or otl-lerlvise?

I-lave you ever been .us
aut hority/ i nstitu ti orr?

exam i nat i o n/selecti on?

I-lave yoLt evcr been cle
comnrissiorr/stal'l' selectiorr courrnissiorr lbr:any of its

ll'the answer to on,

f|:,]y.:::1d;i:1li:ylY:""",."1ion/sentence/punistrnrenr etc inct/or tlre n.rrure oiil.,".or. pencting\, wtaarv lJ9llirrtlreCor.'laho,.ity"t'ottl.,,tu;;i.i;iii;,;tlpthi5attestation[brnt:

Plerisc alscl see tlre '\^tA-

Specific answers to ercir
rnay be

Yes/No

Yes/Nc

ot'two relerences to whonr Y0Lr arc kttor,r,tt:

Nanres of two responsible person ol'.vourr local ity 1)
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DI]CLAITAl'iON

I ccrtify thzrt the lcrrcgoitrg inl'ol'rnrttion is corl'uct ancl cornplete to the best cll'nry linowlerlge ancl belieLI arn iirlly aware thai by provicling lhlse inlornrarion or suppressing mareriar inrbr.rnarion while filring this l.ornr,

fi::i:::::J#.right 
to tenlinate mv appoirrtrnent teuer and r nm-arso ririr. n, apprnpriore crinrinar/civir/regar

I anl not awarc or any circtll'nstances r-vhich rnight inrpair nry fitrress for employrnent uncler Governnrent.

S ignature o ['Cancliclate:
Date:
Place:

i)

J'O BE F-ILLED BY

Narne, Designation ancl fult aclc!r.L,ss

TI-I E OFITICE

o1' tlre appoi ntment a utlrori t5,.

ii) Post fbr which the cancl iclzite is Seing corsiclered.


