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No. Per (Training) B(12) 2/20106
Government of Himachal Pradesh
Training and I.A. Department

From
The Add. Chief Secretary (Training) to the
Government of Himachal Pradesh.
To
1) The Additional Chief Seeretarv(Personnel) to the
Government of Himachal Pradesh

2) Director,
LIP Institute of Public Admimistration,
FFairlawns, Shimla-171012

. Feb~
Dated Shimla-171002, ,?“a.la—nim-r\ 2017.

Subject:- Courses to be conducted at ISTM during o1+ quarter of the
vear 2017-18 (01t April, 2017 - 30" June, 2017,

Madam,

(2 I am directed to enclose herewith photocopy of letter No. A-
Q ]7 33018, 28/2016-1STM(Coord)  dated  27-12-2010. receinved  from the Deputy
Director (Coord)., Government of India, Institute of Secretariat Training &

, Management, Department of Personnel and Training, New Delhi on the subject

(Cg\ W] cited above and to request vou to take necessary action in the matter under

»
intimation to this department.
¥ Yours faithfully,
th‘v»
(Sumitra Negl)

Deputy Secretary (Training) to the
Government of Himachal Pradesh.
Phone No. 0177-2628502
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Government of India

gfgarea ufyraor qen yaey @egmr
Institute of Secretariat Training & Management
wiife wd ufyrgor favm
Department of Personnel & Training
wymafiE saiw, w.A.fa. (@en) ufey, Administrative Block, JNU (Old) Campus,
Jred o wrl, 7 feeet-110067, Olof Palme Marg, New Delhi-110067
SeATHA d /Tele. No.: 26185314; $F1/Fax No. 26184183

No. A-33018/28/2016-ISTM (Coord.) Dated:i?‘ December, 2016

To

) All Ministries/Departments of Govt of India

) All Attached and Subordinate Offices

) All Central, National and State Training Institutes
) All State Governments/Union Territories

) UPSC

) Comptroller and Auditor General of India

g) Election Commission of India

h) Public Sector Undertakings

(a
(b
(c
(d
(e
(f
(
(

Subject: Courses to be conducted at ISTM during 01* quarter of the year 2017-18
‘ (01° April, 2017 — 30*" June 2017).

Madam/Sir,

The Institute of Secretariat Training and Management (ISTM) is a Central Training
Institute and the mandate of the Institute is to impart training to officers of Central Secretariat
Service (CSS), Central Secretariat Stenographers Service (CSSS), officers of other
organized/subsidiary services functioning in the Central Secretariat up to the level of Joint
Secretaries besides providing training support to the State Governments, Union Territory
Administration, Central Public Sector Enterprises, Central Autonomous Bodies and other
organizations in specialised and general areas. The Institute is entrusted with the task of
g providing orientation training to the officers coming on deputation to the Central Government
a under the Central Staffing Scheme as Deputy Secretary and Director. ISTM is the nodal

a institute for capacity building of Central Government officers for implementation of Right to

: Information Act, 2005. ISTM is the lead institute in the areas of Training of Trainers and

conducts National and International Training of Trainers courses. Besides, probatioriers of

various organized services, like IAS, IES, IFS, ITS ICLS, IDES. IRS and Indian Forest

J Service attend the short duration training programmes on Office Management, Personnel
D Management, Financial Management as well as Central Secretariat Practices at ISTM

2. ISTM also conducts Management Development Programmes (MDPs) for officers of
the level of Deputy Secretary and above of tne Government of India. The areas covered in
sucn MDPs are Financial Management, Management Principles, Good Governance,
Knowledge Management, Behavioral Techniques. Cabinet Note Preparation, etc. with an
aim to orient them towards effective service delivery in the Central Government

3 The Institute of Secretariat Training & Management will be conducting the following

training courses during the 1% quarter of the year 2017-18 1.e. from 015 April. 2017 to 30"
June, 20477 T '
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ARS W/GOVE#NMENT OF INDIA ‘37\0 ‘
FRraTera GiNeTor JuT Taey HEA
INSTITUTE OF SECRETARIAT TRAINING & MANAGEMNET
FsTEN 9001:2008 FEUT /AN 150 9001:2008 INSTITUTION
e T YR S [ 00 e e Toling
qraE e, Foa0fa0 (G afr@i/Administrative Block, [NU (OLD) Campus
H fg T SR QTR A, 7 feal-110067/0lof Palme Marg, New Delhi - 110 06
L ‘ Telephone/ Zmms: 011- 26185314, Telefax/ Zehew: 011-26184183
fL (T‘Yf ) BTeel §.0—33018 / 28 / 2016—AUTH(HHY) fearam 27feEmR, 2016
dar &,
E 1. AR @R & |l srarery/ e
2 AR TR & ol wag wrwy v ey wre
¥ 3 e g AR Toa uferer FEAE
. 4. ol wow TE AR wE e aereEd
! s, W o
} 6 HRE & CYOEE Td A T
7 AT gaATd HTAT
I 8 Tl FEad B E SusH
‘% ' Ay a9 2017—18 @ wgd @ (01 e, 2017- 30 ST 2017) @ SR AUwE AT feu o=
2‘ a1 wreuBH |
AR/ AT,

gRaran ufderor va gaw e (W)wmuq@mm%ammwzm
f';‘?‘\ R A gfara dar (@eEey), Fedra giaared reffaft dar (ATHTETE) AT Feora gRIared
S ,f“j) X =g wufsa, yiEEd QA & wqEm WG e & feriar @ afeor ger FE &

;ié(‘3'<]' )i

i

§‘ S e ¥ Tw @ENE TS AR, W TS0 8T GurEal, 3edrd Adiad arn suhd,
*. ¥ waraed Gy qwr yeg @veat @) o fdue qur @eed e # afer ger eld
NG, ¥ S T @ A FOR A Shefra E AT & WA 3U ARG aur Bevw & w9 A
E «f""'q"'\\\\,\\f}_ RfrEfs v o ReRE @ sinfems afeer gaE aE ard wfar gl
m mmﬂmm‘m,2oose}:zﬁm&;ﬂzmzrﬁvww,mvmz}?mwfﬁ
e o & R T AR S bSO A b afwror 3 8 & ol wRTA &
i: S ol }” ;s,va\\:‘f?ﬂ T Td S oRerE B g e & OSEeE a2 g yarar, R
l | /"/ / L cfrg ool NS T SSUQH, 25Ud, snpteld, HISTIUH Al AEETECE,  AigsIZTH,
HE CNY sryeE R AR ad @1 & oRderd, SO0 F FEEy gay, @ uae w Freery
; ' \“'r‘) & ETU-ATY, ety faTEd oefardl W Meu-aiad ufIaTer dRGA! M Jd G

Hi el N

‘ RN NS FUOE W AR & 3T afm aur sEd W & el & sl & e gay b
v a0 FAEET G A ST BT 31 gud yeand e are Ruy § RAedy gey, vay fadd. qRra,
&l ' .)U(Gﬂ?f Ay cuawx w@adl godte qur $fdde ae R ST o 5 3% ded @R A
l o wj O gyraetd Far were e & 3 wiRea fear S oEd
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i Srl. No \ Course Cod{h Course Name _J From \ 7‘f‘"\

Workshop on Formulation of Il 9;\ .
1.  {IWFB-09 _ |[Budget -09 ‘06 Apr 2017 07 Apr 2017
Programme on Pension & Othej
2. |PRB2-09 Retirement Benefits 2-09 10 10 Apr 2017, ’j 13 Apr 2017_|
Ethics and Valpes in Pubhc
EVPG-11 Governance -11 \10 Apr 2017 J 12 Apr 2017

Workshop on Preparing Cabmet
WPCN-1-22 Notes -1-22 \—Apr 2017 13 Apr 2017
Organisational Behaviour in
5. ||0OBG-07 G

ovt.--07 "17 Apr 2017 21 Apr 2017

_—'“’—‘_"_—-—-:—-—::.‘;_._q\
F JR 06 (Good Governance 06 06 r24 Apr 2017 28 Apr 2017
‘ WEO 01 ‘Workshop on E-Office-01 }@Apr 2017 ‘ 28 Apr 2017
W |
T Programme on “on Pension & Other H ‘
8. PRB1 -06 _||Retirement Benefits 1-06 {01 May 2017 || 04 May 2017 \
ight to Information - Public ‘—Vk ‘ ‘
RTI-F P|O 17 Information Officers -17 \08 May 2017 09 May 2017 ||

Workshop on Notmg &’[D“Fartdnrwig ,,15 T

WND-26 126 IM May 2017 12 May 2017
Workshop on Preparfr?g_ Capmet
11. ||WPCN-2-32 Notes -2-32 12 May 2017 12 May 2017 1‘
| — — JJ,— - I__ s ———— ,_..__.H,_. __,___._,—————1
12 J]MS 0S-05 J\MS -Office Suite- 06 > __J 115 May 2017 19 May 2017

( 13. JR 07 JEstablishment Rules -07 k May 2017 ;] 26 May 2017“

r l\Workshop on Citizen Centrlc & |
x‘ \WCCSD-04 Service Delnvery Approach 04 J y 17 L31 May 2017
[ [TS 07 j\gtrect Trainer Skills 07 - }05 Jun 2017 09 Jun 2017
! — - "“"”‘”"—’l[ T T T
D&.‘AP_QL—Q?_”_J(@GS'M,TL?}Wr}&;@ﬁ ,__J‘az__wgog_J 16 Jun 20171\,
s e S S
r 17.4]LMS—W-05 ! MSWord-0s . |14Jun2007 [_ggJun 2017 ]
T ﬂ o T T H
| ‘8_-4)!.?_%{*1196 ‘LaS“ & Accounts 166 26Jun2017 :—,J;:%_if_;gﬁfiil\
{ [Right to Information - Public m‘
\ 19. |RTI-PIO-18 -a_al\‘i‘f_‘l(fl‘it.'f?[‘_fo‘.Q,?TE_?,i_._a_,,___-_ _,l29 Jun 2017 _,,H,_:}OJ.L:'D__2917
4. All Government Ministries/Departments/Organizations are requested to bring this

information to the knowledge of all concerned and to nominate their officials for the above
training courses. The details regarding these courses are alen avails
www . istm.gov.in.

(Yogesh Dwivedi)
Deputy Director (Coord)
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3" gRraTaa URAETOT T4 yay GEATT (FOTH) a9 2017-2018 & UUH AHAE AT 01.04.<u7
30.06.2017 & R AaafAf@a urgussa AT H @ &

oH § | GodwA BT | T @ AT K | |
b 1. TwrB.09 asie N FTd OX AIARITET-09 T06-04-2017 | 07-04-2017 |
2. | PRB2-09 e du e daeE wwe-09 | 10-04-2017 [ 13-04-2017
3. | EVPG-11 e & S o Fea | 10-04-2017 | 12042017
4 TWPCN-1-22 | e = K o< @ araferam- | 13-04-2017 | 13-04-2017
3 22
. 1! T 5 | OBG-07 TR R FITeAeHT caaER-07 17-04-2017 | 21-04-2017
i 6. | GG-06 FUTHA-06 24-04-2017 | 28-04-2017
¥ 7. | WEO-01 - epraerd U¥ GTARTAT-01 27-04-2017  28-04-2017
8. | PRB1-06 e au yew AR q71-06 | 01-05-2017 04-05-2017
. '! 9. [ RTIPIO-17 | e @ sifen-clis gl 3ifasrdl- | 08-05-2017 09-05-2017
H 17 |
i 10.] WND-26 PqUT Td GITUT O3 RrARITaT-26 11-05-2017 | 12:06:2017 |
K T TWPCN-2-32 | % e dax ax@ ot eraferarz- | 12-05-2017 | 12-05-2017
i | | |
il 12, MS-05-05 | wrewr 3iftea €4¢-05 , L15-05~2o17 15-05-2017
; 13.| ER-07 T TaH-07 22:05-2017 | 26-05-2017
‘:3: } 14 | WCCSD-04 | amfres dfaea dur @ar Biaad [29-05-2017 | 31-05-2017




