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Government of lndia
gkqffq lrtrrflq dsn sGFq Tirqpl

lnstitute of Secretariat Training & Managernent
qlfdq. \q sfyrwr ftrrrq

Department of Personnel & Training
lr{nsFrfi' @ffi, q.i.fs. (srrn) sfr{R, Administrative Block, JNU (old) campus,

snets, qrd qrrf, c n-6i-r 10067 olof palme Marg, New Delhi-110067
&ffin ri /Tete. No.: 26185314; *qs/pax No. 261g41g3

No. A-3301812812O16-ISTM (Coord.) Dated:fi December, 2016

To
(a) All Ministries/Departments of Govt of lndra
(b) AllAttached and Subordrnate Offrces
(c) All Central, National and State Training lnstitutes
(d) All State Governments/Union Territories
(e) UPSC
(0 Comptroller and Auditor General of lndia
(g) Election Commission of lndia
(h) Public Sector Undertakings

Subject: Courses to be conducted at ISTM during 01't quarter of the year ZOll-1g
(018tApril, 2011 - 30th June 2017ll.

Madam/Sir,

The lnstitute of Secretariat Trainrng and Management (ISTM) is a Centrat Training
lnstitute and the mandate of the lnstrtute rs to impart training to officers of Central Secretariat
Service (CSS), Central Secretariat Stenographers Service (CSSS), officers of other
organized/subsidiary services functroning rn the Central Secretariat up to the level of Jornt.
Secretartes besrdes providing trainrng support to the State Governments, Unron Territory
Administration Central Public Sector Enterprises, Central Autonomous Bodies and other
organizations in specialised and general areas. The lnstitute is entrusted with the task of
providing orientation trarning to the officers comlng on deputatton to the Central Government
under the Central Staffing Scheme as Deputy Secretary and Director. ISTM is the nodal
institute for capacity building of Central Government officers for implementation of Right to
lnformation Act 2005. ISTM is the lead rnstitute rn the areas of Training of Trainers and
conducts National and lnternational Trarnrng of Trainers courses. Besidei, probatroners of
various organized services, like lAS, IES lFS, tTS, tCLS, tDES, IRS and tndian Forest
Seruice attend the shoi't duration trarrirnq prograrrnres on Office Management personnel
Management, Financial Management as well as Central Secretariat Practices at ISTM

2 ISTM also conducts Management Development Programmes (MDPs) for offrcers of
the level of Deputy Secretary and above of the Government of lndia The areas covered in
sucn MDPs are Financral Management Management Principles, Good Governance,
Knowledge Management, Behavioral Technrques Cabrnet Note Preparation, etc. wrth an
atm to orient them towards effective service clelrvery rn the Central Government

3 The lnstrtute of
trainrng courses dulng
jyl*,-2017:.

secretariat Trarning & Management will be conductrng the following
the '1't quarter of the year 2017-18 r.e. from !t$ AOril 2017 to 30rh

3?5 {?':
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INSTI'TUTE OF SECRE'TARIAT TRAINING & MANAGEMNET
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