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Government of Himachal Pradesh
Department of Personnel

Appointment-II

No. Per(AP. B)A(B)- 1 12016

;L
Dated Shimla-Z, the July, 201 6

S u bject : W riting of An n ua I Performa nce Appra isa I Reports-
Time sched u le thereof .

OFFICE MEMORANDUM

The undersigned is directed to invite reference

to this Department's O.M's No. Per(AP.B)B(15)-1l2000 dated

2O-t1-2000, O.M's dated L7-L2-2007 and 26-02-2011, O.M. No.

Per (AP.II)B( L5)-|/2002-IV dated 7th March , 20L2, on the above

cited subject.

2. It has come to the notice of the Government that

The prescribed timelines are not being followed and instructions

are not being complied with as meticulously as expected.

3. The State Government has taken a serious view

of the prevalent slackness and while re-iterating the

instructions/guidelines it is also re-emphasized that:

(i) The time schedule pr:escribed for writing of APARs of

the officers/ officials may be adhered to strictly,

without any lapse.

(ii) All the cadre controlling authorities / Heads of

Department will ensure timely initiation, reporting,

review and acceptance of the APARs given in this

Department O.M dated 20-11-2000 (copy enclosed),

failing which, an adverse remark/ the entry to this

effect may be considered to be made In their own

nPnns/PAni.
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4.

may alsa

posted o n

5,

notice of a ll

6.

1.

2.
3.
4.
5,

6.

Status of all the personnel for the last five years

be conveyed to this department by 21't July, 2016 and

depa rtmenta I websites.

may be broug ht to the

rece i pt.

The above instructions

concerned.

Please acknowledge the

---&*-.-
Add r. ch ief secreta ry, JlilJ,ir:['$iT]

Government of Himachal Pradesh
Tel. No. 0177- 2622382

Endst No. Per(AP.B)A(B)-Ll2O16 Dated Shimla-2, the 07-0il-20l6

A copy is forwarded for information and strict
compliance to:

*,(. f-"*f^t
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7.
B.

9.

All Administrative Secretaries to the Govt. of Himachal
Pradesh. Shimla-2
All Heads of Departments in Himachal Pradesh
All Divisional Commissioners in Himachal Pradesh
All the Deputy Commissioners in Himachal Pradesh
The Secretary, Himachal Pradesh Public Service
Commission, Shimla-2
The Secretary, H.P. Staff Selection Commission, Hamirpur-
17700L
The Secreta ry to the Governor, H . P. S h im la-2,
The Registrar General, H. P. High Court, Shimla- 1

Branch Guard File/ Spare copies 50

---
2/z/tc

(Amarjeet Singh)
Special Secretary (Personnel) to the

Government of Himachal Pradesh
Tel. 0177-2622L32

*r<r<***



cop,v of H.P. Govt. DoP (AP-ll) o.M. No. Pe1(AP.B)B(15)-l12000 dated

20-11-2000 acldressed to all Administrative Secretaries/ Heads of

Departments / Deputy Commissioners in H.P. etc.

Subj ect : writing of Annual confidential Reports Time

Schedule there for.

The undersigned is directed

Department O.M. No. 8-3 163-DP(Apptt-II)

March, 1 984 on the subject cited above, vide

time schedule of writing the ACRs of the

been prescribed:-

Self-appraisal of the officer
to be reported uPon.

In itiation of the rePort bY

Reporting Officer.

Review of the rePort bY the

reviewing Officer (s).

Acceptance of the rePorts bY

the Accepting Authorities.

Cornmun ication of adverse remarks,

if any.

Representations by Govt. servants

against communicated remarks, if
they so w ish.

Maxitnum period uPto which the

reporl/comments of the authority

recoding adverse remarks on the

representation are to be awaited.

Irinal date for taking a decision

on representation against adverse

remarks.

2.

preceding

various

question.

3.

Reports

completed

a)

b)

to refer to this

(V), dated 28th

which the following

officers/officials has

Ith April

15th April

22nd April

29th April

3lst May

l5th July

c)

d)

e)

0

s)
1 5 days

3 Oth Sept.

These instrgctions also provide that ACRs of the

year will not be taken into account by the D.P.Cs for

purpose till after 30th September of the year in

It has been observed that Annual Confidential

of the officers/officials are not being written I

in accordance with the above time schedule with the

..2..

h)
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result that process for promotion of officers/officials to the

next higher posts is hampered. It has also come to the notice
that the ACRs are not being written / completed for years

together and the meetings of the DPCs are delayed for no fault
of the concerned officers/officials due for regular promotions.

4. The Govemment has taken a serious view for not

foilowing the above maintained procedure and Time Schedule

fixed for writing of ACRs.

5.

instructions issr"red by

tirne may kindly be

be brought to the

compliance.

therefore, reiterated that the

the Govt. in this behalf from time to

adhered to strictly and these instructions

notice of all concerned for strict

It 1S,

*****



1

1,
t'

tt

^.,1,

$.\

Annexure 19.48

Copy of H.P. Govt. Dept't'.- -of Personnel O'M' .Nt' -e-S/61-
Dp(AppEr.-rr) (v) - 

d"i"d zell-i98a- addressed Eo all
secritaries, Heads of DeparEmenEs etc'

lRef erred to in paras 19 .3 .1(c) and 9 (d) I

ReporE, s - Time
Subj e cE : WriE,ing of Annual ConfidenEial

Schedule Eherefor '

a) self-appraisal of E,he officer to
be reporE,ed upon.

b) IniE,iation of Ehe rePorL bY
ReporE,in$ Of f icer .

c) Review of E,he rePorE bY the
reviewing Officer (s)

d) AccepEance of the report,s by Ehe
AccebE,ing AuEhorit,ies'

e) CommunicaEion of adverse remarks
if any.

f ) RepresenE,aEion! by GovE ' servanEs
- ' ;#insu communicaled remarks, if

t,hey so wish.

g) Maximum period uplo which t,he
repo iU / cbm*ents 6f E,he aughorit'Y
recoiAing adverse remarks on Ehe
represenLaEion are Eo be awaiged.

h) Final dat,e for Eaking ? decision
On represenEat, ions againsE adverse
remarks.

The undersigned is directed to refe:i Eo t'hie
DeparEmenE o.u.-iiio-,--8-1763-;; l6paa. g) -v dat,ed t',he 8t',h

Augusr, ,Lg.t1 on"une-l"ui"{c-ciied'"f,"o.r", ana to say EhaE t'he

mat,E,er of revising of Eime "cn"a"fe 
fbr writing - the Annual

conf idential n"poit." has Ueen--"nAer consideraLion of t'he

GovernmenE for some cime pastl--ffre i.rised time schedule will
be as under: -

7 E,h APqiI

15t,h APriI

22nd APril

298,h APril

3 Lst, May

15t,h July

15 daYs

.iI

3 OE,h SePEember

2, Under t'he above revised calendar Ehe officer
report,ed upon :.s- requir"-a t? ;clid his self -appraisal by che

7th April every yeai and subnr-ii it, to the-rep6icing officer'
wiEh a view to ensure ;irn-eiy 

-co*prefion or Annuar

conf idential ReporEs, iE, rras atio been decided' EtlaE Lhe

L84



3.

fePoruing officer will inir,iar,eIevel, in cases where L,he of f icersubmit his self -"pn;;iruf-Ly- Lhe 7rh

Ehe report aE his ownreported upon does notApril .

will tpply r,o all services,All rndia services, Himactrir
Himachal Por ice senrice i"a

m?y kindly be brought E,o theinformaCion, guiaance and

Under thei . c . n" rhe n'ffjj" "'n?r'1lli:?":.T 
j"}:d*.^ r::,-y:1.ilg :f----J 

Y-wriEing A. c. Rs and taki"g finalL;;'^;g"i*i^Io.rt?3"
ha .rtar+r-1 r.L. 
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J.Eiffi i; rf ni}'}r"# i::i .::il:I .l}:Ltre a rc . n" . -;; -1!'1-;il::iiil":'.J'i,ii'""jf 

"il"u?"il"j ili:i::i:::^ir*.€ rj."p Ei=;:;'l:e,i:i: ;i#.*".rl? :?Hl it:;-ir, -..*r;ffi: af t,er 3 0th

4. The above decisionsgxcgpting t.he of f iers of E,hePradesh AdminisE,raE,ive service,Ehe Himachal ForesL service.
5. The above decisionnot,ice of all,corr""rred forcompliance.


