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Government of lndia
gkqffq lrtrrflq dsn sGFq Tirqpl

lnstitute of Secretariat Training & Managernent
qlfdq. \q sfyrwr ftrrrq

Department of Personnel & Training
lr{nsFrfi' @ffi, q.i.fs. (srrn) sfr{R, Administrative Block, JNU (old) campus,

snets, qrd qrrf, c n-6i-r 10067 olof palme Marg, New Delhi-110067
&ffin ri /Tete. No.: 26185314; *qs/pax No. 261g41g3

No. A-3301812812O16-ISTM (Coord.) Dated:fi December, 2016

To
(a) All Ministries/Departments of Govt of lndra
(b) AllAttached and Subordrnate Offrces
(c) All Central, National and State Training lnstitutes
(d) All State Governments/Union Territories
(e) UPSC
(0 Comptroller and Auditor General of lndia
(g) Election Commission of lndia
(h) Public Sector Undertakings

Subject: Courses to be conducted at ISTM during 01't quarter of the year ZOll-1g
(018tApril, 2011 - 30th June 2017ll.

Madam/Sir,

The lnstitute of Secretariat Trainrng and Management (ISTM) is a Centrat Training
lnstitute and the mandate of the lnstrtute rs to impart training to officers of Central Secretariat
Service (CSS), Central Secretariat Stenographers Service (CSSS), officers of other
organized/subsidiary services functroning rn the Central Secretariat up to the level of Jornt.
Secretartes besrdes providing trainrng support to the State Governments, Unron Territory
Administration Central Public Sector Enterprises, Central Autonomous Bodies and other
organizations in specialised and general areas. The lnstitute is entrusted with the task of
providing orientation trarning to the officers comlng on deputatton to the Central Government
under the Central Staffing Scheme as Deputy Secretary and Director. ISTM is the nodal
institute for capacity building of Central Government officers for implementation of Right to
lnformation Act 2005. ISTM is the lead rnstitute rn the areas of Training of Trainers and
conducts National and lnternational Trarnrng of Trainers courses. Besidei, probatroners of
various organized services, like lAS, IES lFS, tTS, tCLS, tDES, IRS and tndian Forest
Seruice attend the shoi't duration trarrirnq prograrrnres on Office Management personnel
Management, Financial Management as well as Central Secretariat Practices at ISTM

2 ISTM also conducts Management Development Programmes (MDPs) for offrcers of
the level of Deputy Secretary and above of the Government of lndia The areas covered in
sucn MDPs are Financral Management Management Principles, Good Governance,
Knowledge Management, Behavioral Technrques Cabrnet Note Preparation, etc. wrth an
atm to orient them towards effective service clelrvery rn the Central Government

3 The lnstrtute of
trainrng courses dulng
jyl*,-2017:.

secretariat Trarning & Management will be conductrng the following
the '1't quarter of the year 2017-18 r.e. from !t$ AOril 2017 to 30rh

3?5 {?':
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INSTI'TUTE OF SECRE'TARIAT TRAINING & MANAGEMNET

3{r$am1\ 9001:2008 {F1 /or,r tso e001:2008 lNsrlrurloN

enrftn6 rrz.r nfiY*{oT ftrrrrrr /n''}:'rl'1::':l :.ll':-i "'l':,.1 i::ri T: ':';irrlg

qerrcTfu arrfql ;1040ft0 (T{rf,rr qfl-+n/Aclrninistrative Block, lNu (0['D) carnpus

Jt\frc6, qtFd ffr* ;r$ ftr"s- r 1o0 G7 I alo i Palrne M at'g, N ew Delhi - 110 06

Telephone/ (${I{: 011- 26185314, Telefax/ tdttrs', c11-26184183

wEm H,q-33018 / 28 / zo16-$Irq-fr(nn-trql

)y,

firIt?t {r{ffiruc
!1JUt1;*MENT oF INDIA Datod '-

iGtiT
rt (,\ (1i/ \ ft3l-fr:27ftH6aR, 2016

t{r fr,

1.

?.

3.

e{rrf, wrfiK h' s$r ai{rdrq/ fueTI?T

efl:t-f, {TGFr{ fi' TTSfl $E-d a6lqiil-q $h- rritlaru ffi"litrq

?li-fi?{ rd-q $f{ ffiaror 6-5ura

Hltr il.,?T l{lflit }lk H'q anfta qarr+ra

{TEI FTfr StTI }ITdTJT

Hrra fi HrqTcF qq ;ryFrduT qt'r&rfr

&rR-S-q Tflru 3{rdr-d"r

Tr*fr tqdrsBzn *\-{zn sq'eru{

4.

5.

6

7.

B

[r,/, l i )-

Iilq-q: Tq 2017-18

{rA qrcr{l-trq

tT-trflT/ilrdfcaT,

ffia.roru qfalsTvr rrq q.dru Hf2nfr t1Tulrflt \16. a**q qra]eivr HTalfa t aw z16 €-€EI;r

*drq gfuqrd-q t-qr (ffq'gq'sl, ffiq uft-ur;a-q rnrJfrrF: fr-{r t$E'*rc's(rg1 6q fl'ffru sfrznuq

Itnt.it iilr ) fr:rq rizrtcazy11yr+u g-Er:t1fi q-gm srird rm fi m] q'ralerur nara znr* fi
, ,/ J/ ^ -.*^.-L ',, * --i-rom m rrrrrit rirr rr:n ntl ucrrg* A#ru r+rffio *ro Sq-m-at,fr(r Jrfrecmfrf, Hr q'6 HFEFI {rcq Trl-cFR1, {"q'n-crq $r qcrcra'I, Adrq qTffi6 *ro Sq-m-at'

Fdr{.7a ffit aqr J1;q Hi'r6-d 6} efi futu-i{ aEI flrflt;q sH d qfa}algl qila 6-rdl
ch_(il

,t',,.. tr rg tr€qrr.Fr adlq H{-cnrl d a;-;6, tzrFr-q nt-.n-frr fi vcfi-a:q gfu4 arn R}lro il sq d
I ' ' '\:---''---',-r.--- qfrB*6 rrr :nA .n\ l1a'ft;rns qfaYal,T qela m-{-i mi afr am{ €tql 4qT tr

nr\r \\ 'rrr r i {rrflr ehT J{fu6T-{ $fqB=qfi, zoos & aFT-qbE-{r-a e far' qwr€, a;frq lTrirr{ h yfffi fi

-. r ararr furq *' fr1, qo als-f, H'F?II;{ [t u.v u.rr , qfa]qr:Fi * qfilerq fr ftt{ d lr'rTsfr +irrna t
(,.,-,('14 L,,\arn {TrrffT q-{ }i6-d1l-q q'fa}ar6t S qlter"r c'roqdra} ani rrFl,'in-fi zr'rcn tr 5s* :roro frIfr--;T
' "--'f^ silf3_.t iEl:1'i i; I..; rii$-- ril, Jt'iS(ri .;ire('.i,(rii, :t$tiQl+ ci"ii rrif<ffi,lrt'., :ti$slr-qr*i

lt
' / .-*r1q111 lik }TRfr"q aa S-an h qfidt&Tr{t H q.q E' d 6,.qt{q rrqcl, .ilffi-m' qq1l AqI fffiqi,..0Jl?J

\\ ,,' o.qq *'qTtl-flrq ildrq sfr-qr-crq q(6q1 q{ 3rcq-enlfrzn ffiarur enrffit fr am ild tt
,\. ,/'

,.'t ,,t' t\'' '' ' 
rl-cn'R fi :q nfud aw 5r$ :rn il" ral\' / \. ' 2. H.q.q.H., Hr{iT 1

'' -\ o.rffii *r afr :rrdrcra m-rar Hl $sfi 3i;drTa il-i -,rrd furq t

,p** 
ffi -{rzrflr HEcfr Fffi-fr-o 6t1 },ffie ;rt.-e it-qT{ 

'6-Gl

( *J\0' qerrdmrfi *or q-{ra fi-[* frr ]ft{ 3{f$rys fuqr;r"r efi'r
-\.\ \()J

('n
'-11

o1 qe]q ffi (or erfta, zotz- 30 .F, zorz) d er{H qq.qri 3rTzitfra-f, fuq qri

I

& JrfMq\ fi fr"q u-qtr EzFT-s

ffifE gqq{, lrqtl ffidl-d, qQI1-6rA,

BI{TI1 fu s_-? *ffiT srdn'R fr

uI

..2/-



Courss Code

WFB-09

PR82-09

EVPG-11

WPCN-1.22

vr1

___._._i

Programme on Pension & Other

Retirement Benefits 2-09
<*:::-#
Ethics and Valr-ies in Public 

I

Governance -1 1

Wort<shoP on Preparing Cabinet

10 Apr 2A17

;--
13Apr2017

17 Apr 2017

01 May 2017_

To

13 Apr 2017

21 Apr 2A17

28 Apr 2A17

28 Apr 2017

ti

. ^A n^ tll[I tr-==]1sg*E!=-eq-l vtl.P' ]eir

r:- lp*gramme on Pension & other 
II q. l Bggge ::+

GG.06

PRB 1 -06

Notes -1-22

- r--
Fight to lnforrnation - Pubtic !i^^ . .
\ 

r .tl U., i ti ol 9I!g-.S--l L-== ==Jlgry
NGtksh"pilNotrng&Draftrng ii A.a il:;- - v 

ilt t Mav 2017 IizblI.L...,.- ----::'-ff;=:r

;i*Afirtt,.g-__l,[-- i

ilt t MaY 2017 -l[_.-.mtu
t1

ii 19
Ms-Office surte-0S __-_-ri L

r- workahop on cirizen centric &
I ll ^ A^ ilr---.i^^ t-\^li.,r,^, Annr.\rnh -n4i ra. llwccso-gt

2A17

:-=- ._-..;-- 
11' .,ent Rutes -07 \)zz May zg17 .,)L ,q,ryy:glt1r=Jrntir[f.]1!%=--_,+ r<- ^--t,- :r r!

WotXsnop on Citizen Centric & i1^^ I ,n r\i-rr , )(, l'

serviceDeli)rery_lryg=y-__l @ffi -----==---:,,-: I ^^, _^n I

Directrrainer skins-07 - 
jlgtlgBqll*)@

jt

lr\*L

(Yogesh Dwivedi)
Deputy Director (Coord)

07 Apr 2017

[!3s ?017_=,,

12 Apr 2017

oBG -07

2017

2017

2017

May 2017
12. llrus-os-05



lg4

Hfudril?T sfelsr"r aq qiitr trcqrrf, (Hqrrfltry( 2017-20t8 fil

30.06.20t2 h'Af'aaffi qrer{rflna JITCfr'fl Eh-{ W f

t-dhg (rq t-tqT-I66 26-06-2017

RTI-PIO.1B i qgnr anl jfiUznT{ dtc; Etral 3{mmTfr- ?g-06-2017

*11 q-orfi a{{rerslz ps{rxitz e-rznJt fr :r4-du t ffr rs qtrar d satr €-sFrat ml
4.

Jrir,.,?r u;if jlk 5rqft-a qroq-m-dt h R!. rnri znrffit C ;TrBa ot 5a ur-oe-an-C di rrrr fA fr
qtTdr Sitf qfuryt znr F.rEpr €".q.q.H ffI ail{Tr$r rvrvw'istm'qov'in w sqafli Ht

gn-dI li Errsrma ehrg Errrdma EFt arfr t cftr'

o/:oa -iotl
1 \4/F8,09 EtnC fqK qilra cR ?F-mqntrr-Og 06- o4-'2U1 /

2. PR82-09 d;qra aET Jr:q FTI}Tz-09 1 0- 04-2017 1 3-04 -2017

3 EVPG-11 cf,ffi qtrcra d *frfi?Tr $k qro-1l 1 0-04 -2017 12-04-2017

4 WPCN.1.22 frffic ;il-c &TR mrA ${ enrqtqrrflrr-

22

1 3-04 -2017 1 3-04 -2017

5 oBG-07 H[frK fr Hrr6;T17]r"h e{q6r{ -Or 17 -04-2017 21-A4-2017

6. GG-06 EerrcI;r-06
24-04-2017 2B-04 -2017

7 wEo-01 $ h-rq'rf,q q-{ flziqmil-ot 27 -04-2017 i 2B-O4-lO1 {
l

-

B PRB1.06 d;qra ilEI Hru ffilft i{I}Tl-o5 01 -u5-zu 1 / u4-uJ-/-u I /

nn t\r -r^\,{aI RTI-PlO-17 {rraT 61 3tft-fiT{-d-6 Wr+r $qrenrtT

17

uu-u3-/.u I / uv-uo-Lv t t

10, WND-26 fcwq w qrsqnr cr{ enrfq[?Tr -?6 1 1-U5-ZU1 / I l/.-uc-/.vtt
I

-t!--l+
r /. 

^\ 
t\f ,al\.1 1

11 WPCN-2-32 hfa,te ate fuR mrt cr{ enrqTqrr.nz

3?

1 l-u5- zu.l /
I
I

I
I

I I /--UC- LV t I
I

I

12 MS-OS-05 Q?{(rfl ]ifr.'H r{f,-os
gt1ffilr B=q"T'o7

1 5-05-201 7 1 9-0 5-2017

13 ER.O7 22-05-2017 26-0 5-2017

l zo-os-zot7 i 31-05-2017

i #ra-6a=--:q.qffi os-oo-zot7 109-06-2017

--_--
'-----------r------ -L- -,ra-OO-ZOfZ 

rr6-U6r01/, | \rJ{(rg Tg-05 -

16

DTS-07

DOTOB

MS-\ l-05

c&A-166 2s-08-20 1 7

30-06- 2017

Erf,)
$rl f)?Yrr


